A‘
R l d As a community, we prepare lifelong learners to achieve
e O S their full potential in a complex and interconnected world.

School District

Reynolds School District

Board of Education Business Meeting
August 28, 2024
6:00 PM
Building I, Edgefield Campus
2408 SW Halsey Street
Troutdale, Oregon 97060

I 5:30p - Executive Session 3
The Reynolds School Board and the Superintendent will recess into Executive Session at 5:30p,
under ORS 192.660(2)(a) Personnel and ORS 192.660(2)(d) Negotiations. Executive Session
is closed to the public.

Il. 6:00p - Call to Order 4
A. Roll Call
B. Consider Approval of the August 28, 2024 Agenda
C. Pledge of Allegiance
D. Land Acknowledgement 5
E. Mission and Vision 6

M. 6:10p - Board Recognition
A. Resolution 2024-2025-002 Hispanic / Latino Heritage Month 7

IV.  6:15p - Public to be Heard 9
Members of the public will address the board with comments and the board will listen only.
Public Comment will be limited to 7 speakers with 3 minutes each. Forms must be turned in
before the meeting start time.

V. 6:35p - Bargaining Group Updates 10
VI.  6:45p - Superintendent's Reports 11
A. Announcements/Reports
B. Financial Report 12
VIl.  6:55p - Consent Agenda 13
A. Approval of Personnel Order
B. Approval of Prior Meeting Minutes 15
C. Policy Updates 20
D. Intergovernmental Agreements
i. IGA with Portland Public for Columbia Regional Autism Services 307
ii. IGA with Portland Public for Columbia Regional Paraeducators for the Blind 315

and Visually Impaired L



VIII.

iii. 1GA with Portland Public for Columbia Regional's Deaf and Hard of Hearing
Program
iv. IGA with David Douglas for Early Intervention/Early Childhood Special
Education Services Intake and Evaluation
E. Field Trips
i. RLA Trading Up Trip to Seattle, Washington
ii. RLA Trading Up Trip to Salem, Oregon
F. Resolution 2024-2025-002 Hispanic / Latino Heritage Month
7:00p - Action Items
A. 2024-2025 Board Calendar
7:05p - Board Announcements and Discussion
A. Individual Board Members - Announcements and Reports
B. Upcoming Board Meetings
7:15p - Adjourn
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R l d As a community, we prepare lifelong learners to achieve
e O S their full potential in a complex and interconnected world.

School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Executive Session

Type: [ Action ltem Report / Presentation
Policy: BDC: Executive Session

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
The Reynolds School Board and the Superintendent will meet in Executive Session at 5:30p,

under ORS 192.660(2)(a) Personnel and ORS 192.660(2)(d) Negotiations. Executive Session
is closed to the pubilic.

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.
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R l d As a community, we prepare lifelong learners to achieve
e O S their full potential in a complex and interconnected world.

School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Call to Order

Type: Action ltem L] Report / Presentation
Policy: BDDF: Conduct of Board Meetings

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development
Roll Call:

e Position 1: Director Aaron Mufioz

e Position 2: Vice Chair Joyce Rosenau e Position 5: Director Patty Carrera

Position 6: Director Ana Gonzalez Mufioz
Position 7: Director Francisco Ibarra

e Position 3: Chair Michael Reyes
e Position 4: Director Cayle Tern

Motion to Approve Agenda:
A. Motion Made by Board Member:
a. | move that the Board approve the August 28, 2024 agenda as presented.
B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion
D. Call for Board Vote

Pledge of Allegiance
Land Acknowledgement

Mission and Vision



_and Acknowledgement

We respectfully acknowledge that the land on which we are gathering
today is the traditional homeland of a diverse array of indigenous tribes
and bands. Multnomah County rests on traditional village sites of the
Multnomah, Wasco, Cowlitz, Kathlamet, Clackamas, Bands of Chinook,
Tualatin, Kalapuya, Molalla, and many other tribes who made their homes
along the Columbia River, creating communities and summer
encampments to harvest and use the plentiful natural resources of the
area. Multnomah County is now home to a vibrant indigenous community
representing over 400 different tribal nations.

We recognize Indigenous peoples as the traditional stewards of this land
and acknowledge the enduring relationship between the land and the
people since time immemorial. We make this acknowledgement to open a
space of recognition, inclusion, and respect for our sovereign tribal
partners and all indigenous students, families, and staff in our community.




We lead with equity to educate

and support all students to o/ m
graduate with the skills and b i
confidence to thrive. W 1’1

AsS a community, we prepare
7 lifelong learners to achieve their
full potential iIn a complex and
INterconnected world.
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School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Recognition

Type: [ Action ltem Report / Presentation
Policy: KAA: Community Relations

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
The Board will read the following resolution:
A. Resolution 2024-2025-002 Hispanic / Latino Heritage Month

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.



chool District

Resolution 2024-2025-002
Proclaiming the Celebration of National Hispanic and Latino Heritage Month

WHEREAS, forty-four percent of enrolled students are Hispanic and/or Latino; and

WHEREAS, history is rich with Hispanic and Latino peoples, who positively influence and enrich our nation, our society, our
region, our state, and our schools;

WHEREAS, the contributions of persons with Latino and Hispanic heritage have been a consistent and vital influence in our
nation’s growth and prosperity for more than five centuries;

WHEREAS, Spanish, Mexican, and indigenous cultures were established in this region before Oregon obtained statehood.
Spanish sailor Juan Pérez and his Mexican crew explored the area along the coasts of Oregon and Washington in 1774.
From the mid 1800s to the mid 1900s, Latinos mined for resources, worked in the lumber industry, helped shape our
livestock industry through the "vaquero" (cowboy) tradition and built highways and railroads in Oregon. In the 1950s, Mexican
and Mexican-American Tejano families permanently settled in several regions of Oregon and Hispanic and Latino farm
workers were a crucial part of Oregon's agricultural economy. As early as the 1960s, Latino and Hispanics initiated
businesses meeting local demand in the service industry, health, manufacturing, and high-tech sectors, while establishing
themselves as integral community members working in public service and civic society. Today, over two-thirds of Hispanic
Oregonians were born in the United States and they continue to own business, serve as community leaders and vital
contributors within vocations, civic and community life.

WHEREAS, we recognize that the Latino / Hispanic identity is not a monolith and expands beyond the Spanish,
Mexican, and Mexican-American cultures.

WHEREAS, the Reynolds School Board has established that each and every student is to be celebrated and appreciated for
the distinct and vibrant contributions made by sharing cultures, language, ideas, beliefs and values within a school
community; and

WHEREAS, the Reynolds School Board has an adopted equity policy that states our commitment to closing the achievement
gap and creating an educational environment where all students have the opportunity to benefit equally from the educational
programs offered; and

WHEREAS, the Reynolds School District is working towards eliminating the racial predictability and disproportionality in all
aspects of education; and

WHEREAS, the contributions of our Latino and Hispanic students and families are a vital and vibrant part of our public school
system.

NOW, THEREFORE, BE IT RESOLVED that the Reynolds School Board of Directors proclaims September 15 - October
15, 2024, to celebrate Hispanic and Latino Heritage Month; and strongly encourages our staff and community to observe,
recognize, and celebrate the culture, heritage, and contributions of Hispanics / Latinos to our country, our state, our cities,
and our schools.

Adopted this 28th day of August 2024.

Signed: Attest:

Chair, Reynolds School Board of Directors Superintendent / Clerk
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To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Public to be Heard

Type: [ Action ltem Report / Presentation

Policy: BDDH: Public to be Heard; BDDH-AR: Public to be Heard at Board
Meetings

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:

Members of the public will address the Board with comments and the Board will listen only.
The Board may choose not to address a request if it does not fall within the scope of Board
Governance. Oregon law prohibits the Board from discussing specific employees or their job
performance.

Those wishing to speak must sign-up prior to the start of the meeting. The first 7 submissions
will be able to speak for 3 minutes.

Written Public Comment can be submitted on the RSD website at any time.

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.
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To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Bargaining Group Updates

Type: [ Action ltem Report / Presentation
Policy: BD/BDA: Board Meetings

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
Reynolds Education Association (REA) and Oregon School Employees Association, Chapter 37
(OSEA), will provide an update to the Board of Directors.

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.

10
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To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Superintendent’s Report

Type: [ Action ltem Report / Presentation

Policy: BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:

Superintendent Caropelo will provide announcements and reports to the Board:
a. Superintendent Report — Frank Caropelo
b. Financial Report — Holly Langan

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.

11



General Fund | 2024-2025 Financial Summary by Object and Function

For the Period Ending July 31, 2024

Operating Revenues
State School Fund

Other State School Fund
State School Fund Formula
Local Sources
Intermediate Sources
State Sources

Federal Sources

Other Sources

All Other Sources

Total Operating Revenues
Beginning Fund Balance
TOTAL RESOURCES

1 2 3 4 (=2+3) 5(=4-1)
2023-2024 Budget to Forecast

Actual FY25 Adopted FY25 % of Add: Rev / Exp FY25 VELEL]

2021-2022 Actuals 2022-2023 Actuals (Not Final) Budget YTD Actuals Budget Projections Forecasted Balance Fav / (Unfav)

S 102,592,166 | $ 96,170,190 | $ 102,950,821 | $ 103,408,751 S 17,308,122 16.74% S 86,100,629 S 103,408,751 S -
30,646,272 32,806,224 32,927,523 34,285,734 0.00% $ 34,285,734 S 34,285,734 -
133,238,438 128,976,414 135,878,344 137,694,485 17,308,122 12.57% 120,386,363 137,694,485 -
1,777,584 3,022,599 2,402,744 2,465,500 163,337 6.62% S 2,302,163 S 2,465,500 -
700,000 700,000 1,999,997 1,500,000 0.00% S 1,500,000 $ 1,500,000 -
2,793,866 2,590,394 856,066 2,600,000 0.00% $ 2,600,000 $ 2,600,000 -
31,401 42,995 288,395 75,000 0.00% S 75,000 $ 75,000 -
215,987 155,626 - - S S - R
5,518,837 6,511,613 5,547,202 6,640,500 163,337 2.46% 6,477,163 6,640,500 -
$ 138,757,276 | $ 135,488,027 [$ 141,425,546 | S 144,334,985 $ 17,471,459 12.10% $ 126,863,526 $ 144,334,985 $ -
24,654,907 37,766,147 26,681,850 18,548,922 20,988,226 113.15% 20,988,226 2,439,304
$ 163,412,182 | $ 173,254,174 |$ 168,107,395 [ $ 162,883,907 $ 38,459,685 23.61% $ 126,863,526 S 165,323,211 $ 2,439,304

2023-2024 Budget to Forecast
Actual FY25 Adopted FY25 Add: Rev / Exp FY25 Variance
REQUIREMENTS BY OBJECT (Not Final) Budget YTD Actuals Projections Forecasted Balance Fav / (Unfav)
Operating Expenditures By Object
Salaries | $ 63,390,945 | S 70,161,704 | S 73,458,306 | S 80,587,712 S 1,285,665 1.60% $ 71,446,894 S 72,732,559 S 7,855,153
Associated Payroll Costs 32,142,962 34,264,947 37,540,283 39,934,007 677,136 1.70% 37,240,180 37,917,316 2,016,691
Purchased Services 22,183,942 27,991,765 26,698,512 24,233,516 1,042,495 4.30% 12,964,821 14,007,316 10,226,200
Supplies and Materials 4,141,683 8,434,821 4,354,459 5,479,435 9,558 0.17% 2,365,416 2,374,974 3,104,461
Capital Outlay 461,200 1,297,508 1,246,511 230,000 0.00% 189,282 189,282 40,718
Other Objects 1,561,953 1,719,446 1,993,642 2,026,237 333,027 16.44% 250,397 583,424 1,442,813
Transfers 1,763,350 2,702,133 1,827,455 1,781,250 0.00% - 1,781,250
Total Operating Expenditures | $ 125,646,035 | $ 146,572,324 | $ 147,119,169 | $ 154,272,157 $ 3,347,882  2.17% $ 124,456,989 $ 127,804,871 $ 26,467,285
Contingencies -
Unappropriated Ending Fund Balance 8,591,750 0.00% 8,591,750
TOTAL REQUIREMENTS [$ 125,646,035 | $ 146,572,324 | $ 147,119,169 | $ 162,863,907 $ 3,347,882 2.06% $ 124,456,989 $ 127,804,871 $ 35,059,035
Ending Fund Balance $ 37,766,147 $ 26,681,850 $ 20,988,226 $ 37,518,340
2023-2024 Budget to Forecast
Actual FY25 Adopted FY25 Add: Rev / Exp FY25 Variance
REQUIREMENTS BY FUNCTION (Not Final) Budget YTD Actuals Projections Forecasted Balance Fav / (Unfav)
Operating Expenditures By Function
Instruction | $ 79,378,852 | $ 75,949,684 | $ 86,883,169 | $ 91,968,714 $ 1,066,912 1.16% $ 76,888,464 S 77,955,376 S 14,013,338
Support Services 45,844,717 47,568,680 58,021,220 60,148,030 2,280,970 3.79% 47,200,151 49,481,121 10,666,909
Enterprise and Community Services 408,213 164,321 102,567 174,163 0.00% 168,374 168,374 5,789
Facilities Acquisition and Construction - - 84,758 - - -
Other Uses 3,726,765 1,963,350 2,027,455 1,981,250 0.00% 200,000 200,000 1,781,250
Total Operating Expenditures | $ 129,358,547 | $ 125,646,035 [ $ 147,119,169 [ $ 154,272,157 $ 3,347,882 2.17% $ 124,456,989 $ 127,804,871 $ 26,467,286
Contingencies -
Unappropriated Ending Fund Balance 8,591,750 0.00% 8,591,750
TOTALREQUIREMENTS | $ 129,358,547 | $ 125,646,035 | $ 147,119,169 | $ 162,863,907 $ 3,347,882  2.06% $ 124,456,989 $ 127,804,871 $ 35,059,036
Ending Fund Balance $ 34,053,635 $ 47,608,139 $ 20,988,226 $ 37,518,340
Ending Fund Balance % of Revenue 20.84% 27.48% 12.49% 22.69%

12




A‘
R l d As a community, we prepare lifelong learners to achieve
e O S their full potential in a complex and interconnected world.
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To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Consent Agenda

Type: Action ltem L] Report / Presentation

Policy: BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings
Date: July 22, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
A. Approval of Personnel Order
B. Approval of Prior Meeting Minutes
C. Policy Updates
D Intergovernmental Agreements
i. IGA with Portland Public for Columbia Regional Autism Services
ii. IGA with Portland Public for Columbia Regional Paraeducators for the Blind and
Visually Impaired
iii. GA with Portland Public for Columbia Regional's Deaf and Hard of Hearing Program
iv. IGA with David Douglas for Early Intervention/Early Childhood Special Education
Services Intake and Evaluation
E. Field Trips
i. RLA Trading Up Trip to Seattle, Washington
ii. RLA Trading Up Trip to Salem, Oregon
F. Resolution 2024-2024-002 Hispanic / Latino Heritage Month

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
A. Motion Made by Board Member:
a. | move that the Board approve all Consent Agenda items as presented.
B. Motion Seconded by Another Board Meifiber



C. Points of Clarification / Discussion
D. Call for Board Vote

14
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School District

Reynolds School District
Board of Education Business Meeting

Meeting Minutes
July 22, 2024
6:00 PM
Building I, Edgefield Campus

Present: Patty Carrera, Ana Gonzalez Mufioz, Francisco Ibarra, Aaron Mufioz, Joyce Rosenau, Absent: Michael
Reyes, Cayle Tern.

I. 5:30p - Executive Session
The Reynolds School Board and the Superintendent will recess into Executive Session at 5:30p, under ORS
192.660(2)(a) Personnel and ORS 192.660(2)(i) Evaluation. Executive Session is closed to the public.
Il. 6:00p - Call to Order
e Chair Ana Gonzalez Mufioz called the July 22, 2024 Business Meeting to order at 6:19p.
A. Roll Call
B. Consider Approval of the July 24, 2024 Agenda
| move that the Board approve the July 22, 2024 agenda as presented. This motion, made by Aaron
Munoz and seconded by Patty Carrera, Passed.
Yea: 7, Nay: 0
C. Pledge of Allegiance
D. Land Acknowledgement
e Read into the record by Vice Chair Aaron Mufioz.
E. Mission and Vision
e Read into the record by Chair Ana Gonzalez Muiioz.
lll. 6:10p - Election of Board Officers
A. Elect a 2024-2025 Board Chair
| nominate Michael Reyes for the role of Board Chair for the 2024-2025 school year. This motion,
made by Patty Carrera and seconded by Aaron Mufiioz, Passed.
Yea: 5, Nay: 0
B. Elect a 2024-2025 Board Vice Chair
| nominate Joyce Rosenau for the role of Vice Chair for the 2024-2025 school year. This motion, made
by Patty Carrera and seconded by Ana Gonzalez Muiioz, Passed.
Yea: 5, Nay: 0
IV. 6:20p - Public to be Heard

15



Members of the public will address the board with comments and the board will listen only. Public
Comment will be limited to 7 speakers with 3 minutes each. Forms must be turned in before the meeting
start time.
V. 6:40p - Presentations to the Board
A. 2023-2024 Year End Data
e What percentage of students are testing in Spanish? Do they test in Spanish all here or
transition to English?
o If they take the assessment in Spanish and English, the higher score is used.
e Requesting number of students tested.
e We mask any student populations with less than 10 students tested.
e Follow-up with middle school math teachers on what's working and not working with the
new curriculum.
VI. 6:50p - Superintendent's Reports
A. Announcements/Reports
B. Financial Report
VII. 7:05p - Consent Agenda
| move that the Board approve all Consent Agenda items, with the exception of item C as presented. This
motion, made by Aaron Mufoz and seconded by Patty Carrera, Passed.
Yea: 5, Nay: 0
A. Approval of Personnel Order
B. Approval of Prior Meeting Minutes
C. 2024-2025 Board Meeting Calendar
e The March meeting date conflicts with conferences.
D. 2024-2025 Fee Schedule
E. Alternative Education Programs
e Kartini is new this year. Students are placed here after being diagnosed with an eating
disorder.
F. Grants
i. PEEK Grant
e PE TOSA who will develop PD standards and lessons for elementary classroom teachers to
be able to teach PE minutes in the classroom. Imbedded training for those who want it.
ii. ASPIRE Grant
G. Authorization to Spend on Nutrition Services Supplies
H. RHS Football Overnight Trip
VIII. 7:10p - Action Items
A. Resolution 2024-2025-001 Designating District Officers, Clerks, Agents, and Depositories of Funds
e Do we pay all of the law firms listed retainers?
o No, we are billed for hours used.
| move that the Board approve Resolution 2024-2025-001 Designating Officers, Clerks, Agents, and
Depositories of Funds for the 2024-2025 fiscal year. This motion, made by Francisco Ibarra and

seconded by Aaron Munoz, Passed.
26



Yea: 5, Nay: 0
B. Temporary Construction Easement: SW 257th Dr Corridor Improvement Project
| motion that the District approve the temporary construction easement on the corner of SW 257th

Drive and SW Cherry Park Rd. This motion, made by Francisco Ibarra and seconded by Aaron Muiioz,
Passed.

Yea: 5, Nay: 0
C. Superintendent 2023-2024 Evaluation Summary
| move to approve the superintendent's 2023-2024 evaluation as reviewed in Executive Session. This
motion, made by Aaron Mufioz and seconded by Ana Gonzalez Mufioz, Passed.
Yea: 5, Nay: 0
IX. 7:25p - Board Announcements and Discussion
A. Individual Board Members - Announcements and Reports
B. Upcoming Board Meetings
X. 7:40p - Adjourn
e Vice Chair Joyce Rosenau adjourned the July 22, 2024 meeting at 7:12p.

37
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Re Olds their full potential in a complex and interconnected world.

School District

Reynolds School District
Board of Education Work Session

Meeting Minutes
August 14, 2024
6:00 PM
Building I, Edgefield Campus

Present: Patty Carrera, Ana Gonzalez Mufioz, Francisco Ibarra, Michael Reyes, Joyce Rosenau, Cayle Tern,
Absent: Aaron Mufioz.

l. 6:00p - Call to Order
e Chair Michael Reyes called the August 14, 2024 work session to order at 6:00p.
A. Roll Call
B. Land Acknowledgement
e Read into the record by Director Ana Gonzalez Mufioz.
C. Mission and Vision
e Read into the record by Chair Michael Reyes.
Il. 6:05p - Policy Updates - First Reading
e Section AB: No comments
e Section C:
o In CPA, why were the definitions for merit and competence removed?
e Section D:
o In DD, does director refer to a board member or department director?
o In DBDB, why were "unreserved" and "unassigned" changed to "unrestricted?"
e Section E:
o Regarding EBAC-AR, risk manager vs safety officer
o Regarding EEACC-AR, how do students learn the bus rules?
o Regarding EFA, does the committee decide on lunch menus?
e Section G:
o Regarding GCDA/GDDA, do we have barriers for families from different countries
volunteering?
e Sectionl:
o InlICA-AR, why was the deadline removed?
e SectionJ:
o Regarding JGA, do we share why staff members can't touch students with
students? 18

As a community, we prepare lifelong learners to achieve



e SectionK:
o In KAB, why was the ORS removed?
o Regarding KBCA, can the Board release a media statement without district admin
approval?
o In KGB, what is the definition of gang?
lll. 7:00p - Adjourn
e Chair Michael Reyes adjourned the August 14, 2024 work session at 6:59p.

29
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To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Policy Updates

Type: X Action Item [ Report / Presentation
Policy: BF: Policy Development

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

X Marginalized Students X Culturally Responsive Teaching
X Student and Staff Wellness X Professional Development

Summary / Background:

The following policies were included in the spring 2024 batch of OSBA updates or were part of
the policy audit OSBA conducted with the district last year. This is a first reading on the
following policies:

Answers to questions or notes regarding new changes are listed in the chart below, highlighted
in yellow.

Policy
Number

Policy Name Update Summary / Notes

Section A/B: Board Governance

BBFC Reporting of Suspected Abuse of a Child New policy

Section C: Administration

Added additional information for evaluating

CCG Evaluation of Administrators . .
probationary vs contract admin

Removal of language related to what

Layoff/Recall - Administrative Personnel
competence means

CPA ORS 342.934 provides definitions for competence, cultural or linguistic expertise, in-district
language, and merit. Using the ORS means we don’t have to approve an update each time the
ORS language or definitions change.

Section D: Fiscal Management

DB District Budget ORS update. Minor language change.
DBC Budget Calendar Added "designee." ORS update.
DBD Budget Priorities Added clarifying language. ORS update
DBDA General Operating Contingency ORS Change Only

20 Changes "unreserved" and "unassigned" to
DBDB Fund Balance "unrestricted." ORS update.




Updates to accounting terminology.

DBE Budget Preparation Minor/simple changes. ORS update
DBEA Budget Committee Full !oollcy version replacgment (delete
version 1 and adopt version 2)
DBH Budget Adoption Procedures Delete policy. Exact copy of the law.
DB Budget Amendment Procedures Removes language about biennial budget
changes. ORS update.
DBJ Budget Implementation Delete policy. Superfluous.
DBK Budget Transfer Authority Minor changes. ORS update.
DBK-AR Budget Transfer Authority Delete policy. Superfluous.
DBK-AR Table Delete policy. Table not used.
Grant Funding Proposals and Applications Minor changes. ORS update.
DD
Added “department” to describe the approving director.
DE/DEB/DEC Revenues from Private, State, and Federal Added "designee.” ORS update.
Sources
Removes investment diversification and
DFA Investment of Funds investment maturity sections - simplifies
policy. ORS update.
DFE Admission Prices and Receipts Added "designee." ORS update.
DFEA Admissions to District Events Minor changes. ORS update.
DH Loss Coverage Clarifying language. ORS update.
DIBA Insurance Reserve Fund Updated to include equipment. ORS update.
DJ District Purchasing Clarifying language. ORS update.
Expenditure of District Funds for Meals, .
DI-AR Refreshments and Gifts Minor updates.
DJB Petty Cash Accounts No current policy.
Delete current policy and adopt new
. . version. Updated to include any ORS
bic Bidding Requirements changes and info from policies DJCA and
DJCA-AR.
Delete current policy and adopt new
Exemptions from Competitive Bidding and version. Updated to include any ORS
DJC-AR . . . .
Special Requirements changes and info from policies DJCA and
DJCA-AR.
DICA Personal Service Contracts SJSCBA recommends deletion. Info now in
DJCA-AR Personal Service Contracts SJS(?A recommends deletion. Info now in
DJEA Procurement Cards Moved procedural info to AR. Language and
ORS update.
DJEA-AR Procurement Cards Clarlfylng language, procedural info from
DJFA policy.
DJFA-AR Table 21 Delete AR. Superfluous.
DJFA-AR 2 Authorization for Payroll Deduction Delete AR. Superfluous.




DL Payroll Clarifying language. ORS update.
DLB Salary Deductions Clarifying language. ORS update.
DLBA Advance Salary Payments Timeline added.

DLC Staff Expense Reimbursement Added "designee." ORS update.
DLC-AR Staff Expense Reimbursement Simplifying language.

DN Disposal of District Property Clarifying language. ORS update.

Section E: Support Services

EBAC Safety Committees Minor changes. ORS update.
o Safe'ty.offlcer changed to risk manager.

EBAC-AR Clarifying language.

No legal requirement to use “safety officer” in the AR. The section title has been removed.
. . . Delete "EBBA: First Aid" and replace with

EBBA First Aid / Student Health Services "EBBA: Student Health Services"

EBBA-AR First Aid - Infection Control Delete. Replace with EBBAA

EBBAA Infection Control and Bloodborne Pathogens Language change removing HIV. Simplifies.

Optional. Replaces above AR

EBBB Injury or lliness Reports Required Changes.

Highly R New. A

EBC Emergency Plan and First Aid lghly Recommended, New dd%

emergency procedures plan requirement.

EBC/EBCA Emergency Procedures and Disaster Plans DELETE. Replace with EBC.

EBCB Emergency Procedure Drills and Instruction Highly Recommended

ECAC-AR Video Surveillance Clarifying language.

Discipline Procedures for District-Approved Suspension and expulsions process removed

EEACC-AR Student Transportation from policy.

Students receive bus safety training during the school year.

EEBB Use of Private Vehicles for District Business Clarifying language. ORS update.
Local Wellness Program Combining AR and policy language.

EEA Local Wellness Committee has a say in foods that are sold in schools outside of the National
School Lunch and School Breakfast Programs during the school day or during extended school
hours.

EFA-AR Local Wellness Program Delete. Info now in EFA.

Section G: Personnel

GBCA Staff Dress, Grooming and Religious Dress Minor language changes. ORS update.

GBEB Communicable Diseases in Schools Updated to go with health department's
guidance.

GBEB-AR Communicable Diseases in Schools Up.dated to go with health department's
guidance.

GBEBA Staff— HIV, AIDS, and HBV Delete. In.fo now found in GBEB and
Communicable Disease Plan.

Criminal Records Checks and Fingerprin}'gwg Clarifying process and requirements.
GCDA/GDDA

We do not require social security numbers and we accept multiple forms of identification to

run the ODE required checks.




GCDA/GDDA-
AR

Criminal Records Checks and Fingerprinting

Clarifying language.

GCN/GDN-
AR

Evaluation of Staff

Section I: Instruction

Anabolic Steroids and Performance-Enhancing

Delete. Info included in established
procedures.

Section J: Students

E i . .
IGAEC Substances Minor changes. ORS update
IICA Field Trips and Special Events Simplifying language.

Field Trips and Special Events Clarifying process.
IICA-AR

The form deadline was added back to this AR.
licC Volunteers New language from ORS update.
IKE Promotion and Retention of Students New language from ORS update.

KAA

Section K/L: Community Relations

Community Relations

JBAA-AR Section 504 — Students Changes reflect Senate Bill 756
JEA Compulsory Attendance New language from ORS update.
JEA-AR Compulsory Attendance Notices New language from ORS update.
Gendered language update. "Cognitive
JEBA Early Entrance Development" changed to "Academic
Readiness"
JEBA-AR Early Entrance into Kindergarten/First Grade Timeline update. Updates for inclusivity.
Corporal Punishment Clarifying language.
JGA
Appropriate touch is taught as part of the sexual abuse unit in health classes.
Required. Removes specific training
JGAB Use of Restraint or Seclusion program name and becomes more generic.
Other slight changes.
JGAB-AR Use of Restraint or Seclusion ReqL{lred. Change to notification
requirements.
JH Student Welfare New language from ORS update.
JHC Student Health Services and Requirements Delete (in lieu of new EBBA)
JHCA/JHCB Immunization and School Sports Participation S|mp||f|§s by combining JHCA and JHCB into
one policy.
JHCA F’hysmal Exa.mlnatlon.fc.)r. Students Participating Delete (in lieu of JHCA/JHCB)
in Extracurricular Activities
| . Visi na/E
JHCB mmunization, Vision Screening/Eye Delete (in lieu of JHCA/JHCB)
Examination and Dental Screening
JHCC Communicable Diseases - Students Delete (in lieu of GBEB and GBEB-AR)
JHCC-AR Communicable Diseases - Students Delete (in lieu of GBEB and GBEB-AR)
JHCCA Students - HIV, HBV and AIDS Delete (in lieu of GBEB and GBEB-AR)
JHCCF Pediculosis (Head Lice) Simplifies policy.

Minor changes

KAB

Parental Rights

Removes "ESSA." ORS update.




|II

OSBA is removing the definition of “parental” from individual policies and placing the following
notice on each policy homepage on the website: “** As used in this policy, the term parent
includes legal guardian or person in a parental relationship. The status and duties of a legal
guardian are defined in ORS 125.005 (4) and 125.300 - 125.325. The determination of whether
an individual is acting in a parental relationship, for purposes of determining residency,
depends on the evaluation of the factors listed in ORS 419B.373. The determination for other
purposes depends on evaluation of those factors and a power of attorney executed pursuant
to ORS 109.056. For special education students, parent also includes a surrogate parent, an
adult student to whom rights have transferred and foster parent as defined in OAR 581-015-
2000.”

KAB-AR Parental Rights Minor changes

KBA Public Records Clarifying language change based on ORS

KBA-AR Public Records Minor updates.
News Media and News Releases Minor changes

KBCA Bullet point #3: “All communications will be approved by the director of communications or
designee prior to release.” The Board Chair counts as a “designee” as the spokesperson for the
Board and can release Board communications without district approval.

KG Community Use of District Facilities Minor changes.
Public Conduct on District Property Minor changes. ORS update.
Definition of gang in ORS 336.109: “(2) As used in this section, “gang” means a group that

KGB identifies itself through the use of a name, unique appearance or language, including hand
signs, the claiming of geographical territory or the espousing of a distinctive belief system that
frequently results in criminal activity.”
Prohibited Use, Distribution or Sale of Tobacco

KGC/GBK ’ . Mi h .

Gc/ Products and Inhalant Delivery Systems inor changes

KH Public Gifts to the District Minor changes. ORS update.

Kl Public Solicitation in District Facilities Simplified.

KJ Advertising in District Facilities Revenue section added based on ORS

KJ-AR Commercial Advertising Minor changes.

KIA Materials Distribution Minor changes. ORS update.

KIB Signs and Banners Added Every Student Belongs policy

language.

KK Visitors to District Facilities Minor changes. ORS update.

KL Public Complaints Procedural info moved to AR. ORS update.

KL-AR(1) Public Complaint Procedure Process clarification.

KL-AR(2) . .
A I he D f Publ

(current) ppea FO the Deputy Superintendent of Public Delete and replace with new version
Instruction

(new)

KMC Community-Funded Activities or Programs Clarifying language. ORS update.

KN Relations with Law Enforcement Agencies Added "designee." ORS update.

KN-AR(1) Relations with Law Enforcement Agencies IR ES PR [T TR

Updated language based on ORS.
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Previous Board Action:
The Board reviews and approves all policies.

Financial Implications:
Not Applicable.

Motion:
A. Motion Made by Board Member:
a. | move that the Board approve all policy updates as presented.
Motion Seconded by Another Board Member
Points of Clarification / Discussion
D. Call for Board Vote

O w
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OSBA Model Sample Policy

Code: BBFC
Adopted:

Reporting of Suspected Abuse of a Child
{Optional policy. Board members are included in the definition of public official from ORS 419B.005, which are designated
mandatory reporters of child abuse by ORS 419B.010.}

A Board member is a mandatory reporter of child abuse'. A Board member having reasonable cause to
believe that any child with whom the Board member comes in contact with has suffered abuse or that any
person with whom the Board member comes in contact with has abused a child shall immediately notify

the Oregon Department of Human Services (DHS) or local law enforcement pursuant to Oregon Revised
Statute (ORS) 419B.015.

The Board member making a report of child abuse, as required by ORS 419B.010, shall make an-eral a
report by-telephone-er-otherwisete through %he%e&ke-ﬁﬁee—e#&re—Dq&&ﬁmeﬁt—e{;th&n—Seﬁ&eesDHS[z]
to-the-destgnee-ofthe-department or to a law enforcement agency within the county where the Board

member making the report is located at the time of the contact.

The report shalt must contain, if known, the names and addresses of the child and the parents of the child
or other persons responsible for the care of the child, the child’s age, the nature and extent of the abuse,
including any evidence of previous abuse, the explanation given for the abuse, and any other information
that the Board member making the report believes might be helpful in establishing the cause of the abuse
and the identity of the perpetrator.

END OF POLICY

Legal Reference(s):

! Includes the neglect of a child; abuse is defined in ORS 419B.005.

2 [How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233)]

11/22/194/04/24 | LF 26  Reporting of Suspected Abuse of a Child - BBFC
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ORS 332.107 ORS 419B.005 ORS 419B.010
ORS 419B.015
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Reynolds

School District

Code: CCG

Adopted: 1/04/07

Revised/Readopted: 5/13/10; 3/13/13; 8/14/13;
6/13/18

Orig. Code: CCG

Evaluation of Administrators

The superintendent will implement and supervise an evaluation system for administrators. Each
administrator will be evaluated annually by histhertheir immediate supervisor. The purpose of
administrator evaluations is to assist an administrator with developing and strengtheningadministrators—to
develop-and-strengthen-thetr professional abilities, to improve the instructional program and management
of the school system, and for supervisors to make recommendations regarding their employment and/or
salary status.

rear- Each probationary administrator will be
evaluated annually Followmg the probatlonary perlod administrators will be evaluated at least once
every two years. The evaluation shall be conducted according to the following guidelines:

1. Evaluative criteria for each position will be in written form and made available to the administrator;
2. Evaluations will be made by the superintendent and/or a qualified, licensed designee;

3. Evaluations will be in writing and discussed with the administrator by the person who conducts the
evaluation; and

4.  The administrator being evaluated will have the right to attach a memorandum to the written
evaluation, and have the right of appeal through established grievance procedures, if
applicable.

An administrator’s evaluationAdministraters—evataations shall use the following educational leadership-
administrator standards' adopted by the State Board of Education.

1. Visionary leadership;

2. Instructional improvement;
3. Effective management;

4.  Inclusive practice;

5. Ethical leadership; and

! These standards are aligned with the Interstate School Leaders Licensure Consortium (ISLLC) and the Educational Leadership
Constituents Council (ELCC) standards for Education Leadership.
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6.

Socio-political context.

Administrator evaluations shall be based on the core administrator standards adopted by the Oregon State
Board of Education. The standards shall be customized based on collaborative efforts with the
administrators and any exclusive bargaining representative of the administration.

Local evaluation and support systems established by the district for administrators must be designed to
meet or exceed the requirements defined in the Oregon Framework for Teacher and Administrator
Evaluation and Support Systems, including:

1.

2.

Four performance level ratings of effectiveness;

Consideration of multiple measures of administrator practice and responsibility which may include,
but are not limited to:

Classroom-based assessments including observations, lesson plans and assignments;
Portfolios of evidence:

Supervisor reports; and

Self-reflections and assessments.

po o

Consideration of evidence of student academic growth and learning based on multiple measures of
student progress including performance data of students, schools and districts that is both formative
and summative. Evidence may also include other indicators of student success;

A summative evaluation method for considering multiple measures of professional practice,
professional responsibilities, and student learning and growth to determine the administrator’s
professional growth path;

Customized by the district, which may include individualized weighting and application of the
standards.

An evaluation using the administrator standards must attempt to:

1.

Strengthen the knowledge, skills, disposition and administrative practices of
the administratoradministrators;

Refine the support, assistance and professional growth opportunities offered to thean administrator,
based on the individual needs of the administrator and the needs of the students, the school and
the district;

Allow the administrator to establish a set of administrative practices and student learning
objectives that are based on the individual circumstances of the administrator, including other
assignments of the administrator;

Establish a formative growth process for each administrator that supports professional learning
and collaboration with other administrators;

Use evaluation methods and professional development, support and other activities that are based
on curricular standards and are targeted to the needs of the administrator; and

Address ways to help all educators strengthen their culturally responsive practices.
29



Evaluation and support systems established by the district must evaluate administrators on a regular cycle.
The superintendent shall regularly report to the Board on the implementation of the evaluation and
support systems and educator effectiveness.

