
Work Session
Tuesday, November 1, 2022 4:30 PM
917 Board Room, 130 145th Street East, Rosemount, MN 55068

I. Call to Order - Chair Cindy Nordstrom

II. Conduct Pledge of Allegiance - Chair Cindy 
Nordstrom

III. Reports

III.A. DCALS North Students -  Chris 
Devine  (Integrity)

III.B. Continuous Improvement Plan - Shannon 
Brennan (Stewardship)

III.C. DCALS North lunch program - Nicolle 
Roush (Stewardship)

IV. New Business -  (Collaboration)

IV.A. Review Revenue and Expenditures Report - 
Nicolle Roush

V. Policies:

VI. Adjournment - Chair Cindy Nordstrom



Alliance Education 
Center

Continuous 
Improvement Plan



Increase Students’ Literacy Skills: 
Reading, Writing, Listening, & 

Speaking 



Increasing Student Achievement & Engagement 

Staff will embed ELA (reading, writing, speaking) 
standards across content areas as measured by teacher 
created rubrics, informal reading data/progress monitoring 
and/or aReading where every qualifying student will meet 
their expected reading growth (aReading) from enrollment 
time during 2022-23 school year. 



Action Steps
1. Build a master schedule to support students’ needs

2. Provide professional development for licensed staff on MN 
Academic Standards

3. Focus on Danielson 3a:Communicating with Students

4. Assess and analyze students’ aReading and progress 
monitoring data



Data Tools

1. Fastbridge: aReading
2. Data meetings
3. PLC artifacts 
4. Walkthrough
5. Observations 



Professional Development Plan

1. Professional Learning Communities
a. Data reviews
b. MN Academic Standards
c. Book study: Fostering Resilient Learners

2. Charlotte Danielson Framework 
 3a: Communicating with Students

1. Coaching sessions



Building teachers’ skills to 
support students’ growth
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1300 145th Street East, Rosemount, MN 55068
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ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families 

through equitable practices with highly trained staff.

ISD 917 Core Values
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * 

Diversity

TO: Intermediate School District 917 School Board members
Dr. Michael Favor, Superintendent

FROM: Nicolle Roush, Executive Director of Business Services 
DATE: November 1, 2022
REGARDING: DCALS North Campus update on lunch program 

Pertinent Facts:

- ISD 917 started offering DCALS North Campus Lunches starting the 2022-23 school year to ensure all students 
had access to meals.  

- Student meals are ordered through Concord Education Center and ISD 917 employees provide transport to the 
DCALS North Campus. Cold lunch offering is only available option at this site due to the lack of a kitchen facility 
and square footage space at the site to prep bulk warm meals for students at this location.

- The first week of school student meals served ranged from 3-14 students and leftover meals ranged from 6-17 
meals.  As the month of September progressed it has declined to 0-2 meals served and leftover meals of 0-2 and 
taking a small loss revenue (please see attached September daily detail).  

- After reviewing the situation with Chris Devine, Principal, stated students do not like the cold food option and are 
preferring to go off site for lunch.   The current space is not adequate to even support prepping a hot meal at a 
different location and delivering it to the site because students would need to eat in the classrooms.  It is an open 
campus and prefer to eat meals off site.  

- The month of October continues to trend with 0-2 meals served (please see attached October daily detail).  ISD 917 
School Board, Superintendent and Administrators made this a priority to be equitable across the district for student 
access to the school lunch program. 

Recommendation:  

Due to the lack of participation from students at DCALS North it is my recommendation to discontinue offering student 
lunch meals. 





October, 2022
 Meals for DCALS

DATE Total Ordered

CKC
Sent

(CEC to
DCALS) Total Served

Bag
Lunch
Cost

$3.55 MealTotal Le�o
10/3/2022 2 2 0 2 $ 7.10
10/4/2022 2 2 0 2 $ 7.10
10/5/2022 2 2 1 1 $ 3.55
10/6/2022 2 2 0 2 $ 7.10
10/7/2022 2 2 0 2 $ 7.10

2 2 1 1 $ 3.55
2 2 2 0 $ -  
2 2 2 0 $ -  
2 2 2 0 $ -  
2 2 1 1 $ 3.55
0 2 1 1 $ 3.55
2 0 1 0 $ -  
2 6 2 4 $ 14.20
2 $ -  
2 $ -  
2 $ -  
2 $ -  
2 $ -  

TOTALS 34 28 13 16 $ 56.80

Bag Lunch
Bag Lunch
Bag Lunch
Bag Lunch
Bag Lunch

10/10/2022 Bag Lunch
10/11/2022 Bag Lunch
10/12/2022 Bag Lunch
10/13/2022 Bag Lunch
10/14/2022 Bag Lunch
10/17/2022 Bag Lunch
10/18/2022 Bag Lunch
10/24/2022 Bag Lunch
10/25/2022 Bag Lunch
10/26/2022 Bag Lunch
10/27/2022 Bag Lunch
10/28/2022 Bag Lunch
10/31/2022 Bag Lunch



September, 2022  Meals for DCALS

DATE
Total 

Ordered

CKC Sent 
(CEC to 
DCALS)

Total 
Served

Total 
Leftover

Bag 
Lunch 
Cost 
$3.55 Meal

1% Milk Sent to 
DCALS

9/6/2022 20 20 6 14 49.70 Bag Lunch 20

9/7/2022 20 20 14 6 21.30 Bag Lunch 20

9/8/2022 20 20 4 16 56.80 Bag Lunch 20

9/9/2022 20 20 3 17 60.35 Bag Lunch 20

9/12/2022 10 10 3 7 24.85 Bag Lunch 0

9/13/2022 10 10 3 7 24.85 Bag Lunch 0

9/14/2022 10 10 5 5 17.75 Bag Lunch 0

9/15/2022 10 10 3 7 24.85 Bag Lunch 0

9/16/2022 10 10 2 8 28.40 Bag Lunch 0

9/19/2022 4 4 2 2 7.10 Bag Lunch 0

9/20/2022 4 4 2 2 7.10 Bag Lunch 0

9/21/2022 4 4 3 1 3.55 Bag Lunch 0

9/22/2022 4 4 0 4 14.20 Bag Lunch 0

9/23/2022 4 4 2 2 7.10 Bag Lunch 0

9/26/2022 2 2 2 0 0.00 Bag Lunch 0

9/27/2022 2 2 0 2 7.10 Bag Lunch 0

9/28/2022 2 2 0 2 7.10 Bag Lunch 0

9/29/2022 2 2 0 2 7.1 Bag Lunch

9/30/2022 2 2 0 2 7.1 Bag Lunch

TOTALS 160 160 54 106 376.30 80
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To: ISD 917 School Board Members
Michael Favor, Superintendent

From: Nicolle Roush, Executive Director of Business Services

Date: November 1, 2022

Re: District Revenue and Expenditure Budgets for your review

Information:

- Enclosed for your review are the fiscal year 2022 and 2023 revenue and expenditure budgets to be 
published in the St. Paul Pioneer Press per Minn. Stat. section 123B.10.

- Information provided is based on the audited information for FY22 which will be presented to the board 
during the December 6, 2022 board meeting.  FY23 information is based on the adopted revenues and 
expenditures approved by the board on June 14, 2022.

- In summary, FY22 operating fund balances came in higher than anticipated in comparison to the revised 
budgeted projection by an additional $182,215. Internal Service Fund balances came in slightly lower than 
anticipated in comparison to the revised budget projection of ($139,400) due to expenditure offsets from 
revenues coming in lower than projected in both medical and dental.  

FY22 total ADM’s served reporting came in higher in comparison to FY21 by 57 ADM’s, but this is 
misleading because it includes 229.77 ADM’s from member district targeted services programs in FY22 
and 63.57 ADM’s in FY21.  If we removed member district target services ADM’s we are experiencing a 
decrease -109 ADM’s and our operating cost per ADM would reflect a 11.9% increase instead of -6.4%.  
The main sites attributable for this decrease is as follows: DCALS (all sites) -26 ADM’s, IDEA 11 ADM’s, 
SUN 28 ADM’s, TESA 23 ADM’s and remaining through out various programs. 
  

http://www.isd917.org/




General Information: Minnesota Statutes 2021, section 123B.10, requires that every school board shall publish the subject data of this report.
District Name: District Number:

Fund
FY 2022 Beginning 

Fund Balances

FY 2022 Actual 
Revenues and 

Transfers In

FY 2022 Actual 
Expenditures and 

Transfers Out

June 30, 2022 Actual 
Fund Balances

FY 2023 Budget 
Revenues and 

Transfers In

FY 2023 Budget 
Expenditures and 

Transfers Out

June 30, 2023 
Projected Fund 

Balances

General Fund/Restricted 105,924$                          1,793,930$                      1,849,292$                      50,562$                            1,626,957$                      1,626,958$                      50,561$                            

General Fund/Other 10,231,123$                    40,726,744$                    40,805,982$                    10,151,885$                    45,797,071$                    46,505,991$                    9,442,965$                      

Food Service Fund -$                                      197,079$                          179,409$                          17,670$                            163,000$                          163,000$                          17,670$                            

Community Service Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

Building Construction Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

Debt Service Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

Trust Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

Internal Service Fund 3,915,662$                      4,700,175$                      5,223,354$                      

* OPEB Revocable Trust Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

OPEB Irrevocable Trust Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      
OPEB Debt Service Fund -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      -$                                      

Total - All Funds 14,252,709$                    42,717,753$                    42,834,683$                    14,920,292$                    47,587,028$                    48,295,949$                    14,734,550$                    
Current Statutory Operating Debt per Minnesota Statutes 2021, 

section 123B.81

Outstanding July 1, 2021 6,940,000$                      
Amount of General Fund Deficit, if any, in excess of 2.5% of 

expenditures 06/30/2022

Plus: New Issues -$                                      no data no data no data

Less: Redemeed Issues 310,000$                          Cost per student - Average Daily Membership (ADM) 06/30/2022
Outstanding June 30, 2022 6,630,000$                   no data no data no data

Total Operating Expenditures

Certificates of Indebtedness -$                                  
FY 2022 Total ADM Served + Tuitioned Out ADM + Adjusted Extended 

ADM
Other Short-Term Indebtedness -$                                  FY 2022 Operating Cost per ADM

Long-Term Debt

Short-Term Debt

-$                                                                          

FY22 audited data final submission due November 30, 2022. MN Department of Education. Due to special nature of our student population operating costs per ADM is not relevant for reporting 
purposes.  FY23 data is based on the adopted budget approved by the board on June 14, 2022

40,958,337.69$                                                     

996.63                                                                     

41,096.83$                                                             
The complete budget may be inspected upon request to the superintendent.
Comments:

ED-00110-45
Division of School Finance

400 NE Stinson Blvd.
Minneapolis, MN 55413

District Revenues and Expenditures
Budget for Fiscal Year (FY) 2022 and FY 2023
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Dr. Michael Favor 
 
 
 
TO:   School Board 
 
FROM:   Dr. Michael Favor 
 
DATE:   November 1, 2022 
 
RE:   Final reading on policies 
 
The policies listed below are a final reading.   
 
 

• Policy 210  Conflict of Interest.  The increase from $8,000 to $20,000 in potential school board 
member compensation for employment became effective July 1, 2022.   Minor changes. 

 
• Policy 404 Employment Background Checks.  Legal reference changes. 

 
• Policy 420 Student and Employees with Sexually Transmitted Infections and diseases and certain 

other communicable diseases and infectious conditions.  Legal reference changes. 
 

• Policy 603 Curriculum Development.   This revision adds the District Advisory Committee statutory 
requirement to the policy.   

 
• Policy 903 Visitors to Schools.  Minor change. 

 
• Policy 529 Violent Behavior by Students.   Legal reference changes. 

 
Third reading on Policy 722 – Public Data Requests 
 

• Policy 722 is being put back on for a second reading due to major changes from MSBA.   
o “In recent weeks, MSBA has heard from school districts that they have received questions 

regarding district policies on individuals’ requests for data about themselves or their child 
(“data subjects”).  Specifically, the questions have focused upon Minnesota statutory law 
that is not directly quoted in Policy 722.  MSBA and its law firm determined that the 
simplest approach would be to include all the legal definitions related to data and to add 
the Minnesota statutory language on data subjects to Policy 722.  In addition, MSBA 
enhanced the Legal References section to clearly establish the legal basis for Policy 722.” 

 
 

http://www.isd917.org/
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Adopted:                              MSBA/MASA Model Policy 210
Orig. 1995

Revised:                               Rev. 202208
ISD 917 Conflict of Interest – School Board Members Policy 210

Board Approved 12/5/2006
Board reviewed 3/1/22

Board reviewed, final reading, November 1, 2022

210 CONFLICT OF INTEREST – SCHOOL BOARD MEMBERS

210 CONFLICT OF INTEREST – SCHOOL BOARD MEMBERS

[Note: The provisions of this policy substantially reflect legal requirements.]

I. PURPOSE

The purpose of this policy is to observe state statutes regarding conflicts of interest and to 
engage in school district business activities in a fashion designed to avoid any conflict of interest 
or the appearance of impropriety.

II. GENERAL STATEMENT OF POLICY

It is the policy of the school board to contract for goods and services in conformance with 
statutory conflict of interest laws and in a manner that will avoid any conflict of interest or the 
appearance thereof.  Accordingly, the school board will contract under the statutory exception 
provisions only when it is clearly in the best interest of the school district because of limitations 
that may exist on goods or services otherwise available to the school district.

III. GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS

A. A school board member who is authorized to take part in any manner in making any 
sale, lease, or contract in his or her official capacity shall not voluntarily have a personal 
financial interest in that sale, lease, or contract or personally benefit financially 
therefrom.

B. In the following circumstances, however, the school board may as an exception, by 
unanimous vote, contract for goods or services with a school board member of the school 
district:

1. In the designation of a bank or savings association, in which a school board 
member is interested, as an authorized depository for school district funds and 
as a source of borrowing, provided such deposited funds are protected in 
accordance with Minn. Stat. Ch.Minnesota Statutes chapter 118A.  Any school 
board member having said interest shall disclose that interest and the interest 
shall be entered upon the school board minutes of the school board.  Disclosure 
must shall be made when such bank or savings association is first designated 
as a depository or source of borrowing, or when such school board member is 
elected, whichever is later.  Disclosure serves as notice of the interest and must 
need only be made once;

2. The designation of an official newspaper, or publication of official matters 
therein, in which the school board member is interested when it is the only 
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newspaper complying with statutory requirements relating to the designation or 
publication;

3. A contract with a cooperative association of which the school board member is 
a shareholder or stockholder but not an officer or manager;

4. A contract for which competitive bids are not required by law.  A contract made 
under this exception will be void unless the following procedures are observed:

a. The school board must shall authorize the contract in advance of its 
performance by adopting a resolution setting out the essential facts and 
determining that the contract price is as low as or lower than the price 
at which the goods or services could be obtained elsewhere. 

b. In the case of an emergency when the contract cannot be authorized in 
advance, payment of the claims must be authorized by a like resolution 
wherein the facts of the emergency are also stated.

c. Before a claim is paid, the interested school board member shall must 
file with the clerk of the school board an affidavit stating:

(1) The name of the school board member and the office held;

(2) An itemization of the goods or services furnished;

(3) The contract price;

(4) The reasonable value;

(5) The interest of the school board member in the contract; and

(6) That to the best of the school board member’s knowledge and 
belief, the contract price is as low as, or lower than, the price at 
which the goods or services could be obtained from other 
sources.

5. A school board member may contract with the school district to provide 
construction materials or services, or both, when the sealed bid process is used.  
When the contract comes before the school board for consideration, the 
interested school board member may not vote on the contract.  (Note: This 
section applies only whenre the school district has a population of 1,000 or less 
according to the last federal census.)

6. A school board member may rent space in a public facility at a rate 
commensurate with that paid by other members of the public.

C. In the following circumstances, the school board may as an exception, by majority vote 
at a meeting where at which all school board members are present, contract for services 
with a school board member of the school district: A school board member may be newly 
employed or may continue to be employed by the school district as an employee where 
only if there is a reasonable expectation on July 1, or at the time the contract is entered 
into or extended, that the amount to be earned by that school board member under that 
contract or employment relationship, will not exceed $208,000 in that fiscal year.  If the 
school board member does not receive majority approval to be initially employed or to 
continue in employment at a meeting where at which all school board members are 
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present, that employment must beis immediately terminated and that school board 
member will have has no further rights to employment while serving as a school board 
member in the school district.

[Note: The $8,000 figure increased to $20,000 effective July 1, 2022]

D. The school board may contract with a class of school district employees, such as 
teachers or custodians, where when the spouse of a school board member is a member 
of the class of employees contracting with the school board and the employee spouse 
receives no special monetary or other benefit that is substantially different from the 
benefits that other members of the class receive under the employment contract.  In 
order for For the school board to invoke this exception, it must have a majority of 
disinterested school board members vote to approve the contract, direct the school 
board member spouse to abstain from voting to approve the contract, and publicly set 
out the essential facts of the contract at the meeting where in which the contract is 
approved.

IV. LIMITATIONS ON RELATED EMPLOYEES

A. The school board can must hire or dismiss teachers only at duly called meetings.  Where 
When a husband and wife, brother and sister, or two brothers or sisters, constitute a 
quorum, no contract employing a teacher may be made or authorized except upon the 
unanimous vote of the full school board.

B. The school board may not employ any teacher related by blood or marriage to a school 
board member, within the fourth degree as computed by the civil law, except by a 
unanimous vote of the full school board.

V. CONFLICTS PRIOR TO TAKING OFFICE

A school board member with personal financial interest in a sale, lease, or contract with the 
school district which was entered before the school board member took office and presents an 
actual or potential conflict of interest, shall immediately notify the school board of such interest.  
It shall thereafter be the responsibility of the school board member to refrain from participating 
in any action relating to the sale, lease, or contract.  At the time of renewal of any such sale, 
lease, or contract, the school board may enter into or renew such sale, lease, or contract only 
if it falls within one of the enumerated exceptions for contracts relating to goods or services 
provided above and if the procedures provided in this policy are followed.

VI. DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS

The determination as to whether a conflict of interest exists is to be made by the school board.  
Any school board member who has an actual or potential conflict shall notify the school board 
of such conflict immediately.  The school board member shall thereafter cooperate with the 
school board as necessary for the school board to make its determination.

Legal References: Minn. Stat. § 122A.40, Subd. 3 (Employment; Contracts; Termination)Teacher 
Hiring, Dismissal)

Minn. Stat. § 123B.195 (Board Member’s Right to Employment)
Minn. Stat. § 471.87 (Public Officers,; Interest in Contract; Penalty)
Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions)
Minn. Stat. § 471.89 (Contract, When Void)
Op. Atty. Gen. 437-A-4, March 15, 1935
Op. Atty. Gen. 90-C-5, July 30, 1940
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Op. Atty. Gen. 90-A, August 14, 1957

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School Board)
MSBA/MASA Model Policy 209 (Code of Ethics)
MSBA Service Manual, Chapter 1, School District Governance, Powers and 
Duties
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ISD 917 Employment Background Checks Policy 404
Board Adopted:  January 16, 1996

Board reviewed, final reading, November 1, 2022

404 EMPLOYMENT BACKGROUND CHECKS

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school 
district in order to promote the physical, social, and psychological well-being of its 
students. To that end, the school district will seek a criminal history background check for 
applicants who receive an offer of employment with the school district or such other 
background checks as provided by this policy.  The school district may also elect to do 
background checks of volunteers, independent contractors and student employees in the 
school district.

II. GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who 
receive an offer of employment submit to a criminal history background check.  
The offer of employment shall be conditioned upon a determination by the school 
district that an applicant’s criminal history does not preclude the applicant from 
employment with the school district.

B. The school district specifically reserves any and all rights it may have to conduct  
background checks regarding current employees or applicants without the consent 
of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school 
district’s right to require additional information, or to use procedures currently in 
place or other procedures to gain additional background information concerning 
employees, applicants, volunteers, independent contractors and student employees.