The administrative evaluation system will also include provisions for initiating dismissal, contract
nonextension or demotion procedures if the need for such procedures is indicated.

END OF POLICY

Corrected 12/16/22
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Reynolds

Code: CPA

Adopted: 1/04/07
Revised/Readopted: 5/13/10; 5/10/17
Orig. Code: CPA

Layoff or /Recall - Administrative-AdministratorsPersennel

This policy applies to all licensed administrators below the rank of assistant superintendent who are not
considered teachers under ORS 342.934".

The Board retains the right to determine when a layoff is necessary. Layoffs shall be by position.
A reduction in hours does not constitute a layoft.

The factors considered in the layoff process will be license, seniority, qualifications, merit and/or

Competence. oM . v v 5 acd O1a . g-anacaucatronaratta

The Board desires/expects administration to retain, consistent with state law, the most capable and
productive of the licensed and qualified employees needed to carry out the approved programs of the
district’s schools.

Prior to initial development of a recall procedure for administrators, the Board will consult with the
employees or a designated representative of the employees covered by this policy.

The district will develop administrative regulations to implement this policy.

END OF POLICY

Legal Reference(s):
ORS 332,107 DRS 342.934

Corrected 12/16/22

! Prior to laying off any administrators, the district will work with legal counsel to determine if the cultural or linguistic
expertise criteria apply to any impacted employees.

HRS/08/22| SL Layoff/ or Recall --Administrative AdministratorsPersennet — CPA
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Code: DB

Adopted: 1/4/07
Revised/Readopted: 7/15/10; 6/14/17
Orig. Code: DB

District Budget

The district budget will serve as the financial plan of operation for the district and will include estimates of
expenditures for a given period and purpose, and the proposed means of financing the estimated
expenditures. The district may provide that the budget and budget documents be prepared on an annual or
biennial basis.

The district budget will be prepared in fal-compliance with Local Budget Law, and-in-aceordance-with
federal and state laws and regulations, and locally adopted procedures. The superintendent will be
designated as budget officer and will prepare the budget document.

The fiscal year will extend from July 1 to June 30 inclusive.

END OF POLICY

Legal Reference(s):
ORS 294.305 to -294.565 ORS 328.542 to -328.565

OR. DEP’T OF EDUC, PROGRAM BUDGET AND ACCOUNTING MANUAL.

Corrected 1/24/24

4/28/16 | PH 32 District Budget — DB
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Code: DBC

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 6/14/17
Orig. Code: DBC

Budget Calendar

The Board will adopt a budget calendar which identifies dates and deadlines required for the legal
presentation and adoption of the budget. The budget calendar will be prepared on an annual or biennial
basis, as appropriate. The calendar will identify dates and activities to include those needed to comply with
state law.

The superintendent or designee will prepare and recommend a proposed calendar for Board approval.

END OF POLICY

Corrected 1/24/24

4/28/16 | PH 33 Budget Calendar — DBC
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Code: DBD
Adopted: 7/15/10
Orig. Code: DBD

Budget Priorities

The Board will review and set budget priorities. As the budget is prepared, staff will use a prioritizing
system consistent with program needs as identified by staff and the Board. Priorities should be established
to be used as a basis for budget additions or reductions.

The budget committee will review suggested priorities and will either accept, modify, or reject the
priorities.

END OF POLICY

Corrected 1/24/24

4/28/16 | PH 34 Budget Priorities — DBD
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Code: DBDA
Adopted: 6/08/11
Revised/Readopted: 6/14/17
Orig. Code(s): DBDA

General Operating Contingency

The general operating contingency will be established at an amount deemed sufficient by the Board to
responsibly enable the district to meet unforeseen financial needs due to emergencies and changing district
needs. The amount will be established by the Board during the budget development process.

A transfer from the general operating contingency may be recommended by the superintendent for Board
approval. The need, purpose, and amount of the transfer shall be duly recorded.

END OF POLICY

Legal Reference(s):

ORS 294.305 to -294.565 OAR 150-294-0430

Corrected 1/24/24

4/28/16 | PH 35 General Operating Contingency — DBDA
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Code: DBDB
Adopted: 6/08/11
Revised/Readopted: 2/08/12; 6/14/17
Orig. Code: DBDB

Fund Balance

The Board recognizes its responsibility to establish an unrestrictedunreserved fund balance* in an amount
sufficient to:

1.  Protect the district from unnecessary borrowing in order to meet cash-flow needs;
2. Provide prudent reserves to meet unexpected emergencies and protect against catastrophic events;
3. Meet the uncertainties of state and federal funding; and

4.  Help ensure a district credit rating that would qualify the district for lower interest costs and greater
marketability of bonds that may be necessary in the construction and renovation of school facilities.

Consequently, the Board directs the superintendent to manage the currently adopted district budget in such
a way to ensure an ending fund cash balance of at least 5 percent of total adopted revenues.

In determining an appropriate unrestrictedunassigned fund balance, the Board will consider a variety of
factors with potential impact on the district’s budget including the predictability and volatility of its
expenditures!; the availability of resources in other funds as well as the potential drain upon general fund
resources from other funds?; liquidity?; and designations*. Such factors will be reviewed annually.

! Higher levels of unrestrictedunreserved fund balance may be needed if significant revenue sources are subject to
unpredictable fluctuations or if operating expenditures are highly volatile.

2 The availability of resources in other funds may reduce the amount of unrestrictedunreserved fund balance needed in the
general fund, just as deficits in other funds may require that a higher level of unrestrictedunreserved fund balance be maintained

in the general fund.

3 The disparity between when financial resources actually become available to make payments and the average maturity of
related liabilities may require that a higher level of resources be maintained.

4 The need to maintain a higher level of unrestrictedunreserved fund balance to compensate for any portion of

unrestrictedunreserved fund balance already designated for a special purpose.

4/28/16 | PH 36 Fund Balance — DBDB
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END OF POLICY

Corrected 1/24/24

4/28/16 | PH 37 Fund Balance — DBDB
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Code: DBE

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 6/08/11; 6/14/17
Orig. Code: DBE

Budget Preparation

The superintendent has the overall responsibility for the budget preparation and will develop such
procedures necessary to ensure that the proposed district budget reflects all areas of district operation.

The superintendent and administrative staff will establish-review budget priorities for the district and will
make appropriate recommendations related to those priorities to the Board and the budget committee.

The superintendent or designee will deliver the completed badget—messag%aﬂd—aemal—budget document
and budget message to the budget committee when theythe-rae :
are ready for presentation.

END OF POLICY

Corrected 1/24/24

4/28/16 | PH 38 Budget Preparation — DBE
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Code: DBEA
Adopted: 7/15/10
Revised/Readopted: 9/14/11
Orig. Code: DBEA

Budget Committee
(Version 1)

By law, the budget committee is charged with making recommendations concerning financial priorities.

The budget committee will have the responsibility for reviewing the financial programs of the district,
reviewing the proposed district budget as presented by the superintendent, and recommending an annual or
biennial district budget in keeping with the provisions of applicable state laws.

Educational policy decisions, however, are the responsibility of the Board, not the budget committee. The
committee does not have the authority to add programs or to approve additional personnel or increase
salaries. While the committee may, in effect, delete programs because of a fund decrease in arriving at a
levy figure, the committee is chargeéd®rimarily with a fiscal evaluation of programs. The committee may,
alternatively, set an amount that changes the recommended budget and may request the administration
make such changes in accordance with priorities set by the Board.

1. The budget committee consists of seven members appointed by the Board plus the elected Board
members. To be eligible for appointment, the appointive member must:

a.  Live and be registered to vote in the district;
b.  Not be an officer, agent or employee of thedistrict.

2. No budget committee member may receive any type of compensation from the district.

3. Atits first meeting in July, the Board will identify vacant budget committee positions which must be
filled by appointment of the Board. The Board will announ¢e the vacancies and accept applications
through August. Such applications will include a signed statément that the applicant is willing to
serve as a member of the budget committee and to adhere t@ the policies of the district. The Board
may appoint budget committee members to as many consecttive terms as deemed appropriate.

4. At the first regular Board meeting in September, the Board will review the names of persons filing
applications and names of those persons who have served previously andateawilling to be
reappointed. At the first regular meeting in October, the Board will appeint persons to fill the vacant
positions.

5. The appointive committee members of a budget committee in a district that prepares an annual
budget will be appointed for three-year terms. The terms will be staggered so that, as near as
practicable, one-third of the appointive members’ terms end each year. Appointive members of a
budget committee in a district that prepares a biennial budget shall be appointed to four-year terms.

HR8/08/22 | RS 39 Budget Committee — DBEA
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The terms shall be staggered so that as near as practicable, one-fourth of the terms of the appointive
members expire each year.

Iflany appeintive member is unable to complete the term for which he/she was appointed, the Board will
announce the vacancy at the first regular Board meeting following the committee member’s resignation or
removal. An appointment to fill the position for its unexpired term will be made at the next regular Board
meeting.

1.

At its first meeting after appointment, the budget committee will elect a presiding officer from
among its members. It may also establish other ground rules as necessary for successful operation of
the committee,

A majority ofsthegeonstituted committee is required for passing an action item. Majority for a 14-
member budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is
needed for passing'an action.

The budget committee shall hold one or more meetings to receive the budget message, receive the
budget document and to provide members of the public with an opportunity to ask questions about
and comment on the budget document. The budget officer shall announce the time and place for all
meetings, as provided by law. All meetings of the budget committee are open to the public.

The budget committee may request from the superintendent or business manager any information
used in the preparation of orforrevising the budget document. The committee may request the
attendance of any district employee at its meetings. The budget committee will approve the budget
document as submitted by the superintendent or as subsequently revised by the committee.

After approval of the original or revised budget document, the budget committee’s duties cease. The
hearing on the approved budget is held by the Board.

END OF POLICY

Legal Reference(s):

ORS 192.610 - 192.695 ORS 329.711
ORS 174.130 ORS 294.305 - 294.565 ORS 433.835 - 433.875

Corrected 1/24/24
HR8/08/22 | RS 40 Budget Committee — DBEA

2-2


http://policy.osba.org/orsredir.asp?ors=ors-174
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-294
http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-433

SN

Revyvnolds

School District

Code: DBEA
Adopted:

Budget Committee
(Version 2)

Organization, Membership and Terms of Office

The district budget committee will consist of the seven members of the Board and seven electors!
appointed by the Board as required by law. The term of the appointed members of a budget committee in a
district that prepares an annual budget, will each be three years, with appointments made so that, as nearly
as practicable, the terms of one-third of the members end each year. At least one member of the budget
committee must be a member of the district’s educational equity advisory committee. The Board will
establish appropriate timelines and procedures for the appointment of budget committee members.

A majority of the constituted committee is required for passing an action item. Majority for a 14-member
budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is needed for passing
an action item.

Presiding Officer and Orientation of Budget Committee

1. Organization: The budget committee will hold its first regular organizational meeting on a day set by
the Board. A presiding officer shall be elected from among its members at this meeting. Such
meeting may be prior to or on the date the budget message and document are presented.

2.  Background Information: Budget committee members will be provided with data for the ensuing
year(s), such as the Board’s educational plan and other pertinent material bearing on the preparation
of the district budget.

Meetings of the Budget Committee

The district’s budget committee shall hold one or more meetings to receive the budget message, review
the budget document, and te provide members of the public with an opportunity to ask questions about
and comment on the budget document. The budget officer shall announce the time and place for all
meetings, as provided by law. All meetings of the budget committee are open to the public.

Function of the Budget Committee

It is the function of the budget committee to approve budget estimates for an educational plan previously
determined by the Board. No new program should be considered for the budget estimate that has not

1'1.  To be eligible for appointment, the appointive member must:

a. Live and be registered to vote in the district;
b. Not be an officer, agent or employee of the district.
HR8/08/22 | RS 41 Budget Committee — DBEA
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previously been submitted to the Board and approved as a part of the educational plan. The budget
committee will determine levels of spending, but will not determine programs.

Final Action
The budget committee will approve an estimated district budget document for submission to the Board.

END OF POLICY

Legal Reference(s):

ORS 174.130 ORS 294.305 - 294.565 ORS 433.835 - 433.875
ORS 192.610 - 192.695 ORS 329.711

Corrected 1/24/24
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DBH

7/15/10

DBH

Budget Adoption Procedures

After the public the budget and any modifications of the budget deemed necessary as a result of
that hearing, the i1l approve the proper resolutions to adopt and appropriate the budget. The Board
will further determine, make and declare the ad valorem property tax amount or rate to be certified to the
assessor for the i ar or for each of the years of the ensuing budget period, and itemize and

categorize the ad valorem property tax amount or rate, as provided in ORS 310.060.

The superintendent will ensure all necessary documentation is submitted to the county assessor’s office as
required by the Local Budget L

END OF POLICY

Corrected 1/24/24
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School District

Code: DBI
Adopted: 6/14/17
Orig. Code: DBI

Budget Amendment Procedures

The budget estimates and proposed ad valorem property tax amount or rate of any fund as shown in the
budget document may be amended by the Board prior to adoption. Such amendment may also be made
following adoption if the amendments are adopted prior to the commencement of the budget period to
which the budget relates.

The amount of estimated expenditures for each fund in an annual budget, however, may not be increased
by more than $5,000 or 10 percent of the estimated expenditures, whichever is greater. The-amount-of

The ad valorem property tax amount or rate to be certified may not exceed the amount approved by the
budget committee, unless the amended budget document is republished and another public hearing is held
as required by law.

END OF POLICY

Legal Reference(s):
ORS 294 .471
ORS 294.456 ORS 294.473

Corrected 1/24/24
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DBJ
7/15/10
DBJ
Budget Implementation
The budget, as a the board, becomes the financial plan of the district for the ensuing budget
period.
The superintend ff are authorized to make expenditures and commitments in accordance with the

policies of the Board and the approved budget.

The superintendent will make the Board aware of any substantial changes in expected revenues or unusual
expenditures so the Board may adjust the budget, if necessary.

END OF POLICY

Corrected 1/24/24
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Code: DBK
Adopted: 3/09/11
Revised/Readopted: 6/14/17
Orig. Code: DBK

Budget Transfer Authority

The adopted district budget is a financial plan which may be subject to change as a result of circumstances
or events occurring during the ensuing budget period. All appropriation transfers shall be authorized when
completed by official resolution of the Board. The authorizing resolution must state: the need for the
transfer; its purpose; and the amount of the transfer.

Transfers of general operating contingency appropriations, which in aggregate during a fiscal year or
budget period exceed 15 percent of the total appropriations of the fund, may be made only after the
adoption of a supplemental budget prepared for that purpose.

The superintendent has the authority to approve transfers between programs (i.e., elementary, middle
school, high school) and or object codes (i.e.,- 100- salaries, 200- benefits, 300- purchase services, 400-
supplies);-ete-} within the samedevel-of appropriation.

END OF POLICY

Legal Reference(s):

ORS 294.463

Corrected 1/24/24
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DBK-AR
3/09/11; 6/14/17
DBK-AR
Budget Transfer Authority
The “Bud r Request” original will be filed in the business office with the second copy
being forw the originating department after final approval.
All “Budg Request” forms, when completed and approved by administrators and/or

department directors, will be forwarded to the business manager for review. A determination will be
made if funds are available for transfer (i.e., outstanding encumbrances or low fund balance).

Requests will be forwarded to the superintendent for approval. A resolution will be prepared for
Board consideration.

The approved request will then be acted upon by the business manager who will make the transfer.

If any transfer between functional areas or funds require Board approval, per Oregon law, such
actions shall occur prior to the end of the current fiscal year.

4/28/16 | PH 47 Budget Transfer Authority — DBK-AR
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BUDGET TRANSFER REQUEST

Function Object Building Area Decrease Increase

Explanation of Request

Requested by pproved: Administrator and/or
partment Director

Reviewed:

Business Manager

Approval:
Superintendent/Clerk

Corrected 1/24/24
4/28/16 | PH 48 Budget Transfer Authority — DBK-AR
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School District

Code: DD
Adopted: 7/15/10
Orig. Code: DD

Grant Funding Proposals and Applications

The district shall pursue federal, state or private grants or other such funds that will assist the district in
meeting adopted Board and district goals.

All proposals and applications must be approved by the-distriet a department director before submission.

New grant opportunities requiring an ongoing commitment of district resources beyond the grant funding
period or current district resource commitments (e.g., staff time, matching funds) must be approved by the
superintendent and the Board. In the event an opportunity arises to submit a grant proposal and there is
insufficient time to place it before the Board, the superintendent is authorized to use histhertheir own
judgment in approving it for submission. The superintendent will review the proposal with the Board at
its next regular meeting.

The Board reserves the right to reject funds associated with any grant which has been approved.

The Board shall, before an acceptance of such funds, consider the district’s obligations, expectations or
encumbrances when the grant ceases.

END OF POLICY

Legal Reference(s):

ORS 294.305 to -294.565 ORS 332.075

Corrected 1/24/24
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Code: DE/DEB/DEC
Adopted: 7/15/10
Orig. Code: DE/DEB/DEC

Revenues from Private, State and Federal Sources

The Board or designee may authorize, accept and use private, state or federal funds available to the district
to carry out district educational programs. The district will comply with all regulations and procedures
required for receiving and using such funds.

END OF POLICY

Corrected 1/24/24
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Code: DFA
Adopted: 1/04/07
Readopted: 7/15/10
Orig. Code: DFA
Investment of Funds
Seepe

This investment policy applies to activities of the district with regard to investing the financial assets of all
funds. Funds held and invested by trustees or fiscal agents are excluded from these rules; however, such
funds are subject to the regulations established by the state of Oregon.

Funds of the district will be invested in compliance with the provisions of, but not necessarily limited to,
ORS Chapter 294 and other applicable statutes. Investments will be in accordance with these policies and
written administrative procedures. Investment of any tax-exempt borrowing proceeds and any debt service
funds will comply with the “arbitrage” restrictions of Section 148 of the Internal Revenue Code of 1986.

Objectives
The district’s investment objectives are:

1. Preservation of capital and the protection of investment principal.
2. Conformance with federal, state, and other legal requirements.

3. Adequate liquidity to meet daily funds needs for payment of dlstrlct operatmg requlrements which
might be reasonably anticipated.Mais . . :

4.  Diversification to avoid incurring unreasonable risks regarding specific security types or individual
financial institutions.

5. Attainment of a market rate of return throughout budgetary and economic cycles.

Delegation of Authority

The director-ofbusiness-servicessuperintendent or designee is the designated investment officer of the
district and is responsible for investment decisions, under the review of the bBoard. In the absence of the
investment officer, the fiscal services supervisor or the superintendent shall perform the duties. The
investment officer is responsible for setting investment policy and guidelines subject to review and
adoption by the bBoard and, if required, review and comment by the Oregon Short-Term Fund Board.
Further, the-direetor-efbusiness-the district’s fiscal services staff will be responsible for the day-to-day
operations of the investment.

R4/28/16 | PH 51 Investment of Funds — DFA
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Maturitios shall , s cinated cach needs.

The investment portfolio shall be designed with the objective of attaining a market rate of return
throughout budgetary and economic cycles, taking into consideration the safety and liquidity needs of the
portfolio. Although return consists of both principal return (gains and losses due to market value
fluctuations) and income return (yield), this policy discourages active trading and turnover of investments.
Investments should generally be held to maturity.

Quialified Institutions

The investment officer shall maintain a list of financial institutions which are approved for investment
purposes. The list will be reviewed and approved annually by the bBoard.

Safekeeping and Collateralization
Purchased investment securities will be held in third party safekeeping with a designated custodian.

Demand and time deposit shall be collateralize through the state collateral pool as required by statute for
any excess over the amount insured by an agency of the United States government.

R4/28/16 | PH 52 Investment of Funds — DFA
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Internal Controls

The-director-of-business-servieesThe district’s fiscal services staff shall maintain a system of written
internal controls which shall be reviewed by the independent auditor annually or upon any extraordinary
event, i.e., turnover of key personnel or the discovery of inappropriate investments.

Reporting Requirements

The investment officer shall generate datly-and-menthly-reports for management purposes. In addition, the
bBoard will be provided guarterly-reports upon request which will include, but not necessarily limited to,
portfolio activity, instruments held, market valuation, as well as any narrative necessary for adequate
clarification.

END OF POLICY

Legal Reference(s):

ORS 294.033 ORS 294.125 ORS 294.145
ORS 294.035 ORS 294.135 ORS 294.155

Corrected 1/24/24
R4/28/16 | PH 53 Investment of Funds — DFA
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Code: DFE
Adopted: 7/15/10
Revised/Readopted: 6/14/17
Orig. Code: DFE

Admission Prices and Receipts

The superintendent or designee will determine the price of admissions for district-sponsored activities. The
superintendent will adhere to league agreements for athletic events, as applicable.

Admission receipts from school activities will be adequately controlled. The principal or designee is
responsible for the proper collection, supervision, disbursement and/or remittance of these receipts.

Adequate records will be maintained for accounting purposes.

END OF POLICY

Legal Reference(s):

ORS 294.305 to -294.565

Corrected 1/24/24
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School District

Code: DFEA
Adopted: 7/15/10
Orig. Code: DFEA

Admissions to District Events

(Without reimbursement but receiving a taxable benefit for duties assigned.)

District residents 65 years of age and older may be given sentor-—eitizenguestreduced-priced passes for all
school activities, including athletic events.

Addittonally+tThe athletic director shall provide complimentary BeesterPpasses to the following:

1.  Volunteers (e.g., doctors, fire department, police department);

2. Unpaid officials who perform frequently at athletic events (e.g., scorekeepers, public address
personnel, photographers);

3. Children under age six, accompanied by an adult, may be admitted at no charge.

District employees and Board members will be assessed the uniform district admission rate. Such
individuals may be admitted at no charge only when assigned specific duties and such admission is
consistent with the provisions of Oregon Revised Statute (ORS) Chapter 244. The district will establish
accounting procedures, including any possible income tax liability, consistent with this policy.

END OF POLICY

Legal Reference(s):

ORS Chapter 244 ORS 332.107
Corrected 1/24/24
4/28/16 | PH 55 Admissions to District Events — DFEA
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Code: DH
Adopted: 7/15/10
Readopted: 8/14/13
Orig. Code: DH

Bonded-Employeesand-OfficersLoss Coverage

AH-The Board and designated district employees are responsible to safeguard the district against loss

regardlngfef funds, fees, cash collections or 1nventory£eﬂ%fel—wa4—bebeﬂded4919feteeﬁhed+smaﬁagﬁﬂst
; ; A ; h . The

ﬂeeessaw—by—ﬂ}%be&fd—wﬁkha%%mdmd&&kﬁdem%}%d}smct shall purchase bond coverage or equlvalent

crime coverage in an amount determined by the Board. The district will pay the cost of such coverage.

END OF POLICY

Legal Reference(s):

ORS 328.441 ORS 332.525 OAR 581-022-2405

Corrected 1/24/24
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Code: DIBA
Adopted: 7/15/10
Orig. Code: DIBA

Insurance Reserve Fund

The Board recognizes that the district incurs certain losses not covered by insurance policies; therefore, an
insurance reserve fund will be established. The fund will cover, but is not limited to, the following
incidents:

1. District property damage not in excess of current deductible;

2. Theft of district property not covered by insurance, at the discretion of the director of business
services;

3. Limiting exposure to liability and litigation.

In cases where a claim is filed for theft, a report must have been made to local law enforcement officials
before consideration.

Funding will be by appropriation as determined by the budgeting process.

END OF POLICY

Corrected 1/24/24
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School District

Code: DI

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 7/13/16; 12/15/21
Orig. Code: DJ

District Purchasing

The function of district purchasing is to serve the educational program by providing the necessary
supplies, equipment and services. Items commonly used in the various schools and their subdivisions will
be standardized and bewhenever consistent with educational goals and in the interest of efficiency or
economy.

The executive director of financial services ehief-finanetal-offieer is appointed by-theBeard to serve as
purchasing agent. They HerSheThe-ehteffinanetal-offteer will be responsible for developing and
administering the district’s purchasing program.

No obligation may be incurred by any officer or employee of the Board unless that expenditure has been
authorized in the budget] er by Board action and/or Board policy. In all cases calling for the expenditure

of district money, except payrollpayreHs, a requisttion-and purchase erder request approval processsystem
must be used.

No purchase, with the exception of authorized purchasing cards or reimbursements, will be authorized

unless eevered-by-an-approved-purehase-order the request has been approved or is under contract. No bills

will be approved for payment unless purchases were made on approved erders expenditures’.

Maintenance department and transportation personnel will occasionally require materials to complete a
project or perform emergency repairs and will be unable to complete a purchase erder request for approval
without considerable delay. To avoid such costly procedure and to better control the expenditures of
district funds, an emergency purchase erder request may be completed and subsequently submitted to
purchasing when signed by authorized personnel.

A purchase erder request must be issued to authorize repairs for equipment.

The superintendent or designee and executive director of financial services ehteffinanetal-offieer are
authorized to enter into and approve payment on contracts obligating district funds not to exceed
$500,000 for products, materials, supplies, capital outlay and services that are within current budget
appropriations. The Board shall approve all contracts that are collective bargaining agreements or service
contracts that include the provision of labor performed by district employees, such as custodial, food
service and transportation services.

The executive director of financial services ehiefHfinanetal-offteer will review bills due and payable for the
purchase of supplies and services to determine if they are within current budget appropriations.amennts:
After appropriate-administrative review, the executive director of financial services ehieffinancial-office
will direct payment of the just claims biHs against the district. The

58 District Purchasing — DJ
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superintendent or designee and the _eh-ief—ﬁ-nﬁ-ﬂe%a-l-efﬁeer—are
responsible for the accuracy of all bills and vouchers.

No Board member, officer, employee or agent of this district shall use or attempt to use theirhisther
official position to obtain financial gain or for avoidance of financial detriment for
themselfhimselfherself, a relative or a member of their household, or for any business with which the
Boardbeard member,-or-a relative or member of household is associated. Acceptance of any gratuities,
financial or otherwise, from any supplier of materials or services to the district by any Board member,
officer or employee of the district is prohibited.

END OF POLICY

Corrected 1/24/24

HR4/28/16 | PH 59 District Purchasing — DJ
2-2


http://policy.osba.org/orsredir.asp?ors=ors-244
http://policy.osba.org/orsredir.asp?ors=ors-279
http://policy.osba.org/orsredir.asp?ors=ors-279a
http://policy.osba.org/orsredir.asp?ors=ors-279b
http://policy.osba.org/orsredir.asp?ors=ors-279c
http://policy.osba.org/orsredir.asp?ors=ors-294
http://policy.osba.org/orsredir.asp?ors=ors-328
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=oar-125-025
kjeffries
Highlight

kjeffries
Cross-Out


SN

Revyvnolds

School District

Code: DJ-AR
Revised/Reviewed:  7/15/10
Orig. Code: DJ-AR

Expenditure of District Funds for Meals, Refreshments, and Gifts

The district recognizes there may be occasions when it is appropriate for Board members, administrators
and others to expend district funds in the course of conducting district business to provide meals or
refreshments (i.e., bakery goods, snacks, fruit, punch, coffee, tea, soft drinks, etc.). The purchase of gifts
may also be approved; in certain situations. Such occasions may include, but are not limited to, various
district and building level meetings, gatherings to celebrate district successes or recognize individual
achievements, contributions or outstanding service to the district and other district and school-sponsored
activities. Such expenditures may be made with prior superintendent approval only, subject to the
provisions of this administrative regulation.

The use of district funds, as used in this regulation, means the use of money in any of the general accounts
of the district. This includes the General Fund, Food Service Fund, and others. It also includes money in
student body accounts held at each school that are derived from any student activity or from
parent/guardian organizations. Exceptions are funds collected from staff members or others for the specific
purpose of providing gifts or parties. It is also recognized that buildings may have established a “social
fund” or “sunshine fund” to which each staff member may voluntarily contribute. Such funds are generally
used for birthday recognition, bereavement and illness acknowledgment activities, etc. These funds are
also exempt from the following requirements.

Meals and Refreshments

District funds may be used to pay for individual or group meals only if official district business is being
conducted during the time in which the meal is provided and only if the meal provides a particularly
practical time or setting for the discussion, consistent with Board policy and the following:

1.  Meals may be provided by the district to recognize the contributions of staff, through retirement
dinners or other recognition events;

2. Meals may be provided by the district as a part of Board or administrative work sessions, at district
or building-level committee meetings or other district-approved activities.

Meals not directly business related may be provided to staff or others at the individual’s expense only.

Board members, principals and other district administrative staff may use district funds to provide
refreshments for staff, parents/guardians, or others at meetings, in-service programs, or other similar
district or school-sponsored activities, subject to the following additional requirements:

1. The purchase of alcoholic beverages with district funds is strictly prohibited;

2. The use of district funds for parties is prohibited.

HR4/28/16 | PH Expenditure of Diggrict Funds for Meals, Refreshments and Gifts — DJ-AR
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Gifts

There are numerous occasions that may arise whereby Board members, administrators or other district
staff may feel the need to recognize employees (-i.e., Administrative Professional’sBesses> Day, Teacher
Appreciation WeekSeeretartes™Pay, Classified Employees’ Week, birthdays, etc.). A Board member,
administrator or other district employee may provide such recognition at histhertheir expense only, unless
as otherwise permitted below:

1. The district may provide a small token of appreciation for a Boardbeard member’s or employee’s
retirement and years of service and other related activities utilizing district funds, as approved in
advance. For example, the Board generally proclaims special recognition for Classified Employees’
Week and Teacher Appreciation Week;

2. Administrators may use district funds to provide an appropriate token of appreciation on behalf of
the Board;

3. No other expenditure of district funds for gifts is permitted without prior authorization from the
Board or superintendent.

Revised 5/16/23; Corrected 1/24/24
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Code: DIB
Adopted:

Petty Cash Accounts

Petty cash funds may be established for school buildings and for the central administrative office. Such
funds will be used for the payment of properly itemized bills of nominal amounts and under conditions
calling for immediate payment. Allowances, responsibility, security and accounting of petty cash funds
will be in accordance with 1 policy and requirements of law.

Petty cash will not be usedtesthwart or circumvent established purchasing procedures. It is a convenient

accommodation to facilitate immediate acquisition of low-cost goods and services in an efficient manner.

END OF POLICY P

Legal Reference(s):

ORS 294311

OR. DEP’T. OF EDUCATION, PROGRAM BUDGET AND ACCO NUAL.
Corrected 1/24/24
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seek max: um

1.  Contracts between contracting agencies or between contracting agencies and the federal government;
2. Insurance and services contracts as provided for under state law;

3. Contracts for the procurement or distribution of textbooks;

4. Energy savings performance contracts';

5. Contracts made with qualified nonprofit agencies providing employment opportunities for disabled
individuals;

6.  Public improvement contracts exempted by the Local Contract Review Board (LCRB) upon findings
that the award would not encourage favoritism or substantially diminish competition and would
result in substantial cost savings and other substantial benefits to the district;

7. Special procurements exempted by the Superintendent upon findings that the award would not
encourage favoritism or substantially diminish competition and would result in substantial cost
savings to the district;

8. Emergency contracts;

9. Personal Services contracts if the value is less than or equal to $50,000.

10.  Architect, Engineers and Related Services contracts if the value is less than or equal to $100,000.

11.  Any other public contract specifically exempted from the code by another provision or law.

! Attorney General rules may still apply.

63 Bidding Requirements — DJC
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The Board will serve as the LCRB for the district. All district purchasing shall be conducted in accordance
with the [Board’s] adopted rules {*}.

All purchase of personal property, materials and supplies shall be guided by the following criteria:
1. Suitability to the requirements of the educational program;

2. Conformity to developed specifications when available;

3. ice;

4. nsideratio’ hall | given(s to wh her maintenanc service|s available| d whether | tord
service i/ itical | r the continued’ Heration of the | m. If so, the reques  or proposa  hall
preparaf uccordil y;

5. Delivery terms.

The board will serve as the LCRB for the district. All district purchasing shall be conducted in
accordance with the board’s adopted rules'.

The board acting as its own LCRB?, will adopt the Oregon Attorney General’s Model Public Contract
Rules OAR Chapter 137, Divisions 046 through 049, [its own rules of procedure that will govern
district purchasing. Consequently, the model rules adopted by the Attorney General shall not apply to the
district. The district’s rules may include portions of the Oregon Attorney General'’s Model Public
Contract Rules OAR Chapter 137, Division 046 through 049,] in effect at the time this policy is adopted.
These rules govern purchasing procedures, and other matters subject to public contracting provisions of
law.?

The district shall procure the construction manager/general contractor services in accordance with
model rules the Attorney General adopts under ORS 279A.065(3).

Additionally, the board will adopt the Oregon Department of Administrative Services rules
governing Public Contract Exemptions, OAR Chapter 125, Divisions 246 through 249 in effect at
the time this policy is adopted.

The Board will make the written findings required by law for exemptions from competitive bidding.
Such findings shall be maintained by the district and made available on request.

22The Board may contract with another public agency to serve as its LCRB.

3 Purchases shall be governed by ORS Chapter 279, 279A, 279B and 279C. Additionally, the Board may, as provided by
ORS 279, 279A.065, adopt the Oregon Attorney General’s Model Public Contract Rules, OAR Chapter 137 governing
purchasing/ bid procedures. The Board may also adopt the Oregon Department of Administrative Services rules governing
Public Contract Exemptions, OAR Chapter 125. The Board may adopt portions of those rules or adopt its own rules. A
Board that creates its own LCRB but has not established its own rules of procedure for public contracts is subject to the
model rules (OAR Chapter

137) adopted by the Attorney General.

64 Bidding Requirements — DJC
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The district shall review its rules each time the Attorney General adopts a modification of the model
rules, as required by ORS 279A.065 (6)(b), to determine whether any modifications need to be made to
district rules to ensure compliance with statutory changes. . [Modifications will be made only following
review by the district’s legal counsel.] New rules, as necessary, shall be adopted by the Board. In the
event it is unnecessary to adopt new rules, Board minutes will reflect that the review process was
completed as required.

Records of bids, proposals and specifications will be kept in the district administration office and will
conform with Oregon Revised Statutes and applicable records retention provisions of the Oregon
Attorney General'’s Model Public Contract Rules.

END OF POLICY

Legal Reference(s):

ORS Chapters 279, 279A, 279B and
279C
OAR Chapter 125, Divisions 246-249
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OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL.

4 {If the Board does not establish its own rules of procedure as permitted under ORS 279A.065(5), the district is subject to the
model rules adopted by the Attorney General, including all modifications to the model rules that the Attorney General may
adopt.}

DELETE
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requirements and may reject for good cause any bid or proposal upon a written finding that it is in the
public interest to do so. Such findings shall conform with criteria as specified by the Oregon Attorney
General’s Model Public Contract Rules Manual.

Opportunity will be provided to all responsible suppliers to do business with the district. The director of
business services will develop and maintain lists of potential vendors for various types of materials,
equipment and supplies. Such lists may be used to develop a mailing list for distribution of specifications
and solicitations for bids or proposals. Any supplier may be included in the list upon request.

END OF POLICY

Legal Reference(s):

ORS Chapters 279A, 279B and 279C OAR Chapter 125, Divisions 246-249

OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL.

Cross Reference(s):

DJ - District Purchasing

DJCA - Personal Services

Contracts DJG - Vendor Relations

FEF/FEFB - Construction Contracts - Bidding and Awards
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OSBA Model Sample Policy

Code: DIC
Adopted:

Bidding Requirements
{Highly recommended policy. The Board serves as the Local Contract Review Board (LCRB) and has the ability to adopt its
own procurement rules. Many districts choose to use the Oregon Attorney General’s Model Public Contracting Rules in OAR
Chapter 137, Divisions 045 - 049. If the LCRB does not adopt rules, the Attorney General’s Model Public Contracting Rules
apply. This policy is based on those rules. The LCRB may also include as part of its rules portions of the Oregon Department of
Administrative Services administrative rules in OAR Chapter 125, Divisions 269 - 249. If the LCRB adopts its own rules, delete
portions of this policy that are inconsistent with those rules.}

The Board is the Local Contract Review Board (LCRB) for the district. The LCRB has not adopted its own
rules of procurement. Consequently, the Oregon Attorney General s Model Public Contracting Rules' shall
apply to the district.?

Additionally, the district may include as part of its procedures portions of the Oregon Department of
Administrative Services administrative rules governing Public Contract Exemptions, OAR Chapter 125,
Divisions 246 - 249.

The LCRB may make the written findings required by law for exemptions from competitive bidding. Such
findings shall be maintained by the district and made available on request.

The district may not artificially divide or fragment a procurement to reduce the procurement requirements.

The superintendent may develop administrative regulations or procedures to assist with the implementation
of this policy and applicable procurement rules.