III. PROCEDURES

A. The school district may conditionally hire an applicant pending completion of the 
background check, but shall notify the applicant that the applicant’s employment 
may be terminated based on the result of the background check.  Background 
checks will be performed by an external company contracted with the school 
district specializing in criminal history background checks.

B. An applicant who is offered employment must sign a criminal history consent form, 
which provides permission for the school district to conduct a criminal history 
background check, and provide funds to cover the cost of conducting the criminal 
history background check.  If the applicant fails to provide the school district with a 
signed Informed Consent Form and fee at the time the applicant receives a job 
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offer, the applicant will be considered to have voluntarily withdrawn the 
application for employment.

C. The school district, in its discretion, may elect not to request a criminal history 
background check on an individual who holds an initial entrance license issued by 
the Minnesota Professional Educator Licensing and Standards Board or the 
Minnesota Commissioner of Education within the 12 months preceding an offer of 
employment or permission to provide services.

D. The school district may use the results of a criminal background check conducted at 
the request of another school hiring authority if:

1. the results of the criminal background check are on file with the other 
school hiring authority or otherwise accessible; 

2. the other school hiring authority conducted a criminal background check 
within the previous 12 months;

3. the applicant executes a written consent form giving the school district 
access to the results of the check; and

4. there is no reason to believe that the applicant has committed an act 
subsequent to the check that would disqualify the applicant for 
employment.

E. When required, applicants must provide fingerprints to assist in a criminal history 
background check.  If the fingerprints provided by the applicant are unusable, the 
applicant will be required to submit another set of prints.

F. Copies of this policy shall be available in the school district’s employment office  
and will be distributed to applicants for employment upon request.  The need to 
submit to a criminal history background check may be included with the basic 
criteria for employment in the job posting and job advertisements.

G. The applicant will be informed of the results of the criminal background check(s) to 
the extent required by law.

H. If the criminal history background check precludes employment with the school 
district, the applicant will be so advised.

I. The school district may apply these procedures to volunteers, independent 
contractors or student employees as though they were applicants for employment.

J. At the beginning of each school year or when a student enrolls, the school district 
will notify parents and guardians about this policy and identify those positions 
subject to a background check and the extent of the school district’s discretion in 
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requiring a background check.  The school district may include this notice in its 
student handbook, a school policy guide, or other similar communication.  

IV. CRIMINAL HISTORY CONSENT FORM

To obtain consent for a criminal history background check, the employee is sent a link 
from the District to complete their background screening online.

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete DataRights of 
Subjects of Data)

Minn. Stat. § 13.87,  Subd. 1 (Criminal Justice Data)
Minn. Stat. § 123B.03 (Background Checks)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and 
Individuals with Disabilities Protection Background Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)
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Intermediate School District Policy 529 Staff Notification of Violent Behavior by Students 
Board reviewed, May 4, 2021 

Board reviewed, final reading, November 1, 2022 
 
 

529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 
 
 
I. PURPOSE 
 

In an effort to provide a safe school environment, the assigned classroom teacher and 
certain staff members should know whether a student to be placed in the classroom has a 
history of violent behavior.  Additionally, decisions should be made regarding how to 
manage such a student. 

 
The purpose of this policy is to address the circumstances in which data should be 
provided to classroom teachers and other school staff members about students with a 
history of violent behavior and to establish a procedure for notifying staff regarding the 
placement of students with a history of violent behavior. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Any staff member or other employee of the school district who obtains or 
possesses information concerning a student in the building with a history of 
violent behavior shall immediately report said information to the principal of the 
building in which the student attends school. 

 
B. The administration will meet with the assigned classroom teacher and other 

appropriate staff members for the purpose of notifying and determining how staff 
will manage such student. 

 
C. Only staff members who have a legitimate educational interest in the information 

will receive notification. 
 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them. 
 

A. Administration 
 

“Administration” means the superintendent, building principal, or other designee. 
 

B. Classroom Teacher 
 

“Classroom teacher” means the instructional personnel responsible for the course 
or room to which a student is assigned at any given time, including a substitute 
hired in place of the classroom teacher. 
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C. History of Violent Behavior 
 

1. A student will be considered to have a history of violent behavior if 
incident(s) of violence, including any documented physical assault of a 
school district employee by the student, have occurred during the current 
or previous school year. 

 
2. If a student has an incident of violence during the current or previous 

school year, that incident and all other past related or similar incidents of 
violence will be reported. 

 
D. Incident(s) of Violence 

 
“Incident(s) of violence” means willful conduct in which a student endangers or 
causes physical injury to the student, other students, a school district employee, or 
surrounding person(s) or endangers or causes significant damage to school district 
property, regardless of whether related to a disability or whether discipline was 
imposed. 

 
E. Legitimate Educational Interest 

 
“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for educational 
data.  It includes a person’s need to know in order to: 

 
1. Perform an administrative task required in the school or the employee’s 

contract or position description approved by the school board; 
 

2. Perform a supervisory or instructional task directly related to the student’s 
education; or 

 
3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 
 

4. Perform a task directly related to responding to a request for data. 
 

F. School Staff Member 
 

“School staff member” includes: 
 

1. A person duly elected to the school board; 
 

2. A person employed by the school board in an administrative, supervisory, 
instructional, or other professional position; 

 
3. A person employed by the school board as a temporary substitute in a 

professional position for the period of their his or her performance as a 
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substitute; and 
 

4. A person employed by, or under contract to, the school board to perform a 
special task such as a secretary, a clerk, a public information officer or 
data practices compliance official, an attorney, or an auditor for the period 
of their his or her performance as an employee or contractor. 

 
IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT 

BEHAVIOR 
 

A. Reports of Violent Behavior 
 

Any staff member or other employee of the school district who becomes aware of 
any information regarding the violent behavior of an enrolling student or any 
student enrolled in the school district shall immediately report the information to 
the building principal where the student is enrolled or seeks to enroll. 

 
B. Recipients of Notice 

 
Each classroom teacher of a student with a history of violent behavior (see 
Section III.C., above) will receive written notification from the administration 
prior to placement of the student in the teacher’s classroom.  In addition, written 
notice will be given by the administration to other school staff members who have 
a legitimate educational interest, as defined in this policy, when a student with a 
history of violent behavior is placed in a teacher’s classroom.  The administration 
will provide notice to anyone substituting for the classroom teacher or school staff 
member, who has received notice under this policy, that the substitute will be 
overseeing a student with a history of violent behavior. 

 
The administration may provide other school district employees or individuals 
outside of the school district with information regarding a student, including 
information regarding a student’s history of violent behavior, in accordance with 
Policy 515, Protection and Privacy of Pupil Records. 

 
C. Determination of Who Receives Notice 

 
The determination of which classroom teachers and school staff members have a 
legitimate educational interest in information regarding a student with a history of 
violent behavior will be made by either: (1) the school district’s Responsible 
Authority appointed by the school board under the Minnesota Government Data 
Practices Act or (2) the administration.  In the event the administration makes this 
determination, the Responsible Authority will provide guidance to the 
administration as to what data will be shared. 

 
D. Form of Written Notice 

 
The notice given to classroom teachers and school staff members will be in 
writing and will include the following: 
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1. Name of the student; 

 
2. Date of notice; 

 
3. Notification that the student has been identified as a student with a history 

of violent behavior as defined in Section III. of this policy; and 
 

4. Reminder of the private nature of the data provided. 
 

E. Record of Notice 
 

1. The administration will retain a copy of the notice or other documentation 
provided to classroom teachers and school staff members notified under 
this section. 

 
2. Retention of the written notice or other documentation provided to 

classroom teachers and school staff members is governed by the approved 
Records Retention Schedule. 

 
F. Meetings Regarding Students with a History of Violent Behavior 

 
1. If the administration determines, in their his or her discretion, that the 

classroom teacher and/or school staff members with a legitimate 
educational interest in such data reasonably require access to the details 
regarding a student’s history of violent behavior for purposes of school 
safety and/or intervention services for the student, the administration also 
may convene a meeting to share and discuss such data. 

 
2. The persons present at the meeting may have access to the data described 

in Section IV.D., above. 
 

G. Law Enforcement Reports 
 

Staff members will be provided with notice of disposition orders or law 
enforcement reports received by the school district in accordance with Policy 515, 
Protection and Privacy of Pupil Records.  Where appropriate, information 
obtained from disposition orders or law enforcement reports also may be included 
in a Notification of Violent Behavior. 

 
V. MAINTENANCE AND TRANSFER OF RECORDS 
 

A report, notice, or documentation pertaining to a student with a history of violent 
behavior are educational records of a student and will be retained, maintained, and 
transferred to a school or school district in which a student seeks to enroll in accordance 
with Policy 515, Protection and Privacy of Pupil Records. 

 
VI. PARENTAL NOTICE 
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A. The administration will notify parents or guardians annually that the school 

district gives classroom teachers and other school staff members notice about 
students’ history of violent behavior. 

 
B. Prior to providing the written notice of a student’s violent behavior to classroom 

teachers and/or school staff members, the administration will inform the student’s 
parent or guardian that such notice will be provided. 

 
C. Parents or guardians will be given notice that they have the right to review and 

challenge records or data, including the data documenting the history of violent 
behavior, in accordance with Policy 515, Protection and Privacy of Pupil Records. 

 
VII. TRAINING NEEDS 
 

Representatives of the school board and representatives of the teachers will discuss the 
needs of students and staff.  The parties may discuss necessary training which may 
include training on conflict resolution and positive behavior interventions and may 
discuss necessary intervention services such as student behavioral assessments. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (Compulsory Instruction) (School 
Attendance - Education Records) 
Minn. Stat. § 121A.45 (Grounds for Dismissal) 
Minn. Stat. § 121A.64 (Notification; Teachers’ Legitimate educational 
Interest  of Students with Violent Behavior) 
Minn. Stat. § 121A.75 (Receipt of Records; Sharing) (Law Enforcement 

Notice to Schools) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 
Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 

 
Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 
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603 CURRICULUM DEVELOPMENT 

 
I. PURPOSE 

 
The purpose of this policy is to provide direction for continuous review and improvement 
of the school curriculum that comply with requirements established by federal and state 
educational agencies. 