Goods and Services

! Oregon Administrative Rules (OAR) 137-045 - 049

2 See ORS 279A.065(5). {The LCRB can formally adopt the AG rules. If the LCRB formally adopts the rules, the district is
required to review the AG rules each time there is a modification. }
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The district will purchase goods and services through the following procedures, unless an exception
applies:

1.

Small Procurement. For purchases of goods and services with a contract price not exceeding
$25,000, the district can use any manner deemed practical or convenient, including direct selection
or award. Amendments to a contract awarded through small procurement must be in accordance with
OAR 137-047-0800.

Intermediate Procurement. For purchases of goods and services with a contract price exceeding
$25,000, but not exceeding $250,000, the district shall seek at least three informally solicited
competitive price quotes or competitive proposals from prospective contractors. The district will
keep record of the request and quotes. If three quotes are not reasonably available, fewer will suffice,
but the district will make a written record of the effort made. The district may negotiate with a
prospective contractor to clarify the quote or offer, or to effect modifications. Amendments to a
contract awarded through intermediate procurement must be in accordance with OAR 137-047-0800.

Regular Procurement. For purchases exceeding $250,000, the district will use competitive sealed
bids (OAR 137-047-0255) or competitive sealed proposals (OAR 137-047-0260). Amendments to
contracts awarded through regular procurement must be in accordance with OAR 137-047-0800.

Emergency Procurements. In situations of emergency’, the LCRB or designee may authorize an
emergency procurement. In an emergency procurement, the district is not required to follow general
procurement requirements. The district must ensure competition for the contract that is reasonable
and appropriate under the circumstances. The district must document the nature of the emergency
and the method used for the selection of the contractor.

Sole-source Procurements. If the LCRB or designee determines that the goods or services are
available from only one source, the district may award a contract without competition. To the extent
reasonably practicable, the district shall negotiate with the sole source to obtain contract terms that
are advantageous to the district. The determination of sole source must be based on written findings
and may include:

a. That the efficient utilization of existing goods requires acquiring compatible goods or services;

b.  That the goods or services required to exchange software or data with other public or private
agencies ae available from only one source;

c.  That the goods or services are for use in a pilot or experimental project; or

d.  Other findings that support the conclusion that the goods or services are available from only
one source.’

Special Procurements. “Special procurement” means a contract or class of contracts that use a
contracting procedure other than competitive sealed proposals, competitive sealed bidding, small

5 “Emergency” means circumstances that:

7.
8.

9.

Could not have been foreseen;

Create a substantial risk of loss, damage or interruption of services or a substantial threat to property, public health,
welfare or safety; and

Require prompt execution of a contract to remedy the condition.

8 If the contract does not exceed $250,000, using intermediate procurement is likely less burdensome than sole source.
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procurement or intermediate procurement. Special procurements require LCRB approval and will be
conducted in accordance with ORS 279B.085, OAR 137-047-0285, this policy and administrative
regulation DJC-AR - Exemptions from Competitive Bidding and Special Procurement.

7. Personal Services Contracts. “Personal services contract,” as used in this policy, means a contract
whose primary purpose is to acquire specialized skills, knowledge and resources in the application of
technical or scientific expertise, or the exercise of professional, artistic or management discretion or
judgment.® Unless otherwise designated by the LCRB, personal services contracts will be procured
in accordance with applicable procurement laws. The LCRB may designate certain service contracts
or classes of service contracts as personal services contracts and exempt them from competitive
bidding.{’} All personal services contracts shall be based on demonstrated qualifications and
competence to perform the required services, encourage competition, discourage favoritism and
obtain services at a fair and reasonable price. Personal service contractors may be required to qualify
as independent contractors in accordance with applicable laws. '

Procurements for services estimated to be in excess of $250,000 shall go through the cost analysis and
feasibility process in accordance with ORS 279B.030.

Public Improvements

“Public improvement” means a project for construction, reconstruction or major renovation on real
property by or for the district."! The district will contract for public improvements using the following
procedures, unless an exception applies.

1.  Public improvements contracts with a value of less than $25,000 are exempt from competitive
bidding.

2. Intermediate Procurements. For public improvement contracts not exceeding $100,000, the district
may utilize three quotes'*:

8.This includes, but is not limited to, contracts for the services of an accountant, physician or dentist, educator, consultant
(including a provider under an Architectural and Engineering Service Contract), broadcaster, or artist (including a photographer,

filmmaker, painter, weaver or sculptor (OAR 137-045-0010(19)). Also includes architectural, engineering, photogrammatic
mapping, transportation planning or land surveying services procured under ORS 279C.105 (ORS 279C.100) and related
services procured under ORS 279C.120 (ORS 279C.100(5)).

? {If the LCRB has designated contracts or classes of contracts as personal services contracts, include this information along
with reference to the LCRB action. }

1% See ORS 670.600 and OAR 459-005-0020.

' Public improvement does not include:

1. Projects for which no funds of the district are directly or indirectly used, except for participation that is incidental or
related primarily to project design or inspection; or
2. Emergency work, minor alternation, ordinary repair or maintenance necessary to preserve a public improvement.

12 If three quotes are not reasonably available, the district shall make a written record of the effort made to obtain these quotes.
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a. The request for the quotes shall be in writing (unless not reasonably practicable)'?;
b.  The request for quotes shall include the selection criteria and if the criteria are not of equal
value, their relative value or ranking.

The district shall award the contract to the prospective contractor whose quote will best serve the
interest of the district, based on the selection criteria. If the award is not made to the offeror and
quote with the lowest price, the district will make a written record of the basis for the award.
Amendments to a contract awarded via intermediate procurement may be increased in accordance
with OAR 137-049-0160(6)-(7).

Regular Procurements. For purchases exceeding $100,000, the district will use invitation to bid or
request for proposals except as otherwise allowed by law. See OAR 137-049-0130 and OAR
137-049-0640. Amendments to contracts awarded through regular procurement must be in
accordance with OAR 137-049-0910.

Emergency Procurements. Emergency contracts for construction services are not considered public
improvement contracts and will be procured in accordance with OAR 137-049-0140 and OAR
137-049-0150.

Community Benefit Contracts. “Community benefit contract” means a public improvement contract
that includes, but is not limited to, terms and conditions that require the contractor to:

a.  Qualify as a training agent, as defined in ORS 660.010, or provide apprenticeship training that
meets applicable federal and state standards for apprenticeship training;

b.  Employ apprentices to perform a specified percentage of work hours that workers in
apprenticeable occupations perform on the community benefit project;

c.  Provide employer -paid family health insurance; and

d.  Meet any other requirements that the LCRB sets forth.

Community benefits contracts may be procured in accordance with ORS 279C.308.

Construction Manager/General Contractor (CM/GC) Procurement. The district shall procure CM/GC
services in accordance with model rules the Attorney General adopts under Oregon Revised Statute
(ORS) 279A.065(3) and OAR 137-049-0690, which requires “the assistance of legal counsel with
substantial experience and necessary expertise in using the CM/GC Method, as well as
knowledgeable staff, consultants or both staff and consultants who have demonstrated capability of
managing the CM/GC process in the necessary disciplines of engineering, construction scheduling
and cost control, accounting, legal, Public Contracting and project management.”

END OF POLICY

Legal Reference(s):

'3 For Public Works Contracts, oral quotations may only be utilized in the event that written copies of prevailing wage rates are
not required by the Bureau of Labor and Industries.
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ORS Chapter 279 ORS 670.600 OAR Chapter 137, Divisions 045 -

ORS Chapter 279A OAR Chapter 125, Divisions 246 - 049
ORS Chapter 2798 249 OAR 459-005-0020

ORS Chapter 279C

OREGON PROCUREMENT MANUAL, Oregon Department of Administrative Services.
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Reynolds

Code: DJC-AR

Revised/Reviewed: 3/16/11; 1/08/14; 4/08/15;
1/13/16; 12/14/22

Orig. Code: DIJC-AR

Specit I Procsrements and Exemptions from Competitive Bidding
SPECIAL P "CUREMEN]

The district shali gbmite® Vrittent “qud %to the superintendent or designee, acting as the Local Contract
Review Board (LCKR15), that d¢  <ibes th¢t hntracting procedure, the goods and services or class of goods
and services that are the sul 't 01 the speciar procurement and circumstances that justify the use of a
special procurement und€ he standa s as follafys: the special procurement is unlikely to encourage
favoritism in the awarding ¢ g, public contragf r to substantially diminish competition for public
contracts and, (A) is reasonabli, axpected # ‘csult in substantial cost savings to the district or to the
public, or (B) otherwise substanticily p#f tiote the public interest in a matter that could not practicably be
realized by complying with requirems{ s that are applica®  snder ORS 279B.055, 279B.060, 279B.065,
279B.070 or under any related rules. Pt tic notice of#f appii hal of a special procurement must be given
in the same manner as provided in ORS 2% 8.0554 " Sthe disti intends to award a contract through
special procurements that calls for competition a6 ong pii_wective contractors, the district shall award the
contract to the contractor it determines to be moi yadvantage s to the® “strict. When the superintendent or
designee approves a class special procurement the'\ atrict may award cos acts to acquire goods and
services within the class of goods and services in accc ance with thed “ms<_Sthe approval without
making a subsequent request for a special procurement.

1. Brand Names or Products, “Or Equal,” Single Seller an& 5ole Source
a. The district may purchase brand names or products from ag ‘gle sc hr or sole source
without competitive bidding subject to the limitations of tii_yrule.
b. Solicitation specifications for public contracts of the district .3l not expressly or implicitly

require any product of any particular manufacturer or seller excc, jas expressly authorized
in subsections c. and d. of this rule.

c.  The district may specify a particular brand name or equal specification when the use of a
brand name or equal specification is advantageous to the district, because the brand name
describes the standard of quality, performance, functionality and other characteristics of the
product needed by the district.

(1) The district is entitled to determine what constitutes a product that is equal or superior to
the product specified, and any such determination is final;

(2) The district is not prohibited from specifying one or more comparable products as
examples of the quality, performance, functionality or other characteristics of the
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product needed by the district;

Q
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(3) A brand name specification may be prepared and used only if the district determines
for a solicitation or class of solicitations that only the identified brand name
specification will meet the needs of the district based on one or more of the following
written determinations:

(a) The use of a brand name specification is unlikely to encourage favoritism in
the awarding of public contracts or substantially diminish competition for
public contracts; or
(b)  Specification of the brand name, mark or product would result in cost savings
the district; or
(4 Thi % is only one manufacturer or seller of the product of the quality, performance
or fui tionality required; or
(d) The ¢ Icient utilization of existing goods requires the acquisition of compatible
goof and sgfices.

The discinay ayl d a coni ¢t for goods or services without competition when the
superintendent g€ es mee detei hines in writing that the goods or services, or the class of
goods or sery’ s, are av_hlable fromgonly one source. The determination of the source must
be based upon“yitten finaings that “nall include:

(1) A brief descrip »n of # “contract or contracts to be covered, including
contemplated futurgf urchases;

(2) Description of the pi Huct or serviced “oe'| wchased; and

(3) The reasons the district, yseekingd = procurc hent method, which shall include any
of the following:

(a) That the efficient utilizati_yof existing goods rc ires the acquisition
of compatible goods or servi 3s; or

(b)  That the goods or services requi..ed for the e “iange ¢ ’software or data with
other public or private agencies are availgl '~ from only g0 source; or

(c) That the goods or services are for use i ' pilot or an g€ ‘eri. gntal project; or

(d) To the extent reasonably practical, the contracting 26 acy shai. yegotiate with the
sole source to obtain contract terms advantageoyf -0 ti. Jgontractiig agency.

The district may specify a product or service available from* aly one nianufacturer but
available through multiple sellers after complying with subsect % c. above documenting the
procurement file with the following information:

(1) If the total purchase is over $10,000 but does not exceed $150,000, and a comparable
product or service is not available under an existing Mandatory Use Contract, the district
must obtain informal competitive quotes, bids or proposals and document this process in
the procurement file;

(2) If the purchase does not exceed $150,000, and the supplies or services are not available
under an existing price agreement for information technology with competing products
or Mandatory Use Contract, the district must first request and obtain prior written
authorization from the superintendent or designee to proceed with the acquisition.
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f. If the district intends to make several purchases of brand name-specific supplies and services
from a particular manufacturer or seller for a period not to exceed five years, the district
must so state this in the procurement file and in the solicitation document, if any, or a public
notice of a solicitation. If the total purchase amount is estimated to exceed $150,000, this
shall be stated in the advertisement for bids or proposals.

Findings of Fact/Conclusion of Compliance with Law (OAR 125-247-0275)

The district shall submit a written request to the superintendent or designee that describes the
contracting progl " e, goods and services subject of the special procurement and the circumstances
that justify th€ "Se o1 e special procurement.

a. I#¢ “unlikely that/ is special procurement will encourage favoritism in the awarding of
palic contractsd substfatially diminish competition for such contracts and is reasonably
expe ied toad it ingl st wal cost savings to the district which could not be realized under
ORS 27527055, 226 ..060, 27.93.065 or 279B.070 as required by ORS 279B.085(4).

b.  Public notice off ‘¢ a; xoval mutit be given in the same manner as provided in
ORS 279B.0¢ 4).
C. This rule requir®_ythe districts to 26 Ke a good faith effort to determine that no other
sources are availac yfor the spf iried products.
d.  The district maintains;dpend" s from which vendors are contacted for quotations and
utilizes electronic means¢ “determining news  Adors on an ongoing basis.
e. The awarding of a contract’_wdescribed inf s sp< ¥al procurement should result in substantial

cost savings by virtue of the ai Yty to s e solicita. mn costs when it is known that
comparable products are not availablt "or wi. % specifying another product solely to meet a
competition requirement might leac 3 lower itii_ 1l cost be Monger lifetime cost.

f. When the superintendent or designee &, hroves a class specia ocurement the district
may award contracts to acquire goods anc hervices withing Z'cic % of goods and services
in accordance with the terms of the approval without m¢ ing a subsequent request for
procurement.

Advertising Contracts, Purchase of

a. The district may purchase advertising in any media, regart_ ss of a dC_sr amount, without
competitive bidding.
b.  The superintendent or designee acting as the LCRB of the distrii_ymust use competitive

methods whenever possible to achieve best value and must docunicnt in the procurement file
the reasons why a competitive process was deemed impractical and the resulting contract must
be in writing.

c. If the anticipated purchase exceeds $10,000 and a competitive method is used, the district must
post notice on the OregonBuys.

Findings of Fact

The district traditionally purchases advertising in newspapers. The following findings relate
primarily to newspapers and written publications; however, the district may also purchase
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advertising for student activities or educational programs in other media, such as radio or television,
where these findings apply:

a. By their nature, media sources are generally unique. Advertisements are placed in a
particular source because of the specific audience that source serves;
b.  Competition to furnish advertising space in daily newspapers of general, trade or

business circulation in the vicinity of the district is limited;
c.  Cost savings are difficult to quantify where the sources are unique and not interchangeable;
d.  Advertisements may be placed to satisfy legal notice or Board policy requirements;
e.  Other published advertisements or notices, such as routine public notices, personnel
recruitment information, etc., are placed in one or more of the publications of
general cirgglation in the local area and other publications, as appropriate;

f. The coma .ii_es served by the district rely upon its use of the local daily newspaper as
a centgl “source’ Snews and information regarding district activities;
g.  Itigl liknown whi her contracts for advertisements placed with radio, television or other

¢ Jadcast media/ 2 going to result in cost savings if not placed for competitive bid or
re est for proxd sal (RA 4, If possible savings could be obtained through competitive means,
the ¢l st 1d attd .pt t ybtain competitive quotes or bids, as appropriate.

Conclusion of Comyx’ .nce yith Law

Due to limited compet jon and uniqued .ure of sources, it is unlikely that this class special
procurement will encoute g favoritid “in the awarding of public contracts or substantially diminish
competition for such contracts. Ez lier, any contracts, awarded under this class special procurement
would result in a cost savings & lable to the distid " here the district can achieve volume savings
through contracts for advertising _¢th a particuld ‘nedia_ purce, or otherwise substantially promote
the public interest.

Advertising Contracts, Sale of

The district may sell advertising for district puti hations and actf ‘ies; wgardless of a dollar amount,
without competitive bidding, including school newspapers, v& "0ooks, athletic programs, drama or
music programs and the like.

Findings of Fact

Sales of advertising for student activities are generally other func mvenues, W here student groups
solicit advertisements from local businesses to help with the cost 01% ¢ activity itself. A common
example is the sale of advertising in school newspapers and yearbooks: Fhe circulation of the
newspaper and yearbook is limited to the students, teachers, parents and interested members of the
community associated with the activities of that particular school. Due to the limited circulation and
audience, the businesses that participate by purchasing advertising do so partly in the spirit of good
will. Any business is welcome to place an advertisement in the school newspaper or yearbook; all it
needs to do is to contact any district school department which publishes one. The district itself would
not achieve any increased revenue to the General Fund by seeking competitive bids or proposals for
such advertising. This holds true for other student activities, such as athletics, drama or music events
and the like.
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Conclusion of Compliance with Law

These findings indicate that it is unlikely that this special procurement will encourage favoritism in
the awarding of public contracts or substantially diminish competition for such contracts. Any
business or individual who wishes to advertise in this manner may do so by simply contacting the
student group responsible for the activity.

The sale of advertising for student activities such as school newspapers, yearbooks, athletic, drama
or music programs would not benefit from competitive procurement. Such a requirement would
place an unnecessary burden on the student group’s activity and there is no financial advantage to
the district in doing so. Consequently, the cost savings test is not an issue.

Equipment Regt 7 % Overhaul

a.  Thgf ‘strict may ¢ ter into a public contract for equipment repair or overhaul
¥ lout competit’ 2 bidding, subject to the following conditions:

(1) Servical “partgl “qui ad are unknown and the cost cannot be determined without
exwsive prd ainary G- mantling or testing; or

(2) Service gif artsi aquired ai< for sophisticated equipment for which specially
trained{ rsonnel & hrequired@nd such personnel are available from only one
source; ar.

(3) The purchas< s made wz€ ' the limits and pursuant to the methods in subsection b. of
this rule.

b.  The following limitations «_Wly to this ruls

(1) If the contract is less than*or egf 'to 380,000, wie school or department shall submit in
writing to the designee the réi. ans why ¢ mpetitive_kids or quotes are deemed to be
impractical. The designee will a Jardingly document 1, %its procurement file and may
enter directly into the contract;

(2) If'the school or department official thinks the con#f ’t may c¢iceed $150,000, he/she
shall submit in writing to the designee the reasg ~'why compe# we bidding is deemed to
be impractical and a description of the cost g¢ 'ings to be ohf ‘ea wa special
procurement. The designee may prepare a specific requed r the anv_¥ated contract to
be obtained through special procurement procedures t “ubni ¥o the superintendent or
designee for approval.

Findings of Fact

a.  The need for equipment repair or overhaul cannot be anticipated by district staff. If a piece
of equipment is broken or not working properly, the district incurs cost of downtime,
possible replacement equipment rental fees, staff time and other inconveniences or liabilities
to its programs.

b.  Generally, there are a limited number of vendors who are able to perform repair or overhaul on
a particular piece of equipment because of its make or manufacture. Sophisticated equipment
may require specially trained personnel available from only one source. Often, a piece of
equipment will have a partial warranty in place which will guarantee some savings to the
district in the parts and/or labor needed to do the repair or overhaul. This warranty savings
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may only be achieved if the original manufacturer or provider of the equipment performs the
necessary repair or overhaul.

c. The dollar limits on the use of this special procurement procedure ensure that when the cost
of the equipment repair or overhaul is expected to exceed $150,000, the district will either
seek formal competitive bids or, if that is not practical or cost effective, obtain a specific
special procurement procedure from the superintendent or designee to proceed with the
purchase of the needed repair or overhaul.

Conclusion of Compliance with Law

It is unlikely that this special procurement procedure will encourage favoritism in the awarding of
public contracts oxsubstantially diminish competition for such contracts because the dollar limits
incorporated ip# i . special procurement when the anticipated costs exceed $150,000, insure the
district will g€ < forni_jcompetitive bids and proposals. If the formal process is not practical, the
district wal Obtain a sp¢ fic exemption from the superintendent or designee to proceed with the
purchad "Of the needed/ pair or overhaul.

The awara: ofad lic corl cts mder this special procurement will result in a cost savings to the
district, as required by GF . 279B.0¢ ), because the district incurs direct and indirect costs from the
moment equipment b ks ¢_wn or becomes unusable. This special procurement only applies to
equipment already . wmed by tii Mdistrict ad does not provide for the purchase of new equipment.
The district must be ac_yto purchase ngf “ssary services and parts as quickly as possible in order to
minimize equipment dow_ime and4f ‘ential costs during that downtime.

Copyrighted Materials

The district may, without competitivi !hiddingt = jregardl& hof a dollar amount, purchase
copyrighted materials where there is only 4 ~knov hsupplier ayailable for such goods. Examples of
copyrighted materials covered by this spec )l procurci pnt proco e may include, but are not
necessarily limited to, newly adopted textbod w/instructional mater s, workbooks, curriculum Kkits,
reference materials, audio and visual media anG an-mass-markg d s¢_wyare from a particular
publisher or their designated distributor.

Findings of Fact

a. By their nature, copyrighted materials are protected for thed ¢ of a¥ gle owner. Copyrighted
materials may not be duplicated by others without the copy. ight owner ppermission or license.
Copyrights are established and regulated under federal law.

b.  Often, copyrighted materials are produced by only one supplier W 0 may be the owner of the
copyright or his/her licensee. Textbooks/Instructional materials are examples of copyrighted
materials that the district purchases through a sole source. Textbooks/Instructional materials
are adopted through a statewide process under the authority of the Oregon Department of
Education. A textbook/instructional material adoption defines the various materials which
the district will purchase for use in its educational programs.

The district purchases its textbooks/instructional materials through the Northwest Textbook
Depository. This practice enables the regional textbook depository to purchase and warehouse
textbooks/instructional materials in conformance with adoptions made in the states of their
region. The result is that savings are achieved through the depository’s combined purchases on
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behalf of member districts. Freight costs for individual districts are reduced by the bulk
purchases of the depository and the depository takes on the cost of stocking and warehousing
enough to meet each member district’s needs.

The system of textbook/instructional materials distribution enables the district to participate in
the largest possible bulk purchasing activity of adopted textbooks/instructional materials in the
region. This ensures a cost savings to the district. A savings that would be jeopardized if the
district was to act as an individual purchaser.

Conclusion of Compliance with Law

This special procusement will not encourage favoritism or substantially diminish competition in the
awarding of puwt C" antracts. The production and distribution of copyrighted materials is controlled
by the owned i the cC Wright and may only be permitted through a sole source. The district has no
control gi “this.

The awe dling of conf icts pif mant to this special procurement will result in a cost savings to
the district™ fengl “eds t¢ arcii e copyrighted materials and there is only one known supplier
for such goods, or othest 5 substari ylly promote the public interest.

Product Prequalifice. on

a.  When specific desi W or perfoff ‘ance specifications must be met or such specifications are
impractical to create ¢r repaf .uce for a type ofioroduct to be purchased, the district may
specify a list of approved_ = qualified produg sreference to the prequalified product(s) of
particular manufacturers o1 _jndors in acgl dancc yith the following product
prequalification procedure:

(1) The district will make reasona ‘e efforts v Jotify ali_smown manufacturers and vendors
of competing products of the dis¢_st’s intent to compill Wlist of prequalified products.
The notice will explain the opportui % manufacturgf and' gndors of competing
products will have to apply to have their productd "included on the district’s list of
prequalified products. At its discretion, the digd t may provid' atice by advertisement
in a trade paper of general statewide circulaf ’n or other apf opriav ¥rade publication;
or instead of advertising, the district may provide writted = ice to th¢ j\manufacturers
and vendors appearing on the appropriate list maintai ' by ti adistrict; and

(2) The district will accept manufacturer and vendor app: »ations to elude products in the
district’s list of prequalified products up to 15 calendar s prior to the initial
advertisement for bids or proposals for the type of product®_ybe purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

b.  If'the district denies an application for including a product on a list of prequalified products,
the district shall promptly provide the applicant with a written notice of the denial and include
the reason for denial. The applicant may submit a written appeal within seven calendar days
to the district business manager to request review and reconsideration of the denial.
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Findings of Fact

a. There are occasions when the district needs to establish a list of prequalified products before it
invites bids or proposals to furnish the products. The district may have a specific performance
or design need, but it is impractical for the district to create a specification for the type of
products to be purchased. An example is audiovisual equipment. There is a tremendous
variety of audiovisual products offered in the market. The equipment technology is complex
and constantly changing. It would be very burdensome and time consuming for the district to
generate nonbrand name, generic performance specifications for such equipment every time it
wants to make a purchase.

Also, compatition would be poorly served because bidders and proposers would not know in
advance g Cer their offered product would meet the general specification substantially
enought U be cC widered a responsive offer. The decision to make an award would be slow,
becd e each prot¢ ct offered would have to be analyzed against the district’s specification.
S¢ wdown in the/ vard process affects both bidders, who are asked to hold their bids open
ui WL award is pf e, ang’ listrict programs, because staff are not able to order the equipment
they" jad s “the caf Jacv pawarded.

In this case, it € _nt C_wnore cose effective and efficient for the district to prequalify products
and establish¢ st of app wed prodfpts before invitations to bid are sent out. The
prequalification®_wocess can be dé C'some time before the need for a new contract. Once the
prequalified produc Nist is estaf ished, the bidding and contract award process can go quickly
and smoothly.

b. A second occasion when{  ecqualification ofg = wcts will be useful is when the specific design
or performance specificatiG:_yfor a produd ure so« wacting that the district must have time to
carefully consider what is oftc 3 in thd L 3ket that i W or may not meet the specifications
and, if necessary, reconsider its optid 5 befor' issuing anaavitation to bid.

c.  This rule sets out a process of preque_ification W Jdich requi. % the use of advertisement or
other appropriate means to notify venad % of competing prog  ¥s of their opportunity to
submit items for prequalification. The dis¢_ st maintains yf Jdor i hiling lists which are open to
all interested vendors. The district uses these lists routi [y to notity yendors of its intentions
to prequalify products or to invite bids on products

d.  This includes a 15-day time limit between the cloSdie of a prequd iicatiG: st and a
related invitation to bid. This time factor ensures that vendorgd “\ ha reasoric_jle time to
apply to include their products on a prequalified product lig

e.  Subsection b., of this rule provides vendors with an appeal’ Jacess to 1< iow if their
application for prequalification is denied.

Conclusion of Compliance with Law

Where prequalification of products is appropriate, it is unlikely that this special procurement will
encourage favoritism in the awarding of public contracts or diminish competition for such contracts.
There are several safeguards in the rule to prevent this, including notice, advertising, time and appeal
process requirements to ensure that vendors are given a fair and open opportunity to participate in
the prequalification process.

The prequalification of products process is a time-consuming effort for the district. It is not a
shortcut procurement method. The district would use this method only after balancing cost-saving
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considerations, such as the ability of the district to create or generate nonbrand name generic
specifications for types of products or the need for lengthy product evaluation prior to a contract
award. If the prequalification method is chosen, it will result in a cost savings to the district because
the normal method of product selection is too cumbersome and costly to pursue, or otherwise
substantially promote the public interest.

7. Requirements Contracts (Blanket Purchase Orders, Price Agreements)"

a.  The business manager, on behalf of the district, may establish requirements contracts for the
purposes of minimizing paperwork, achieving continuity of product, securing a source of
supply, reducing inventory, combining district requirements for volume discounts,
standardization among school and departments and reducing lead time for ordering.

b.  The distgd & v enter into a requirements contract (also known as a blanket purchase order or
price 26 “emeri. yvhereby it is agreed to purchase goods or services for an anticipated need at
a pal ctermined | ‘ce or price discount from a price list, provided the contract is led by a
af lipetitive proc] :ment process pursuant to the requirements of the public contracting code
ai_these rules

c. Once preaud ientsd atre is established, schools and departments may purchase the
goods anaservicegd am the at arded contractor without first undertaking additional
competitive sol ‘atiC

d.  School and df_artments rll use redpirements contracts established by the district, unless
otherwise specii i in the contragl illowed by law or these rules or specifically authorized
by the superintenac ¥or desigd .

e.  Under the authority 6-'ORSE 79A.025 and 279B.085, the district may use the
requirements contracts ed.  ced into by anoth iegon public agency when:

(1) The original contract mc ¥he reax < nents of | hlic contracting code; and

(2) The original contract allows o I pubi jagency usage of the contract; and

(3) The original public contractitiy ngency cG purs and s is documented by a
written interagency agreement b een the district ang e agency.

f. The term of any district requirements contract, includind cnewals; shall not exceed five
years unless otherwise permitted under the public coff acting code,

Findings of Fact

a. This rule permits the district to enter into a requirements &_ fract, in v_¥ch the vendor agrees
to provide specified goods and services over the term of the ¢ Jtract at the bid price or
discount rate. A requirements contract is useful when the purche %, of the goods or services
are routine and repetitive. For example, school, office, custodial aiid facilities maintenance
supplies are customarily purchased through requirements contracts.

! OregonBuys.gov allows authorized members to utilize the state’s price agreement/contracts to purchase goods and services.
Authorized OregonBuys members can legally attach to a state price agreement and forego the competitive bid process. Access
to hundreds of competitive price contracts for a wide variety of goods and services: vehicles, computers, furniture, copiers, fax
machines, travel, pharmaceuticals, office products, etc., is available. Counties, cities, schools, municipalities or their public
corporate entities having local governing authority, a United States governmental agency or American Indian tribe or agency are
eligible to participate.
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b.  Requirements contracts are a common method of minimizing paperwork, achieving continuity
of product, securing a source of supply, reducing inventory, obtaining volume discounts,
standardizing usage among schools and departments and reducing lead time for ordering.

c.  The district establishes a requirements contract as a result of open competitive bidding or
RFP processes, unless otherwise permitted under the public contracting code.
d.  The district limits the term of a requirements contract, including all renewal options, to a

maximum of five years before competitive rebidding must be done, unless otherwise
permitted under the public contracting code.

e. The district may use the requirements contracts established by other public agencies, subject to
certain conditions of state law, Board policy and administrative regulation.

Conclusion of Cempliance with Law

It is unlikelyd “at this¥ hecial procurement will result in favoritism in the awarding of public
contracts4’ ‘diminish c¢ hpetition for such contracts. The district will only enter into requirements
contragl “which result ff m open competitive bidding processes. This condition applies also to the
use of 1 _murements ¢ ractsg ¥ablished by other public contracting agencies.

The awarding o1 districtfl uiremerti jcontracts will result in a cost savings to the district, or
otherwise substantiald® Hroii ¥e the puvlic interest. It would be costly and inefficient to make
routine, repetitive i chases o1\ ods anddprvices through individual transactions. Also, the
guaranteed volume o1%_equirements ¢f .ract allows the district to get better prices from bidders.

8.  Used Personal Property or tquips at, Purchase?

a.  Subject to the provisions ox is rule, the @€ “rict 1v_w purchase used property or equipment
without obtaining competitive ¥ids or gf "%, if the ¢ ¥rict has determined that the purchase
will result in cost savings to the disfa¢ ~and V!l not diminish competition or encourage
favoritism. “Used personal property’ s equipme ¥’ is prop. ¥y or equipment which has been
placed in its intended use by a previous ywner or user for a ¢ “od of time recognized in the
relevant trade or industry as qualifying the personal proped “or wmipment as “used” at the
time of district purchase. Used personal property or equ nent gerierally does not include
property or equipment if the district was the previoud 'ser, whetherd " wr a lease, as part of
a demonstration, trial or pilot project or similar arf{ igement.

b.  For purchases of used personal property or equipment costingd 5 han or ¢ hal to $150,000,
the district shall, where feasible, obtain three competitive g€ ces uri._%s the district has
determined and documented that a purchase without obtaili % competi we quotes will result in
cost savings to the district and will not diminish competition ¢ Jencourage favoritism.

c. For purchases of used personal property or equipment totaling ¢ 30,000 or more, the district
shall attempt to obtain three competitive quotes. The district will keep a written record of the
source and amount of quotes received. If three quotes are not available, a written record
must be made of the attempt to obtain quotes.

2 When contracting with another governmental entity, a district has a statutory exception under ORS 279A.025. The district may
purchase state/federal surplus property through the Department of Administrative Services, State Services Division for Surplus
Property. For more information on this program, contact DAS at 503-378-4714.
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Findings of Fact

a. The district is responsible to manage expenditures in the best interests of the public. Cost
savings can be achieved through the procurement of used property and equipment. The district
purchases used property and equipment when it meets the district’s needs and is cost effective.
Considerations include type, quality, quantity and estimated useful life of the used item.

b.  Used equipment and property becomes available sporadically and without notice. Used
equipment and property is generally sold on a first-come, first-served basis. When used
property or equipment does become available, the district must be able to respond immediately
in order to obtain the property or equipment.

c. Some types of property or equipment may not be readily available in the new goods
market. Thasdistrict may have to look for used items to fill the need.

d.  Competitt " worovide used property and equipment may be very limited and
incongl ent, dej mding on the type of product.

e. That strict maini ns vendor lists which include information on whether a vendor

svides used pr¢ erty or equipment. These lists are open to all vendors.

Conclusio: nf Cad® Ciangd Vith haw

It is unlikely that thigd ‘cciai yrocurenient will encourage favoritism in the award of public contracts
or substantially dirfi,_ tsh comp< ition for g6sh contracts. The purchase of used property or
equipment depends o1 W inconsistent, 4 Oradic market. When a used item is available, there is often
little competition availabi ), Sourcesd . used items of the type, quality and quantity required by the
district are inconsistent. This ruled ‘uires the district to attempt to obtain and document quotes as
appropriate to the dollar amoui{ :f the purchase. £ . snticipated purchase is over $150,000, the
district will advertise its need.

The use of this special procurement will ra Uit in a¥ )st savings¢o the district, or otherwise
substantially promote the public interest. i % cost of & td equipi:_Jat or property is generally
substantially less than that of new. Savings 01 30 percent to 50 perg  %are not uncommon. Used
equipment can provide good value to the districe_wd help ensusf ‘e c¢ ¥inuation of district services
and programs.

Information Technology Contracts

The district may enter into a contract to acquire information tech# “ogy hi Wlware and software
without competitive bidding subject to the following conditions:

a. If the contract amount does not exceed $150,000, the district sha’ ttempt to obtain three
competitive quotes pursuant to the rules governing Intermediate Procurements. The district
shall keep a written record of the sources of the quotes or proposals received. If three quotes
or proposals are not reasonably available, fewer will suffice, but the district shall make a
written record of the effort made to obtain the quotes or proposals.

b. If the contract amount exceeds $150,000, the district shall determine and use the best
procurement method, pursuant to the public contracting code and these rules, and shall solicit
written proposals in accordance with the requirements of the Atforney General's Model Public
Contract Rules. The district shall document the evaluation and award process, which will be
part of the public record justifying the award;
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c. If the amount of the contract is estimated to exceed $150,000, the district shall provide
proposers an opportunity to review the evaluation of their proposals before final selection is
made.

Findings of Fact

a.  Rapid changes in technology make it necessary for the district to be able to purchase
needed computer equipment quickly.

b.  Pricing for high-technology equipment also changes rapidly. It is frequently possible to take
advantage of frequent price changes in the marketplace in the purchase of computer

equipment.

c.  There is geperally sufficient competition among vendors of information technology hardware
and softwd CWr district business.

d.  The dif .ct wili_=llow rules governing special procurements and obtain at least
thra aformally € Hicited quotes for purchases less than or equal to $150,000.

e. I& Jie district reqr es a brand name or sole source product, the district will follow its rule

gu rrning Brapf Named % Products, “Or Equal,” Single Seller and Sole Source, Section
1. uri s, Seaf ' Progt cmc s, to procure it.

Conclusion of Comp? 'ace yith Law

It is unlikely that this¥ jecial procuremat "will encourage favoritism in the award of district
contracts or substantially. "iminish cgf petition for district contracts. The purchase of information
technology hardware and scitwargt Vill be made in accordance with other competitive bidding rules
contained in this administrativel _gulation. If the azf “wated purchase is over $150,000, the district
will advertise its need.

The use of this special procurement will tg€ it in a¥ pst savingso the district, or otherwise
substantially promote the public interest. \ ympetitioti ¥ill be eric_mraged at all dollar levels of
purchase of information technology hardwar< ynd software. This & Weives the district some
flexibility in selecting the method of competitivi Jarocurement bif veqe hes adherence to the rule on
brand name or sole source acquisitions if those situations ocg

Telecommunications Systems - Hardware and Software< Ontracts

a. The district may enter into a contract to acquire telecommus “atiori. wvstem hardware
and software, without competitive bidding, subject to the I_'owing cG Mitions:

(1) If the contract amount does not exceed $150,000, the disti ¥ shall attempt to obtain three
competitive quotes pursuant to the rules governing Intermeaiate Procurements. The
district shall keep a written record of the sources of the quotes or proposals received. If
three quotes or proposals are not reasonably available, fewer will suffice, but the district
shall make a written record of the effort made to obtain the quotes or proposals.

(2) If the contract amount exceeds $150,000, the district shall determine and use the best
procurement method, pursuant to the public contracting code and these rules and shall
solicit written proposals in accordance with the requirements of Chapter 137, Divisions
047 and 049 of the Attorney General's Model Public Contract Rules. The district shall
document the evaluation and award process, which will be part of the public record
justifying the award.
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11.

b.  The telecommunications solicitation authorized in subsection 10.a.(1) of these rules shall:

(1) State the contractual requirements in the solicitation document;

(2) State the evaluation criteria to be applied in awarding the contract and the role of any
evaluation committee. Criteria that would be used to identify the proposal that best
meets the district’s needs may include, but are not limited to, cost, quality, service and
support, compatibility, product or system reliability, vendor viability and financial
stability, operating efficiency and expansion potential;

(3) State the provisions made for bidders or proposers to comment on any specifications
which they feel limit competition.

Findings of Fact

a.  Rapidg “nges" htechnology make it necessary for the district to be able to purchase
need .telecomni nications hardware and software quickly.
b.  S¢ e deregulatig’ there is generally adequate competition among vendors of
t communicat’ 1 hard@are and software to allow the district to make competitive
purc. ses.
c. Pricing o eleconf unicatiow yhardware and software also changes frequently. It is important
for the district # ket Mvantage ot price competition in the marketplace.
d.  The district€ 7ll foll¢ %, procedues governing special procurements and document

reasonable eftCi W, to obtain at € st three informally solicited quotes for purchases over
$10,000 but less tii W .or equalgd’ 5150,000.

e.  Ifapurchase of teleceihmuaf “ations hardware or software is expected to cost more than
$150,000, the district € il use a formal npetitive bidding or proposal process in
accordance with these rules ad the Attorud " Gene Wl's Model Public Contract Rules.

f. There are also times when thc® Sistrict p & yto purchi e specific items that are compatible
with current equipment. On these ogf sions," % district will follow its rule governing Brand
Names or Products, “Or Equal,” Siii_%e Seller ai ) Sole SG e, Section 1. under Special
Procurements, to make the purchase.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encouragfl avoritism ingd < awc dling of public
contracts or substantially diminish competition for such contracts. T " archase ¢
telecommunications hardware and software will be made in accoxf ice w_h other Competitive
bidding rules herein. If the anticipated purchase is over $150,00¢ she distric will advertise its need.

The use of this special procurement will result in a cost savings to the ™ trict, or otherwise
substantially promote the public interest. Competition will be encouraged at all dollar levels of
purchase of telecommunications hardware and software. This rule gives the district some flexibility
in selecting the method of competitive procurement but requires adherence to the rule on brand name
or sole source acquisitions if those situations occur.

Telecommunications Services

a.  The district shall secure the most competitive, cost-effective telecommunications services of
the quality needed to meet all service performance requirements while minimizing
administrative and service delivery costs. The district will use routine purchasing
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whenever possible, but if necessary, the district can consider alternative procurement methods
in accordance with this rule.

The district will generally follow the normal competitive procurement processes in obtaining
telecommunications services. This process will only be used if necessary where there is a lack
of sufficient competition to furnish needed services.

b.  In determining the appropriate procurement method for telecommunications services, the
district shall comply with the requirements of ORS 291.038 and determine whether
competition exists. In determining whether competition exists, the district may consider
the following factors:

(1) The extent to which alternative providers exist in the relevant geographic and service
may’ « the greater area of Multnomah County;

(2) & Jexter o which alternative services offered are comparable or substitutable in

<chnology; ervice provided and performance. For example, if the district requires
digital serv; s, analog services are not comparable or substitutable. If the district
requires fi* r optidiechnology, then copper, microwave or satellite transmission
echnalf 'y max® ot ycomparable or substitutable;

(3) Tuoktent tgf nich altc wative providers can respond to the district’s interest in
consistend anG mntinuity of services throughout its service area, volume discounts,
equitabl service 1v all users #entralized management and limiting district liability. For
example, ybe considered g€ ne district’s long-distance service provider, any long-
distance serv. % vendor z£ st be able to meet, support and interface with the district’s
centralized autcinatedd liling requirements. The district must document for the record,
its findings on thes¢ dctors or any othaf stors used in determining whether
competition exists. I1i feveloping itgf iding hthe district may solicit the information

either through informal ¥ fephongt = written cC dacts or through a formal solicitation
such as a RFP.
c. If the district determines that competit: % does not exist in tt: hrea for the relevant service,

the district may proceed to secure the set™ ke on a sole souf b ks, as described in the
district’s rule governing Brand Names or Products, “Oxd jual,” Stugle Seller and Sole Source,
Section

1. under Special Procurements.

Findings of Fact

a. Since deregulation, there is generally adequate competition ai_gng vendors of
telecommunication services to allow the district to make compct ¥ive
procurements.

b. Since there is competition, price competition exists in the marketplace. It is important for
the district to take advantage of existing competition.

c.  The district will follow its rules governing special procurements and document reasonable

efforts to obtain at least three informally solicited quotes for purchases less than or equal to
$150,000. The district shall keep a written record of the sources of the quotes or proposals
received. If three quotes or proposals are not reasonably available, fewer will suffice, but the
district shall make a written record of the effort made to obtain the quotes or proposals.

d. If a purchase of service is expected to cost more than $150,000, the district will use a
formal competitive bidding or proposal process in accordance with these rules and the
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12.

e. There may be occasions where there is limited competition that can furnish
telecommunications services of the quality and extent required by district operations. In such
instances, the district will follow this rule and also its rule governing Brand Names or
Products, “Or Equal,” Single Seller and Sole Source, Section 1. under Special Procurements,
to procure needed services from the sole source.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts. Routinely, the purchase of
telecommunications services will be made in accordance with other competitive bidding rules
contained in this administrative regulation. If the anticipated purchase is over $150,000, the district
will advertise it < W, issue a written solicitation document and invite written bids or proposals to
be furnishedd ‘respoi »

Therezf 'y be circumst; ces, however, where sufficient competition does not exist in the relevant
geograp ¢ and servigl ‘narkaf kea. In such cases, the district will follow this rule in determining
whether st Tgients® Inpetidt 11 ex ¥s to make a competitive procurement.

The use of this speciaf “roct yment wiii result in a cost savings to the district, or otherwise
substantially prom_ the publii haterest. @ ympetition will be encouraged at all dollar levels of
purchase of telecomni_jications hardw _"and software. This rule gives the district some flexibility
in selecting the method G\ jyompetitisgf “procurement but requires adherence to the rule on brand name
or sole source acquisitions 1. thogd “ituations occur. The rule also states the steps to be taken to
document situations where suffi ‘ent competition s 2ot exist and a sole source purchase needs to
be made.

o

Hazardous Material Removal; Oil Cleanus

a.  The district may enter into public conti_hts without competif Wbidding, regardless of a
dollar amount, when ordered to clean up ¢ jor hazardousgf 'ste| hrsuant to the authority
granted to the Oregon Department of Environmental Qi [ity (DEQ) under ORS Chapter 466,
especially ORS 466.605 through 466.680. In exercigl 2 its authority " Aler this exemption,
the district shall:

(1) To the extent reasonable under the circumstances, engf .rage ynpetition by attempting
to make informal solicitations or to obtain informal 'y ates from" »tential suppliers of
goods and services;

(2) Make written findings describing the circumstances that rc_ire the cleanup or maintain
a copy of the DEQ order for the cleanup;

(3) Record the measures taken under A.1. of this rule to encourage competition, the amount
of the quotes or proposals obtained, if any, and the reason for selecting the contractor to
whom award is made.

b.  The district shall not contract pursuant to this special procurement in the absence of an order
from the DEQ to clean up a site which includes a time limit that would not allow the district
to hire a contractor under normal competitive bidding procedures. Goods and services to
perform other hazardous material removal or cleanup will be purchased in accordance with
normal
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13.

competitive bidding procedures as described in Board policy with this administrative

regulation.
Findings of Fact
a. When the DEQ orders a public agency to remove or clean up hazardous material or oil, the

public agency must respond within a very short time, which is stated in the DEQ order. This
time period does not generally allow the agency to take the time necessary to solicit written
bids or proposals for the work to be performed. The district would be liable for any delay in
responding to DEQ orders to perform hazardous material removal or cleanup.

b.  This exemption will not be used in those situations where there is no DEQ order to remedy the
situation. Rqutine competitive procurement methods will be used where there is no DEQ order
to act imgl & hely. The district maintains open lists of vendors who are interested in providing
hazard€ s matc’ 3l removal and cleanup services. Whenever it needs hazardous material
remf al or dispos |, the district makes use of these lists to solicit quotes, bids or proposals as
nf Jded, in additi¢ to advertising the procurement as required.

C. Ctsavings agd chievg athrough this exemption because the district can be liable for DEQ
pena ms.angd’ Les ifd doct wot timely remove hazardous materials or oil as ordered. There
is also scrious riské “these site ions, that property damage or personal injury could result if
the district is sl 7to '« %

Conclusions of Com; ‘ance witn Law

It is unlikely that this specic’progf “ment will encourage favoritism in the awarding of public
contracts or substantially dimiwf 1 competition forg % contracts as required by ORS 279B.085
(3)(a). If it is under DEQ order tC st immediatg!t “the ¢ ¥rict will still attempt to obtain competitive
quotes for the work to be performeda it hagg - bility any_sime to do so. Unless the district is faced
with the quasi-emergency situation of a DX “ordei » remove oz clean up hazardous waste or oil, it
will follow normal competitive procedurci » obtain t. Jse servic

The award of public contracts pursuant to this s; iial procuremd “wii hesult in a cost savings to the
district in these situations, as required by ORS 279B.085 (3)4¢ “because the district must comply
with the law and avoid and minimize risk to persons and pf jerty. Where, ible, it will seek
competitive quotes for the work to be performed and wit award the coff ‘act tG e lowest,
responsive and responsible bidder.

Renegotiation of Existing Contracts with Incumbent Contractors

a.  The district may amend or renegotiate contracts with existing vc Mors, service providers
or other parties subject to the limitations of this rule.
b.  The district has determined that value engineering, specialized expertise required, public
safety and technical complexity, generally do not apply to this special procurement procedure.
c. The renegotiated contract falls within a current special procurement procedure, but if not the
superintendent or designee must approve a separate special procurement.
d.  The district may renegotiate certain terms, but they must not unreasonably alter the scope
of the original contract.
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EXEMPTIONS FROM COMPETITIVE BIDDING

Findings of Fact

a. The LCRB may amend contracts when it is in the best interest of the district. The designee,
acting on behalf of the LCRB, may renegotiate certain provisions, including:

(1) Price;

(2) Term;

(3) Delivery and shipping;
(4) Order size;

(5) Substitution;

(6) Warranties;

(7) ing ordering systems;

(8)

the individual needs of the district to
justify renegotiation. Cos ining what is a favorable change to the
original contract, but the dis an cost that demonstrate that the
amended contract is more favorable of the district.

This special procurement will not encourage favdoriti i minish competition in
awarding public contracts because it already exists as a co i pliance with the
district’s special procurement and public contracting co

when it needs to renew its original contract with vendors, servi 1 ther parties, or
otherwise substantially promote the public interest.

All public contracts shall be based upon competitive bids or proposals, except the following:

1.

2.

Contracts which have been specifically exempted under ORS 279A.025 and 279C.335; and
Contracts covered by the class exemptions in the following set of rules developed pursuant to ORS

279C.335 (2) and (5) and based on Oregon Administrative Rules, Chapter 137, Divisions 46 through
49.
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The superintendent or designee has made the findings required by ORS 279C.330, ORS 279C.335 and
ORS 279C.345, and determined that awarding a contract under this exemption is unlikely to encourage
favoritism or substantially diminish competition for the public contract and will likely result in a
substantial cost savings and other substantial benefits to the district.

In approving a finding under this section, the superintendent or designee shall consider the type, cost and
amount of the contract and, to the extent applicable to the particular public improvement contract or class
of public improvement contracts, the following:

1.

2.

10.

I1.

12.

13.

14.

How many persons are available to bid;

The construction hudget and the projected operating costs for the completed public improvements;
Public benefif ‘hat rii_ ) result from granting the exemption;

Whethaf “alue engineer g techniques may decrease the cost of the public improvement;

The cost'c i availald 'ty of 4 “C Mlized expertise that is necessary for the public improvement;
Any likely increases inf ¢ g safety;

Whether granting the sxemptioti_may redf ¢ risks to the district or the public that are related to
the public improvemerx:

Whether granting the exemptiongd il affect the sourges of funding for the public improvement;

Whether granting the exemption Vil better enalt “'the di ¥ict to control the impact that market
conditions may have on the cost of ai_ Htimed T mary to ce yplete the public improvement;

Whether granting the exemption will bettc pnable thc Jistrict to dress the size and
technical complexity of the public improveni i:

Whether the public improvements involves new constructiond ‘renovatcs or remodels an existing
structure;

Whether the public improvement will be occupied or unoccupied dud  construc, hn;

Whether the public improvement will require a single phase of € ‘structiorn york or multiple phases
of construction work to address specific project conditions; and

Whether the district has or has retained under contract, and will use distit personnel, consultants
and legal counsel that have necessary expertise and substantial experience in alternative contracting
methods to assist in developing the alternative contracting method that the district will use to award
the public improvement contract and to help negotiate, administer and enforce the terms of the
public improvement contract.

Only these findings are required for each class or individual contract exemption, unless the
superintendent or designee specifically excludes a finding or includes an additional finding.

Promulgation of these exemptions can only occur after public notification and a public hearing to
receive testimony pertaining to the draft exemptions and findings, pursuant to ORS 279C.335.
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Brand Names or Products, “Or Equal,” Single Seller and Sole Source

a.

b.

The district may purchase brand names or products from a single seller or sole source
without competitive bidding subject to the limitations of this rule.

The district has determined that value engineering, specialized expertise required, public
safety and technical complexity, generally do not apply to this exemption.

Solicitation specifications for public contracts of the district shall not expressly or implicitly
require any product of any particular manufacturer or seller except as expressly authorized
in subsections d. and e. of this rule.

The district may specify a particular brand name, make or product suffixed by “or equal,”
“or approved equal,” “or equivalent,” “or approved equivalent” or similar language if there is
no other pragtical method of specification after documenting the procurement file with the
following

(1)4 < brief desi iption of the solicitation(s) to be covered, including contemplated future
purchases;

(2 Descriptigt of thedsand name, mark or product to be specified; and

(3) A brand “ame gf Cii. mtion may be prepared and used only if the district determines
fora solicitagt a1 or clasi wf solicitations that only the identified brand name
specificatd T wi_imeet thctieeds of the district based on one or more of the following
written{  terminat. »s:

(a) The us yof the bragf ‘iame specification is unlikely to encourage favoritism in the
awarding Jf pukf “contracts or substantially diminish competition for public
contracts; or.

(b)  Specification ¢ the brand nangl ‘mari _Wr product would result in substantial
cost savings to tha Mistrict;

(c) There is only one manufd “arer < hseller o1 the product of the quality, performance
or functionality requirce or

(d) The efficient utilization or_kisting goods requirc “he acquisition of compatible
goods and services.

(4) The district shall make reasonable effort to not# “all known suf Wiers of the specified
product and invite such vendors to submit cgf ‘petitive bidsg “proy Jsals.

The district may purchase a particular product or service avgf .ole" am onlyUne source,
after documenting the procurement file with the district’s€ dings of \ yrent market research
to support the determination that the product is available froi Janly one'seller or source. The
district’s findings shall include:

(1) A brief description of the contract or contracts to be covered, including
contemplated future purchases;

(2) Description of the product or service to be purchased; and

(3) The reasons the district is seeking this procurement method, which shall include any
of the following:

(a) That the efficient utilization of existing equipment, supplies or services
requires the acquisition of compatible equipment, supplies or services; or

(b)  That the goods or services required for the exchange of software or data with
other public or private agencies are available for only one source; or
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(c) That the goods or services are for use in a pilot or an experimental project; or
(d)  Other findings that support the conclusion that the goods or services are
available from only one source.

(4) To the extent reasonably practical, the contracting agency shall negotiate with the sole
source to obtain contract terms advantageous to the contracting agency.

f. The district may specify a product or service available from only one manufacturer but
available through multiple sellers, after documenting the procurement file with the
following information:

(1) Ifthe total purchase is over $10,000 but does not exceed $100,000, and a
comd ble product or service is not available under an existing state cooperative
pif “nasii_hcontract, competitive quotes shall be obtained by the district and retained
i1 the procy @ment file; or
(20 7 If the amou  of the purchase exceeds $100,000, the product or service shall be obtained
through cg' petitisd bidding unless a specific exemption is granted by the superintendent
ar desial C.

g.  Ifthe district intd as% jymake s »ral purchases of the product of a particular manufacturer or
seller for a pgf ~d not t€ wceed five gears, the district will so state in the solicitation file and
in the solicitatii )y documel.., if any Such documentation shall be sufficient notice as to
subsequent purche %s. If the to#f purchase amount is estimated to exceed $100,000, this shall
be stated in the adver sement Or bids or proposals.

Findings of Fact/Conclusion o Sompliance wif "L.a

It is unlikely that this process will enCouragé "ave ¥ism in tiio’award of public contracts or
substantially diminish competition for suf contracts s requirl jby ORS 279C.335 (2)(a).

This class exemption applies only to contracts® hder a limited do! ©¢ wount, and then, only after
efforts to obtain competitive quotes are made, or ¢ther methodf ‘ave bedt employed to ensure that
competitive means are used if available. The district maintad 5 open lists fs % which vendors are
contracted for quotations. In addition, as required by OR¢ Z79C.335 (226 ,av._xd of a public
contract subject to the above described exemption should likely resulé substaric 3l cost savings or
other substantial benefits to the district by virtue of the ability to rg “ce licitatioriiCosts when it is
known that comparable products are not available, or when speé_ Zing anoti_% product solely to
meet a competition requirement might lead to lower initial cost buv_ jnger lifetime cost.

Product Prequalification

a. When specific design or performance specifications must be met or such specifications are
impractical to create or reproduce for a type of product to be purchased, the district may
specify a list of approved or qualified products by reference to the prequalified product(s) of
particular manufacturers or vendors in accordance with the following product
prequalification procedure:

(1) The district will make reasonable efforts to notify all known manufacturers and vendors
of competing products of the district’s intent to compile a list of prequalified products.
The notice will explain the opportunity manufacturers and vendors of competing
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products will have to apply to have their product(s) included on the district’s list of
prequalified products. At its discretion, the district may provide notice by advertisement
in a trade paper of general statewide circulation or other appropriate trade publication; or
instead of advertising, the district may provide written notice to those manufacturers and
vendors appearing on the appropriate list maintained by the district; and

(2) The district will accept manufacturer and vendor applications to include products in the
district’s list of prequalified products up to 15 calendar days prior to the initial
advertisement for bids or proposals for the type of product to be purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

b.  The district has determined that special expertise required, generally, does not apply to this
rule.

c.  Ifthe diggf v ‘enies an application for inclusion of a product on its list of prequalified
produgt the dii wict shall promptly provide the applicant with a written notice of the denial
andd Clude the r¢ son for denial. The applicant may submit a written appeal within 7
af _ndar days to { : district business manager to request review and reconsideration of the
ac hal.

Findings of race

a. There are oc€ 1ons whe! he distrighneeds to establish a list of prequalified products before it
invites bids or p_yosals to furnig!t Lie products. The district may have a specific performance
or design need, bud %is impragf al for the district to create a specification for the type of
products to be purchated. A€ “xample is audioyisual equipment. There is a tremendous
variety of audiovisual pr¢ icts offered in thef wket. The equipment technology is complex
and constantly changing. It% »uld be veryf .rdern ¥ne and time consuming for the district to
generate nonbrand name, genc g perfofl " \ce speciy jations for such equipment every time it
wants to make a purchase.

Also, competition would be poorly seii_ad because bidders a: yoroposers would not know in
advance whether their offered product wi 'd meet the gend 1 5, )cification substantially
enough to be considered a responsive offer."The decisigf "0 make an award would be slow,
because each product offered would have to be analy 1 against thed ¥rict’s specification.
Slowdown in the award process affects both biddef ; who are aské “to he W their bids open
until award is made, and district programs, because staff are ng " jle to ora¢ ythe equipment
they need until the contract is awarded.

In this case, it might be more cost effective and efficient for t_hdistrict to prequalify products
and establish a list of approved products before invitations to bic e sent out. The
prequalification process can be done some time before the need for a new contract. Once the
prequalified product list is established, the bidding and contract award process can go quickly
and smoothly.

b. A second occasion when prequalification of products will be useful is when the specific design
or performance specifications for a product are so exacting that the district must have time to
carefully consider what is offered in the market that may or may not meet the specifications
and, if necessary, reconsider its options before issuing an invitation to bid.

c. This rule sets out a process of prequalification which requires the use of advertisement or
other appropriate means to notify vendors of competing products of their opportunity to
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submit items for prequalification. The district maintains vendor mailing lists which are open to
all

Q
(6)
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interested vendors. The district uses these lists routinely to notify vendors of its intentions to
prequalify products or to invite bids on products.

d.  This includes a 15-day time limit between the closure of a prequalification list and a
related invitation to bid. This time factor ensures that vendors have a reasonable time to
apply to include their products on a prequalified product list.

e.  Subsection c. of this rule provides vendors with an appeal process to follow if their
application for prequalification is denied.

Conclusion of Compliance with Law

Where prequalification of products is appropriate, it is unlikely that this exemption will encourage
favoritism in the awarding of public contracts or diminish competition for such contracts as required
by ORS 279C.2€ " 2\(a). There are several safeguards in the rule to prevent this, including notice,
advertising, 40 .c and_hoeal process requirements to ensure that vendors are given a fair and open
opportunif [0 participa \in the prequalification process.

The prcyalification g6 produg yorocess is a time-consuming effort for the district. It is not a
shortcut pii_mremd "methd T Wistrict would use this method only after balancing cost-saving
considerations, such as ## “ability oi e district to create or generate nonbrand name generic
specifications for typd of pi ducts or e need for lengthy product evaluation prior to a contract
award. If the prequt_ fication i thod is chfsen, it will likely result in a substantial cost savings and
other substantial benei % to the districtdd ‘required by ORS 279C.335 (2)(b) because the normal
method of product select: W, is too ¢ “oersome and costly to pursue.

Requirements Contracts (Blani{ Purchase Ordersd’ < o)’

a.  The business manager, on behe £ of thaf " hict, may ™ ¥ablish requirements contracts for the
purposes of minimizing paperwork 4 liievir sontinuity af product, securing a source of
supply, reducing inventory, combini. jdistrict 1¢_juirement, or volume discounts,
standardization among schools and dep ¥ments and reducins »ad time for ordering.

b.  The district has determined that value eng Jgering, specia’t cd ¢ dertise required and
technical complexity, generally, do not apply to this ru!

c.  The district may enter into a requirements contract 4 S0 known as & . aket purchase order or
price agreement) whereby it is agreed to purchase® oods or servid & for a mnticipated need at
a predetermined price or price discount from a price list, proy "¢ she contre his let by a
competitive procurement process pursuant to the requirema s of tha yublic contracting code
and these rules.

d.  Once a requirements contract is established, schools and depai ments may purchase the
goods and services from the awarded contractor without first unc Making additional
competitive solicitation.

e. Schools and departments shall use requirements contracts established by the district, unless
otherwise specified in the contract, allowed by law or these rules or specifically authorized
by the designee.

3 The OregonBuys.gov allows authorized members to utilize the state’s price agreement/contracts to purchase goods and
services. Authorized OregonBuys members can legally attach to a state price agreement and forego the competitive bid process.
Access to hundreds of competitive price contracts for a wide variety of goods and services: vehicles, computers, furniture,
copiers, fax machines, travel, pharmaceuticals, office products, etc., is available.
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f. Under the authority of ORS 279A.025 and 279C.335, the district may use the
requirements contracts entered into by another Oregon public agency when:

(1) The original contract met the requirements of the public contracting code; and

(2) The original contract allows other public agency usage of the contract; and

(3) The original public contracting agency concurs, and this is documented by a
written interagency agreement between the district and the agency.

g.  The term of any district requirements contract, including renewals, shall not exceed five
years unless otherwise exempted pursuant to ORS 279C.335.

Findings of Fact

a. This rp!t pernic ythe district to enter into requirements contracts, in which the vendor agrees to
proy’ ~specifiedoods and services over the term of the contract at the bid price or discount
ral A requireme s contract is useful when the purchase of the goods or services are routine
ahrepetitive. B "examale, school, building, office, custodial and facilities maintenance
supy es aregf .omag’ p. shased through requirements contracts.

b.  Requirtiiilits contf ts are a'_ymmon method of minimizing paperwork, achieving continuity
of product, secuf .2« purce o1 ipply, reducing inventory, obtaining volume discounts,
standardizingf sage am¢ g schools.Auildings and departments and reducing lead time for
ordering.

c.  The district estabii hes requires ats contracts as a result of open competitive bidding or
RFP processes, unles: othernf se exempted.

d.  The district limits the tergd ot a requirementsg’ Atract, including all renewal options, to a
maximum of five years bei je competitival “o1d¢ g must be done, unless otherwise
exempted.

e. The district may use the requireinentf ontra g established by other public agencies, subject to
certain conditions of state law, Bodi wolicy arii sdministi Jive regulation.

Conclusion of Compliance with Law

It is unlikely that this exemption will result in favoritism ipé ‘¢ awarding g€ wiblic contracts or
diminish competition for such contracts, as required by & &S 279C.3354 (a)_he district will only
enter into requirements contracts which result from open competitival  !ding prc hsses. This
condition applies also to the use of requirements contracts establigh ' by« sher pubiic contracting
agencies.

The awarding of district requirements contracts will likely result in a'S stantial cost savings and
other substantial benefits to the district, as required by ORS 279C.335 (Z)(b). It would be costly and
inefficient to make routine, repetitive purchases of goods and services through individual
transactions. Also, the guaranteed volume of a requirements contract allows the district to get better
prices from bidders.

Waiver of Bid Security Requirements (Public Improvement Contracts under $100,000)

The superintendent or designee may, at its discretion, waive the bid security requirements of ORS
279C.390, if the amount of the contract for the public improvement is less than $100,000. Although
the bid security requirements of ORS 279C.390 are waived for public improvement contracts under

99



$100,000, the district may impose a bid or quote security requirements for projects under $100,000,
when deemed to be in the best interest of the district.

Findings of Fact/Conclusion of Compliance with Law

This rule allows the superintendent or designee to waive bid security requirements for certain public
improvement contracts. Waiver of the bid security is provided for by statute without a requirement
for findings.

Waiver of Performance and Payment Security Requirements (Public Improvement Contracts under
$100,000)

The superintend® .t 3 designee may, at its discretion, waive the performance/payment security
requirementgt . ORSY 79C.390 if the amount of the contract for the public improvement is less than
$100,0004 ‘ithough the ‘erformance/payment security requirements of ORS 279C.390 are waived
for pukf “improvement ontracts less than $100,000, the district may impose a

perforni hce/paymentt _curityd mguirement for projects less than $100,000 when deemed to be in the
best interes af thad Uirict,

Findings of Fact/Ceif iasivc_yof Compliance with Law

This rule allows the st wrintendent or £¢ ignee to waive performance/payment security requirements
for certain public improvi Jaent confgl “is. Waiver of the performance/payment security is provided
for by statute without a requiremat “ror findings.

Projects with Complex Systems ¢ §omponents

a.  For contracts for public improvement ‘with ¥ hificant components that are inherently
complex and are also complex to pi<_mire throug hcompetic %e bid, the district may, at its
discretion, use RFP competitive procui ment methods subjes W the conditions described
in ORS 279C.400 and conditions enumet._3d in this exenat ‘on.

b.  Definitions. For purposes of this exemption only: “Copf cx Systems’ are defined as those
systems which incorporate the procurement of mates s or other cof " ments which are
difficult, if not impossible, to create in an “equal™® Jecifications/f 5is foi Jampetitive bid.
Examples of such systems include but are not limited to, confzf " ¥or suppi, mg and installing
computerized controls for building heating, venting, air cosf ioning wvstems; and contracts
for artificial surface outdoor multipurpose athletic fields. " gnificant™ » intended to mean
something more than de minimis, but not necessarily the majc v of the project as determined
by cost.

Finding of Fact/Conclusion of Compliance with the Law

It is unlikely that this exemption will encourage favoritism in the awarding of the public contracts or
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). Contracts
for public improvements occasionally incorporate the procurement of systems, materials, or other
components (complex systems) for which it is extremely difficult to design bid specifications. In
these situations, utilization of a RFP process where each of the systems can be evaluated utilizing a
number of factors, in addition to price, will likely result in substantial cost savings and other
substantial benefits to the district as required by ORS 279C.335 (2)(b).
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ORS 279C.400 enumerates how RFP’s are to be used if authorized by the LCRB. These criteria,
ensures that competitive means will be used, and selection will be fair and impartial. As a result, it is
unlikely that this process will encourage favoritism in the awarding of public contracts or
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). The
awarding of contracts pursuant to this process will result in optimal value to the district based on
selection by the district of the best competitive proposal that meets the stated evaluative criteria.

This class exemption is intended to be used for the types of procurements describe in the findings,
where the specific system, materials or components represent a significant portion of the project.
This class exemption is not intended to be used for construction manager/general contractor
(CM/GC) projects or other methods of alternative procurement unless these projects meet the
requirements of thés class exemption. The CM/GC and others, not meeting the requirements of this
class exemptig till be procured by RFP, provided that a project or contract specific
exemption ig :
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OSBA Model Sample Administrative Regulation

Code: DIJC-AR
Revised/Reviewed:

Exemptions from Competitive Bidding and Special Procurements
{This optional administrative regulation is intended to provide guidance for the district in preparing a request for special
procurement to the Local Contract Review Board (LCRB). This administrative regulation is not intended as procurement rules
in place of the Attorney General'’s Model Public Contracting Rules or rules adopted by the LCRB.}

All public contracts shall be based upon competitive bids or proposals, except the following:

1.  Contracts below threshold levels in accordance with ORS 279B.065 (small procurements for goods
and services), 279B.070 (intermediate procurements for goods and services) and 279C.412
(intermediate procurements for public improvements);

2. Special procurements for goods and services in accordance with ORS 279B.085 and OAR
137-047-0285;'

3. Contracts which have been exempted under ORS 279A.025 and 279C.335; and
4. Any other contract exempted by law.

SPECIAL PROCUREMENTS FOR GOODS AND SERVICES

To proceed with a special procurement, the district shall submit a written request to the Board, acting as
the Local Contract Review Board (LCRB). This request shall describe the contracting procedure, the
goods and services or class of goods and services that are the subject of the special procurement, and
circumstances that justify the use of a special procurement.

The special procurement must be unlikely to encourage favoritism in the awarding of a public contract or
to substantially diminish competition for public contracts; and (A) must be reasonably expected to result in
substantial cost savings to the district or to the public; or (B) must substantially promote the public interest
in a matter that could not practicably be realized by complying with requirements that are applicable under
ORS 279B.055, 279B.060, 279B.065, 279B.070 or any related rules.

After LCRB approval, the district may proceed with a special procurement. Public notice of the approval
of a special procurement must be given in the same manner as provided in ORS 279B.055(4). If the district
intends to award a contract through special procurements that calls for competition among prospective
contractors, the district shall award the contract to the contractor it determines to be most advantageous to
the district.

When the LCRB approves a class special procurement the district may award contracts to acquire goods
and services within the class of goods and services in accordance with the terms of the approval without
making a subsequent request for a special procurement.

! Procurement law for goods and services uses the term “special procurement.” Procurement law for public improvement
contracts does not use the term “special procurement,” but a comparable exemption is allowed under ORS 279C.335.
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The following are additional considerations and requirements for specific types of special procurements.
The request submitted to the LCRB should address these provisions and satisfy any requirements.

Brand Names or Equal’

1. “Brand name or equal specification” means a specification that uses one or more manufacturers’
names, makes, catalog numbers or similar identifying characteristics needed to meet the district’s
requirements and that authorizes bidders or proposers to offer goods or services that are equivalent
or superior to those named or described in the specification.

2. “Brand name specification” means a specification limited to one or more products, brand names,
makes, manufacturer’s names, catalog numbers or similar identifying characteristics.”

3. “Specification” means any description of the physical or functional characteristics of, or of the
nature of, goods or services to be procured by a contracting agency.’

A brand name or equal specification may be used when the use of a brand name or equal specification is
advantageous to the district because the brand name describes the standard of quality, performance,
functionality and other characteristics of the product needed by the district. The district is entitled to
determine what constitutes a product that is equal or superior to the product specified, and any such
determination is final. Nothing in the law or this administrative regulation may be construed as prohibiting
the district from specifying one or more comparable products as examples of the quality, performance,
functionality or other characteristics of the product needed by the contracting agency.

A brand name specification may be prepared and used only if the district determines for a solicitation or
class of solicitations that only the identified brand name specification will meet the needs of the district
based on one or more of the following written determinations:

1. That use of the brand name specification is unlikely to encourage favoritism in the awarding of
public contracts or substantially diminish competition for public contracts;

2. That use of a brand name specification would result in substantial cost savings to the contracting
agency;

3. That there is only one manufacturer or seller of the product of the quality, performance or
functionality required; or

4.  That efficient utilization of existing goods requires the acquisition of compatible goods or services.
Advertising Contracts, Purchase of*

The district traditionally purchases advertising in newspapers, however, the district may also purchase
advertising in other media, such as radio, television or the internet. Advertising contracts may be procured
without competitive procurement based on findings of:

? For additional guidance, see OAR 125-247-0691.
? Specification may include a description of any requirement for inspecting, testing or preparing goods or services for delivery.

4 See OAR 125-247-0288(5) for additional guidance.
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1.  Advertisements are placed in a particular source because of the specific audience that source serves;

2. Competition to furnish advertising space in daily newspapers of general, trade or business circulation
in the vicinity of the district is limited,

3. Cost savings are difficult to quantify where the sources are unique and not interchangeable;
4.  Advertisements may be placed to satisfy legal notice or Board policy requirements;

5. Other published advertisements or notices, such as routine public notices, personnel recruitment
information, etc., are placed in one or more of the publications of general circulation in the local area
and other publications, as appropriate;

6.  The communities served by the district rely upon its use of the local daily newspaper as a central
source of news and information regarding district activities; or

7. It is unknown whether contracts for advertisements placed with radio, television, the internet or other
media are going to result in cost savings if not placed for competitive bid or request for proposal
(RFP). If possible, savings could be obtained through competitive means, the district would attempt
to obtain competitive quotes or bids, as appropriate.

Advertising Contracts, Sale of

The district may sell advertising for district publications and activities, regardless of a dollar amount,
without competitive bidding, including school newspapers, yearbooks, athletic programs, drama or music
programs and the like.

Sales of advertising for student activities are generally other fund revenues, where student groups solicit
advertisements from local businesses to help with the cost of the activity itself. A common example is the
sale of advertising in school newspapers and yearbooks. The district itself would not achieve any increased
revenue to the General Fund by seeking competitive bids or proposals for such advertising. This holds true
for other student activities, such as athletics, drama or music events and the like.

Equipment Repair and Overhaul®

The district may enter into a public contract for equipment repair or overhaul without competitive bidding
when competitive procurement is not practical. This may include when service or parts required are
unknown and the cost cannot be determined without extensive preliminary dismantling or testing, or
service or parts required are for sophisticated equipment for which specially trained personnel are required
and such personnel are available from only one source. The district will use a competitive procedure to the
extent practicable.

If the repair or overhaul qualifies as an emergency, the district may use emergency procurement
procedures.

Copyrighted Materials

5 For additional guidance, see OAR 127-247-0288(6).
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Contracts for the procurement or distribution of textbooks are exempt from public procurement
requirements. Purchase of copyrighted materials available from only one source may be procured through
the sole source procedures. Requests for special procurement approval for the purchase of other
copyrighted materials may be submitted to the LCRB with supporting information.

Used Personal Property or Equipment, Purchase®

The district may purchase used property or equipment without obtaining competitive bids or quotes,
if at the time of purchase, the LCRB has determined that the purchase will result in substantial
cost savings to the district or promote the public interest and will unlikely diminish
competition or encourage favoritism. “Used personal property or equipment” is property or
equipment which has been placed in its intended use by a previous owner or user for a period
of time recognized in the relevant trade or industry as qualifying the personal property or
equipment as “used,” at the time of district purchase.

Information Technology and Telecommunication Contracts’

The district may enter into a contract to acquire information technology hardware and software and
services (including telecommunications) without competitive bidding if, the LCRB has determined that the
purchase will result in substantial cost savings to the district or promote the public interest and will
unlikely diminish competition or encourage favoritism.