 
II. GENERAL STATEMENT OF POLICY 

 
Curriculum development shall be directed toward the fulfillment of the goals and 
objectives of the education program of the school district. The policy of the school district 
is to align its curriculum with all federal and state requirements established by law. 

 
III. RESPONSIBILITY 

 
A. The Director of Teaching and Learning shall be responsible for curriculum 

development and for determining the most effective way of conducting research on 
the school district’s curriculum needs and establishing a long range curriculum 
development plan. Timelines shall be determined by the Director of Teaching and 
Learning that will provide for periodic reviews of each curriculum area. 

 
IV. District Advisory Committee 
 

A. The school board shall delegate to the Director of Teaching and Learning to 
establish an advisory committee to ensure active community participation in all 
phases of planning and improving the instruction and curriculum affecting state 
and district academic standards.  

 
B. The district advisory committee, to the extent possible, shall reflect the diversity 

of the district and its school sites, include teachers, parents or guardians, 
support staff, students, and other community residents, and provide translation 
to the extent appropriate and practicable. Whenever possible, parents or 
guardians and other community residents shall comprise at least two-thirds of 
advisory committee members. 

 
C. The district advisory committee shall pursue community support to accelerate 

the academic and native literacy and achievement of English learners with 
varied needs, from young children to adults, consistent with Minnesota Statutes 
section 124D.59, subdivisions 2 and 2a.  

 

https://www.revisor.mn.gov/statutes/cite/124D.59


 

D. The district may establish site teams as subcommittees of the district advisory 
committee.  

 
E. The district advisory committee shall recommend to the school board  

 
1. rigorous academic standards, student achievement goals and measures 

consistent with Minnesota Statutes section 120B.11, subdivision 1a,  
section 120B.022, subdivisions 1a and 1b, and section 120B.35,  

 
2. district assessments,  

 
3. means to improve students' equitable access to effective and more diverse 

teachers, and  
 

4. program evaluations.  
 

F. School sites may expand upon district evaluations of instruction, curriculum, 
assessments, or programs. 

 
A district advisory committee shall provide assistance at the request of the Director of 
Teaching and Learning. The advisory committee membership shall include teacher, 
support staff, member district representation, and administration representation, and shall 
provide translation to the extent appropriate and practicable. 

 
 

 
V. Curriculum Development Process 
 
 

B. A. Within the ongoing process of curriculum development, the following 
needs shall be addressed: 

 
1. Provide for articulation of courses of study from early childhood through 

transition. 
 

2. Provide for continuing evaluation of programs for the purpose of attaining 
school district objectives. 

 
3. Provide a program for assessing students’ academic needs and ongoing 

monitoring of student progress. 
 

4. Provide for specific, particular, and special needs of all members of the 
student community.  Develop a local literacy plan to improve reading for 
every student. 

 
5. Meet all applicable requirements of the Minnesota Department of 

Education and federal law. 

https://www.revisor.mn.gov/statutes/cite/120B.022
https://www.revisor.mn.gov/statutes/cite/120B.35


 

 
C. B.      The Director of Teaching and Learning shall be responsible for keeping the 

school board informed of all state-mandated curriculum changes, as well as 
recommended discretionary changes, and for periodically presenting recommended 
modifications for school board review and approval. 

 
D. C.   The Director of Teaching and Learning shall have discretionary authority to 

develop guidelines and directives to implement school board policy relating to 
curriculum development. 

 
 
Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum) 

Minn. Stat. § 120B.11 (School District Process) 
Minn. Stat. § 120B.12 (Reading Proficiently No Later than the End of 
Grade 3) 
Minn. Stat. § 120B.125(f) (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment) 
Minn. Rules Part 3500.0550 (Inclusive Educational Program) 
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815  3501.0820 (Academic Standards 
for the Arts)  
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 
Minn.Rules Parts 3501.1000-3501.1190 (Graduation-Required 
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)  
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education) 
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 
Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 605 (Alternative Programs) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 619 (Staff Development for Standards) 
MSBA/MASA Model Policy 620 (Credit for Learning) 



 

MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction)



 

MSBA/MASA Model Policy 617 (School District Ensurance of 
Preparatory and High School Standards) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 619 (Staff Development for Standards) 
MSBA/MASA Model Policy 620 (Credit for Learning) 
MSBA/MASA Model Policy 623 (Mandatory Summer School Instruction) 
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722 PUBLIC DATA AND DATA SUBJECT REQUESTS 
 

[Note:  School districts are required by statute to establish procedures consistent with 
the Minnesota Government Data Practices Act for public data requests and data 
subject requests.] 

 
I. PURPOSE 
 

The school district recognizes its responsibility relative to the collection, maintenance, and 
dissemination of public data as provided in state statutes. 

 
II. GENERAL STATEMENT OF POLICY 

 
The school district will comply with the requirements of the Minnesota Government Data 
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts 1205.0100-
1205.2000 in responding to requests for public data. 
 

III. DEFINITIONS 
 
A. Confidential Data on Individuals 

 
Data made not public by statute or federal law applicable to the data and are inaccessible 
to the individual subject of those data. 
 

B. Data on Individuals 
 
All government data in which any individual is or can be identified as the subject of that 
data, unless the appearance of the name or other identifying data can be clearly 
demonstrated to be only incidental to the data and the data are not accessed by the 
name or other identifying data of any individual. 
 

C. Data Practices Compliance Officer 
 
The data practices compliance official is the designated employee of the school district 
to whom persons may direct questions or concerns regarding problems in obtaining 
access to data or other data practices problems. The responsible authority may be the 
data practices compliance official. 
 

D. Government Data 
 
All data collected, created, received, maintained or disseminated by any government 
entity regardless of its physical form, storage media or conditions of use.  

 
E. Individual 

 
“Individual” means a natural person. In the case of a minor or an incapacitated person 
as defined in Minnesota Statutes section 524.5-102, subdivision 6, "individual" includes 
a parent or guardian or an individual acting as a parent or guardian in the absence of a 
parent or guardian, except that the responsible authority shall withhold data from 
parents or guardians, or individuals acting as parents or guardians in the absence of 
parents or guardians, upon request by the minor if the responsible authority determines 
that withholding the data would be in the best interest of the minor. 
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F. Inspection 
 
“Inspection” means the visual inspection of paper and similar types of government data.  
Inspection does not include printing copies by the school district, unless printing a copy 
is the only method to provide for inspection of the data.  For data stored in electronic 
form and made available in electronic form on a remote access basis to the public by 
the school district, inspection includes remote access to the data by the public and the 
ability to print copies of or download the data on the public’s own computer equipment. 
 

G. Not Public Data 
 
Any government data classified by statute, federal law, or temporary classification as 
confidential, private, nonpublic, or protected nonpublic. 
 

H. Nonpublic Data 
 
Data not on individuals made by statute or federal law applicable to the data: (a) not 
accessible to the public; and (b) accessible to the subject, if any, of the data. 
 

I. Private Data on Individuals 
 
Data made by statute or federal law applicable to the data: (a) not public; and (b) 
accessible to the individual subject of those data. 
 

J. Protected Nonpublic Data 
 
Data not on individuals made by statute or federal law applicable to the data (a) not 
public and (b) not accessible to the subject of the data. 
 

K. Public Data 
 
All government data collected, created, received, maintained, or disseminated by the 
school district, unless classified by statute, temporary classification pursuant to statute, 
or federal law, as nonpublic or protected nonpublic; or, with respect to data on 
individuals, as private or confidential. 

 
L. Public Data Not on Individuals 

 
Data accessible to the public pursuant to Minnesota Statutes section 13.03. 
 

M. Public Data on Individuals 
 
Data accessible to the public in accordance with the provisions of section 13.03. 
 

N. Responsible Authority 
 
The individual designated by the school board as the individual responsible for the 
collection, use, and dissemination of any set of data on individuals, government data, 
or summary data, unless otherwise provided by state law. Until an individual is 
designated by the school board, the responsible authority is the superintendent. 
 

O. Summary Data 
 
Statistical records and reports derived from data on individuals but in which individuals 
are not identified and from which neither their identities nor any other characteristic 
that could uniquely identify an individual is ascertainable. Unless classified pursuant to 
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Minnesota Statutes section 13.06, another statute, or federal law, summary data is 
public. 
 

 
 
 

IV. REQUESTS FOR PUBLIC DATA  
 
A. All requests for public data must be made in writing directed to the responsible authority. 

 
1. A request for public data must include the following information: 

 
a. Date the request is made; 
 
b. A clear description of the data requested; 

 
c. Identification of the form in which the data is to be provided (e.g., 

inspection, copying, both inspection and copying, etc.); and 
 

d. Method to contact the requestor (such as phone number, address, or 
email address). 

 
2. Unless specifically authorized by statute, the school district may not require 

persons to identify themselves, state a reason for, or justify a request to gain 
access to public government data. A person may be asked to provide certain 
identifying or clarifying information for the sole purpose of facilitating access to 
the data.  
 

3. The identity of the requestor is public, if provided, but cannot be required by 
the government entity. 
 

4. The responsible authority may seek clarification from the requestor if the 
request is not clear before providing a response to the data request. 

 
B. The responsible authority will respond to a data request at reasonable times and places 

as follows: 
 
1. The responsible authority will notify the requestor in writing as follows: 

 
a. The requested data does not exist; or 
 
b. The requested data does exist but either all or a portion of the data is 

not accessible to the requestor; or 
 

(1) If the responsible authority determines that the requested data 
is classified so that access to the requestor is denied, the 
responsible authority will inform the requestor of the 
determination in writing, as soon thereafter as possible, and 
shall cite the specific statutory section, temporary classification, 
or specific provision of federal law on which the determination 
is based. 

 
(2) Upon the request of a requestor who is denied access to data, 

the responsible authority shall certify in writing that the request 
has been denied and cite the specific statutory section, 
temporary classification, or specific provision of federal law upon 
which the denial was based. 

 
c. The requested data does exist and provide arrangements for inspection 

of the data, identify when the data will be available for pick-up, or 
indicate that the data will be sent by mail.  If the requestor does not 
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appear at the time and place established for inspection of the data or 
the data is not picked up within ten (10) business days after the 
requestor is notified, the school district will conclude that the data is no 
longer wanted and will consider the request closed.  

 
2. The school district’s response time may be affected by the size and complexity 

of the particular request, including necessary redactions of the data, and also 
by the number of requests made within a particular period of time. 
 

3. The school district will provide an explanation of technical terminology, 
abbreviations, or acronyms contained in the responsive data on request. 
 

4. The school district is not required by the MGDPA to create or collect new data in 
response to a data request, or to provide responsive data in a specific form or 
arrangement if the school district does not keep the data in that form or 
arrangement.   
 

5. The school district is not required to respond to questions that are not about a 
particular data request or requests for data in general. 
 

V. REQUEST FOR SUMMARY DATA  
 
A. A request for the preparation of summary data shall be made in writing directed to the 

responsible authority. 
 
1. A request for the preparation of summary data must include the following 

information: 
 

a. Date the request is made; 
 

b. A clear description of the data requested; 
 

c. Identify the form in which the data is to be provided (e.g., inspection, 
copying, both inspection and copying, etc.); and 

 
d. Method to contact requestor (phone number, address, or email 

address). 
 

B. The responsible authority will respond within ten (10) business days of the receipt of a 
request to prepare summary data and inform the requestor of the following: 
 
1. The estimated costs of preparing the summary data, if any; and 

 
2. The summary data requested; or 

 
3. A written statement describing a time schedule for preparing the requested 

summary data, including reasons for any time delays; or 
 

4. A written statement describing the reasons why the responsible authority has 
determined that the requestor’s access would compromise the private or 
confidential data. 
 

C. The school district may require the requestor to pre-pay all or a portion of the cost of 
creating the summary data before the school district begins to prepare the summary 
data. 

 
VI. DATA BY AN INDIVIDUAL DATA SUBJECT 
 

A. Collection and storage of all data on individuals and the use and dissemination of private 
and confidential data on individuals shall be limited to that necessary for the 
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administration and management of programs specifically authorized by the legislature 
or local governing body or mandated by the federal government. 

 

B. Private or confidential data on an individual shall not be collected, stored, used, or 
disseminated by the school district for any purposes other than those stated to the 
individual at the time of collection in accordance with Minnesota Statutes section 13.04, 
except as provided in Minnesota Statutes section 13.05, subdivision 4. 

 
C. Upon request to the responsible authority or designee, an individual shall be informed 

whether the individual is the subject of stored data on individuals, and whether it is 
classified as public, private or confidential. Upon further request, an individual who is 
the subject of stored private or public data on individuals shall be shown the data without 
any charge and, if desired, shall be informed of the content and meaning of that data. 

 

D. After an individual has been shown the private data and informed of its meaning, the 
data need not be disclosed to that individual for six months thereafter unless a dispute 
or action pursuant to this section is pending or additional data on the individual has 
been collected or created.  

 

E. The responsible authority or designee shall provide copies of the private or public data 
upon request by the individual subject of the data. The responsible authority or designee 
may require the requesting person to pay the actual costs of making and certifying the 
copies. 

 

F. The responsible authority or designee shall comply immediately, if possible, with any 
request made pursuant to this subdivision, or within ten days of the date of the request, 
excluding Saturdays, Sundays and legal holidays, if immediate compliance is not 
possible. 

 

G. An individual subject of the data may contest the accuracy or completeness of public or 
private data. To exercise this right, an individual shall notify in writing the responsible 
authority describing the nature of the disagreement. The responsible authority shall 
within 30 days either: (1) correct the data found to be inaccurate or incomplete and 
attempt to notify past recipients of inaccurate or incomplete data, including recipients 
named by the individual; or (2) notify the individual that the authority believes the data 
to be correct. Data in dispute shall be disclosed only if the individual's statement of 
disagreement is included with the disclosed data. 

 

H. The determination of the responsible authority may be appealed pursuant to the 
provisions of the Administrative Procedure Act relating to contested cases. Upon receipt 
of an appeal by an individual, the commissioner shall, before issuing the order and notice 
of a contested case hearing required by Minnesota Statutes chapter 14, try to resolve 
the dispute through education, conference, conciliation, or persuasion. If the parties 
consent, the commissioner may refer the matter to mediation. Following these efforts, 
the commissioner shall dismiss the appeal or issue the order and notice of hearing. 

 

I. Data on individuals that have been successfully challenged by an individual must be 
completed, corrected, or destroyed by a government entity without regard to the 
requirements of Minnesota Statutes section 138.17. 
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J. After completing, correcting, or destroying successfully challenged data, the school 
district may retain a copy of the commissioner of administration's order issued under 
Minnesota Statutes chapter 14 or, if no order were issued, a summary of the dispute 
between the parties that does not contain any particulars of the successfully challenged 
data. 

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA 
 

A. All requests for individual subject data must be made in writing directed to the 
responsible authority. 
 

B. A request for individual subject data must include the following information: 
 

1. Statement that one is making a request as a data subject for data about the 
individual or about a student for whom the individual is the parent or guardian; 
 

2. Date the request is made; 
 

3. A clear description of the data requested; 
 

4. Proof that the individual is the data subject or the data subject’s parent or 
guardian; 

 
5. Identification of the form in which the data is to be provided (e.g., inspection, 

copying, both inspection and copying, etc.); and 
 

6. Method to contact the requestor (such as phone number, address, or email 
address). 
 

C. The identity of the requestor of private data is private. 
 

D. The responsible authority may seek clarification from the requestor if the request is not 
clear before providing a response to the data request. 

 
E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of students or 

their parents or guardians for educational records and data. 
 
VIII. COSTS 

 
A. Public Data 

 
1. The school district will charge for copies provided as follows: 

 
a. 100 or fewer pages of black and white, letter or legal sized paper copies 

will be charged at 25 cents for a one-sided copy or 50 cents for a two-
sided copy. 
 

b. More than 100 pages or copies on other materials are charged based 
upon the actual cost of searching for and retrieving the data and making 
the copies or electronically sending the data, unless the cost is 
specifically set by statute or rule. 
 
(1) The actual cost of making copies includes employee time, the 

cost of the materials onto which the data is copied (paper, CD, 
DVD, etc.), and mailing costs (if any). 
 

(2) Also, if the school district does not have the capacity to make 
the copies, e.g., photographs, the actual cost paid by the school 
district to an outside vendor will be charged. 
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2. All charges must be paid for [in cash or by check] in advance of receiving the 
copies. 

 
[Note: the district should identify the payment methods that it will accept.] 
 

 
B. Summary Data 
 

 
1. Any costs incurred in the preparation of summary data shall be paid by the 

requestor prior to preparing or supplying the summary data. 
 

2. The school district may assess costs associated with the preparation of summary 
data as follows: 
 
a. The cost of materials, including paper, the cost of the labor required to 

prepare the copies, any schedule of standard copying charges 
established by the school district, any special costs necessary to produce 
such copies from a machine-based record-keeping system, including 
computers and microfilm systems; 
  

b. The school district may consider the reasonable value of the summary 
data prepared and, where appropriate, reduce the costs assessed to the 
requestor. 

 
C. Data Belonging to an Individual Subject 

 
1. The responsible authority or designee may require the requesting person to pay 

the actual costs of making and certifying the copies. 
 

The responsible authority shall not charge the data subject any fee in those 
instances where the data subject only desires to view private data.  
 
The responsible authority or designee may require the requesting person to pay 
the actual costs of making and certifying the copies. Based on the factors set 
forth in Minnesota Rule 1205.0300, subpart 4, the school district determines 
that a reasonable fee would be the charges set forth in section VIII.A of this 
policy that apply to requests for data by the public.   
 

2. The school district may not charge a fee to search for or to retrieve educational 
records of a child with a disability by the child’s parent or guardian or by the 
child upon the child reaching the age of majority. 

 
IX.     Annual Review and Posting 
 

A. The responsible authority shall prepare a written data access policy and a written policy 
for the rights of data subjects (including specific procedures the school district uses for 
access by the data subject to public or private data on individuals).  The responsible 
authority shall update the policies no later than August 1 of each year, and at any other 
time as necessary to reflect changes in personnel, procedures, or other circumstances 
that impact the public’s ability to access data.   
 

B. Copies of the policies shall be easily available to the public by distributing free copies to 
the public or by posting the policies in a conspicuous place within the school district that 
is easily accessible to the public or by posting them on the school district’s website. 

 
Data Practices Contacts 
 
Responsible Authority: 
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Superintendent 
1300 145th Street East 
Rosemount, MN 55068 
651-423-8226 
 
Data Practices Compliance Official: 
Executive Director of Business Services 
1300 145th Street East 
Rosemount, MN 55068 
651-423-8227 
 
Data Practices Designee(s):   
HR Coordinator 
1300 145th Street East 
Rosemount, MN 55068 
651-423-8652 
 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.01 (Government Data) 
Minn. Stat. § 13.02 (Definitions) 

 Minn. Stat. § 13.025 (Government Entity Obligation) 
Minn. Stat. § 13.03 (Access to Government Data) 
Minn. Stat. § 13.04 (Rights of Subjects to Data) 
Minn. Stat. § 13.05 (Duties of Responsible Authority) 
Minn. Stat. § 13.32 (Educational Data) 
Minn. Rules Part 1205.0300 (Access to Public Data) 
Minn. Rules Part 1205.0400 (Access to Private Data) 

  
Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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903 VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES 
 
 
I. PURPOSE 

 
The purpose of this policy is to inform the school community and the general public of 
the position of the school board on visitors to school buildings and other school property. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. The school board encourages interest on the part of parents or guardians  and 

community members in school programs and student activities. The school board 
welcomes visits to school buildings and school property by parents or guardians 
and community members provided the visits are consistent with the health, 
education and safety of students and employees and are conducted within the 
procedures and requirements established by the school district. 