Renegotiation of Existing Contracts with Incumbent Contractors

The district may amend or renegotiate contracts with existing vendors, service providers or other parties in
accordance with OAR 137-047-0800.

ExEMPTIONS FOR PUBLIC IMPROVEMENT CONTRACTS

Oregon law® allows for exceptions to competitive bidding for public improvement contracts or classes of
contracts when the LCRB approves findings that:

1.  The exemption is unlikely to encourage favoritism in awarding public improvement contracts or
substantially diminish competition for public improvement contracts; and

2. Awarding a public improvement contract under the exemption will likely result in substantial cost
savings and other substantial benefits to the district.

In approving a finding, the LCRB shall consider the type, cost and amount of the contract and, to the
extent applicable to the particular public improvement contract or class of public improvement contracts,
the following:

® For additional guidance, see OAR 125-247-0288(10). When contracting with another governmental entity, a district has a
statutory exception under ORS 279A.025. The district may purchase state/federal surplus property through the Department of
Administrative Services, State Services Division for Surplus Property. For more information on this program, contact DAS at
503-378-4714.

’ For additional guidance, see OAR 127-247-0185.

¥ See ORS 279C.335.
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10.

I1.

12.

13.

14.

How many persons are available to bid;

The construction budget and the projected operating costs for the completed public improvement;
Public benefits that may result from granting the exemption;

Whether value engineering techniques may decrease the cost of the public improvement;

The cost and availability of specialized expertise that is necessary for the public improvement;
Any likely increases in public safety;

Whether granting the exemption may reduce risks to the contracting agency, the state agency or the
public that are related to the public improvement;

Whether granting the exemption will affect the sources of funding for the public improvement;

Whether granting the exemption will better enable the contracting agency to control the impact that
market conditions may have on the cost of and time necessary to complete the public improvement;

Whether granting the exemption will better enable the contracting agency to address the size and
technical complexity of the public improvement;

Whether the public improvement involves new construction or renovates or remodels an existing
structure;

Whether the public improvement will be occupied or unoccupied during construction;

Whether the public improvement will require a single phase of construction work or multiple phases
of construction work to address specific project conditions; and

Whether the contracting agency or state agency has, or has retained under contract, and will use
contracting agency or state agency personnel, consultants and legal counsel that have necessary
expertise and substantial experience in alternative contracting methods to assist in developing the
alternative contracting method that the contracting agency or state agency will use to award the
public improvement contract and to help negotiate, administer and enforce the terms of the public
improvement contract.

In granting this exemption, the LCRB shall:

1.

If appropriate, direct the use of alternative contracting methods that take account of market realities
and modern practices and are consistent with the public policy of encouraging competition;

Require and approve or disapprove written findings by the district that support awarding a particular
public improvement contract or a class of public improvement contracts, without the competitive
bidding requirements. The findings must show that the exemption complies with the requirements
outlined in this administrative regulation; and

If the procurement involves construction manager/general contractor services, require the district
conduct the procurement in accordance with OAR 137-049-0690.

4/04/24 | SL Exemptions from Caoggpetitive Bidding and Special Procurements — DJC-AR
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Notification of a proposed exemption under this section must be published in at least one trade newspaper
of general statewide circulation a minimum of 14 days before the date on which the LCRB intends to take
action to approve or disapprove the exemption. The notice must state that in response to a written request,
the district will hold a public hearing for the purpose of taking comments on the draft findings for an
exemption from the competitive bidding requirement.’ If a hearing is held, the district shall offer an
opportunity for any interested party to appear and comments. If the district must act promptly because of
circumstances beyond the district’s control that do not constitute an emergency, notification of the
proposed exemption may be published simultaneously with the district’s solicitation of contractors, as long
as responses to the solicitation are due at least five days after the agency intends to take action to approve
or disapprove the proposed exemption.

% The district may hold a hearing even if there is no written request.

4/04/24 | SL Exemptions from Caogppetitive Bidding and Special Procurements — DJC-AR
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School District

Code: DICA

Adopted: 1/04/07
Readopted: 7/15/10; 12/15/21
Orig. Code: DICA

Personal Services Contracts

ovided by Oregon
, means contracts

The district may enter into personal services contracts with qualified professionals
Revised Statute (ORS) 279A.055. “Personal services contracts,”; as used in this pol
for specialized skills, knowledge and resources in the application of highly technicalr scientific expertise
or the exercise of professional, artistic or management discretion or judgment. The ¢ itri ay enter into a
personal services contract with a current district employee only when the individual meets independent
contractor status in accordance with state, Public Employees Retirement System (PERS) and Internal
Revenue Service (IRS) requirements.

erformance
nal phdgment.

Selection of a personal services contractor will be based primarily on qualifications
history, expertise, knowledge and creativity and the ability to exercise sound profes

All personal services contracts shall be based on demonstrated qualifications and competence to perform
the required services, encourage competition, discourage favoritism and obtain services at a fair and
reasonable price.

Contracts for personal services in excess of $500,000 shall require prior Board appro
The superintendent will develop administrative regulations as necessary to implement this policy.

END OF POLICY

Legal Reference(s):

ORS Chapters 279 ORS 332.107 OAR 459-010-0030
ORS Chapters 279A, 279B and 279C ORS 670.600

INTERNAL REVENUE SERVICE, PUBLICATION 1779: INDEPENDENT CONTRACTOR OR EMPLOYEE (Rev. 3-2012).

HR4/28/16 | PH 108 Personal Services Contracts — DICA
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School District

Code: DJCA-AR
Revised/Reviewed: 7/15/10
Orig. Code: DIJCA-AR

Person  Services CC tracts

1. F sonal Serv. s Co racts Difined

é Persaf ui servic contractgiincly™ . but arediot lin ed to: a gontract or  ember of ¢ ass of
contracts, that the 1ocal contracting agency’s Local Contract Review Board (LCRB) has
designated as a personal services contract pursuant to ORS 279A.055. Personal services
include but are not limited to the following:

(1) Contracts for services performed as an independent contractor in a professional capacity
(e.g., services of an accountant, attorney, data processing consultant, etc.);

(2) Contracts for services as an artist in the performing or fine arts (e.g., photographer,
painter, etc.);

(3) Contracts for services that are specialized, creative and research oriented;

(4) Contracts for services as a consultant;

(5) Contracts for educational consulting services.

b.  Personal services contracts may include: (1) public contracts for architectural, engineering and
land surveying and related services, or (2) other public contracts for nonconstruction services.

2. Eligibility

The district will follow ORS 670.600, Public Employees Retirement System (PERS) rules OAR
459-010-0030 and Internal Revenue Service (IRS) Ruling 87-41 in determining whether the
individual or business entity qualifies as an independent contractor or is an employee of the district.
A valid independent contractor must meet all eight of the following points:

State requirementst:

The contractor must be free from the direction and the control of the employer;

The contractor must obtain required business licenses;

The contractor must furnish necessary tools and equipment;

The contractor has authority to hire and fire employees;

The contractor is paid on completion of portions of projects or on a retainer basis;

The construction contractor must be registered under ORS Chapter 701 (For more information
call the Construction Contractors Board at 503-378-4621 in Salem.);

g.  The contractor must file appropriate business tax returns;

D o0 oW

! See ORS 670.600 for complete listing.
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h.

The contractor must represent to the public that the labor or services are provided by an
independent business.

PERS requirements:

In determining whether an individual is an employee or independent contractor for PERS
contribution purposes, the district will consider the following factors:

Lo

medsctions. Apmrmpieyeg mustgrnply with insguetiensaiput wiemm rerea dirgurewer
Eveni o instr tions arelgiven e control fact¢ s present if the em; byer hds th¢ ight to
controlt w the vork results are. :hieved;

Training An el 1Gye€inay be t ned to perfornt SWATEC I a particul  manner. I JFEaC t
contract s ord rily use their ¢ 1 methods and | teive no training fr. ) the purchf ers of
their st vices;

batCygration. Axiapleyeds send T lmamennt Al lyde Dymatealsifl0 the busiiilss.operatic haosauel
the services are important to the success or continuation of the business. This shows that the
employee is subject to direction and control;

Services rendered personally. An employee renders services personally. This shows that the
employer is interested in the methods as well as the results;

Hiring, supervising and paying assistants. An employee works for an employer who hires,
supervises and pays workers. An independent contractor can hire, supervise and pay assistants
under a contract that requires him/her to provide materials and labor and to be responsible only
for the result;

Continuing relationship. An employee generally has a continuing relationship with an
employer. A continuing relationship may exist even if work is performed at recurring although
irregular intervals;

Set hours of work. An employee usually has set hours of work established by an employer. An
independent contractor generally can set his/her own work hours;

Full-time required. An employee may be required to work or be available full-time. This
indicates control by the employer. An independent contractor can work when and for whom
he/she chooses;

Doing work on employer’s premises. An employee usually works on the premises of an
employer, or works on a route or at a location designated by an employer;

Order or sequence set. An employee may be required to perform services in the order or
sequence set by an employer. This shows that the employee is subject to direction and control;
Oral or written reports. An employee may be required to submit reports to an employer. This
shows that the employer maintains a degree of control;

Payment by hour, week, month. An employee is generally paid by the hour, week or month.
An independent contractor is usually paid by the job or on a straight commission;

Payment of business and/or traveling expenses. An employee’s business and travel expenses
are generally paid by an employer. This shows that the employee is subject to regulation and
control;

Furnishing of tools and materials. An employee is normally furnished significant tools,
materials and other equipment by an employer;

Significant investment. An independent contractor has a significant investment in the facilities
he/she uses in performing services for someone else;

Realization of profit or loss. An independent contractor can make a profit or suffer a loss;
Working for more than one employer at a time. An independent contractor is generally free to
provide his/her services to two or more unrelated persons or firms at the same time;

110 Personal Services Contracts — DJCA-AR
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Making service available to general public. An independent contractor makes his/her services
available to the general public;

Right to discharge. An employee can be fired by an employer. An independent contractor
cannot be fired so long as he/she produces a result that meets the specifications of the contract;
Right to terminate. An employee can quit his/her job at any time without incurring liability. An
independent contractor usually agrees to complete a specific job and is responsible for its
satisfactory completion, or is legally obligated to make good for failure to complete it.

IRS requirements:

Additionally, in determining employee or independent contract status for purposes of the Federal
Insurance Contributions Act (FICA), the Federal Unemployment Tax Act (FUTA) or for federal
income tax withholding from wages, the district will consider:

a.

b.

Behavioral control. A worker is an employee when the district has the right to direct and
control the worker;

Financial control. A worker is an independent contractor if he/she can realize a profit or incur
a loss. The individual may also be an independent contractor if he/she is not reimbursed for
some or all business expenses, especially if those expenses are high or if he/she has a
significant investment in his/her work;

Relationship of the parties. Facts weighed by the district will include any written contracts
describing the relationship the parties intended to create; the extent to which the worker is
available to perform services for other similar businesses; whether the district provides the
worker with employee-type benefits, such as insurance, vacation pay or sick pay; and the
permanency of the relationship.

Personal Services Contracts - Procurement Requirements

a.

Contracts for personal services less than $25,000 within a 12-month period, shall, where
practical, be based on written or verbal quotes or may be procured through direct negotiations
with the contractor.

Contracts for personal services greater than $25,000 that do not exceed $75,000 may be based
on three written or verbal quotes, or response to a request for proposal (RFP) as deemed
appropriate by the superintendent or designee.

Contracts for personal services greater than $75,000 shall be based on written solicitations,
request for gualifications, or the request for proposal (RFP) process.

She distri. may enur intop Dersonal servic: contractwhé i the | ouncf the 2rvices Coes
. exceel 5150,000 witha  obtaining quot  or utilizing the RF " brocess wh' only one

co  actol rsole sohurce pl vides the servig as follows:

(¥ The perintendent ¢ lesignee shall i ke the following w; ten finding{" or inclusion in
the | ntract filg

(@) That the efficient utilization of existing goods requires the acquisition of
compatible goods or services;

(b) That the goods or services required for the exchange of software or data with other
public or private agencies are available from only one source;

(c) That the goods or services are for use in a pilot or an experimental project; or

111 Personal Services Contracts — DJCA-AR
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(d) Other findings that support the conclusion that the goods or services are available
from only one source.

e. If the cost of the services is more than $150,000, the district may award a contract on a sole
source basis, only with board approval and if prior to the award:

(1) Notice of the district’s intent to contract for the services, including the general
specifications of the intended contract, is advertised in at least one newspaper or trade
journal of general circulation in the area where the services are to be performed;

(2) The advertised notice is published at least 14 days before award of contract to allow
prospective contractors a reasonable opportunity to submit a protest of the district’s
intent to contract through the sole source process unless the superintendent gives prior
written approval to reduce the number of days based on extraordinary circumstance that
do not meet the criteria for an Emergency Procurement pursuant to OAR 137-047-0280;
and

(3) The protest shall be submitted in writing to the district by the closing date and time of
the advertisement notice. It shall state the reason the contract should be competitively
solicited.

Protests shall be heard by the board, whose decision shall be final.

4, ITB/RFP Requirements

a.  Aninvitation to bid (ITB) or (RFP) will be used as a formal competitive solicitation that
describes the specific services to be performed within a defined period of time. The solicitation
will set forth criteria and methods for screening, selecting and ranking the most qualified
proposal(s). The solicitation document may result in contracts with more than one provider.

b.  The solicitation document must provide that the district is not responsible for any cost incurred
while submitting proposals and that all proposers who respond do so at their own expense.

c.  The solicitation document must, at a minimum, address the following:

") Re( rementstor sol tation documel  under CRS/Z/9B." 5 (2)"nd 2 B.060 (2):

(@) ' A time'and dat by which the bi® or prozosals must | received a | a plac/ at
which™ids mu' oe submitted, &8 = may, in the sole df retion of th contrac:ing
agency, direct - permit the,subi ssion and receipt o} ids or prop als by
electronig mea

(o) e niarmie arnd ute or uie persor uesiygrdted for reCeipt ot bids o propusais ard the
person designated by the contracting agency as the contact person for the
procurement, if different;

(c) A procurement description;

(d) Atime, date and place that prequalified applications, if any, must be filled and the
classes of work, if any, for which bidders must be prequalified in accordance with
ORS 279B.120;

(e) A statement that the contracting agency may cancel the bid or procurement, or
reject any of all bids in accordance with ORS 279B.100;

() A statement that “Contractors shall use recyclable products to the maximum extent
economically feasible in the performance of the contract work set forth in this
document.” if the invitation to bid is issued by a state contracting agency;
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()

(9)
(h)

A statement that requires the contractor or subcontractor to possess an asbestos
abatement license, if required under ORS 468A.710; and
All contractual terms and conditions applicable to the procurement.

Requirements for solicitation documents under OAR 137-047-0255 (2) and 137-047-
0260 (2):

(@)

(b)

(©)

(d)
(€)

General Information.

(i)

(i)

(iii)
(iv)
V)

(vi)

(vii)

Notice ¢f any | :-offer conferel 2s as follpws

1) et he time Hate and locatic af,anbre-offer cof crences; an

2)  \Whether tendance at the onfererice will be n= hdatory or | luntary
and

3) __Adirovis athat nedfvides  at statemants made v the contr/ ing
agency’s representatives at the conference are not binding upon the
contracting agency unless confirmed by written addendum;

The form and instructions for submission of proposals and any other special
information, (e.g., whether proposals may be submitted by electronic
means);

The time, date and place of opening;

The office where the solicitation document may be reviewed,

For bidders, a statement whether the bidder is a “resident bidder,” as defined
in ORS 279A.120 (1);

Contractor’s certification of nondiscrimination in obtaining required
subcontractors in accordance with ORS 279A.110 (4); and

How the contracting agency will notify proposers of addenda and how the
contracting agency will make addenda available.

Contracting Agency Need.

The character of the goods and services the contracting agency is purchasing
including, if applicable, a description of the acquisition, specifications, delivery or
performance schedule, inspection and acceptance requirements.

Bid/Proposal and Evaluation Process.

(1)
(i)
(iii)

The anticipated solicitation schedule, deadlines, protest process, and
evaluation process;

The contracting agency shall set forth selection criteria in the solicitation
document in accordance with the requirements or ORS 279B.060 (2)(h)(E).
If the contracting agency intends to award contracts to more than one
prosper pursuant to OAR 137-047-0600 (4)(d), the contracting agency must
identify in the solicitation document the manner in which it will determine
the number of contracts it will award.

Applicable preferences described in ORS 279A.125 (2) and 282.210.

For contracting agencies subject to ORS 305.385, contractor’s certification of
compliance with the Oregon tax laws in accordance with ORS 305.385.
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5-7



() All contract terms and conditions, including a provision indicating whether the
contractor can assign the contract, delegate its duties, or subcontract the goods or
services without prior written approval from the contracting agency.

Bids or proposals must be advertised at least once in a newspaper of general circulation in the
area where the contract is to be performed and in as many additional issues and publications as
may be necessary or desirable to achieve adequate competition unless the contracting agency
uses electronic advertising.

Enlgss otherwigmepeeiiieg inTaimpadopted pursepeeeCRG127 00T e a R B e
notice. wleast s en days keforel e solicitation ¢/ sing date.

All advi isem¢ s shall fescrib¢ t minimum the. quirements under ¢ \R 137-047 300 (3X

1) W ‘re,w :n, how; and fo_ Jjow long the so :itation'document n y be obtain®

2) Jenera.escription/of thjoods or sérvic |to be acayired,

(22 'he interhhatwaal the £ hdataaliotica hdbalasiu), whichahbe at least wan
days, unless a shorter period is in the public interest and it will not substantially affect
competition;

(4) The date that persons must file applications for prequalification if prequalification is a
requirement and the class of goods or services is one for which persons must be
prequalified.

(5) The office where contract terms, conditions and specifications may be reviewed;

(6) The name, title and address of the individual authorized by the contracting agency to
receive offers;

(7)  The scheduled opening; and

(8) Any other information the contracting agency deems appropriate.

5. Screening and Selection Procedures

a.

The superintendent or designee shall review, score and rank all responsive proposals according
to the evaluation criteria in the ITB or RFP and applicable law. The contracting agency will
award the contract to the lowest responsible bidder or proposer or multiple responsible bidders
or proposers in accordance with ORS 279B.055 (10) and 279B.060 (10), and OAR 137-047-
0600.

To determine whether the bidder or proposer has met the standards of responsibility under
ORS 279B.110 (2) and OAR 137-047-0640 (1)(c)(F), the LCRB will consider whether the
bidder or proposer has:

(1) Awvailable the appropriate financial, material, equipment, facility and personnel resources
and expertise, or the ability to obtain the resources and expertise, necessary to indicate
the capability of the bidder or proposer to meet all contractual responsibilities;

(2) A satisfactory record of performance.? The contracting agency will document in the
solicitation file its basis for determining that the offeror is not responsible because the
offeror does not meet this requirement;

2 A contracting agency should review carefully the offeror’s record of contract performance if the offeror is or recently has been
materially deficient in contract performance. In reviewing the offeror’s performance, the contracting agency should determine
whether the offeror’s deficient performance was expressly excused under the terms of the contract, or whether the offeror took
appropriate corrective action. The contracting agency may review the offeror’s performance on both private and public

contracts.
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(3) A satisfactory record of integrity. The contracting agency will document its basis for
determining that the offeror is not responsible because the offeror does not meet this
requirement;

(4) Qualified legally to contract with the contracting agency;

(5) Supplied all necessary information in connection with the inquiry concerning
responsibility. If an offeror fails to promptly supply information requested by the
contracting agency concerning responsibility, the contracting agency shall base the
determination of responsibility upon any available information, or may find the bidder or
AropoSer o Ue Wispongiig; and

(6) % it been’ :barred by the ¢ atracting agenc under ORS 279B.1.

C Final rat ingw “0€04 2d on al nformation obt® €& ng the eval tion proces  FiTe
will be/ hsidef , but will not riessarily goveri electiori of the cont ctor(s).

C Contra s enterr  into mayoe ari nded, proyided e originalcontract) |ows for thi Harticular
amiidment and hemaoneil s to L0 mamigel undar samand nent ara< i livded with{ e
directly related to, the scope of the project or the scope of the services described in the
solicitation document.

6. Documentation

Documentation providing evidence of competition shall be maintained by the district for all
contracts entered into by the district.

7. Fingerprinting
If the scope of the work performed by a contractor(s) or his/her employee(s) may result in direct,
unsupervised contact with students, he/she will be required to submit to fingerprinting and criminal
records checks as required by law.

8.  Payment
Payment will be made only upon completion of the performance of specific portions of the project or

on the basis of an annual or periodic retainer as specified by the district in the personal services
contract.

3 A contracting agency may determine that an offeror lacks integrity because of a lack of business ethics such as a violation of
environmental laws or false certification made to the contracting agency. A contracting agency may find that an offeror is not
responsible based on a lack of integrity of a person having influence or control over the offeror.
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School District

Code: DIJFA
Adopted: 7/15/10
Orig. Code: DJFA

Credit-Procurement Cards

The Board authorizes the superintendent to hold a bank-eredit procurement card in the name of the district
and to issue such cards to designated employees. Approved card holders will be held responsible for
maintaining sole possession and security of issued cards at all times. Credit-eardsshall-have-amaximum
hmitef-$750-The superintendent or designee will establish purchase limits for such cards.

CreditProcurement cards issued to employees may only be used to purchase items authorized by the
adopted district budget.

The business office shall pay in full the ereditprocurement card balance no later than the due date so that
finance charges will not be incurred.

(Moved to DIFA-AR(L)):District-issued-eredit eards shall be subjeet to-the following:

Violation of the provisions of this policy or the accompanying administrative regulation may result in the
revocation of the ereditprocurement card and/or discipline up to and including dismissal.

END OF POLICY

Legal Reference(s):
ORS 332.107 ORS 652.610(3)

OR. GOV’T STANDARDS AND PRACTICES COMM’N, Advisory Opinion 01A-1007 (Aug. 29, 2001).

Corrected 1/24/24
4/28/16 | PH 116 Credit-Procurement Cards — DJFA
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School District

Code: DJFA-AR(1)
Revised/Reviewed:  7/15/10
Orig. Code: DJFA-AR(1)

Business Expense (Bank Card) Claim

Name Office

Time Period Covered: From To

(Inclusive)

Please list each expenditure separately. Attach receipts for all lodging and other disbursements.

Aeccount Auto Transpor-
Date Item Code Expense Meals Lodging tation Miscellaneous
TOTALS:

Total amount due this bank card statement: $

Date Submitted Submitted By
Date Approved Approved By

Corrected 1/24/24

117Business Expense (Bank Card) Claim — DJFA-AR(1)
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Se ln\nl [histrict
Code: DJFA-AR(1)
Adopted: 7/15/10
Orig. Code: DJFA

Credit-Procurement Cards

(From DJFA-AR(1)):Purchase slips and receipts must be turned in to the business office within 15 days of
the transaction.

District-issued ereditprocurement cards shall be subject to the following:

1.

Personal items shall not be charged on district-issued eredit-cards. If a personal item is inadvertently
purchased on a district-issued-eredit card in violation of this policy, repayment by the employee must
be made immediately. Failure to make the required payment may result in an automatic deduction
from the individual’s next payroll disbursement. Accordingly, the district will require individuals
issued sucheredit cards to sign a written authorization for payroll deduction in the event of such
personal use;

The purchase of alcoholic beverages is strictly prohibited. The purchase of gasoline for a privately-
owned vehicle is also prohibited without prior authorization;

Leaving a gratuity that exceeds +815 percent is prohibited except when the gratuity or service charge
is automatically added by the service provider;

Airline tickets may be purchased with a district-issued ereditprocurement card only with prior
superintendent or designee approval. If the issued-eredit card provides for purchase incentives (i.e.,
points, discounts or airline mileage credits), such incentives shall only be redeemed for authorized
district business.

Violation of the provisions of this-policy or administrative regulation may result in the revocation of the
ereditprocurement card and/or discipline up to and including dismissal.

Corrected 1/24/24
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hool District

Code: DJFA-AR(2)
Revised/Reviewed: 7/15/10
Orig. Code: DIJFA-AR(2)

Authorization for Payroll Deduction

Pursuant to board policy DJFA - Credit Cards and ORS 652.610(3) I,
hereby authorize the district to withhold from my paycheck any charges made on a district-issued ereeht
procurement card without prior written approval from my supervisor, or any charges not authorized by the
adopted board policy.

Corrected 1/24/24

119 Authorization for Payroll Deduction — DJFA-AR(2)
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School District

Code: DL
Adopted: 7/15/10
Revised/Readopted: 6/14/17
Orig. Code: DL

Payroll

Preparation of payroll, including time schedules and payroll periods, will be done in accordance with each
employee’s collective bargaining agreement/group agreement with the district. EmployeeSubjeetto-the

terms-of employeeagreements-employee health, accident, dental and other types of insurance may be
purchased on behalf of district employees, subject to the terms of previded-as-eutlinedin-the employee’s

employment with the districtagreements. Mandatory payroll deductions will be withheld as required by
state and federal law.

No other automatic deductions except those required by law will be made from an employee’s pay without
authorization of the Boardéistriet.

Regular monthly payroll will be issued in accordance with applicable agreements.

END OF POLICY

Legal Reference(s):

ORS 243.650(10), (16) ORS 332.505 ORS 652.120
ORS 243.666 ORS 332.534 ORS 652.610
ORS 243.820 to -243.830 ORS 652.110

Corrected 1/24/24
4/28/16 | PH 120 Payroll — DL

1-1


http://policy.osba.org/orsredir.asp?ors=ors-243
http://policy.osba.org/orsredir.asp?ors=ors-243
http://policy.osba.org/orsredir.asp?ors=ors-243
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-652
http://policy.osba.org/orsredir.asp?ors=ors-652
http://policy.osba.org/orsredir.asp?ors=ors-652

A

Code: DLB
Adopted: 7/15/10
Orig. Code: DLB

Salary Deductions

Any withholdings outside those required by law and permitted by the collective bargaining agreements
shall have Boarddistriet approval and shall be arranged for through the HR-human resources and business
departments.

mployees may have contributions to tax- sheltered annuities (TSA) _

pa1d through payroll deductlons he

The district will comply with federal requirements that establish maximum annual F5A- allowable
contributions b The district reserves the right to reduce,
suspend and/or reinstate employee TSA contributions at any time to ensure compliance with applicable
law.

END OF POLICY

Corrected 1/24/24
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Code: DLBA
Adopted: 7/15/10
Revised/Readopted: 6/14/17
Orig. Code: DLBA

Advance Salary Payments

All requests for advance salary payments shall be submitted in writing on the district’s “Request for
Payroll Advance” form to the superintendent or designee. Payment will not exceed 70 percent of the
amount of gross salary earned at the time of the request. If approved, the amount of the advance will be
reduced by any associated additional processing costs. No more than one advance will be approved in an
18-month, except upon appropriate documentation and approval by the district superintendent or
designee. Payroll advances will be repaid within the same fiscal year unless approved by the
superintendent or designee.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 652.140

Corrected 1/24/24
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Code: DLC
Adopted: 7/15/10
Orig. Code: DLC

Expense Reimbursements

The district will reimburse employees for authorized expenses incurred for professional growth and/or job
requirements in accordance with administrative regulations developed by the superintendent or designee
and consistent with Internal Revenue Service requirements.

END OF POLICY

Corrected 1/24/24
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School District

Code: DLC-AR
Revised/Reviewed:  7/15/10; 6/14/17
Orig. Code: DLC-AR

Staff Expense Reimbursement

Expense reimbursement for staff traveling on approved district business will be governed by the following
procedures. Travel expenses include air and ground travel fares, meals, and lodging, and other expenses
incident to travel. Only travel expenses as are ordinary and necessary in the conduct of approved travel for
district business purposes and directly attributable to it will be reimbursed. As used in this regulation an
“ordinary” expense means one that is common and accepted in the profession; a “necessary” expense
means one that is essential and appropriate in order to conduct district business. Reimbursement
procedures established by the district will also apply to Board members traveling on Board-approved
district business, as applicable.

All district approved travel by staff in their private vehicle will be reimbursed at district approved mileage
rate.

Out-of-State Travel

Out-of-state travel which is outside a 50 mile radius of the Oregon border, requires prior superintendent
(or designee) approval.

Insurance Coverage

All district employees operating private vehicles on approved district business are required to maintain
vehicle liability insurance that meets or exceeds Oregon statutory minimum limits.

Meals and Meetings

1.  Reimbursement will be made for ordinary and necessary meal expenses incurred in the course of
approved travel for district business. Meals include amounts spent for food, beverage, taxes and
related gratuities. Alcoholic beverages will not be reimbursed by the district. See Expense
Reimbursement Request and Accounting Procedures below.

2. Expenses in excess of the district’s established limit are ordinarily the responsibility of the employee

and may be reimbursed only with approval from the superintendent-appreval. Reeetpts-for-al-mesal
expensesstbe-seenredand-attachedto-theetaim-

Travel Advances

Travel advance requests will follow the district’s estabhshed procedures.
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Reservations, Commercial Carrier and Lodging

1.  Travel must be conducted in the most expeditious and cost-effective manner, as determined by the
district.

2. The-Designated district staff isare responsible for making reservations.

bustress: The district will pay directly for travel costs when feasible. An travel credits earned by
an employee on a personal credit card will be considered a component of the benefit package.
Vehicle Rentals

1. Rental vehicles may be used only when use will affecteffeet a savings or otherwise be more
advantageous to the district or when the use of other transportation is not feasible.

3. Rental vehicles will be used only for official travel or in lieu of taxi or ride-share options for
necessary travel. Any additional costs incurred for other usage will be the personal responsibility of
the traveler.

4.  Employees will be informed if the district carries the rental car endorsement as part of its insurance
coverage. In the event the district does not carry the rental car endorsement the employee will be

authorized to purchase insurance coverage from the rental agency.
Canceled Trips

1.  Ifan employee cannot leave at the scheduled time, it is the employee’shisther responsibility to call
the travel agency or carrier and arrange to have the tickets canceled or exchanged.

2. Commercial carrier reservation cancellations must be made at least 24 hours before departure time,
whenever possible.

3.  Lodging reservations must be canceled by the employee as soon as possible to avoid a cancellation
charge.

4.  Ifatrip is canceled after an advance and/or tickets have been issued, the advance and tickets must be

returned to the business office immediately.
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Personal Travel Combined with District Business Travel

If an individual traveling on approved district business engages in both business and personal
activities, travel expenses incurred will be reimbursed only for expenses that are ordinary and
necessary in the conduct of district business. Expenses incurred as a part of personal business are the
sole responsibility of the traveler.

When personal travel is combined with approved district business travel and the individual is
traveling by less than the most expeditious and cost-effective manner, any additional costs must be
paid by the traveler.

Time away from work caused by traveling by less than the most expeditious means available for
personal purposes must be charged to vacation or other appropriate leave.

Vacation or other personal leave may be taken in conjunction with approved district travel subject to
the following:

a. Time delays related to approved district business are charged as working time even if no work
is performed;

b.  Ifthe employee travels by less than the most cost-effective manner, as determined by the
district, for approved district business or for personal travel combined with travel for district
business purposes, the employeehe/she must pay the additional cost (e.g., increased fare, meals,
lodging expenses, etc.) incurred as a result of the personal travel,

c.  All subsistence and local transportation (e.g., taxi, vehicle fare);-ete-} while on vacation status
or other appropriate leave must be paid by the employee;

d. The traveler will not be required to pay any of the basic transportation costs incurred as a part
of the approved district business, even though the travelerhe/she spends a substantial part of the
total time away from home on vacation or other personal leave, provided the employee was
traveling on approved district business;

e. A traveler who decides on histher own to conduct district business without prior approval,
while on vacation or other personal leave, cannot then use this as a justification to have the
district pay histher-basic transportation cost from the district to the location visited, or submit a
request for other expense reimbursement.

f. Generally, the district-expense portion will be determined by the cost for others on similar
travel, what would have been the expense had personal travel not occurred, or for other
considerations benefitting the district.

Expense Reimbursement Request and Accounting Procedures

1.

Reimbursement requests detailing actual expenditures must be submitted on the district’s travel
expense form and approved by the employee’s supervisor #-wrtting. For expenses not reimbursed
under GSA rates, receipts and supporting documentation will be requlred mustaceompany-ah
expense-rermbursementrequests: This includes, but is not limited to, receipts for transportation,
lodging, seals; registration, conference and workshop fees. All requests must be submitted to the
district office within 10 working days of the conclusion of the trip.

a. If the completed travel expense report totals less than the travel advance, the difference must
be returned within 10 working days to the business office with the report.

b.  Reimbursement for expenditures in excess of a travel advance, or where no travel advance has
been requested, will be made within 30 working days after the approved travel expense report

is received by the business office.
126
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When approved in advance, expenses which consist primarily of the cost of furnishing meals for
others will be reimbursed upon submission of a travel expense report which includes:

a.  Names of guests;
b.  Organizations involved;
c.  Full explanation of the district business purpose of the meeting.

In the event a vehicle was rented, a copy of the rental agreement must be attached to the travel
expense report. The rental charge should be paid from the amount advanced, as applicable. Purchase
of gas and o1l which have been deducted from the rental charge by the rental agency must be
included.

Any claim for mileage reimbursement esly-mayb tted d t t
retmbursementisto-be-elatmed—A—elatm must be submltted no later than 90 calendar days of
incurring the expense. Reimbursement claims later than 90 calendar days of the expense will be
denied.

Mileage for approved district business travel in a private vehicle will be reimbursed at the current
rate per mile established by the district, collective bargaining agreement or Internal Revenue Service
(IRS), as applicable. Reimbursement that exceeds the IRS rate will be included as income to the
employee in accordance with IRS regulations.

Meal expenses for approved district business travel purposes may be reportable as income to the
employee in accordance with IRS regulations. Generally, meal expenses incurred for approved
district business purposes in which district business is conducted with at least one or more other
persons or that is incurred on approved district business for a trip that is overnight, or long enough
that the individual needs to stop for sleep or rest to properly perform assignedhisther duties, as
defined by the IRS, will not be reportable as income to the employee.

In the event the total of the amount charged to, and/or received from, the district by the employee as
advances, reimbursement or otherwise, exceeds the ordinary and necessary business expenses, the
excess must be reported as income in accordance with IRS requirements.

Reimbursable Expense Limitations

1.  Meal expenses may be reimbursed subject to the IRS reimbursement guidelines.

2. Gratuitiestadividual-grataities must not exceed 15 percent and must be included as a part of the
receipt. Gratuities in excess of 15 percent, unless the service provider documentation includes an
automatic gratuity or service charge, are the responsibility of the employee and will not be
reimbursed by the district.

3. Other expenses such as internet access fees, toll charges, parking fees, valet services, cleaning,
pressing and laundry may be reimbursed if length of trip or circumstances demand.

4.  Mileage reimbursement for actual miles traveled on district business, may be approved subject to the
following limitations:
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In-district mileage reimbursement will not be granted to an employee, other than a district-
approved tutor, for traveling from the employee’shisther residence to the place where work
begins for the day or for returning home from the last place worked during the day;
Reimbursement will be made only for those miles actually traveled in the course of completing
approved district business. When chauffeured, mileage for two round trips and short-term
parking will be reimbursed if not greater than the cost of one round trip plus economy parking;
Group travel may be requested on one travel request form for a group traveling together as
long as advance and reimbursement is payable to one person who has complete responsibility
for reporting expenses;

In the event a private vehicle is approved for use from home, to or from airport or railroad
station, mileage for one round trip and economy parking will be reimbursed. Parking receipts
are required;

Individuals requesting reimbursement for use of a private vehicle on approved district business
must meet insurance requirements. See Insurance Coverage above.

Lodging will be reimbursed at lessor of actual expenses or IRS reimbursement guidelines unless

preapproved by the district.

Local taxi, ride-share, shuttle, bus fares and vehicle rentals may be reimbursed, subject to the

district’s requirement that travel selected is by the most expeditious, cost-effective manner, as
determined by the district.

1/01/18 | PH
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Reynolds

School Dist

Code: DN

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 5/13/15
Orig. Code: DN

Disposal of District Property

Decision to Dispose of District Property

Property determined by the applicable director to be excess or obsolete will be considered for disposal.
Technology equipment and supplies will be assessed and determined for disposition by the Director of
Technology, and all other items will be determined for surplus by the Director of Facilities. Items with
an estimated value exceeding $10,000 must be approved for disposal by the superintendent or executive
director of financial services.

Disposition

If any building has surplus equipment or material no longer needed, the-director-efbusinessservicesthe
applicable director shall approve the disposition based on the following priorities:

Items eEstimated at a ¥Value Less Than-$1000 of $999-orH-ess

1. Advise other building managers within the district of the surplus items and coordinate transfer to
another building with the district where the item can be best utilized.

2. Trade in the item on the purchase of new equipment.
3. Sell the item through use of:

a.  tThe state or local government surplus property systems;
b.  aA sealed bid basis upon notification to the publics; or
C. dDirect sale, if value is less than $50.