 
B. The school board reaffirms its position on the importance of maintaining a school 

environment that is safe for students and employees and free of activity that may 
be disruptive to the student learning process or employee working environment. 

 
III. POST-SECONDARY ENROLLMENT OPTIONS STUDENTS 

 
A. A student enrolled in a post-secondary enrollment options course may remain at the 

school site during regular school hours in accordance with established procedures. 
 

B. A student enrolled in a post-secondary enrollment options course may be provided 
with reasonable access, during regular school hours, to a computer and other 
technology resources that the student needs to complete coursework for a post-
secondary enrollment course, in accordance with established procedures. 

 
IV. RESPONSIBILITY 

 
A. The school district administration shall present recommended visitor procedures 

and requirements to the school board for review. and approval. The procedures 
should reflect input from employees, students and advisory groups, and shall be 
communicated to the school community and the general public. Upon approval 
review by the school board, such procedures and requirements shall be an 
addendum to this policy. 

 
B. It shall be the responsibility of the superintendent to provide coordination that may 

be needed throughout the process and provide for periodic school board review and 

Melissa Schaller
Delete this since it is not offered in the district.



 

approval of the procedures. 
V. VISITOR LIMITATIONS 

 
A. An individual,, or group may be denied permission to visit a school or school 

property or such permission may be revoked if the visitor(s) does not comply with 
the school district procedures and regulations or if the visit is not in the best interest 
of students, employees or the school district. 

 
B. Visitors iare authorized to park vehicles on school property at times and in locations 

specified in the approved visitor procedures and requirements which are an 
addendum to this policy or as otherwise specifically authorized by school officials. 
When unauthorized vehicles of visitors are parked on school property, school 
officials may: 

 
1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 
 

2. if unattended, provide for the removal of the vehicle, at the expense of the 
owner or operator, to the nearest convenient garage or other place of safety 
off of school property. 

 
C. An individuaor group who enters school property without complying with the 

procedures and requirements may be guilty of criminal trespass and thus subject to 
criminal penalty. Such persons may be detained by the school principal or a person 
designated by the school principal in a reasonable manner for a reasonable period 
of time pending the arrival of a police officer. 

 
 
Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts)  
 Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act) 
 Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited) 

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 
 
 
 
 
 
 
 



 

Intermediate School District 917 
Purposeful. Personalized. Partners. 

1300 145th Street East, Rosemount, MN 55068 
(651) 423-8229 * http://www.isd917.org 

Dr. Michael Favor 
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The policies listed below are a first reading.  Since these are the only minor changes, MSBA says we can do 
a first and final reading. 
 

• Policy 532 Use of Peace Officers - last revised in June of 2022 
 

• Policy 601 School District Curriculum, etc.- last revised in December of 2020 
 

• Policy 620 Credit for Learning - last revised in November of 2017 
 

• Policy 701 Establishment and Adoption of the School District Budget – last revised in 2017 
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ISD 917 School Board Policy 532 Use of Peace Officers and  
Crisis Teams to Remove Students with IEPs from School Grounds 

Replaces 6.39 Peace Officers and Special Education Students 
Board Reviewed January 7, 2020 

Board reviewed June 14, 2022 
Board revised, first and final reading, November 1, 2022 

 
 
532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  
 
I. PURPOSE 
 

The purpose of this policy is to describe the appropriate use of peace officers and crisis 
teams to remove, if necessary, a student with an individualized education program (IEP) 
from school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to promoting learning environments that are safe for all 
members of the school community.  It further believes that students are the first priority 
and that they should be reasonably protected from physical or emotional harm at all 
school locations and during all school activities. 

 
In general, all students, including those with IEPs, are subject to the terms of the school 
district’s discipline policy. Building level administrators have the leadership 
responsibility to maintain a safe, secure, and orderly educational environment within 
which learning can occur.  Corrective action to discipline a student and/or modify a 
student’s behavior will be taken by staff when a student’s behavior violates the school 
district’s discipline policy. 

 
If a student with an IEP engages in conduct which, in the judgment of school personnel, 
endangers or may endanger the health, safety, or property of the student, other students, 
staff members, or school property, that student may be removed from school grounds in 
accordance with this policy. 

 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them in this 
section: 

 
A. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 
individual interagency intervention plan (IIIP). 

 
B. “Peace officer” means an employee or an elected or appointed official of a 

political subdivision or law enforcement agency who is licensed by the Board of 
Peace Officer Standards and Training, charged with the prevention and detection 
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of crime and the enforcement of general criminal laws of the state and who has 
the full power of arrest.  The term “peace officer” includes a person who serves as 
a sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

 
C. “Police liaison officer” is a peace officer who, pursuant to an agreement between 

the school district and a political subdivision or law enforcement agency, is 
assigned to a school building for all or a portion of the school day to provide law 
enforcement assistance and support to the building administration and to promote 
school safety, security, and positive relationships with students. 

 
D. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 
building who have received crisis intervention training and are responsible for 
becoming actively involved with resolving crises.  The building administrator or 
designee shall serve as the leader of the crisis team. 

 
E. The phrase “remove the student from school grounds” is the act of securing the 

person of a student with an IEP and escorting that student from the school 
building or school activity at which the student with an IEP is located. 

 
 F. “Emergency” means a situation where immediate intervention is needed to protect 

a child or other individual from physical injury. 
 

G.  All other terms and phrases used in this policy shall be defined in accordance 
with applicable state and federal law or ordinary and customary usage. 

 
IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  
 

A. Removal By Crisis Team 
 

If the behavior of a student with an IEP escalates to the point where the student’s 
behavior endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, the school building’s crisis 
team may be summoned.  The crisis team may attempt to de-escalate the student’s 
behavior by means including, but not limited to, those described in the student’s 
IEP and/or behavior intervention plan.  When such measures fail, or when the 
crisis team determines that the student’s behavior continues to endanger or may 
endanger the health, safety, or property of the student, other students, staff 
members, or school property, the crisis team may remove the student from school 
grounds. 

 
  If the student’s behavior cannot be safely managed, school personnel may 

immediately request assistance from the police liaison officer or a peace officer. 
 
 B. Removal By Police Liaison Officer or Peace Officer 
 
  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 
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property, the school building’s crisis team, building administrator, or the building 
administrator’s designee, may request that the police liaison officer or a peace 
officer remove the student from school grounds. 

 
  If a student with an IEP is restrained or removed from a classroom, school 

building, or school grounds by a peace officer at the request of a school 
administrator or school staff person during the school day twice in a 30-day 
period, the student’s IEP team must meet to determine if the student’s IEP is 
adequate or if additional evaluation is needed. 

 
  Whether or not a student with an IEP engages in conduct which endangers or may 

endanger the health, safety, or property of the student, other students, staff 
members, or school property, school district personnel may report a crime 
committed by a student with an IEP to appropriate authorities.  If the school 
district reports a crime committed by a student with an IEP, school personnel shall 
transmit copies of the special education and disciplinary records of the student for 
consideration by appropriate authorities to whom it reports the crime, to the extent 
that the transmission is permitted by the Family Education Rights and Privacy Act 
(FERPA), the Minnesota Government Data Practices Act, and school district’s 
policy, Protection and Privacy of Pupil Records. 

 
  The fact that a student with an IEP is covered by special education law does not 

prevent state law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of federal and state law to crimes 
committed by a student with an IEP. 

 
 C. Reasonable Force Permitted 
 

In removing a student with an IEP from school grounds, a building administrator, 
other crisis team members, or the police liaison officer or other agents of the 
school district, whether or not members of a crisis team, may use reasonable force 
when it is necessary under the circumstances to correct or restrain a student or 
prevent bodily harm or death to another. 

 
In removing a student with an IEP from school grounds, police liaison officers 
and school district personnel are further prohibited from engaging in the 
following conduct: 

 
1. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 
2. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 
 
3. Totally or partially restricting a child’s senses as punishment; 

 
4. Denying or restricting a child’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 
facilitate the child’s functioning except when temporarily removing the 
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equipment or device is needed to prevent injury to the child or others or 
serious damage to the equipment or device, in which case the equipment 
or device shall be returned to the child as soon as possible; 

 
5. Interacting with a child in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minnesota Statutes Chapter 260E. 
 

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 
impairs a child’s ability to breathe, restricts or impairs a child’s ability to 
communicate distress, places pressure or weight on a child’s head, throat, 
neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 
straddling a child’s torso; 

 
7. Withholding regularly scheduled meals or water; and/or 

 
8. Denying a child access to toilet facilities. 

 
D. Parental Notification 

 
The building administrator or designee shall make reasonable efforts to notify the 
student’s parent or guardian of the student’s removal from school grounds as soon 
as possible following the removal. 

 
 E. Continued Removals; Review of IEP 
 
  Continued and repeated use of the removal process described herein must be 

reviewed in the development of the individual student’s IEP or IIIP. 
 
 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 
 
  A student with an IEP may be removed in accordance with this policy regardless 

of whether the student’s conduct would create an emergency. 
 
  If the school district seeks to remove a student with an IEP from school grounds 

under this policy due to behaviors that constitute an emergency and the student’s 
IEP, IIIP, or behavior intervention plan authorizes the use of one or more 
restrictive procedures, the crisis team may employ those restrictive procedures, in 
addition to any reasonable force that may be necessary, to facilitate the student’s 
removal from school grounds, as long as the crisis team members who are 
implementing the restrictive procedures have received the training required by 
Minn. Stat § 125A.0942, Subd. 5, and otherwise comply with the requirements of 
§ 125A.0942. 