4.  Sell or donate material to another public agency as appropriate.
5. Ifthe item is not salable in its present condition, sell for scrap.
6.  Dispose of the material.

Items eEstimated at a ¥Walue of $1,000 or mMore

Property or materials estimated by the-direetor-ofbusiness-the applicable director to be greater than
$1,000 may be declared surplus and may be sold by the-direetor-ef-business-by bid or auction.
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If public sales fail to produce any interested buyers or bidders, remaining unsold materials may then, at the
supertitendent=s discretion Hbe disposed of as scrap or junk

or be donated to appropriate charitable or educational agencies.
State, Federal or Private Grant Funds
If the district property was purchased with state, federal or private grant funds, disposal of the property

shall be made as outlined in the grant or by state or federal regulations.

END OF POLICY

Corrected 1/24/24
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Code: EBAC
Adopted: 6/14/17
Orig. Code(s): EBAC

Safety Committees

Safety committees and a centralized safety committee shall be established to implement the district’s
safety program as part of an ongoing effort to help ensure the safety of students, staff and others while on
district property.

The superintendent or designee will coordinate the efforts of the district’s safety committees efferts-and
maintain all necessary records.

The superintendent or designee will develop administrative regulations as may be necessary to implement
this policy and meet the applicable Oregon Occupational Safety and Health Division requirements.

END OF POLICY

Legal Reference(s):
ORS 654.176 OAR 437-001-0765
ORS 654.182 OAR 581-022-2225(7)
Corrected 1/25/24
R6/27/17 | PH Safety Committees — EBAC
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Code: EBAC-AR
Revised/Reviewed: 7/15/10
Orig. Code: EBAC-AR
Safety Committees
District-Safety-Officer

The superintendent shall designate a district safety-efficerrisk manager. The safety-efficerrisk manager
shall:

1.  Establish a-district safety committees;-advisory to advise the safety-officerrisk manager on
implementing;-te-implement and monitoring the district’s safety program.;

2.  Beresponsible for writing and implementing a district safety program (The written program shall
include reporting procedures and in-service safety training program.);.

3. Coordinate all matters relating to safety and shall make, or cause to be made, periodic inspections of
sites and review with the site safety manager the status of record keeping, reports and meeting
agendas.;

4.  Maintain a liaison relationship with applicable agencies outside the district.;

5. Assist all administrators and department supervisors as necessary in the preparation and
implementation of their site safety programs.;

6.  Maintain the accident record system; make necessary reports, personally investigate fatal, serious
and potentially serious accidents; and check corrective action taken by teachers or other personnel to
eliminate causes of accidents.;

7.  Establish specific goals for the district’s safety program and evaluate goals and accomplishments on
a regular basis.

District Safety Committee

A district safety committee may be established by the district’s risk manager. The primary functions of this
committee shall be to assist the district safety-officerrisk manager in planning, implementing and
evaluating a comprehensive district safety program and to assist the site safety committees in the
coordination of district safety activities. Reasonable efforts shall be made to ensure that committee
members are representative of the district’s various sites where employees work and students and patrons
of the district may gather. This committee shall be chaired by the district safety-officerrisk manager or
designee. This committee shall meet at least three times each year. The members of the committee may
change but shall include at least the following employees:the facilities director or designee.

R6/27/17 | PH Safety Committees — EBAC-AR
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Site Safety Committees

Site safety committees shall be established at the district office, each school site and such other locations
as deemed appropriate by the superintendent to represent the safety and health concerns of district
employees and students.

A Fhessite safety committee shall be composed of an equal number of employer and employee
representatives. When agreed upon by employees and the district, the number of employees on athe
committee may be greater than the number of district representatives. FheA committee will consist of no
fewer than 4four members.

A reasonable attempt will be made to ensure that committee members represent major work activities (i.e.,
teacher, custodian, food service worker, administrator).

Employee representatives shall be volunteers or elected by their peers unless there is a provision in the
collective bargaining agreement that addresses the selection of employee representatives. Members of the
committee shall serve at least a continuous one-year term. Terms shall be staggered to provide continuity.
There shall be a chair elected by the site safety committee.

Employee representatives attending safety committee meetings outside regularly scheduled workday shall
be compensated by the employer at the regular hourly wage.

Fhe-A site safety committee will:

1.  Hold regular meetings at least once a month except months when quarterly workplace safety
inspections are made. This does not exclude other months from site safety committee meetings if
more frequent safety inspections are conducted. Quarterly safety committee meetings may be
substituted for monthly meetings when the committee’s sole area of responsibility involves low
hazard work environments such as the district office.;

2. Provide written agendas for each meeting which shall set the order of business.;

3. Make written records of each meeting which the district shall review and maintain for three years for
inspection.;

4.  Post and send copies of meeting records to committee members.;
5. Assist in creating a hazard-free work environment by:

a.  Recommending to the district how to eliminate hazards in the workplace and promoteing
employee adherence to safe work practices; and

b.  Using lines of communications to promote cooperative attitudes between all persons involved
in the operations of the workplace.

Duties of the site safety committee will include:

1.  Establishing procedures for minimum quarterly workplace safety inspections of a safety committee
inspection team to locate and identify safety and health hazards. The safety inspection team shall

R6/27/17 | PH Safety Committees — EBAC-AR
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Code: EBBA

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 6/14/17; 8/23/23
Orig. Code: EBBA

First Aid**

injury to a student or staff member, first aid will be given by school staff.
a student is the responsibility of the student’s parent(s)/guardian(s), or of
an(s) designate in the case of an emergency.

In cases of
Further m

area of respor
Staff members shall r inistered first-aid treatment to an immediate supervisor.

In each district facility,
staff. Each district facility
equipment. All employees are
work areas.

health emergencies will be established and made known to
will be equipped with appropriate first-aid supplies and

Designated employees in each buildin
Administrative Rules, each school shall h
students enrolled.

END OF POLICY

Legal Reference(s):
ORS 30.800 OAR 437-002-0360
OAR 437-002-0377
OAR 437-002-0042 OAR 581-022-2050
OAR 437-002-0120 to -0139 OAR 581-022-2220
OAR 437-002-0161 OAR 581-022-2225
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OSBA Model Sample Policy

Code: EBBA
Adopted:

Student Health Services**
{Highly recommended policy. The requirement for school districts to develop and implement a
health services plan comes from OAR 581-022-2220.}

Although the district’s primary responsibility is to educate students, the students’ health and general
welfare is also an important Board responsibility. The Board believes school programs should be
conducted in a manner that protects and enhances student and employee health and is consistent with good
health practices. A health services plan shall be developed, implemented, and updated annually. The plan
shall describe a health services program for all students at each facility that is owned or leased where
students are present for regular programming.

The district shall maintain a written prevention-oriented health services plan for all students. The health
services plan will':

1.  Explain available health care space that is appropriately supervised and adequately equipped for
providing health care and administering medication or first aid,

2. Refer to available communicable disease prevention and management plan that includes school-level
protocols?;

3. Outline a district-to-school communication plan;

4.  Provide information about health screenings, including immunizations and TB certificate
requirements;

5. Describe how services for all students, including those who are medically complex, medically fragile
or nursing dependent, and those who have approved 504 plans, individual education program plans,
and individualized health care plans or special health care needs are managed*;

6. Integrate school health services with school health education programs and coordinate with health
and social service agencies, public and private;

! For exact language and complete requirement, see OAR 581-022-2220(1).
2 For specific protocol content requirements, see OAR 581-022-2220(1)(b).
3 For requirements of this plan see OAR 581-022-2220(1)(c).

4 For more information regarding these requirements see ORS 336.201 and 339.869, OARs 581-021-0037, 581-015-2040, 581-
015-2045, 851-045-0040 — 0060, and 851-047-0010 — 0030.
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7. Describe how hearing, vision and dental screenings are managed and/or verified for required
students’;

8. Include a process to assess and determine a student’s health services needs, including availability of
a nurse to assess student nursing needs upon, during, and following enrollment with one or more
new medical diagnose(s) impacting a student’s access to education, and implement a student’s
individual health plan prior to attending school®;

9.  Comply with OR-OSHA Bloodborne Pathogens Standards for all persons who are assigned to job
tasks which may put them at risk for exposure to body fluids’;

10. Refer to adopted policy and procedures for medications in accordance with Oregon law?®;

11.  Include guidelines for the management of students who are medically complex, medically fragile, or
nursing dependent as defined by ORS 336.201, including students with life-threatening food
allergies and adrenal insufficiency while the student is in school, at a school-sponsored activity,
under the supervision of school personnel, in before-school or after-school care programs on school-

owned property, and in transit to or from school or school-sponsored activities9[; and][.]

12.  Each school shall have, at a minimum, at least one staff member with a current first aid/CPR/AED
card for every 60 students enrolled, as set by ORS 339.345

13. The district provides a menstrual product dispenser with a variety of products in student

bathrooms! 0 which meets the requirements of law.
END OF POLICY
Legal Reference(s):
ORS 329.025 ORS 336.211 —336.214 OAR 581-021-0590
ORS 332.107 OAR 581-021-0017 OAR 581-022-2050
ORS 336.201 OAR 581-021-0031 OAR 581-022-2220
ORS 336.204 OAR 581-021-0587 OAR 581-022-2515

Every Student Succeeds Act, 20 U.S.C. § 7928 (2018).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2018).

3 For vision screening or eye examination or dental screening information see ORS 336.211 and 336.213.
6 For definitions for this policy see ORS 336.201.
7 OAR 437-002-0360 lists various health and safety regulations that apply in the employment setting.

8 Medication laws can be found in ORS 339.866 — 339.874 and OAR 581-021-0037; relevant Board policy includes
JHCD/JHCDA - Medications.

? For guideline requirements see OAR 581-022-2220(1)(k).

10 [“Student bathroom™ means a bathroom that is accessible by students, including a gender-neutral bathroom, a bathroom
designated for females, and a bathroom designated for males. (OAR 581-021-0587)]
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OSBAModel Sample Policy

Code: EBBA-AR
Revised/Reviewed:

First Aid - Infection Control

(Recommend delete in lieu of current OSHA requirements and training standards.)

Healthsservices information about the transmission of diseases including AIDS and HBV' focuses on
“body fluids” as a possible carrier of organisms that can infect others. The term includes drainage from
cuts and scrapes, vomit, urine, feces, respiratory secretions (nasal discharge), saliva, semen and blood.
While any contact with the body fluids of another person represents a risk, the level of risk is very low.
The risk is increased if the fluid comes in contact with a break in the skin of another individual. Generally,
simple, consistent standards and procedures of cleanliness minimize risk.

The following procedures are precautionary measures against the transmission of diseases. Prudent actions
are to be.employed by all staff and students. These actions should focus primarily on steps that students
and'staffmembers can take to ensure their own well-being.

Those who administer first aid, provide physical care or may otherwise incur occupational exposure to
bleedwerother potentially infectious materials as determined by the district will be specifically protected
through the district’s Exposure Control Plan.

The follewing procedures are a review for all staff and students of appropriate hygienic and sanitation
practices:

1. Standard precautions are to be followed at all times. Standard precautions require the assumption
that staff and students approach infection control as if all direct contact with human blood and body
fluids 1s known to be infectious for HIV, HBV and/or other bloodborne pathogens;

2. 'Whenever possible, students should be directed to care for their own minor bleeding injury. This
includes encouraging students to apply their own band-aids. If assistance is required, band-aids may
be applied after the caregiver removes their gloves, if the caregiver will not come into contact with
blood or wound drainage;

3. Eeed,and Drug Administration (FDA) approved gloves are required for all tasks in which an
imdividual may come into contact with blood or other potentially infectious materials. Such tasks
include cleaning body fluid spills, emptying trash cans, handling sharps/containers, handling
contaminated broken glass, cleaning contaminated equipment and handling contaminated
laundry/clothing. This also includes assisting with any minor wound care, treating bloody noses,
handling clothes soiled by incontinence, diaper changing and cleaning up vomit;

4.  Immediate, complete and effective hand washing with soap and running water of at least 30 seconds
duration should follow any first aid or health care given to a student or contact with potentially
infectious materials;

"' HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV - Hepatitis B Virus
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10.

I1.

12.

13.

If €xposure to blood or other potentially infectious materials occurs through coughing, any first-aid
progcedure, or through an open sore or break in the skin, thorough washing, preferably with
germicidal soap, is necessary;

In'the event hand-washing facilities are not readily available, thorough cleaning using an antiseptic
cleanser and clean cloth/paper towels or antiseptic towelettes provided by the district as an
alternative is necessary. In the event alternatives are used, hands must be washed with soap and
running water as soon as feasible;

Contaminated work surfaces shall be decontaminated with an appropriate disinfectant after
completion of procedures; immediately or as soon as feasible when surfaces are overtly
contaminated or after any spill of blood or other potentially infectious materials; and at the end of the
work shift if the surface may have become contaminated since the last cleaning. Clean surfaces with
soap and water and then rinse with an Environmental Protection Agency (EPA) approved
disinfectant[?] following labeling instructions for use, or a freshly made solution of one part bleach
to nine parts water, and allow to air dry. These surfaces include equipment, counters, mats (including
those used in physical education classes and athletic events), toys or changing tables;

An EPA-approved disinfectant must be used when cleaning fluids such as blood or vomit from the
floor or other such contaminated surfaces;

Contaminated laundry such as clothing and towels must be placed and transported in bags and
containers in accordance with the district’s standard precautions. All such items must be laundered in
hot'or cold water and soap and placed in a dryer;

Needles, syringes, broken glassware and other sharp objects found on district property must not be
picked up by students at any time, nor by staff without appropriate puncture-proof gloves or
mechanical device such as a broom, brush and dust pan. Any such items found must be disposed of
in closable puncture resistant, leakproof containers that are appropriately labeled or color-coded;

All wastebaskets used to dispose of potentially infectious materials must be lined with a plastic bag
liner that is changed daily;

Gloves and repellent gowns, aprons or jackets are required for tasks in which exposure to blood or
other potentially infectious materials can be reasonably anticipated to contaminate street clothing.
Type and characteristics of such protective clothing will depend on the task. Such tasks may include
diapering/toileting with gross contamination, assisting with wound care, sorting or bagging
contaminated laundry/clothing and disposing of regulated waste with gross contamination;

Maximum protection with gloves, face and/or eye protection and gowns is required whenever
splashes, spray, spatter or droplets of blood or other potentially infectious materials may be
generated and eye, nose or mouth contamination can be reasonably anticipated. Such tasks may
include feeding a student with a history of spitting or forceful vomiting and assisting with severe
injury and wound with spurting blood;

? [Disinfectants which can be used include Lysol, Purex, Clorox, Tough Act bathroom cleaner, Dow bathroom cleaner, Real Pine
liquid cleaner, Pine Sol, Spic and Span, Tackle liquid, Comet and other products with EPA numbers. Other disinfectants as
recommended by the Center for Disease Control may be used.]
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st-aid situation occurs, students should report to a person in authority; staff should report to a
iSOT.

Al recautions

The following additional precautions should be applied in all school settings. These procedures will help
prevent transmission of many infections in addition to HIV and HBV:

1. ink with soap, hot and cold running water and disposable towels should be available close to the
om;
2. g of personal toilet articles, such as toothbrushes and razors, should not be permitted;

Skin lesions that may ooze blood or serum should be kept covered with a dressing;

3
4. xchange of saliva by kissing on the mouth, by sharing items that have been mouthed and by putting
ingers in others’ mouths should be discouraged.

E
T
E
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OSBA Model Sample Policy

Code: EBBAA
Adopted:

Infection Control and Bloodborne Pathogens
{Optional policy. The requirements regarding an Exposure Control Plan and infection control,
but are not limited to, are outlined below.}

The Board recognizes that staff and students incur some risk of infection and illness each time they are
exposed to blood or other potentially infectious materials. While the risk to staff and students of exposure
to body fluids due to casual contact with individuals in the school environment is very low, the Board
regards any such risk as serious.

Consequently, the Board directs adherence to standard precautions. Standard precautions require that staff
and students approach infection control as if all direct contact with human blood and body fluids is known

to be infectious for HRG-AIDSHBV andforether bloodborne pathogens®.
The district shall develop an Exposure Control Plan %h-&t—rﬁel-uées—r&feeﬁeﬂ-eeﬁtfel—pfeeeéb&es—&ﬁd

s in accordance with the

The Exposure Control Plan shall be reviewed and updated at least annually and when necessary to reflect
new or modified tasks and procedures which affect occupational exposure and to reflect new or revised
employee positions with occupational exposure. The review and update shall also:

2 “Bloodborne pathogens” are pathogenic microorganisms that are present in human blood and can cause disease in humans.
These pathogens include, but are not limited to, Hhepatitis B virus (HBV) and Hhuman Iimmunodeficiency Vvirus (HIV). 29
CFR 1910.1030(b)

3 See 29 CFR 1910.1030(c)(1) and OAR 437-002-1059 for more information about an Exposure Control Plan. {A template for
an exposure control plan may be available from Oregon OSHA.}
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1. Reflect changes in technology that eliminate or reduce exposure to bloodborne pathogens;

2. Annually, document consideration and implementation of appropriate commercially available and
effective safer medical devices designed to eliminate or minimize occupational exposure.

The plan shall include training followed by an offer of mmunizatien-with-Hhepatitis B vaccine and
vaccination series for all staff who are required to provide first aid to students and/or for all staff who have
occupational exposure as determined by the district. Training shall be provided at the time of initial
assignment to tasks where occupational exposure may take place and at least annually[*] thereafter. Staff
will receive the annual training’ as well as the location and a content review of first-aid and clean-up Kits.
Kits shall be readily available® in close proximity’ to all employees in the building and for district vehicles,
including each bus®.

Personal protective equipment appropriate to job tasks shall be provided by the district. A post-exposure
evaluation and follow-up shall be made available to any employee sustaining an occupational exposure.

The district recognizes tha employees
who use medical sharps in the performance of thelr duties (e g, admlmsterlng injectable medicines to
students, such as epinephrine and glucagon) must, at least annually, be provided with the opportunity to
identify, evaluate and select engineering and work practice controls (e.g., sharps disposal containers,
self-sheathing needles, safer medical devices, such as sharps with engineered sharps injury protections and
needleless systems). The district will implement such work practice controls, as appropriate. The district
will document the solicitation of input from such staff in the plan.

Documentation, including a sharps injury log, will be maintained-asrequired-by-OAR437-00210303)
and-437-602-+035 in accordance with law’.

The Exposure Control Plan will be accessible to employees in accordance with law'®.

Students will be instructed in safe practices to prevent transmission of bloodborne pathogens in accordance
with Oregon Health Standards.

i [Annual training for all employees shall be provided within one year of their previous training. (29 CFR 1910.1030(g)(2)(iv))]

% See 29 CFR 1910.1030(g)(2) for information about training requirements.

8 OAR 437-002-0161(2) First-Aid Supplies. (a) The employer shall provide first-aid supplies based upon the intended use and
types of injuries that could occur at the place of employment. The first-aid supplies shall be available in close proximity to all
employees. Either bulk pack or unit pack supplies are acceptable. (b) “In proximity” is defined as that which is available nearby
to ensure prompt treatment in the event of need.

7 “In proximity” is defined as that which is available nearby to ensure prompt treatment in the event of need. (OAR
437-002-0161(1)(b))

8 Emergency equipment for buses, includes, but is not limited to, body fluid cleanup and first-aid kits. (OAR 581-053-0240(23);
OAR 581-053-0640)

? See OAR 437-002-1030(3) and OAR 437-002-1035.

19See 29 CFR 1910.1020(e) for requirements on providing access.
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END OF POLICY

Legal Reference(s):

ORS 332.107 OAR 437-002-1030 OAR 581-053-0240(23)

OAR 437-002-0161 OAR 437-002-1035 OAR 581-053-0250(1)

OAR 437-002-0360 OAR 581-022-2050 OAR 581-053-0640(2)
OAR437-002-0377 OAR 581-022-2220 OAR581-053-051713)e)fe)

Occupational Safety and Health Standards, Bloodborne Pathogens, 29 C.F.R. §§ 1910.1020, 1910.1030.
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OSBA Model Sample Policy

Code: EBBB
Adopted:
Injury, or Illness Reports (Deeted: / )
{This policy was originally released with the April 2024 Policy Update. Following that release, OSBA determined that a
correction was necessary. This correction was made in May 2024 and this policy was re-released. This version includes the
correction. Required policy. ORS 339.309 requires a district school board establish policy for reporting incidents, e.g., injury.}
All injuries,or illnesses!, sustained by the employee while in the actual performance of the duty of the (Deleted:/ )
employee, occurring on district premises, in district vehicles, at a district-sponsored activity or involving
staff members who may be elsewhere on district business will be reported immediately to a supervisor.
Staff members will report self-administered first-aid> treatment to an immediate supervisor. All accidents
involving employees, students, visiting public or district property will be reported immediately to a
Supervisor.
A written report will be submitted within 24 hours to the district’s safety officer. Reports will cover
property damage as well as personal injury. All accidents involving students or the visiting public will be
reported immediately to a supervisor.
In the event of a work-related? illness or injury to an employee resulting in in-patient hospitalization, loss ( Deleted: overnight )
of an eye, amputation or avulsion’, the district safety officer shall report the incident to the Oregon (Deleted: for medical treatment* other than first aid \
Oc.cupationa! Safety and Health Division (OR-OSHA), within 24 hours after .noﬁiﬁc.ation to the district of ( Deleted: . This report will be made )
an illness or injury. Fatalities or catastrophes® shall be reported’ to OSHA within eight hours.
ALL injuries or jllnesses sustained by an employee, while in the actual performance of the duty of the \(Deleted:/ )\
employee or by a student or visiting public and accidents involving district property, employees, students (Detoted: amd N
or visiting public will be promptly investigated. As a result of the investigation any corrective measures cleted: an
needed will be acted upon. ( Deleted: reports on s )
{ Deleted: erious )
The district safety officer will maintain records, on injuries, illnesses, and accidents involving district ( Deleted: / )
property, employees, students or visiting public, These records will include prevention measures taken, ( Deleted: including ‘
[ Deleted: or )
! The Oregon Occupational Safety and Health Division provides: “Injury or illness” means an abnormal condition or disorder. (Deleted: s )
Injuries include cases such as, but not limited to, a cut, fracture, sprain, or amputation. Illnesses include both acute and chronic Deleted: , and periodic statistical reports on the number and ‘

illnesses, such as, but not limited to, skin disease, respiratory disorder, or poisoning (record injuries and illnesses only if they are
new, work-related cases that meet one or more of the recording criteria). (OAR 437-001-0015(39))

2 For employees, “first aid” means any one-time treatment and subsequent observation of minor scratches, cuts, burns, splinters,
or similar injuries that do not ordinarily require medical care. Such one-time treatment and subsequent observation is considered
first aid even though it is provided by a physician or registered professional personnel. (OAR 437-001-0015(34))

3 An injury or illness is work related if an event or exposure in the work environment either caused or contributed to the
resulting condition or significantly aggravated a preexisting jnjury or illness. (OAR 437-001-0700(6))

> Amputations and avulsions are only required to be reported if they result in bone loss. (OAR 437-001-0704(4))

¢ “Catastrophe” is an accident in which two or more employees are fatally injured, or three or more employees are admitted to a

hospital or an equivalent medical facility. (OAR 437-001-0015(11))

7 Reporting must be done in person or by telephone. (OAR 437-001-0704(3))
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types of injuries/illnesses occurring in the district

[Deleted: , as well as on the measures being taken to prevent

such injuries/illnesses in the future

CDeleted

Deleted: The records will include monthly reporting
information and an analysis of the data and trends will be
conducted at least annually.

CDeleted

: condition

(Deleted:

A

(Deleted:
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(Deleted

: 4/04/24

) (Deleted:

LF

i (Deleted:
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reporting information, periodic statistical reports on the number and types of injuries, illnesses and
accidents occurring in the district, and monthly and annual analyses of accident data. Such reports will be

submitted to the superintendent.

v

(Deleted: for review [annually®]

( Deleted: 4/04/24

 (Deleted: LF

i (Deleted: /

NI AN N

END OF POLICY
Legal Reference(s):
ORS 339.309 OAR 437-001-0700 OAR 437-002-0360
OAR 437-001-0704 OAR 437-002-0377
OAR 437-001-0015 OAR 437-001-0760 OAR 581-022-2225
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OSBA Model Sample Policy

Code: EBC
Adopted:

Emergency Plan and First Aid**
{Highly recommended policy. This policy informs districts about requirement for an emergency procedures plan (OAR
581-022-2225), and other minimum standards for providing emergency care to students. }

The district will maintain a comprehensive safety program for all employees and students. This program
will include a plan for responding to emergency situations. The superintendent will consult with
community and county agencies while developing this plan. The district’s emergency plan will meet any
requirements of the State Board of Education.

Copies of the emergency plan will be available in every school office and other strategic locations
throughout the district. Parents or guardians will be informed of the district’s plan.

In each district facility, procedures for handling health emergencies will be established and made known to
staff. Each district facility and district vehicle will be equipped with appropriate first-aid supplies and
equipment. All employees are expected to know where first-aid supplies and equipment are kept in their
work areas.

Each school in the district shall have, at a minimum, at least one staff member with a current
first-aid/CPR/AED card for every 60 students enrolled and who are trained annually on the district and
building emergency plans. Emergency planning will include the presence of at least one staff member with
a current first-aid/CPR/AED card for every 60 students for school-sponsored activities where students are
present.

The district shall provide instruction to staff and students in the emergency plan and safety program.

END OF POLICY

Legal Reference(s):

ORS 30.800 OAR 437-002-0042 OAR 581-022-2220

ORS 192.660(2)(k) OAR 437-002-0120 - 0139 OAR 581-022-2225

ORS 332.107 OAR 437-002-0161 OAR 581-053-0003(40)

ORS 433.260 OAR 437-002-0360 OAR 581-053-0220(3)(e)(B)(iii)
ORS 433.441 OAR 437-002-0377 OAR 581-053-0320(5)(b)

OAR 581-022-2030(3)(c) OAR 581-053-0420(2)(H)(B)

Every Student Succeeds Act, 20 U.S.C. § 7928 (2018).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232¢g (2018).
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O

odel Sample Policy

Co EBC/EBCA
A

Emergency Procedures and Disaster Plans
(Delete this double coded policy and consider EBC.)
T endent will develop and maintain a plan specifying procedures to be used in such emergencies
as conduct, unlawful assembly, disturbances at school activities, natural disasters, fire, illness or
inj dent or staff member, and safety threats on district property. The superintendent will consult
with community and county agencies while developing this plan.

istrict’s Emergency Procedures Plan will meet the standards of the State Board of Education.

of the Emergency Procedures Plan will be available in every school office and other strategic
oughout the district. Parents will be informed of the district’s plan for the care of students
ergency situation. The Board may use Oregon Revised Statute (ORS) 192.660(2)(k) to
conduct an executive session to consider matters related to school safety or a plan that responds to safety
threats made toward a school in the district.

[T of long-term disruption to district operations as a result of a pandemic flu, declared public
he ency or other catastrophe, the district emergency plan shall at a minimum include the
fo

1. Who is in charge of the district plan;

2. teps the district will take to stop the spread of disease;
3. sick students will be identified;
4. nsportation plan for sick students;

5.  Disease containment measures for the district;

unication plan for staff, students and parents;

inuing education plan for students;

8. Procedures for dealing with student privacy rights;

9.  Employee leave procedures during a pandemic flu or other catastrophe;

10. Employee pay and benefit plan and procedures;

10/08/15 | PH Emgergency Procedures and Disaster Plans —- EBC/EBCA
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1 utilization by other agencies procedures;

| .
12 s operations plan for offsite operation or alternative measures. |

E LICY

Le ce(s):

(6) 2)(k) ORS 433.441 OAR 581-022-2030(3)(c)
. OAR 581-022-2220

(6) OAR 437-002-0161 OAR 581-022-2225

L
E
T
E
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OSBA Model Sample Policy

Code: EBCB
Adopted:

Emergency Procedure Drills and Instruction
{Highly recommended policy. This policy includes information about required instruction
and drills on emergency procedures. See ORS 336.071}

Each administrator will conduct emergency procedure drills in accordance with the provisions of Oregon
Revised Statutes (ORS) and the applicable Oregon Fire Code.

All schools are required to instruct and drill students on district emergency procedures so they can respond

CDeleted: that students

to an emergency without confusion and panic. The emergency procedures shall include drills and
instruction on fires, earthquakes, [] and safety threats. Instruction on emergency procedures shall be

conducted for at least 30 minutes each school month.
The first emergency evacuation drill shall be conducted within 10 days of the beginning of classes.
Fire Emergencies

Dirills and instruction on fire emergencies shall include routes and methods of exiting the school building.

] (Deleted: {'}tsunami procedures

Earthquake EmergenciesDrills and instryction for earthquake emergencies shall include the earthquake

emergency response procedure of “drop, cover and hold on” during the earthquake. When based on the
evaluation of specific engineering and structural issues related to a building, the district may include
additional response procedures for earthquake emergencies.

Safety Threats

At least two drills on safety threats shall be conducted each year. Drills and instruction on safety threats
shall include procedures related to lockdown, secure, shelter in place and evacuation and other appropriate
actions to take when there is a threat to safety, and will include explanation of the district’s communication
strategy following a safety threat action (See Board policy EBCA - Safety Threats**).

v

Local units of government and state agencies associated with emergency procedures training and planning
shall review the emergency procedures and assist the district with the instruction and the conducting of
drills for students in these emergency procedures.

END OF POLICY

Legal Reference(s):

ORS 192.660(2)(k) ORS 339.324

ORS 336.071 ORS 476.030, OAR 581-022-2225

OREGON STATE FIRE MARSHAL, OREGON FIRE CODE,
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( Deleted: which shall include

CDeleted: in a tsunami hazard zone

A A N N N

Deleted: fires, earthquakes|,] [and] safety threats [and
tsunami dangers?,] and drills for students,

Deleted: The district will conduct monthly fire drills. At
least one fire drill will be held within the first 10 days of the
school year.

(Deleted: )

Deleted: [{*} At least two drills on earthquakes shall be
conducted each year.] [{*} At least three drills on earthquakes
that include tsunami drills shall be conducted each year.]

(Deleted: )

Deleted: [{*}Drills and instruction on tsunami emergencies
shall include immediate evacuation after an earthquake,
when appropriate, or after a tsunami warning to protect
students against inundation by tsunamis.]

‘(Deleted: )

Deleted: The Board may use ORS 192.660(2)(k) to conduct
an executive session to consider matters related to school
safety or a plan that responds to safety threats made toward a
school in the district.

(Deleted: )

CDeleted: (1) ]

(Deleted: (2014)
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Reynolds

School District

Code: ECAC-AR
Revised/Reviewed: 10/11/17
Orig. Code: ECAC-AR

Video Surveillance

Security and surveillance camera use shall be limited to those provisions of bBoard policy ECAC - Video
Surveillance and the following procedures:

Installation Procedures

Installation of video surveillance shall be done confidentially. All district personnel aware of such
installation shall limit any discussion of the installation to appropriate parties.

Access to Equipment or Recordings

Authorized access to view surveillance recordings shall be limited to members of the executive
administration, their designees, law enforcement personnel and personnel necessary for the technical or
clerical assistance with such recordings.

Viewing Requests

Viewing of surveillance of students shall be limited to those legally responsible for responding to the
contents of such recordings, the executive administration and their designees and other people
appropriately identified within the law as having access to student or personnel records. Board viewing
shall be on an appropriate need to know basis, most likely in executive session.

Storage and Security of Recordings

Surveillance recordings shall be stored in the appropriate department based on the content of the video and
their intended use. Such storage shall be limited to the human resources department; the student
services, transportation, facilities and the superintendent's office. bustness—departmenteffiee: Such
recordmgs shall not be stored at other sites beyond the time necessary for their initial viewing for content
purposes.

Effect of Such Equipment in Terms of Personnel Records

Any use of security or surveillance cameras which shall result in a video that may be used for employee
disciplinary purpose(s) shall meet the requirements of the State of Oregon Archival laws, contractual and
legal fair dismissal laws and shall require a review by the executive director of human resources, an
attorney for the district or another appropriate district administrator familiar with personnel records law.

Effect of Such Equipment in Terms of Educational Records
Any use of security or surveillance cameras which shall result in a-video-thatcoutd-be-eenstraed-as an

educational record shall be reviewed by the deputy superintendent, director of student services, an attorney
for the district or another appropriate district administrator familiar with student records laws.
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Reynolds

Code:

Adopted:

School Dist

EEACC-AR
1/04/07

Revised/Readopted: 7/15/10; 10/11/17

Orig. Code:

EEACC-AR

Discipline Procedures for District-Approved Student Transportation

Student Conduct-on-School Buses

All students eligible for district-approved student transportation shall receive safety instruction and be
provided the behavior expectations outlined in a code of conduct for district-approved student
transportation.

Violation of the code of conduct or conduct which jeopardizes the health or safety of themselves and/or
others, may result in the loss of district-approved transportation services.

1.  Safety Instructions

R6/01/16 | PH

a. At least once, withinWithin the first six weeks of each half of eachthe school year, the
transpoertation-superviserdirector of transportation or designee will direct all bus drivers to
conduct instructiona-safety-review with all students who are regularly transported by the
district.

The instruction will include:

(1) Safe school bus riding procedures, including but not limited to loading, unloading and;
crossing;-ete;

(2) Use of emergency exits; and

(3) Planned and orderly evacuation of the school bus in case of emergency, including
participation in actual evacuation drills.

b. At least once in the first half of each school year the transportation-superviserdirector of
transportation or designee will direct all bus drivers to conduct instructiona-safety-review with
all other students.

The instruction will include:

(1) Safe school driversshat-review-safe-bus riding procedures, including but not limited to
loading, unloading and crossing; and-

(2) UseThe-drivers-shalreviewuse of emergency exits.

c.  The transportation-supervisordirector of transportation or designee will record dates and the
content of thesafety instructions given by each driver. Such information shall be kept as a part
of the district’s records.

Referral-Shps
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Code of Conduct

Each year the district will 4 Ay
er-issue a code of conduct for school bus pr|V|Ieges to all students and parents. The code of conduct

will include a -accompanied-with-a-district-form forte-be-sighed-and-returned-as acknowledgment of

being read and understood.

Education

a.  Disciplinary action for violating the transportation code of conduct and/or transportation health
and safety requirements shall be confined to district-approved transportation services.

Students who have lost district-approved transportation services through a disciplinary action
shall be expected to continue with the district’s educational requirements.

d

Students with Disabilities
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Students with disabilities will be disciplined in accordance with Board policy JGDA - Discipline of
Students with Disabilities and its accompanying administrative regulation.

Violations

The district will include procedures for responding to violations of the code of conduct in the
student/parent handbook.

The district will provide interpretation to those students/parents whose primary language is not
English.

All of the conduct policy in other student personnel policies apply to transportation in addition to the
transportation rules.

Referrals-Shps-(Moved from previous section. Review for practice.)

The intent of the referral shp-is as a deterrent to major infractions and to expedite the handling of
most incidents. Bus drivers will not refuse bus entry to a child at home or school unless both the
parents and the driver have been notified by the principal.

Referrals shps-should be used as incidents occur and the student should be informed sthe-isthey are
being referred. Bus drivers should be advised of actions taken. When suspension of bus riding
privileges is indicated, the principals or designee will have-writtenissue material-to-assistin

supporting-decisionsnotice and information to parents.

Contact with parents/guardians is mandatory at the elementary level before revoking bus riding
privileges.

In the event an administrator is not available, the bus driver will contact the transpertation
superviserdirector of transportation or designee for appropriate action or direction.

In the event of a circumstance not covered by policy, common sense must prevail. For a decision
that must be made immediately on the bus, the driver, although sthethey must answer for the action,
has the authority. In such cases, the principal and director of transportation supervisershould be
notified immediately of the action taken.

Suspension Procedures-ferTranspertation-Violations

The due process procedures for suspension of a student, in violation of Board policy EEACC -
Student Conduct on School Buses or this administrative regulation, are found in Board policy JGD -
Suspension.
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8.  Expulsion Procedures for Transportation Violations

The due process procedures for expulsion of a student, in violation of Board policy EEACC -
Student Conduct on School Buses or this administrative regulation, are found in Board policy JGE -

Expulsion.
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9.  Right of Appeal (Moved from other location)
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a.  Ateach step of the discipline procedures used in district-approved transportation services,
parents, students and/or a representative have a right to appeal.

All appeals must be in writing.

Appeals are to be made to the responsible person at the level of appeal.

Final appeal may be made to the bBoard.

Board decisions are final.

0o

10. Reinstatement
A conference to discuss reinstatement shall be conducted under the following guidelines:

a.  When deemed necessary, parent(s) and student shall be present at the conference;

b.  The principal or designee shall fully explain matters and permit the parties involved to fully
explain their positions;

c.  The principal shall make a decision which provides guidelines for the student to follow when
transportation services are reinstated.
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Disciplinary Procedures for Violations

1.  First Warning

The driver verbally re-states behavior expectations and Referral* issues a warning referral.

2. Second Referral*

A student conference is-recemmended-towill be held with the student, the parent/guardian and; the
principal. The principal may request the attendance of the bus driver and/or transportation
supervisor.

3. Third Referral of the Year*

A five-5- to ten10-day suspension is-recommendedwill be imposed on the student, who will not ride
the bus until a conference is held. and-a-cenference-is-held-withThe conference will include the
student, the parent/guardian; and the principal. The principal may request the attendance of the bus
driver and/or transportation supervisor. Atthis-time-aA behavior contract will be made with the
student and a bus seat may be assigned. Further violations of bus regulations will be considered a
severe violation.

4, Fourth Referral/Severe Violations*

The fourth referral or any severe violation will result in or the immediate suspension of the student’s
bus privileges and a recommendation for expulsion from bus privileges. There will be a hearing at
this time, as covered in policy above. Exceptions may be made to immediate supervisor by
agreement between the principal and transportation supervisor

In all instances, the appeal process may be used if the student and/or parent/guardian desires.
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If a student

APPEAL PROCEDURE

or parent wishes to appeal the application of the discipline policy, the steps outlined below

should be used. If the student or parent wishes to complain about a school employee’s decision, use policy

KL - Public

Step 1:

Step 2:

Step 43:

Step 54:

Complaints.

The student or histhertheir representative will discuss the issue with the transportation
supervisor and principal.

If the student is not satisfied with the outcome of the discussion, hefshethey may file a written
statement with the principal and director of transportation superviseror designee. This is to be
done within 10 school days of the act or condition which is the basis of the complaint. The
administration will, within three school days, arrange a conference with the student, a parent,
the director of transportation superviser-or designee and the principal with the goal of
resolving the issue.

Within five school days, the principal is to communicate, in writing, the decision to the student
and the student’s parents.

If, after five school days from receipt of the administrator’s reply, the issue still remains
unresolved, the student or their parent may submit the matter in writing to the superintendent
or designee. The superintendent or designee will meet with the student and/or their parent
within three-10 school days and will respond to the issue, in writing, within five-5 school days
after the appeal.

If the issue is still unresolved, the student may appeal to the bBoard. The bBoard will notify
persons involved that a hearing will be held within 24-15 school days of receipt of the appeal.
The bBoard shall review correspondence, hear relevant facts and respond to the student within
three-3 school days following the hearing.

R6/01/16 | PH
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School Bus Code of Conduct

While riding a school bus, student riders will:

1.  Obey the driver at all times;
2. Not throw objects;
3. *Not have in their possession any weapon as defined by Board policy JFCJ - Weapons in the

Schools;

4 *Not fight, wrestle or scuffle;

5. *Not stand up and/or move from seats while the bus is in motion;

6.  *Not extend hands, head, feet or objects from windows or doors;

7 *Not possess matches or other incendiaries and concussion devices;

8.  *Use emergency exits only as directed by the driver;

9.  *Not damage school property or the personal property of others;

10. *Not threaten or physically harm the driver or other riders;

11. *Not do any disruptive activity which might cause the driver to stop in order to reestablish order;

12.  *Not make disrespectful or obscene statements;

13.  *Not possess and/or use tobacco, alcohol or illegal drugs;

14. Not eat or chew gum;

15. Not carry glass containers or other glass objects;

16. Not take onto the bus skateboards, musical instruments or other large objects which might pose a
safety risks or barriers to safe entry and exit from the bus;

17. Accept assigned seats;

18. Stay away from the bus when it is moving;

19. Be at the bus stop five minutes before the scheduled pick up time (schedules will be posted on all
buses);

20. **Answer to coaches, teachers and chaperons who are responsible for maintaining order on trips.

[ These regulations, if broken, are SEVERE violations with severe consequences because of the threat to the
safety of others.

**  Coaches, teachers and chaperons: (1) must have a copy of the bus regulations and know them before going on
a trip; and (2) must position themselves on the bus as to be in control of discipline at all times.

R6/01/16 | PH Discipline Procedures for Iljggtrict-Approved Student Transportation —- EEACC-AR
10-11



Corrected 2/13/23
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Reynolds

School District

Code: EEBB
Adopted: 7/15/10
Orig. Code: EEBB

Use of Private Vehicles for District Business

The Boardbeard discourages the use of private vehicles for district business, including the transportation
of students. Staff will use district-owned vehicles whenever possible and should schedule activities and
transportation far enough in advance to avoid any nonemergency use of private vehicles.

The superintendent will develop regulations for staff use of private vehicles that will safeguard the district,
its employees and students in matters of safety, insurance and liability. The Boardbeard will review such
regulations at least annually.

No staff member will use a private vehicle for district business, including the transportation of students,
without approval in accordance with established district procedures. Arrangements for transportation of a
student shall be approved by the director of transportation or designee before such transportation occurs.
Authorization to use a private vehicle for district business must be obtained from the director of
transportation or designee transportation-office-before actual use of the vehicle. It is the responsibility of
the owner or driver of the vehicle to be certain the vehicle is adequately covered by insurance in
accordance with Oregon law. Staff members who are authorized to use a private vehicle on district
business will be reimbursed in an amount established by the-beard Board policy.

A student will not be allowed to perform district business with hisfhertheir own vehicle or a staff
member’s vehicle.

END OF POLICY

Legal Reference(s):
ORS 30.260 to -30.265 ORS 811.210 OAR 735-102-0010
ORS 332.107 ORS 815.055
ORS 801.455 ORS 815.080
Corrected 12/07/22
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Re?n“olds

School District

Code: EFA

Adopted: 1/04/07
Revised/Readopted: 7/15/10; 4/08/15; 1/13/16
Orig. Code: EFA

Local Wellness

The Board recognizes that childhood obesity has become an epidemic in Oregon as well as throughout the
nation. Research indicates that obesity and many diseases associated with obesity are largely preventable
through diet and regular physical activity. Additional research indicated that healthy eating patterns and
increased physical activity are essential for students to achieve their academic potential, full physical and
mental growth and lifelong health and well-being.

The district is committed to the optimal development of every student and believes that a positive, safe and
health-promoting learning environment is necessary for students to have the opportunity to achieve
personal, academic, developmental, and social success, and to fulfill our vision to prepare lifelong learners
to achieve their full potential in a complex and interconnected world.

To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime,
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or
the School Breakfast Program (SBP). The program shall reflect the Board’s commitment to providing
adequate time for instruction that promotes healthy eating through nutrition education, serving healthy and
appealing foods at district schools, developing food-use guidelines for staff and establishing liaisons with
nutrition service providers, as appropriate.

The input of staff, students, parents, the public, representatives of the school food authority and public
health professionals will be encouraged in the development and review of wellness policy. The
superintendent or designee will develop administrative regulations as necessary to implement the goals of
this policy throughout the district.

Nutrition Promotion and Nutrition Education

Nutrition promotion and nutrition education positively influence lifelong eating behaviors by using
evidence-based techniques and nutrition messages, by creating food environments that encourage healthy
nutrition choices and by encouraging participation in school meal programs. Students and staff will receive
consistent nutrition messages throughout the school environment. Nutrition promotion also includes
marketing and advertising nutritious foods and beverages to students and is most effective when
implemented consistently through a comprehensive and multi-channel approach by staff, teachers, parents,
students and the community.

Nutrition education topics shall be integrated within the sequential, comprehensive health education
program taught at every grade level, prekindergarten through grade 12, and coordinated with the district’s
nutrition and food services operation.

162 Local Wellness — EFA
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Nutrition Guidelines

It is the intent of the Board that district schools be proactive in encouraging students to make nutritious
food choices. Food and beverage items sold or served to students in a K-12 public school as part of the
regular or extended school day shall meet the minimum state and federal standards. Exceptions to this
requirement include items that are part of the USDA National School Lunch Program or School Breakfast
Program. Other exceptions are foods and beverages provided in the following instances:

1. When the school is the site of school-related events or events for which parents and other adults are a
significant part of an audience; or

2.  The sale of food or beverage items before, during or after a sporting event, interscholastic activity, a
play, band or choir concert.

Although the Board believes that the district’s nutrition and food services operation should be financially
self-supporting, it recognizes that the nutrition program is an essential educational and support activity.
Therefore, budget neutrality or profit generation must not take precedence over the nutrition needs of its
students. The Board will seek out additional funding sources if needed in advance, of any services that
have not been approved in the adopted budget, to stay in compliance with program regulations. In
compliance with federal law, the district’s NSLP and SBP shall be nonprofit.

The superintendent is directed to develop administrative regulations to implement this policy that
addresses all food and beverage items sold and/or served to students at district schools, including
provisions for staff development, family and community involvement and program evaluation. These food
and beverage items include competitive foods, snacks and beverages sold from vending machines and
school stores, and similar food and beverage items from fund-raising activities and refreshments that are
made available at school parties, celebrations and meetings.

Physical Activity and Physical Education

Physical activity should be included in the school’s daily education program for grades pre-K through 12
and include regular, instructional physical education, as well as co-curricular activities and recess.

Physical activity during the school day (including, but not limited to, recess, classroom physical activity
breaks or physical education) will not be withheld as punishment for any reason.

The Board realizes that a quality physical education program is an essential component for all students to
learn about and participate in physical activity. The district will develop and assess student performance
standards and program minute requirements in order to meet the ODE’s physical education content
standards and state law.

At least 50 percent of the weekly physical education class time shall be devoted to actual physical activity.
Instruction, provided by adequately prepared teachers, will meet the state adopted academic content
standards for physical education (Oregon Revised Statute (ORS) 329.045). Teachers of physical education
shall regularly participate in professional development activities.

A student with a disability shall have suitably adapted physical education incorporated as part of their
individualized education program (IEP) developed under ORS 343.151. A student who does not have an
IEP but has chronic health problems, other disabling conditions or other special needs that preclude them

163 Local Wellness — EFA
2-6



from participating in regular physical education instruction, shall have suitably adapted physical education
incorporated as part of their individualized health plan, developed by the district.

Reimbursable School Meals

The district may enter into an agreement with the Oregon Department of Education (ODE) to operate
reimbursable school meal programs. The superintendent will develop administrative regulations as
necessary to implement this policy and meet the requirements of state and federal law. These guidelines
shall not be less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant
to subsections (a) and (b) of section 10 of the Child Nutrition Act (42 U.S.C. 1779) and section 9(f)(1) and
17(a) of the Richard B. Russell National School Lunch Act (42 U.S.C. 1758(f)(1), 1766(a)(0).

All schools within the district participate in U.S. Department of Agriculture (USDA) child nutrition
programs, administered through the Oregon Department of Education (ODE), including the National
School Lunch Program (NSLP), the School Breakfast Program (SBP).

Qualifying schools participate in the Fresh Fruit & Vegetable Program (FFVP), Summer Food Service
Program (SFSP) and Supper programs (CACFP). The district also operates additional nutrition-related
programs including Farm-to School programs and Grab ‘n’ Go Breakfast to meet our Breakfast after the
Bell requirements.

Staff Qualifications and Professional Standards

All school nutrition program directors, managers and staff will meet or exceed hiring and annual
continuing education/training requirements in the USDA Professional Standards for Child Nutrition
Professionals.

Water

Free, safe, unflavored, drinking water will be available to all students throughout the school day and
throughout every school campus. The district will make drinking water available where school meals are
served during mealtimes, when drinking fountains are not accessible.

Competitive Foods and Beverages

All foods and beverages outside the reimbursable school meal programs that are sold to students on the
school campus during the school day and extended school day will meet or exceed the nutrition standards
set by the USDA and the Oregon Smart Snacks Standards®. These standards will apply in all locations and
through all services where foods and beverages are sold, which may include, but are not limited to, a la
carte options in cafeterias, vending machines, school stores and shack or food carts.

The Oregon Smart Snacks standards are applicable during the school day, which is defined as the midnight
before to 30 minutes after the end of the instructional day. If such programs are operated in the school
during the school day, or if afterschool snacks or meals are provided within the 30-minute window after
the end of the instructional day, any other food available for sale to students at that time must comply with
the Oregon Smart Snacks requirements.

! Oregon Department of Education, Oregon Smart Snacks Standards
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http://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/SmartSnacks.aspx

Celebrations and Rewards

All foods offered on the school campus will meet or exceed the nutrition standards set by the USDA and
the Oregon Smart Snacks Standards. This includes, but is not limited to, celebrations, parties, classroom
snacks brought by parents, rewards and incentives.

Fund Raising

Foods and beverages that meet or exceed the nutrition standards set by the USDA and the Oregon Smart
Snacks Standards may be sold through fund raisers on the school campus during the school day.

Food and Beverage Marketing in Schools

Any foods and beverages marketed or promoted to students on the school campus during the school day
will meet or exceed the nutrition standards set by the USDA and the Oregon Smart Snacks Standards.

“Food and beverage marketing” is defined as advertising and other promotion in schools. Food and
beverage marketing often includes an oral, written or graphic statement made for the purpose of promoting
the sale of a food or beverage product made by the producer, manufacturer, seller or any other entity with a
commercial interest in the product.

Other Activities that Promote Student Wellness

The district will integrate wellness activities throughout the entire school environment, not just in the
cafeterias, other food and beverage venues and physical activity facilities. The district will coordinate and
integrate other initiatives related to physical activity, physical education, nutrition and other wellness
components so all efforts are complimentary, not duplicated and work toward the same set of goals and
objectives promoting student well-being, optimal development and strong educational outcomes.

School Employee Wellness

The district encourages school staff to pursue a healthy lifestyle that contributes to their improved health
status, improved morale and a greater personal commitment to the school’s overall wellness program.
Many actions and conditions that affect the health of school employees may also influence the health and
learning of students. The physical and mental health of school employees is integral to promoting and
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protecting the health of students and helps foster their academic success. The district’s employee wellness
program will promote health and reduce risk behaviors of employees and identify and correct conditions in
the workplace that can compromise the health of school employees, reduce their levels of productivity,
impede student success and contribute to escalating health-related costs such as absenteeism.

The district will work with community partners to identify programs/services and resources to compliment
and enrich employee wellness endeavors.

Other School-Based Activities

The district will promote district and community-based activities that foster healthy eating and create
environments that promote physical activity. Families and the community will be encouraged to provide
healthy food choices in all situations where food is served. Educational workshops, screenings and
literature related to healthy food choices and physical activity may be offered to families.

Evaluation of the Local Wellness Policy

The Board will involve parents, students, representatives of the school food authority, school
administrators and the public in the development and review of this policy. The Board shall establish a
Wellness Advisory Committee to advise the district in the creation of the local wellness policy. The policy
will be reviewed every three years. In an effort to measure the implementation of this policy the Board
designates the superintendent as the person who will be responsible for ensuring the district meets the
goals outlined in this policy.

Record Keeping

The district will retain the following records to document compliance with the requirements of the
wellness policy at the district’s administrative offices.

1. The written wellness policy;
2. Documentation demonstrating that the policy has been made available to the public;

3. Documentation of efforts to review and update the local wellness policy, including an indication of
who is involved in the update and the methods the district uses to make stakeholders aware of their
ability to participate;

4.  Documentation to demonstrate compliance with the annual public notification requirements;
5. The most recent assessment on the implementation of the local wellness policy;

6.  Documentation demonstrating the most recent assessment on the implementation of the local
wellness policy has been made available to the public.

Annual Notification of Policy

The district will make available to the public annually, an assessment of the implementation, including the
extent to which the schools are in compliance with policy, how the policy compares to model policy and a
description of the progress being made in attaining the goals of the policy.
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The district will make this information available through the district website and/or districtwide
communications. The district will also publicize the name and contact information of the district or school
official(s) leading and coordinating the policy, as well as information on how the public can get involved
with the local wellness policy.

Triennial Progress Assessments

At least once every three years, the district will evaluate compliance with the local wellness policy, to
assess the implementation of the policy and produce a triennial progress report that will include:

1.  The extent to which schools under the jurisdiction of the district are in compliance with the policy;
2.  The extent to which the district’s policy compares to model wellness policy; and

3. A description of the progress made in attaining the goals of the district’s policy. The district or
school will actively notify households/families of the availability of the triennial progress report.

Revisions and Updating the Policy

The district will update or modify the local wellness policy based on the results of the annual School
assessment and the triennial assessments and/or as district priorities change; community needs change;
wellness goals are met; new health science, information and technology emerge; and new federal or state
guidance or standards are issued. The local wellness policy will be assessed and updated as indicated at
least every three years following the triennial assessment.

Community Involvement, Outreach and Communications

The district will actively communicate ways in which the community can participate in the development,
implementation and periodic review and update of the local wellness policy through a variety of means
appropriate for the district. The district will also ensure that communications are culturally and
linguistically appropriate to the community and accomplished through means similar to other ways that the
district and individual schools are communicating important school information with parents.

END OF POLICY

Legal Reference(s):

ORS 329.496 OAR 581-051-0100 OAR 581-051-0310
ORS 332.107 OAR 581-051-0305 OAR 581-051-0400
ORS 336.423 OAR 581-051-0306

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b (2012).
National School Lunch Program, 7 C.F.R. Part 210 (2017).
School Breakfast Program, 7 C.F.R. Part 220 (2017).
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School District

Code: EFA-AR

Revised/Reviewed: 1/04/07; 7/15/10; 4/08/15; 1/13/16;
6/14/17

Orig. Code: EFA-AR

Local Wellness Program

The district’s comprehensive age-appropriate nutrition program will be implemented in district schools in
accordance with thefollowingsequirements:

Definitions:

1.  “Accompaniment foods” means food items served along with another food to enhance palatability
such as butter, jelly, cream cheese, salad.dressing, croutons and condiments.

2.  “Combination foods” means products that contain two or more components representing two or
more of the recommended food groups: fruit; vegetable; dairy; protein; or grains.

3. “Competitive foods” means‘any food or drink sold in.€competition with the National School Lunch
Program (NSLP) and/or School Breakfast Program(SBP) during the school day;

4.  “Dietary Guidelines for Americans” means the current set of recommendations of the federal
government that are designed to help people choose diets that will meet nutrient requirements,
promote health, support active lives and‘reduce chronic disease risks.

5. “Entree item” means an item that is either:

a. A combination food of meat or meat alternate and whole grain‘rich food; or

b. A combination food of vegetable or fruit and meat or meat alternate; or

c. A meat or meat alternate alone with the exception of yogurt, low-fat or reduced fat cheese,
nuts, seeds and nut or seed butters and meat snacks (suchas dried beef jerky); or

d.  Grains only when served in the SBP.

6.  “Food service area” means any area on school premises where NSLP or'SBP meals are both served
and eaten, as well as any areas in which NSLP or SBP meals are either served or eaten;

7. “Meal period” means the period(s) during which breakfast or lunch meals are served and eaten, and
as identified on the school schedule.

8.  “Nutrition education” means a planned sequential instructional program that provides knowledge

and teaches skills to help students adopt and maintain lifelong healthy eating habits.
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9.  “Oregon Smart Snacks! means the minimum nutrition standards for competitive foods and

beverages.

a.  Food items, including accompaniment foods, must:

1)
(2)

(3)
(4)

()

Be a grain product that contains 50 percent or more whole grains by weight or have as
the first ingredient a whole grain (e.g., flour, flake or meal); or

Have as the first ingredient, one of the non-grain major food groups: fruits; vegetables;
dairy or protein foods (e.g., meat, beans, poultry, seafood, eggs, nuts, seeds); or

Be a combination food that contains one-quarter cup of fruit and/or vegetable; or

Have one of the food items above as a second ingredient if water is the first ingredient; ;

and

Meet all the competitive food nutrient standards:

(a)

(b)

(©)

(d)
(€)

Calories:
(i)  Snacks contain no more than:

1), 150 calories as packaged or served for elementary level;
2)" 180 calories as packaged or served for middle school level;
3) 200 calories as packaged or served for high school level.

(1) » Entrees contain no more than 350 calories as packaged or served.

Total fat:«€ontains 35 percent or less of total calories from fat per item as packaged
or served.

(i) Exemptionsito the total fat standard are granted for reduced fat cheese and
part-skim mozzarella cheese, nuts, seeds, nut or seed butters, products
consisting of only dried fruit with nuts and/or seeds with no added nutritive
sweeteners or fat and.seafood with no added fat.

Saturated fat: contains no more than 10 percent of total calories from saturated fat
per item as packaged or served.

(1)  Exemptions to the saturated fat standard are granted for reduced. fat cheese
and part-skim mozzarella cheese, nuts and products consisting of only dried
fruit with nuts and/or seeds with no added nutritive sweeteners or fat.

Transfat: contains 0 grams of trans fat per item as packaged or served.
Sugar must be no more than 35 percent by weight.

(i)  Exempt from the sugar standard are:

1)  Dried whole fruits or vegetables;

2)  Dried whole fruit or vegetable pieces;

3)  Dehydrated fruits or vegetables with no added nutritive sweeteners;
and

! Oregon Department of Education, www.ode.state.or.us

169 Local Wellness Program — EFA-AR
2-10



(f)

(@)
(h)

(i)

4)  Dried fruits with nutritive sweeteners that are required for processing
and/or palatability purposes (i.e., cranberries, blueberries, tart
cherries).

Sodium;

(1)  Snacks contain no more than 200 mg sodium per item as packaged or served.
(i)  Entrees contain no more than 480 mg sodium per item as packaged or
served.

Caffeine free, except for naturally occurring trace amounts, for elementary and
middle school level.
Exempt from all nutrients standards on any day are:

(i) [Fresh; canned and frozen fruits or vegetables with no added ingredients
except water.

(@)  Fruit packed in 100 percent juice, extra light or light syrup.

(1) Canned vegetables that contain a small amount of sugar for processing
purposes.

(iv) Sugar-free chewing,gum.

Entrees in same of smaller portion served on the day or the day following in the
National School Lunch or School Breakfast Programs:

(1)  Areexempt from the nutrient/Standards for:

1) Caleries;

2)  Total fat;

3)  Saturated fat;
4)  Transfat;

5)  Sodium; and
6)  Sugar.

b.  Beverages must be:

(1) For elementary level students:

(a)
(b)

(©)
(d)
(e)
(f)

(@)

Plain water, carbonated or uncarbonated, with portion sizenlimited,

Lowfat milk (unflavored), with portion size not to exceed 8 ounces and 150
calories;

Nonfat milk (including flavored), with portion size'not to exceed 8 ounces and 150
calories;

Nutritionally equivalent milk alternatives, portion size not to.exceed 8 ounces and
150 calories;

Full strength fruit or vegetable juices, portion size not to exceed 8 ounces and 120
calories;

Fruit and vegetable juice that is 100 percent juice diluted with water, carbonated or
uncarbonated, and no added sugar or sweeteners with portion size not to exceed 8
ounces and 120 calories;

Caffeine free, except for naturally occurring trace amounts.
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(2) For middle school level students:

(a)
(b)
(©)
(d)
(€)

(f)

(9)

Plain water, carbonated or uncarbonated, with portion size unlimited,

Lowfat milk (unflavored), portion size not to exceed 10 ounces and 190 calories;
Nonfat milk (including flavored), portion size not to exceed 10 ounces and 190
calories;

Nutritionally equivalent milk alternatives, portion size not to exceed 10 ounces and
190 calories;

Full strength fruit or vegetable juices, portion size not to exceed 10 ounces and 150
calories;

Fruit and vegetable juice that is 100 percent juice diluted with water, carbonated or
uncarbonated, and no added sugar or sweeteners with portion size not to exceed 10
ounces and 150 calories;

Caffeinefree, except for naturally occurring trace amounts.

(3)" For highschool levelstudents:

(a)
(b)
(©
(d)
(e)

()

()

(h)

Plain water, carbonated or uncarbonated, with portion size unlimited;

Lowtat milk (unflavored), portion size not to exceed 12 ounces and 225 calories;
Nonfat milk.(including flavored), portion size not to exceed 12 ounces and 225
calories;

Nutritionally equivalent milk alternatives, portion size not to exceed 12 ounces and
225 calories;

Full strength fruit or vegetable juicesgpportion size not to exceed 12 ounces and 180
calories;

Fruit and vegetable juice that is100 percent,juice diluted with water, carbonated or
uncarbonated, and no added.sugar or sweeteners with portion size not to exceed 12
ounces and 180 calories;

Low or no calorie beverage is less than 5 calories per 8 ounce serving or less than
or equal to 10 calories per.20 fluid ounces, portion size.not to exceed 20 ounce
serving;

Other beverages are not to exceed 40 calories per 8 fluid ounces (or 60 calories per
12 fluid ounces) with portion size not to exceed 12/ounces.

c.  Use the nutrient standard for the lowest grade group when mixed grades have‘open access to
competitive foods.

10. “School day” means a student education day beginning at midnight and ending at.the conclusion of
afternoon student activities, such as athletic, music or drama practices, clubs, academic supportand
enrichment activities.

11. “Snack” means a food that is generally regarded as supplementing a meal‘and. includes, but is not
limited to, chips, crackers, onion rings, nachos, french fries, doughnuts, cookies; pastries, cinnamon

rolls and candy.

Nutrition Promotion and Nutrition Education

Nutrition promotion and nutrition education shall focus on students’ eating behaviors, be based on theories
and methods proven effective by research and be consistent with state and local district health education
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standards. Nutrition education at all levels of the district’s curriculum shall include, but not be limited to,
the following essential components designed to help students learn:

1.  Age-appropriate nutritional knowledge, including the benefits of healthy eating, essential nutrients,
nutritional deficiencies, principles of healthy weight management, the use and misuse of dietary
supplements, safe food preparation, handling and storage and cultural diversity related to food and
eating;

2. Age-appropriate nutrition-related skills, including, but not limited to, planning a healthy meal,
understanding and using food labels and critically evaluating nutrition information, misinformation
and commercial food advertising; and

34 How to assess one’s personal eating habits, set goals for improvement and achieve those goals.

In order to reinforce and suppeort district nutrition education efforts, the principal is responsible for

ensuring:

1. Nutrition instruction is closely coordinated with the school’s nutrition and food services operation

and other components of the school health program to reinforce messages on healthy eating and
includes sociallearning technigues. To maximize classroom time, nutrition concepts shall be
integrated into the.instruction of other'subject areas where possible;

Links with nutrition'service praviders (e.g., qualified public health and nutrition professionals) are
established to: provide screening, referral and counseling for nutritional problems; inform families
about supplemental nutritional services available in the community (e.g., SNAP local food pantries,
summer food services program,.child and adult care food program), and implement nutrition
education and promotion activities.for school staff, board members and parents;

In keeping with the district’s nutrition pregram goals, all classroom reward or incentive programs
involving food items are reviewed for approval to ensure that the foods served meet the requirements
of the district’s nutrition policy and regulation.(i.e., all foods served fit in ahealthy diet as
recommended in the Dietary Guidelines for Americans, and contribute to the development of
lifelong healthy eating habits for the district’s students).

Child Nutrition Staff support nutrition education by marketing healthy meals and providing nutrition
information to students and families.

Physical Activity

In order to insure students are afforded the opportunity to engage in physical activity in the school setting,
the following guidelines apply:

1.

Physical activity will be integrated across curricula and throughout the school day. Movement will
be made a part of science, math, social studies and language arts;

Physical education will be a course of study that focuses on students’ development of motor skills,
movement forms, and health related fitness;

Physical education courses will be the environment where students learn, practice and are assessed
on developmentally appropriate motor skills, social skills, and knowledge;
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4.  All physical education classes will be taught by highly qualified physical education instructors; and
5. Adaily recess period will be provided which will not be used as a punishment or a reward.

Nutrition Guidelines and Food Services Operation

In order to support the school’s nutrition and food services operation as an essential partner in the
educational mission of the district and its role in the district’s comprehensive nutrition program, the
building principal is responsible for ensuring:

1. The school encourages all students to participate in the school’s NSLP or SBP meal opportunities;

2.« The school notifies families of need-based programs for free or reduced-price meals and encourages
eligible families to apply;

3. Theschool’s NSLP or SBP maintains the confidentiality of students and families applying for or
receiving free or reduced-priced meals in accordance with the National School Lunch Act;

4.  The school’sANSLP or SBP. operates to meet nutrition standards in accordance with the Healthy
Meals for Healthy Americans.Act of 1994, as amended, and applicable state laws and regulations;

5. The school sells‘or serves varied and nutritious food choices consistent with the applicable federal
government Dietary Guidelines for Americans. Schools contracting out the food service part of their
NSLP or SBP shall form a nutrition advisory committee comprised of teachers, students and parents
to assist in menu planning. /A nutrition committee comprised of students, family members and school
personnel will be encouraged to provide input in menu planning for districts operating their own
food service component of the'NSLP or SBP (i«e., food services purchasing, menu planning, food
production and meal service). Cultural norms and preferences will.be considered,;

6.  Food prices set by the district are communicated to students and parents. District pricing strategies
will encourage students to purchase full meals and nutritious items;

7. Procedures are in place for providing to families, on request, information about the ingredients and
nutritional value of the foods served;

8.  Modified meals are prepared for students with special food needs:

a.  Thedistrict will provide substitute foods to students with disabilities upon written parental
permission and a medical statement by a physician that identifies the student’s disability, states
why the disability restricts the student’s diet, identifies the majordife activity affected by the
disability, and states the food or foods to be omitted and the food or choice of foods that must
be substituted,

b.  Such food substitutions will be made for students without disabilities'on.a case-by-case basis
when the parent submits a signed request that includes a medical statementsigned by a
physician, physician assistant, registered dietitian or nurse practitioner. The medical statement
must state the medical condition or special dietary need that restricts the student’s diet and
provide a list of food(s) that may be substituted in place of the lunch or breakfast menu being
served.
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10.

11.

Food service equipment and facilities meet applicable local and state standards concerning health,
safe food preparation, handling and storage, drinking water, sanitation and workplace safety;

Students are provided adequate time and space to eat meals in a pleasant and safe environment.
School dining areas will be reviewed to ensure:

Tables and chairs are of the appropriate size for students;
Seating is not overcrowded,;

Students have a relaxed environment;

Noise s not allowed to become excessive;

Rules for'safe behavior are consistently enforced,

Tables and floors are cleaned between meal periods;

The physical structure of the eating area is in good repair;
Appropriate supervision is provided.

SQ e a0 o

The guidelines for reimbursable school meals shall not be less restrictive than regulations and
guidance 1ssued hy the Secretary of:Agriculture pursuant to subsections (a) and (b) of section 10 of
the Child Nutrition Act (42 U.S.C. 1779) and sections 9(f)(1) and 17(a) of the Richard B. Russell
National School Lunch Act.(42 U.S.C. 1758(f)(1), 1766(a)), as those regulations and guidance apply
to schools.

School Employee Wellness

The district’s school employee wellness program may include.the following:

1.

Health education and health promoting activities that focus on skill development and lifestyle
behavior that change along with.awareness building, information dissemination, access to facilities,
and preferably are tailored to employee’s needs and interests;

Safe, supportive social and physical environments including organizational expectations about
healthy behavior and implementation of policy that promote health and safety and reduce the risk of
disease;

Linkage to related programs such as employee assistance programs; emergency care and programs
that help employees balance work life and family life;

Education and resources to help employees make decisions'about health care;

Nutrition and fitness educational opportunities that may include, but are not limited to, the
distribution of educational and informational materials, and the arrangement of presentations and
workshops that focus on healthy lifestyles, health assessments, fitness activities and other
appropriate nutrition and physical activity related topics.

The district encourages participation from all employees, employees are not limited to instructional staff
(i.e., teachers and instructional assistants) but include administrators and all support staff. The following
groups are seen as essential for establishing, implementing and sustaining an effective school employee
wellness program: school personnel who implement existing wellness programs in the district, i.e., school
employee wellness committee and they may be the district personnel who implement health programs for
students such as, but not limited to, school health coordinator, school nurses, psychologist, health and
physical educators, nutrition professionals, counselors and other school staff. These groups may include
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decision makers who have the authority to approve policy and provide administrative support essential for
a school wellness program such as, but not limited to, board members, superintendents, human resource
administrators, fiscal services administrators and building principals.

Other School Based Activities

The district may provide the following activities and encourage the following practices which promote
local wellness:

1. Scoliosis screenings;

2. Intramural sports;

3. . Foodless fund raisers;

4. ‘Monthly/Weekly school walks;

5.  Assemblies which focus.on wellness issues such as obesity and obesity related diseases, healthy
eating, and the benefits of physical exercise;

6. The use of alternates to food as rewards in the classroom; and
7. Support groups foroverweight students.

Competitive Food Sales

In keeping with federal regulations, the.district controls the sale of all. competitive foods.

Accordingly, the district will select food items that meet the Oregon Smart Snacks nutrition standards.
The sale of foods and beverages in competition'with the district’s NSLP or SBP meals shall be permitted
when all income from the food sales accrues to the benefit of the district’s nutrition.and food services
operation or school or student organization as approved by the board.

Other Foods Offered or Sold

Foods and beverages sold or offered in classrooms or school-sponsored activities during the school day
shall follow the Oregon Smart Snacks standards unless otherwise exempt by statedaw.

Food and beverage items sold after the school day as part of an approved school fund-raising event are not
required to meet minimum state requirements.

Staff Development

Ongoing pre-service and professional development training opportunities for staff will be encouraged.
Staff responsible for nutrition education will be encouraged to participate in professional development
activities to effectively deliver the nutrition education program as planned. Nutrition and food services
personnel receive opportunities to participate in professional development activities that address strategies
for promoting healthy eating behavior, food safety, maintaining safe, orderly and pleasant eating
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environments and other topics directly relevant to the employee’s job duties. The principal is responsible
to ensure such training is made available including, but not limited to, the following:

1. Personnel management;

2. Financial management and record keeping;

3. Cost- anddabor-efficient food purchasing and preparation;

4.  Sanitation and safe food handling, preparation and storage;

5. _<Planning menus for students with special needs and students of diverse cultural backgrounds;
6.  Customer service and student and family involvement;

7. Marketinghealthy meals; and

8. Principles of nutrition education, including selected curriculum content and innovative nutrition
teaching strategies;

9.  Assessment by staff of theirown eating‘practices and increased awareness of behavioral messages
staff provide as role models.

Family and Community Invelvement

In order to promote family and community involvement in supporting and reinforcing nutrition education
in the schools, the principal is responsible for ensuring:

1. Nutrition education materials and cafeteriaimenus are sent home with students;

2. Parents are encouraged to send healthy snacks/meals to school;

3. Parents and other family members are invited to periodically eat with their student in the cafeteria;
4. Families are invited to attend exhibitions of student nutrition projects or health fairs;

5. Nutrition education workshops and screening services are offered;

6.  Nutrition education homework that students can do with their families is assigned (e.g., reading.and
interpreting food labels, reading nutrition-related newsletters, preparing.healthy recipes, etc.);

7. School staff are encouraged to cooperate with other agencies and community groups to provide
opportunities for student volunteer or paid work related to nutrition, as appropriate;

8.  School staff encourages and provides support for parental involvement in theirchildren’s physical
education.
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Program Evaluation

In order to evaluate the effectiveness of the local wellness program in promoting healthy eating, increased
physical activity among students and to implement program changes as necessary to increase its
effectiveness, the superintendent or designee is responsible for ensuring:

1.

2.

Board policy and this administrative regulation are implemented as written;

All building, grade-level nutrition education curricula and materials are assessed for accuracy,
completeness, balance and consistency with state and local district educational goals and standards;

Nutrition education is provided throughout the student’s school years as part of the district’s age-
appropriate, comprehensive nutrition program;

Teachers deliver nutrition education through age-appropriate, culturally relevant, participatory
activities-that includessocial learning strategies and activities;

Teachers and school nutrition and food services personnel have undertaken joint project planning
and action;

Teachers have received curriculum specific training;

Families and community organizations are involved, to the extent practicable, in nutrition
education.;

One or more persons within the local educational agency orat each school, as appropriate, will be
charged with the operational respensibility of ensuring that the policy and administrative regulations
are followed and will develop a evaluation plan to be used to assess the district’s level of compliance
with the requirements; and

Teachers provide physical activity instruction and programs that meet the needs and interests of all
students.
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Code: GBCA
Adopted: 12/14/11
Orig. Code: GBCA; GBCBC

Staff Dress, Grooming and Religious Dress

All employees, regardless of work duties, are expected to set an example for students in good grooming. It
is the building or district department administrator’s responsibility to see that this is
accomplished.

All staff, when on duty, shall be allowed to wear religious attire, in accordance with the employee’s
sincerely-held religious beliefs, while maintaining religious neutrality and refraining from
endorsing religion in the educational environment.

The district retains the authority to specify religious dress guidelines for staff that will prevent
such matters from having an adverse impact on the educational process.

END OF POLICY

Corrected 8/03/22
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OSBA Model Sample Policy

Code: GBEB
Adopted:

Communicable Diseases —Staff in Schools
{Highly recommended policy. This policy outlines the requirements for schools on communicable diseases. }

The district shall provide reasonable protection against the risk of exposure to communicable disease for
students and employees while engaged in the performance of their duties. Reasonable protection from
communicable disease is generally attained through immunization, exclusion or other measures as
provided by Oregon law, by the local health department or in the Communicable Disease Guidance for
Schools published by the Oregon Department of Education (ODE) and the Oregon Health Authority
(OHA).