 
 G. Reporting to the Minnesota Department of Education (MDE) 
 
  Annually, stakeholders may recommend, as necessary, to the Commissioner of 

MDE (Commissioner) specific and measurable implementation and outcome 
goals for reducing the use of restrictive procedures.  The Commissioner must 
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submit to the Legislature a report on districts’ progress in reducing the use of 
restrictive procedures that recommends how to further reduce these procedures 
and eliminate the use of seclusion.   By January 15, April 15, July 15, and October 
15 of each year, districts must report, in a form and manner determined by the 
Commissioner, about individual students who have been secluded.  By July 15 
each year, districts must report summary data. The summary data must include 
information on the use of restrictive procedures for the prior school year, July 1 
through June 30, including the use of reasonable force by school personnel that is 
consistent with the definition of physical holding or seclusion of a child with a 
disability. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 
    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures) 
(Removal by Police Officer) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 
with Disabilities) 

 Minnesota Statutes Chapter 260E. 
Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 
(FERPA)) 
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 
Improvement Act of 2004 (IDEA)) 
34 C.F.R. § 300.535 (Referral to and Action by Law Enforcement and 
Judicial Authorities) (IDEA Regulation Regarding Involvement of Law 
Enforcement) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
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Intermediate School District 917 Policy 601 School District Curriculum and Instruction Goals 
Board reviewed December 1, 2020 
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601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 

 
I. PURPOSE 

 
The purpose of this policy is to establish broad curriculum and instruction parameters for 
the school district that comply with requirements established by federal and state 
educational agencies. 

 
II. GENERAL STATEMENT OF POLICY 

 
The policy of the school district is to align its curriculum and instruction with all federal 
and state requirements established by law, ”under which all learning in the school district 
should be directed and for which all school district learners should be held accountable” 
within the scope of the educational setting or a student’s Individualized Education Program 
(IEP). To that end, the district is committed to providing an educational program that 
ensures all students will receive high quality, effective instruction, and be challenged to 
reach their maximum potential. 

 
School District goals include the following: 

 
1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning. 
 

2. Prepare students to thrive in a rapidly changing world. 
 

3. Foster a love of learning. 
 

4. Promote a recognition of each individual’s intrinsic value and capacity to 
contribute to society. 

 
5. Ensure that the curriculum used is equitable, inclusive, and reflective of all 

students, especially students from historically marginalized groups. 
 
III. DEFINITIONS 

 
A. “Academic standard” means a summary description of student learning in a 

required or elective content area. 
 

B. “Benchmark” means specific knowledge or skill that a student must master to 
complete part of an academic standard by the end of the grade level or grade band. 

 
C. “Curriculum” means district or school adopted programs and written plans for 
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providing students with learning experiences that lead to expected knowledge, 
understanding and skills. 

 
D. “Instruction” means methods of providing learning experiences that enable students 

to meet state and district academic standards and graduation requirements. 
 

E. “Performance measures” are measures to determine school district and school site 
progress toward curricular and instructional goals and include: 

 
 

1. measures that are aligned with what is being taught, collects timely 
information, and provides meaningful interpretations to the people who will 
be making decisions. 

 
2. standardized norm-referenced tests, curriculum-referenced tests, ability 

tests, state-required tests and assessments, and other appropriate 
performance measures. 

 
3. analysis of the opportunity gap between white students and students of color 

and other historically marginalized students. 
 

F. “Experiential learning” means learning for students that includes career exploration 
through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, 
internships, other cooperative work experience, youth apprenticeship, or 
employment. 

 
IV. CONTINUOUS IMPROVEMENT PLANS 

 
A. Each ISD 917 Principal/Assistant Director shall adopt a comprehensive, continuous 

improvement plan to support and improve learning and teaching that is aligned with 
state and federal regulations and includes the following: 

 
1. clearly defined goals and benchmarks for instruction and student 

achievement for all students, 
 

2. a process to assess and evaluate each student’s progress toward meeting 
state and local academic standards, and identify the strengths and 
weaknesses of instruction, 

 
3. strategies for improving instruction, curriculum, and student achievement, 

 
4. a process to implement strategies to support students from historically 

marginalized groups, 
 

5. education effectiveness practices that integrate high-quality instruction, 
rigorous  curriculum,  instructional  and  assistive  technology,  and  a 
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collaborative professional culture that develops and supports teacher 
quality, performance, and effectiveness; and 

 
6. a system to periodically review and evaluate the effectiveness of continuous 

improvement plans, including: instruction and curriculum, strategies and 
best practices, and student outcomes. 

 
B. Goals for the Continuous Improvement Plan shall include the following: 

 
1. Academics, 

 
2. Social-Emotional Learning, and 

 
3. Equity. 

 
V. READING INSTRUCTION 

 
A. Teachers provide comprehensive, scientifically based reading instruction, 

including a program or collection of instructional practices that is based on valid, 
replicable evidence. 

 
1. The school district must identify all students who are not reading at grade 

level. 
 

2. Reading assessments must identify and evaluate students’ areas of academic 
need related to literacy. The school district also must monitor the progress 
and provide reading instruction appropriate to the specific needs of English 
learners. 

 
3. A student identified as having a reading difficulty must be provided with 

alternate instruction under Minnesota Statutes section Minn. Stat. § 
125A.56, subdivision Subd. 1. 

 
4. At least annually, the school district must give the legal guardian of each 

student who is not reading at or above grade level timely information about: 
 

a. the student’s reading proficiency as measured by a locally adopted 
assessment; 

 
b. reading-related services currently being provided to the student and 

the student’s progress; and 
 

c. strategies for parents to use at home in helping their students succeed 
in becoming grade-level proficient in reading English and their 
native languages. 
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This provision may not be used to deny a student’s right to a special 
education evaluation. 

 
 
 
Legal References: Minn. Stat. § 120B.018 (Definitions) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota Students) Minn. Stat. § 120B.11 (School 
District Process for Reviewing Curriculum, Instruction, and Student 
Achievement; Striving for the World’s Best Workforce) 
Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 
3) 
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System) 
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and 
Growth) 
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 
Class; Definitions) 
Minn. Stat. § 123B.147, Subd. 3 (Principals) 
Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required 
before Assessment Referral) 20 U.S.C. § 5801, et seq. (National 
Education Goals 2000) 
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
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Intermediate School District 917 Policy 620 Credit for Learning 
Board Approved November 7, 2017 
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600 STUDENTS 
 
 620 CREDIT FOR LEARNING 
 
I. PURPOSE 
 

The purpose of this policy is to recognize student achievement which occurs in Post-
Secondary Enrollment Options and other advanced enrichment programs.  The purpose of 
this policy also is to recognize student achievement which occurs in other schools, in 
alternative learning sites, and in out-of-school experiences such as community 
organizations, work-based learning, and other educational activities and opportunities.  
The purpose of this policy also is to address the transfer of student credit from out-of-state, 
private, or home schools and online learning programs and to address how the school 
district will recognize student achievement obtained outside of the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to provide a process for awarding students credit toward 
graduation requirements for credits and grades students complete in other schools, post-
secondary or higher education institutions, other learning environments, and online courses 
and programs. 

 
III. DEFINITIONS 
 

A. “Accredited school” means a school that is accredited by an accrediting agency, 
recognized according to  Minnesota Statutes section Minn. Stat. § 123B.445 or 
recognized by the Commissioner of the Minnesota Department of Education 
(MDE). 

 
B. “Blended learning” is a form of digital learning that occurs when a student learns 

part time in a supervised physical setting and part time through digital delivery of 
instruction, or a student learns in a supervised physical setting where technology is 
used as a primary method to deliver instruction. 

 
C. “Commissioner” means the Commissioner of MDE. 

 
D. “Digital learning” is learning facilitated by technology that offers students an 

element of control over the time, place, path, or pace of their learning and includes 
blended and online learning. 

 
E. “Eligible institution” means a Minnesota public post-secondary institution, a 

private, nonprofit two-year trade and technical school granting associate degrees, 
an opportunities industrialization center accredited by the North Central 
Association of Colleges and Schools, or a private, residential, two-year or four-
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year, liberal arts, degree-granting college or university located in Minnesota. 
 

F. “Nonpublic school” is a private school or home school in which a child is provided 
instruction in compliance with the Minnesota compulsory attendance laws.  

 
G. “Online learning” is a form of digital learning delivered by an approved online 

learning provider. 
 
 H. “Online learning provider” is a school district, an intermediate school district, an 

organization of two or more school districts operating under a joint powers 
agreement, or a charter school located in Minnesota that provides online learning 
to students and is approved by MDE to provide online learning courses. 

 
IV. TRANSFER OF CREDIT FROM OTHER SCHOOLS 
 

A. Transfer of Academic Requirements from Other Minnesota Public Secondary 
Schools 

 
1. The school district will accept and transfer secondary credits and grades 

awarded to a student from another Minnesota public secondary school upon 
presentation of a certified transcript from the transferring public secondary 
school evidencing the course taken and the grade and credit awarded. 

 
B. Transfer of Academic Requirements from Other Schools 

 
1. The school district will accept secondary credits and grades awarded to a 

student for courses successfully completed at a public school outside of 
Minnesota or an accredited nonpublic school upon presentation of a 
certified transcript from the transferring public school in another state or 
nonpublic school evidencing the course taken and the grade and credit 
awarded. 

 
a. When a determination is made that the content of the course aligns 

directly with school district graduation requirements, the student 
will be awarded commensurate credits and grades. 

 
b. In the event the content of a course taken at an accredited nonpublic 

school or public school in another state does not fully align with the 
content of the school district’s high school graduation requirements 
but is comparable to elective credits offered by the school district 
for graduation, the student may be provided elective credit applied 
toward graduation requirements.  Credit that does not fully align 
with the school district’s high school graduation requirements will 
not be used to compute honor roll and/or class rank. 

 
2. Students transferring from a non-accredited, nonpublic school shall receive 

credit from the school district upon presentation of a transcript or other 
documentation evidencing the course taken and grade and credit awarded. 
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a. Where the school district determines that a course completed by a 

student at a non-accredited, nonpublic school is commensurate with 
school district graduation requirements, credit shall be awarded, but 
the grade shall be “P” (pass). 

 
b. In the event the content of a course taken at an non-accredited, 

nonpublic school does not fully align with the content of the school 
district’s high school graduation requirements but is comparable to 
elective credits offered by the school district for graduation, the 
student may be provided elective credit applied toward graduation 
requirements. 

 
V. POST-SECONDARY ENROLLMENT CREDIT 
 

A. A student who satisfactorily completes a post-secondary enrollment options course 
or program under Minnesota Statutes section Minn. Stat. § 124D.09 that has been 
approved as meeting the necessary requirements is not required to complete other 
requirements of the Minnesota Academic Standards content standards 
corresponding to that specific rigorous course of study. 

 
B. Secondary credits granted to a student through a post-secondary enrollment options 

course or program that meets or exceeds a graduation standard or requirement shall 
be counted toward the graduation and credit requirements of a student completing 
the Minnesota Academic Standards. 

 
1. Course credit will be considered by the school district only upon 

presentation of a certified transcript from an eligible institution evidencing 
the course taken and the grade and credit awarded. 

 
2. Seven quarter or four semester post-secondary credits shall equal at least 

one full year of high school credit.  Fewer post-secondary credits may be 
prorated. 

 
3. When a determination is made that the content of the post-secondary course 

aligns directly with a required course for high school graduation, the 
commensurate credit and grade will be recorded on the student’s transcript 
as a course credit applied toward graduation requirements. 

 
4. In the event the content of the post-secondary course does not fully align 

with the content of a high school course required for graduation but is 
comparable to elective credits offered by the school district for graduation, 
the school district may provide elective credit and the grade will be recorded 
on the student’s transcript as an elective course credit applied toward 
graduation requirements. 

 
5. If no comparable course is offered by the school district for which high 

school graduation credit would be provided, the school district will notify 
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the Commissioner, who shall determine the number of credits that shall be 
granted to a student. 

 
6. When secondary credit is granted for post-secondary credits taken by a 

student, the school district will record those credits on the student’s 
transcript as credits earned at a post-secondary institution. 

 
C. A list of the courses or programs meeting the necessary requirements may be 

obtained from the school district. 
 
VI. CREDIT FROM ONLINE LEARNING COURSES 
 

A. Secondary credits granted to a student through an online learning course or program 
that meets or exceeds a graduation standard or requirement shall be counted toward 
the graduation and credit requirements of a student completing the Minnesota 
Academic Standards. 

 
B. Course credit will be considered only upon official documentation from the online 

learning provider evidencing the course taken and the grade and credit awarded to 
the student. 

 
C. When a student provides documentation from an online learning provider, the 

course credit and course grade shall be recorded and counted toward graduation 
credit requirements for all courses or programs that meet or exceed the school 
district’s graduation requirements in the same manner as credits are awarded for 
students transferring from another Minnesota public school as set forth in Section 
IV.A. above. 

 
VII. ADVANCED ACADEMIC CREDIT 
 

A. The school district will grant academic credit to a student attending an accelerated 
or advanced academic course offered by a higher education institution or a 
nonprofit public agency, other than the school district. 

 
B. Course credit will be considered only upon official documentation from the higher 

education institution or nonprofit public agency that the student successfully 
completed the course attended and passed an examination approved by the school 
district. 

 
C. When a determination is made that the content of the advanced academic course 

aligns directly with a required course for high school graduation, the commensurate 
credit and grade will be recorded on the student’s transcript as a course credit 
applied toward graduation requirements. 

 
D. In the event the content of the advanced academic course does not fully align with 

the content of a high school course required for graduation but is comparable to 
elective credits offered by the school district for graduation, the school district may 
provide elective credit and the grade will be recorded on the student’s transcript as 
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an elective course credit applied toward graduation requirements. 
 

E. If no comparable course is offered by the school district for which high school 
graduation credit would be provided, the school district will notify the 
Commissioner and request a determination of the number of credits that shall be 
granted to a student. 

 
VIII. PROCESS FOR AWARDING CREDIT 
 

A. The building principal will be responsible for carrying out the process to award 
credits and grades pursuant to this policy.  The building principal will notify 
students in writing of the decision as to how credits and grades will be awarded. 

 
B. A student or the student’s parent or guardian may seek reconsideration of the 

decision by the building principal as to credits and/or grades awarded upon request 
of a student or the student’s parent or guardian if the request is made in writing to 
the superintendent within five school days of the date of the building principal’s 
decision.  The request should set forth the credit and/or grade requested and the 
reason(s) why credit(s)/grade(s) should be provided as requested.  Any pertinent 
documentation in support of the request should be submitted. 

 
C. The decision of the superintendent as to the award of credits or grades shall be a 

final decision by the school district and shall not be appealable by the student or 
student’s parent or guardian except as set forth in Section IX.D. below. 

 
D. If a student disputes the number of credits granted by the school district for a 

particular post-secondary enrollment course, online learning course, or advanced 
academic credit course, the student may appeal the school district’s decision to the 
Commissioner.  The decision of the Commissioner shall be final. 

 
E. At any time during the process, the building principal or superintendent may ask 

for course descriptions, syllabi, or work samples from a course where content of 
the course is in question for purposes of determining alignment with graduation 
requirements or the number of credits to be granted.  Students will not be provided 
credit until requested documentation is available for review, if requested. 

 
 
Legal References: Minn. Stat. § 120B.02 (Educational Expectations and Graduation 

Requirements for Minnesota’s Students) 
Minn. Stat. § 120B.021 (Required Academic Standards) 
Minn. Stat. § 120B.11 (School District Process for Reviewing 
Curriculum, Instruction, and Student Achievement; Striving for the 
World’s Best Workforce) 
Minn. Stat. § 120B.14 (Advanced Academic Credit) 
Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
Minn. Stat. § 123B.445 (Nonpublic Education Council) 
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program) 
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act) 
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Minn. Stat. § 124D.095 (Online Learning Option) 
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 
Language Arts) 
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 
Mathematics) 
Minn. Rules Parts 3501.0800-3501.0815  0820  Academic Standards for the 
Arts) 
Minn. Rules Parts 3501.0900-3501.0960 55 (Academic Standards in 
Science) 
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required 
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22) 
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English 
Language Development) 
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies) 
Minn. Rules Parts 3501.1400-3501-1410 (Academic Standards for 
Physical Education) 

 
Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 614 (School District Testing Plan and 
Procedure) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 
MSBA/MASA Model Policy 616 (School District System Accountability) 
MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 
MSBA/MASA Model Policy 624 (Online Learning Options) 
 
 
 

Board Approved 11/7/17 
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905 701  ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET 
 
I. PURPOSE 
 

The purpose of this policy is to establish lines of authority and procedures for the 
establishment of the school district’s revenue and expenditure budgets. 

 
II. GENERAL STATEMENT OF POLICY 
 
 The policy of the school district is to establish revenue and expenditure budgets in 

accordance with the applicable provisions of law.   Budget planning is an integral part of 
program planning so that the annual budget will effectively express and implement school 
board goals and the priorities of the school district. 

 
III. REQUIREMENT 
 

 A. The superintendent or such other school official as designated by the superintendent 
shall each year prepare preliminary revenue and expenditure budgets for review by 
the school board.   The preliminary budgets shall be accompanied by such written 
commentary as may be necessary for them to be clearly understood by the members 
of the school board and the public.  The school board shall review the projected 
revenues and expenditures for the school district for the next fiscal year and make 
such adjustments in the expenditure budget as necessary to carry out the education 
program within the revenues projected. 

 
 B. The school district must maintain separate accounts to identify revenues and 

expenditures for each building.  Expenditures shall be reported in compliance with 
Minnesota Statutes section Minn. Stat. § 123B.76. 

 
 C. Prior to July 1 of each year, the school board shall approve and adopt its initial 

revenue and expenditure budgets for the next school year. The adopted expenditure 
budget document shall be considered the school board’s expenditure authorization 
for that school year.  No funds may be expended for any purpose in any school year 
prior to the adoption of the budget document which authorizes that expenditure for 
that year, or prior to the adoption of an amendment to that budget document by the 
school board to authorize that expenditure for that year.   

 
 D. Each year, the school district shall publish its adopted revenue and 

expenditure budgets for the current year, the actual revenues, expenditures, 
and fund balances for the prior year, and the projected fund balances for the 
current year in the form prescribed by the Commissioner within one week 
of the acceptance of the final audit by the school board, or November 30, 
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whichever is earlier.  A statement shall be included in the publication that 
the complete budget in detail may be inspected by any resident of the 
school district upon request to the superintendent.  A summary of this 
information and the address of the school district’s official website where 
the information can be found must be published in a newspaper of general 
circulation in the school district.  At the same time as this publication, the 
school district shall publish the other information required by Minnesota 
Statutes section Minn. Stat. § 123B.10. 

 
 E. The school district must also post the materials specified in Paragraph III.D. above 

on the school district’s official website, including a link to the school district’s 
school report card on the Minnesota Department of Education’s website,  and 
publish a summary of information and the address of the school district’s website 
where the information can be found in a qualified newspaper of general circulation 
in the district. 

 
IV. IMPLEMENTATION 
 
 A. The school board places the responsibility for administering the adopted budget 

with the superintendent.  The superintendent may delegate duties related thereto to 
other school officials, but maintains the ultimate responsibility for this function.  

 
 B. The program-oriented budgeting system will be supported by a program-oriented 

accounting structure organized and operated on a fund basis as provided for in 
Minnesota statutes through the Uniform Financial Accounting and Reporting 
Standards for Minnesota School districts (UFARS). 

 
 C. The superintendent or the superintendent’s designee is authorized to make 

payments of claims or salaries authorized by the adopted or amended budget prior 
to school board approval. 

 
 D. Supplies and capital equipment can be ordered prior to budget adoption only by 

authority of the superintendent.  If additional personnel are provided in the 
proposed budget, actual hiring may not occur until the budget is adopted unless 
otherwise approved by the school board.  Other funds to be expended in a 
subsequent school year may not be encumbered prior to budget adoption unless 
specifically approved by the school board. 

 
 E. The school district shall make such reports to the Commissioner as required relating 

to initial allocations of revenue, reallocations of revenue, and expenditures of funds. 
 
Legal References:  Minn. Stat. § 123B.10 (Publication of Financial Information) 
   Minn. Stat. § 123B.76 (Expenditures; Reporting) 

   Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 
Requirements) 
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Cross References:  MSBA/MASA Model Policy 701.1 (Modification of School District 
Budget) 

   MSBA/MASA Model Policy 702 (Accounting) 
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