AsA student or employee may not attend school or work, respectively, while in a communicable stage of a
restrictable disease or when an administrator has reason to suspect that the student or employee has or has
been exposed to any disease for which exclusion is required in accordance with law and-per-administrative
feg-uhﬁeer-B-E-BﬂArPrGemmb&neeb}e—Dﬂeaees—S%&fﬁ The district may provide an educational program

in an alternative setting. Services will be provided to students as required by law.

Employees shall comply with all other measures adopted by the district and with all rules adopted by
Oregon Health Authority, Public Health Division and the local health department.

The district shall protect the confidentiality of aneach student’s and employee’s health condition and
record to the extent possible and consistent with federal and state law. In cases when a restrictable or
reportable disease is diagnosed and confirmed for a student, the administrator may inform employees with
a legitimate educational interest.

The district will 1nc1ude as part of its general emergency plans a descrlptlon of the actlons to be taken by
dlstrlct staff i in the-eas q .

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 433.001 - 433.526004 ORS 433.110

ORS 431.150 - 431.157 ORS 433.010 ORS 433.235 -433.284
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OAR 333-019-0014 SAR437-002-037F
OAR 333-018 OAR 581-022-2220
OAR 333-019-0010 OAR437-002-0360 OAR 581-022-2225

OREGON DEPARTMENT OF EpucaTioN and OREGON HEALTH AuTHORITY, Communicable Disease Guidance for Schools (2626)-
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (26492023).

Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. §§ 1320d to -1320d-8 (2018); 45 C.F.R. Parts 160, 164
(20492023).
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OSBA Model Sample Administrative Regulation

Code: GBEB-AR
Revised/Reviewed:

Communicable Diseases —Staff in Schools
{Highly recommended administrative regulation.}

In accordance with state law, administrative rule, the local health authority and the Communicable Disease
Guidance, the procedures established below will be followed.

1. “Restrictable diseases” are defined by rule! and include but are not limited to COVID-192,
chickenpox, diphtheria, hepatitis A, hepatitis E, measles, mumps, pertussis, rubella, Salmonella
enterica serotype Typhi infection, scabies, Shiga-toxigenic Escherichia coli (STEC) infection,
shigellosis and infectious tuberculosis, and may include a communicable stage of hepatitis B
infection #+in a child who, in the opinion of the local health officer, thepersen poses an unusually
high risk to others-children (e.g., a child that exhibits uncontrollable biting or spitting). Restrictable
disease also includes any other communicable disease identified in an order issued by the Oregon
Health Authorlty or the local pubhc health ofﬁcer as posmg a danger to the pubhc s health A

2. “Susceptible” for a child means lacking documentation of immunization required under OAR
333-050-0050, or if immunization is not required, lacking evidence of immunity to the disease.

3. “Susceptible” for an a school employee means lacking evidence of immunity to the disease.

4.  “Reportable diseases” means a disease or condition, the reporting of which enables a public health
authority to take action to protect or to benefit the public health.

Restrictable Diseases

1.  AsnA student or employee of the district will not attend school or work, respectively, at a district
school or facility while in a communicable stage of a restrictable disease, elading-aeommunteable
stage-ofCOVIDI92-unless authorized to do so under Oregon law. When an administrator has
reason to suspect that ar a student or employee has a restrictable disease, the administrator shall send

the-employee them home.

2. An administrator shall exclude ara susceptible student or employee if the administrator has reason to
suspect that-an-employee-hasthey have been exposed to measles, mumps, rubella, diphtheria,
pertussis, hepatitis A, or hepatitis B, unless the local health officer determines that exclusion is not
necessary to protect the public’s health. The administrator may request the local health officer to

"OAR 333-019-0010 lists restrictable diseases.
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make a determination as allowed by law. If the disease is reportable, the administrator s+ or
designee may report the occurrence to the local health department.

As A student or employee will be excluded in such instances until such time as the student or
employee, respectively, presents a certificate from a physician, a physician assistant licensed under
Oregon Revised Statute (ORS) 677.505 - 677.525, a nurse practitioner licensed under ORS 678.375 -
678.390, local health department nurse or school nurse stating that the student or employee does not
have or is not a carrier of any restrictable disease. An exclusion for chickenpox, scabies,
staphylococcal skin infections, streptococcal infections, diarrhea or vomiting may be removed by a
school nurse or health care provider.

More stringent exclusion standards for students or employees from school or work may be adopted
by the local health department.

Reportable Diseases Notification

1.

All employees shall comply with all reporting measures adopted by the district and with all rules set
forth by Oregon Health Authority, Public Health Division and the local health department.

An administrator may seek confirmation and assistance from the local health officer to determine the
appropriate district response when the administrator is notified that an employee or a student has
been exposed to a restrictable disease that which is also a reportable disease.

[District staff with impaired immune responses, that are of childbearing age or some other medically
fragile condition, should consult with a medical provider for additional guidance®.]

An administrator shall determine other persons who may be informed of an employee’s
communicable disease, or that of a student’s when a legitimate educational interest exists or for
health and safety reasons, in accordance with law.

Equipment and Training

1.

The administrator or designee shall, ena-ease-by-ease-basts; determine what equipment and/or
supplies are necessary in a particular classroom or other setting in order to prevent disease
transmission.

4 Refer to Communicable Disease Guidance for Schools published by the Oregon Health Authority and the Oregon Department
of Education.
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2. The administrator or designee shall consult with the district’s [school] nurse or other appropriate
health officials to provide special training in the methods of protection from disease transmission.

All district personnel will be instructed annually to use the proper precautions pertaining to blood
and body fluid exposure per the Occupational Safety and Health Administration (OSHA).
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odel Sample Policy

GBEBA

Staff - HIV, AIDS, and HBV
(Recommend delete: the requirement for this policy was found in OAR 581-022-2220 which has since been
revised in lieu of a new requirement for a Communicable Disease Plan.)

T will strictly adhere in its policies and procedures, to Oregon law and Oregon Administrative
R relate to staff infected with HIV, AIDS, or HBV..

The dlstrlct recognizes a staff member has no obligation under any circumstance to report a condition to
istrict, and the staff member has a right to continue working. If the staff member reports a condition to
trict, strict adherence to written guidelines outlined by the staff member shall be followed. These
nes shall identify who may have the information, who will give the information, how the

will be given, and where and when the information will be given. All such information will be
idence in accordance with Oregon law.

Accommodations for a staff member infected with HIV, AIDS, or HBV shall be the same as with any other

ill
E LICY

Legal Reference(s):

T
E

"' HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV - Hepatitis B Virus
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ORS 433.045 OAR 333-017-0000
ORS 433.260 OAR 333-018-0000
OAR 333-018-0005
OAR 581-022-2220
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Criminal Records Checks and Fingerprinting

In a continuing effort to ensure the safety and welfare of students and staff, the district shall require all
newly hired employees: not requiring licensure under Oregon Revised Statute (ORS) 342.223 to submit to
a criminal records check and fingerprinting as required by law. Other individuals, as determined by the
district, that will have direct, unsupervised contact with students shall submit to criminal records checks
and/or fingerprinting as established by Board policy and as required by law.

“Direct, unsupervised contact with students” means contact with students that provides the person
opportunity and probability for personal communication or touch when not under direct supervision.

The district may begin the employment of an individual or district contractor and its employees on a
probationary basis pending the return and disposition of such checks.

The board shall require a criminal records check for individuals considered for use as volunteers for the
district who have direct, unsupervised contact with students. The district shall not allow an individual to
begin volunteer service until the return and disposition of such criminal records check.

The service of a volunteer into a position identified by the district as requiring a fingerprint-based
criminal records check will not begin before the return and disposition of a state and national criminal
records check based on fingerprints.

A volunteer who knowingly made a false statement or has a conviction of the crimes listed in ORS
342.143, or the substantial equivalent of any of those crimes if the conviction occurred in another
jurisdiction or in Oregon under a different statutory name or number may result in immediate termination
from the ability to volunteer in the district.

Pursuant to state law, a criminal records check or fingerprint-based criminal records checks shall be
required of the following individuals::
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1. All individuals employed as or by a contractorf;-whetheremployed-part-time-or-full-time;}-and

considered by the district to have direct, unsupervised contact with students;

2. Any community college faculty member providing instruction at the site of an early childhood
education program, at a school site as part of an early childhood program or at a grade K through 12
school site during the regular school day;

3. Any individual who is an employee of a public charter school and not requiring licensure under ORS
342.223; and

4. Any individual considered for volunteer service with the district who is allowed te-have-direet;
uwnsupervised-contact with students.

The district will provide the written notice about the requirements of fingerprinting and criminal records
checks through means such as staff handbooks, employment applications, contracts or volunteer forms.

fThe district shall require a fingerprint-based criminal records check for all volunteers allowed direct,
unsupervised contact with students, in the following positions::

1. Head coach

2. Assistant coach

3. Community partners

4. Overnight chaperone

3.5. Volunteers accompanying students on school buses

4.6. Volunteers transporting students, other than their own, in a private vehicle off district property for a
district-sponsored activity

The procedure for processing fingerprint collection is further outlined in GCDA/GDDA-AR — Criminal
Records Checks and Fingerprinting.

A subject individual shall be subject to the collection of fingerprint information, only after the offer of
employment or contract from the district and may be charged a fee by the district. A subject individual may
request the fee be withheld from the amount otherwise due the individual.

When the district is notified of a subject individual who has been convicted of any crimes prohibiting
employment or contract the individual will not be employed or contracted, or if employed will be terminated.
When the district is notified of a subject individual who knowingly made a false statement as to the
conviction of any crime, the individual may be employed or contracted with by the district, or if employed by
the district may be terminated. A subject individual who fails to disclose the presence of eriminal convictions
that would not otherwise prohibit histher employment or contract with the district as provided by law may be
employed or contracted with by the district upon the approval of the executive director of human resources.

The district’s use of criminal history must be relevant to the specific requirements of the position, services or
employment.
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The superintendent is directed to develop administrative regulations to meet the requirements of applicable
Oregon law.

Appeals

An subject individual eligible may appeal a determination from ODE that prevents histher employment or
eligibility to contract with the district to the Superintendent of Public Instruction as a contested case under

ORS 183.413 — 183.470 and-will-beso-netiftedinwriting by-the ODE.

END OF POLICY

Legal Reference(s):

ORS 181A.180 ORS 332.107 OAR 414-061-0010 — 061-0030
ORS 181A.230 ORS 336.631 OAR 581-021-0510 —021-0512
ORS 326.603 ORS 342.143 OAR 581-022-2430

ORS 326.607 ORS 342.223 OAR 584-050-0012

Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. seq. (2012).

Cross Reference(s):

EEACA - School Bus Driver Examination and Training
IICC - Volunteers
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Criminal Records Checks and Fingerprinting

Subject-trdividual-Requirements

1.

Any individual newly hired employee?, whether; full-time or part-time, and not requiring licensure
under Oregon Revised Statute (ORS) 342.223 as a teacher, administrator, personnel specialist or
school nurse, shall submitbereguired to underge-a-hatienwide criminal records check and
fingerprinting.

Any individual applying for reinstatement of an Oregon license with the Teacher Standards and
Practices Commission (TSPC) that has lapsed for more than three years shall be required to undergo
a natienwide-criminal records check and fingerprinting with TSPC.

Any individual registering with the TSPC for student teaching, practicum or internship as a teacher,
administrator or personnel specialist shall be required to submit to aundergo-a-nationwide criminal
records check and fingerprinting with TSPC.

Any individual hired as or by a distriet-contractor?, whether part-time or full-time,-or-an-employee-of

arehsmet—een#aetel;mmether—pan—um&e#ﬁm—ume—h#ed into a position having direct, unsupervised
contact with students as determined by the district shall be required to submit to aundergo-a

natiepwide criminal records check and fingerprinting.

The superintendent will identify district-contractors who are present-en-district-property-and
regularly-interact-with-studentsand-are-subject to such requirements.

+6.

Any community college faculty member providing instruction at the site of an early childhood
education program,-er-at a school site as part of an early childhoodeducation program; or at a grade
K through 12 school site during the regular school day, shall be required to undergo a criminal
records check and fingerprinting.

L Any individual hired within the last three months. A subject individual does not include an employee hired within the last
three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-
0510(11)(b).

2 A person hired as or by a contractor and theirCentractor employees may not be required to submit to fingerprinting until the
contractor has been offered a contract by the district.

R7/18/19 | PH Criminal Rggords Checks and Fingerprinting — GCDA/GDDA-AR

1-5



8:7. Any individual who is an employee of a public charter school not requiring licensure under ORS
342.223 shall be required to undergo a-ratienwide criminal records check and fingerprinting.

9.8. Any velunteer individual allowed by thevelunteering-at-any district into a volunteer position
facthity-shall underge-submit to an in-statea criminal records check before beginning service.

10:9. Any individual allowed by the district into a volunteer position requiring a fingerprint-based
criminal records check, shall submit to a state and national criminal records check based on
fingerprints.

Exceptions

A newly hired employee? is not subject to fihgerprinting if:

1. Thedistrict has evidence on file that the person successfully completed a state and national criminal
records check for a previous employer that was a school district or private school, and has not
resided outside the state between the two periods of employment; or

2. The Oregon Department of Education (ODE) determines the person:

a. Submitted to a criminal records check for the person’s immediately previous employer, the
employer is a school district or private school and the person has not lived outside this state
between the two periods of employment;

b.  Submitted to a criminal records check conducted by TSPC within the previous three years; or

c.  Remained continuously licensed or registered with the TSPC.

Notification

1. Thedistrict will provide the following notification to individuals subject to criminal records checks

and/or fingerprinting-efthefeHowing:

a.  Such criminal records checks and/or fingerprinting are required by law and/or Boardboard
policy;

b.  Any action resulting from such checks completed by the Oregon Department of Education
(ODE) that impact employment or contract may be appealed as a contested case to ODE;

8 Any individual hired within the last three months.
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c.  All employment or contract offers or the ability to volunteer are contingent upon the results of
such checks;

d.  Arrefusal to consent to a required criminal records check and/or fingerprinting shall result in
immediate termination from employment,, contract status or the ability to volunteer in the
district;

e.  Anindividual determined to have knowingly made a false statement as to the conviction of
any crime on district employment applications, contracts; or ODE forms er-district-velunteer
forms-(written or electronlc) may result i in |mmed|ate termination from employment or;

contract status;

f. An individual determined to have been convicted of any crime that would prohibit
employment or contract will be immediately terminated from employment or contract status;

g. A volunteer candidate who knowingly made a false statement or has a conviction of the
crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the
conviction occurred in another jurisdiction or in Oregon under a different statutory name or
number may result in immediate termination from the ability to volunteer in the district. The
district may remove the volunteer from the position allowing direct, unsupervised contact with
students.

The district will provide the written notice described above through sueh-means such as staff
handbooks,as employment applications, contracts or volunteer forms.

Processing and /Reporting Procedures

1.

Immediately following an offer and acceptance of employment or contract, anAny individual subject
to criminal records checks and/or fingerprinting shall complete the appropriate forms authorizing
such checks and report to an authorized fingerprinter as directed by the district. The district shall
send such authorlzatlon any collection of flngerprlnt mformatlon and the request to ODE pursuant

3:2.

4:3.

54.

Fingerprints may be collected by the chosen rendervendor accepted by ODE.

The individual subject to fingerprinting shall be subject only after acceptance of an offer of
employment or contract.

To ensure the integrity of the fingerprinting collection and prevent any compromise of the process,
the district will provide the name of the individual to be fingerprinted to the authorized fingerprinter.

The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify the
ODE ofwith the results. Fhe-ODE will then review and notify the district of said results as well as
the identity ofand any-subjeet individual it believes has knowingly made a false statement as to
conviction of a crime, has knowingly made a false statement as to conviction of any crime or has a
conviction of a crime prohibiting employment, er-contract or volunteering.

6:5. A copy of the required form to authorize fingerprinting, and the results of such, will be keptin-a
separatelocked-cabinetin-human-resedreesmaintained by human resources.

Fees
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Fees associated with criminal records checks and/or fingerprinting for individuals applying for
employment with the district and not requiring licensure, including persons hired as or by
contractors*-and-theiremployees, shall be paid by the individual. The district shall pay the fee for
a criminal records check for volunteers.

An individualirdividuals offered a contract or employment byin the district may, only upon request,

pay-the-fee priorto-beginning-employment-ormay request that the amount of the fee be withheld
from the amount otherwise due the individualemployee’s-payeheekineludingaperiodie-payrol
deductionratherthan-a-tump-sumpayment; in accordance with Oregon law. Fhe-district-may
withhold such fees only upon the request of the individual.

The Bdistrict may elect to pay the fees for employees when it has been determined that it is in the
best interest of the Bdistrict to do so. Human Gapital-Management-(HSM)resources will consult
with the Ffinance department and the Ssuperintendent ef-Seheels-for authorization prior to waiving
of fees. HGM-Human resources will identify the period of time for the waiver to be in effect. The
waiver of fees will apply to all new hires during the defined period of time.

Termination of Employment or Withdrawal of Employment/Contract Offer/\Volunteer Status

1.

Any-A subject individual required to submit to a criminal records check and/or fingerprinting in
accordance with law and/or bBoard policy will be terminated from employment or contract status or
withdrawal of offer of employment or contract will be made by the superintendent

mmediatehydistrict upon:

a.  Refusal to consent to a criminal records check and/or fingerprinting; or

b.  Notification® from the Superintendent of Public Instruction er-hisfherdesignee-that the
employee has a conviction of any crimes-prehibiting-employment-with-the-district-as-specified
in-law in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction
occurred in another jurisdiction or in Oregon under a different statutory name or number.

Any individual required to submit to a criminal records check and/or fingerprinting in accordance
with law may be terminated from employment or contract status, or withdrawal of offer of
employment or contract will be made by the superintendent upon notification from the
Superintendent of Public Instruction or histherdesignee that the employee has knowingly made a
false statement as to the conviction of any crime.

a.  Refusal to consent to a criminal records check and/or fingerprinting; or
b.  Notification® from the Superintendent of Public Instruction that the employee has a conviction
of any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the

4 A person hired as or by a contractor and their employees may not be required to submit to fingerprinting until the contractor
has been offered a contract by the district.

® Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public
Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation
pursuant to law.

8 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public
Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation
pursuant to law.
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conviction occurred in another jurisdiction or in Oregon under a different statutory name or
number.

3. Asubject individual may be terminated from employment or contract status upon notification from
the Superintendent of Public Instruction that the employee has knowingly made a false statement as
to the conviction of any crime.

4. Employment termination shall remove the individual from any district policies, collective bargaining
provisions regarding dismissal procedures and appeals and the provisions of Accountability for
Schools for the 21st Century Law.

Appeals

A subject |nd|V|duaI may appeal a determlnatlon from ODE that prevents employment or eligibility to
contract with the district to the Superintendent of Public Instruction as a contested case under ORS
183.413 — 183.470.

Volunteers

1. Volunteers criminal records check will be completed prior to beginning service.
2. Fees for criminal history checks for volunteers will be paid by the district.
3.  Fees associated with a required fingerprinting for volunteers shall be paid by the district.

4.  Appeals regarding a determination which presents a volunteer from entering volunteer service will
be handled by following the district’s Board policy KL - Public Complaints.

5. Any volunteer who will-have-direet-unsupervised-contact-with-students-that-refuses to submit, when

required, to a criminal records check or a fingerprint-based criminal records checks te-acgquire-or
maintaina-velunteerstatush-the-distriet-in accordance with law and/or Board policy will be denied
the ability to volunteer in the district.

#6. If the district has been notified by the Superintendent of Public Instruction that a volunteer
knowingly made a false statement or has a conviction for any crimes listed in ORS 342.143, or the
substantial equivalent of any of those crimes if the conviction occurred in another jurisdiction or in
Oregon under a different statutory name or number, the individual may be denied the ability to
volunteer.

8-7. Any volunteer who knowingly makes a false statement, as determined by the district, on a district
volunteer application form may be denied the ability to volunteer in the district.

Corrected 1/24/24
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Evaluation of Staff
(Delete in lieu of other established evaluation procedures.)

LICENSED EVALUATIONS
Responsibility

Effective teaching is the key to a quality educational program. The teacher evaluation program provides
the means for assessing the performance of individual teachers in meeting the district’s performance
expectations, as well as a basis for improvement of instruction.

Administrators are charged with the responsibility of evaluating all licensed staff in accordance with state
law, district regulations and any,applicable collective bargaining agreement provisions.

Licensed (Teachers): Procedural’Steps in Evaluation Process

The procedural steps in the evaluation process with respect to teachers are intended to describe a typical
annual cycle and, with respect to certain teachers, a typical system of more intensive supervision.
However, as with the performance of the educator’s function generally, evaluation is necessarily a
continuous ongoing process. Also, with respect to anindividual, events may occur or intervene, such as a
decision to recommend nonrenewal or dismissal, readefing it unnecessary to complete the remaining
portions of the annual cycle or some or all of the typtcal steps in the intensive evaluation process.
Determinations of when such events have occurredgjustifying a variance from the procedures described
shall be made by the district in its sole discretion.

Teacher Evaluation, Procedures and Timelines
1. Declaration of Intent Definitions:

a.  The evaluators shall cite all observable substandard areas in terms of the appropriate
performance standard following classroom observations. The District Performance Standards
Worksheet shall be the document used by the observer to record his/her written assessment.

b.  Observations of teachers who do not have classrooms or who perform a substantial portion of
their duties outside the classroom shall be adjusted by the observer as appropriate for the
occasion, but the minimum number of observations provided in policy or State law shall apply.

Cc.  The terms ‘written evaluation’ and ‘evaluations’ used in this policy manual refer to a formal
evaluation report on the district evaluation form. Other written evaluations, formal or informal,
may be made by the evaluator as deemed appropriate.

2. Evaluation Procedures
The procedure for all teachers shall include:

a. A conference which includes but is not limited to the establishment of performance goals for
the teacher, based on the job description and performance standards. The goals shall normally
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be developed jointly by the teacher and administrator. In the event there is disagreement, the
goals shall be determined by the appropriate district office administrator.

b.  The minimum number of scheduled observations per year for contract teachers shall be set by
district administrative procedure; and, for probationary teachers the minimum number of
observations shall be that as prescribed by state law.

c. | At least one observation shall be preceded by a pre-observation conference and a post-
observation conference to be held within five working days following the observation. In the
event multiple observations are scheduled, the post-observation conference shall be held
within five working days following the last observation.

d.  The teacher will be provided a written assessment of any observation(s) at a post-observation
conference.

e. The final evaluation conference will be held with each teacher to discuss the teacher’s
perfarmance, including his/her goals for the year. Probationary and contract teachers will
receive theikfinal evaluation by March 1.

Specialists

Evaluation shall be based on the minimum performance standards used in evaluation of classroom
teachers.

One administrator will be assigned as the primary evaluator for any specialists whose assignments
include three or more buildings or who are assigned less than half-time to any building. The
designated administrator will set the goals with the specialist in coordination with other building
administrators and with input from the appropriate supervisor. Evaluation from all administrators
will be turned to the designated@dministrator for final evaluation. In the event of conflicting
evaluations of a shared specialist, the appropriate district office administrator shall be responsible for
reconciling the differences. This is not to infer that a composite evaluation will result, but only that
all parties shall understand the nature of the difference.

The assignment of the designated administrator.will be made by the appropriate district office
administrator. If the specialist objects to the administrator assigned, s/he must arrange for a
conference within three days after receiving netification of the assigned administrator, to request
consideration for changing the primary evaluator.

In the event the employee is dissatisfied with the Tinal evaluation, s/he may request a written
evaluation from each supervisor.

Performance Standards

Teachers in the district are responsible for and are evaluated on‘the criteria established in the District
Performance Standards and the Performance Responsibilities as outlined in the teacher’s job description.

The written Performance Standards provide the criteria (as adopted by the board) for the basis for the
evaluation of competent performance for teachers. The administrator will use his/her professional
judgment to determine through evaluation the level of performance of the teacher.

1.

Instructional Performance Skills

a.  Planning and Organization. Plans class work carefully and efficiently“with an organized
framework which enhances learning. This planning and organization'shotld be designed to
meet individual needs; to follow progress sequentially.

b.  Appropriateness of Materials. Follows district guidelines, uses instruetional materials which
are compatible with the course of study; adapts materials and methods to levels of learning
ability of students.

c.  Appropriateness of Methods. Adapts methods to meet the individual learning needs of
students.
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Ability to Motivate. Demonstrates skill in assisting students to achieve at their level of ability
and potential; encourages and assists in the development of independent study habits.

Use of Resources. Makes adequate use of specialist, consultant services and other appropriate
resources, e.g., resource centers, audiovisual equipment, etc.

Instructional Skills. Demonstrates competencies in the art of questioning, clarity of
assignments, reaction to student response, utilization of interests and contributions of students.
Evaluation. Uses effective techniques of evaluation, including or followed by appropriate
student conferences and/or parent contacts. The evaluation procedures shall incorporate the
guidelines established by the district in compliance with the applicable state and federal
statutes and administrative rules, such as those identified in PL 94-142 and Title I, Improving
America’s Schools Act of 1994 (IASA).

Management Ability

a.

b.

Class. Works'with class as a unit and with students as individuals. Demonstrates genuine
concern fenstudents by providing a secure learning environment.

Discipline."Evidence of wholesome behavior patterns generated from respect rather than
compulsion, handles behavior problems individually when possible.

Personal Efficiency. Evidence of good management skills, attention to details, prompt
fulfillment of assignments, accurate, proper class records, completes reports punctually,
attends to physical conditions and appearances of classroom.

Out-of-Class Responsibility. Accepts responsibility for the general welfare of the school and
its students, e.g., supervises hallways and other areas as needed. Is prompt in arrival at school
and classes, and observes other required time schedules. Out-of-class responsibilities shall be
determined by the bulldingf@dministrator with input from the staff. The licensed employee
shall be informed of these responsibilities in writing.

Teacher and Volunteer Assistants. Follows state guidelines in the use of teacher assistants and
volunteers, for those teachers who have assistants assigned.

Professional Responsibility

a.

b.
C.

Commitment. Continually striving to Impreve own performance as a licensed staff member.
Supports and implements Oregon statutes, collective bargaining agreement, district policies,
and building procedures.

Growth. Keeps knowledge current and is willing to try new procedures in teaching.

Ethics. Conducts self according to professional ethical standards as outlined in this document.

Working Relationships

a.
b.

C.

Parent Relationship. Works and communicates effectivelywith parents; is tactful, yet frank, is
sensitive to parental concerns.

Student Relationship. Demonstrates genuine respectfforwork and dignity of the individual,
makes students feel they are important and respected.

Staff Relations. Promotes positive intraschool and district wide relationships, respects opinions
of others; constructively cooperates with the administration of the school; and is effective as a
member of teacher teams and group action.

Personal Competencies

a.

b.

Appearance and Grooming. A licensed employee’s personal appearance shall be appropriate
and/or shall not disrupt or distract from the educational process.

Communication Skills. Uses good oral and written communication‘skifs"(modulation, speed,
proper grammar, legibility).

Emotional Maturity. Evidence of ability to adjust constructively to frustrations and unpleasant
situations. Is mature in his/her reactions; able to cope with the unexpected; responds positively
to constructive criticism.
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d.  Attitude. Is a constructive contributing member of the staff.
e. Decision Making. Exercises good judgment in performance of teaching responsibilities.

6.  General
Generally, in all aspects of performance, teachers shall:

a.~ Perform in accordance with all applicable federal and state laws and regulations, written board
policies (including collective bargaining agreements), administrative regulations issued by the
superintendent, the teacher’s current job description and performance goals and authorized
directives from supervisory authority;

b.  Exhibit a high degree of responsibility and conduct themselves in a professional manner at all
times;

c.  Perform all.duties and responsibilities with reasonable care at a level which is generally
recognized in the profession as reasonably adequate and efficient under similar circumstances;

d.  With respeetsto probationary and temporary personnel, perform at a level which, in the
judgment of'the board, demonstrates that continued employment, renewal of contract or
election to contract status, as the case may be, is justified.

Probationary Staff and Temporary Teachers

Nothing in the evaluation process of the district, including its job descriptions and performance standards,
shall limit the authority of the board to nonrenew or discharge probationary licensed staff or temporary
teachers pursuant to the discretion delegated by law.

Goal Setting

1. Itis the responsibility of each administrator and the teachers assigned to him/her to annually hold
goal setting conferences in accordance with the established guidelines. At least some goals are to be
established in a pre-evaluation conference prior.to commencement of a formal evaluation.

2. Goal setting conferences with respect to firstayean probationary and temporary teachers shall occur
by mid-October. With respect to the secand and fater years of service, the goal setting conferences
may occur following the final evaluationfin the"préceding year and shall be completed by mid-
October of the following year.

Goals

Goal(s) shall be based on identified needs and/or desired persenaland.instructional changes.

Goal(s) should be attainable within one year, or clearly identified @ multi-year goals.

Assessment of goal(s) shall be incorporated into the final evaluation.

Goal(s) need not be limited to behavioral statements.

Any conflict over goal(s) shall be resolved by the appropriate district office administrator.

Program of Assistance for Improvement

1. When Required. The “On Notice” system, which includes utilization of the program of assistance for
improvement, is a formal process of more intensive supervision designedtofocus on needed
improvements because of the marginal or substandard performance. he determination of whether the
placement of the licensed staff member On Notice is needed is based on both the Performance

Standards of the district and the district’s requirements for the staff member. The district must,
therefore, take into consideration the status of the staff member and the particular position occupied
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or to be occupied by him/her. There is no specific limit on number or frequency of plans. On the
other hand, a plan, or further plans or continuation of an existing plan is not required when such
would not materially enhance the need for the services of the staff member.

Thus,\if the improvement sought would occur when the teacher would not be employed, the
intensive process need not be initiated or continued. The following are examples:

a.
b.

C.

When, so far as appears, the teacher will not be reemployed (e.g., temporary teachers
completing the year for a regular who will return in the ensuing year);

When the teacher is to be dismissed or laid off by reason of abolishment of position or
reduction in force; or

When grounds for nonrenewal or dismissal of the teacher occur prior to or during initiation of
the program.

The following deseriptions, therefore, apply only when events have not occurred which would
eliminate the needsfor the services of the particular staff member.

Observation Condition. When a licensed staff member’s placement in the On Notice category results
from classroom performance, a minimum of two written observations shall precede such action at
the middle and high school levels. At the elementary level three observations with one written
assessment shall precede such action. The administrator shall in a conference give the licensed
employee written notification indicating On Notice placement.

Procedure While On Notice

a.

Not later than 10 school days after On Notice placement, the evaluator, with the participation
of the evaluatee, shall have developed a planned program of assistance for improvement. This
plan shall be reduced to writing on the program of assistance for improvement form. The
completed program of assistance for improvement shall be reviewed by the appropriate district
office administrator. If there is any,disagreement regarding the program of assistance for
improvement, the disagreement shall be‘resolved by the superintendent or designee.

The program of assistance for improvement shall include identification of the performance
standards not being met, expectations of how performance standards can be met, the procedure
for observations, the assistance to be offéred (including the opportunity to request outside
administrative observations), and the timeline for improvement.

A district office administrator shall be called upon to make an observation, followed by a
written evaluation and conference, prior to the final resolution.

Procedure for Resolution of On Notice Status

If the staff member has demonstrated compliance with Stated objectives for improvement, as
determined by the evaluator, the staff member shall be removed from the On Notice category.
The final written assessment of the plan of assistance, using the district evaluation form, shall
include the administrator’s recommendation for the resolution on the On Notice status.

If after the final evaluation has been completed there has been a failure to make satisfactory
improvement, one or more of the following alternatives are available to the evaluator in
recommending the future employment status of the On Notice staff member: extension (not to
be more than one year of On Notice placement); withholding of inerement; step reduction;
and, if necessary, termination of services. The district may accept or modify the
recommendations, subject to compliance with applicable legal requiréments. If a third year
probationary employee has failed to be removed from On Notice by March 15 of that year, the
only resolution is termination.

When a licensed employee has been satisfactorily removed from On Notice placement, his/her
employment status shall be considered such that no further action shall be deemed appropriate
by the evaluator and/or building supervisor which could be construed as additional punitive
action regarding that particular On Notice placement.
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e.  Any modification to the evaluation process will not take place prior to communication with the
authorized Association representative.

1al Growth Record

employee shall submit his/her Professional Growth Record annually for review and approval
pal.

CLASSIFIED EVALUATIONS

It is the responsibility of the assigned supervisor to evaluate all newly hired classified employees prior to
the completion of their probationary period. For all classified employees who are employed on a regular
basis, it is the re y of the supervisor to evaluate each employee annually, using the district
evaluation form. pleted evaluation is to be signed by the employee and the supervisor and
submitted to the | office by April 30.

Corrected 9/07/22; Corrected 2/06/23; Corrected 1/24/24
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Code: IGAEC
Adopted: 12/08/10
Orig. Code: IGAEC

Anabolic Steroids and Performance-Enhancing Substances

The district will not tolerate the possession, selling or use of unlawful drugs or hormonal substances
chemically or pharmacologically related to testosterone.

In addition, the district will utilize an evidence-based instructional grade K-12 program that shall prevent
the use of anabolic steroids and performance-enhancing substances. The program will meet additional
minimum requirements as defined by law’.

Definitions

“Anabolic steroid” includes any drug or hormonal substance chemically or pharmacologically related to
testosterone, all prohormones, including dehydroepiandrosterone and all substances listed in the Anabolic
Steroid Control Act of 2004. Anabolic steroid does not include estrogens, progestins, corticosteroids and
mineralocorticoids.

“Performance-enhancing substance” means a manufactured product forer oral ingestion, intranasal
application or inhalation containing compounds that contain a stimulant, amino acid, hormone precursor,
herb or other botanical or any other substance other than an essential vitamin or mineral; and are intended
to increase athletic performance, promote muscle growth, induce weight loss or increase an individual’s
endurance or capacity for exercise.

“School district employee” means an administrator, teacher or other person employed by a school district;
a person who volunteers for a school district; and a person who is performing services on behalf of a
school district pursuant to a contract.

The Board directs the superintendent to ensure that anabolic steroid and performance-enhancing substance
abuse by students is addressed and may be a part of the district’s Prevention Program (OAR 581-022-

2045) (OAR-58+-622-6413)-

! Additional requirements include prevention strategies, strength-building alternatives and the understanding of health food
labels.
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The program shall include training for school district employeesstaff who are athletic directors; and/or
coachesff*+, including volunteers and contractorsi; at least once every four years in accordance with law.

Each year students and parents shall receive a code of conduct explaining expected behaviors and related
consequences for violations of the code of conduct-eede which may include discipline up to and including
expulsion. Students violating the code of conduct prohibiting substance abuse, possessing, selling and/or
using unlawful drugs or alcohol or other prohibited substances may be subject to an assessment and, if
appropriate, referred to law enforcement officials. When considering disciplinary action for a student with
disabilities, the district must follow the requirements of Board policy JGDAAGEA — Discipline of
Students with Disabilities, including those involving functional behavioral assessment, change or
placement, manifestation determination and an interim alternative educational setting.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 342.721 OAR 581-022-2045
ORS 339.250 ORS 342.726 OAR 581-022-2210

Controlled Substances Act, 21 U.S.C. § 812 (2018); Schedules of Controlled Substances, 21 C.F.R. §§ 1308.11-1308.15 (2019).
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101-7117 (2018).

Reviewed 1/25/23

£ Volunteers and contractors are included in the definition of “school district employee,” but can be included in this paragraph


http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-342
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=ors-342
http://policy.osba.org/orsredir.asp?ors=oar-581

Reynolds

School District

Code: IICA

Adopted: 6/11/09

Revised/Readopted: 12/08/10; 12/14/11; 10/09/13
Orig. Code: IICA

Field Trips and Special Events**

The district recognizes that first-hand experiences through field trips and special events benefit students.
Major consideration shall be given to a) the safety and welfare of students involved and b) the
achievement of desired educational goals and careful planning of the educational experience.

Within these contexts, it is the desire of the bBoard to facilitate a limited and sustainable number of field
trips to support each school’s educatlonal program Travel overmght out of state, or over 100 mlles one-
way must have Board approval. Fra A stoR-anRd-as sh

musthaveprior-board-approvat:

The superintendent or designee shall develop administrative regulations to implement the intent of this
policy.

END OF POLICY

Legal Reference(s):

ORS 339.155 BARSS-622-1620
ORS 339.240 - 339.250

ORS 332.107 ORS 336.183

Corrected 3/01/23
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Code:

MCA-AR

Adopted: 12/08/10 Revised/Reviewed:
10/09/13 Orig. Code: IICA-AR

Field Trips and Special Events**

The bBoard recognizes the educational value of field trips and co=curricular activities involving
transportation. The bBoard is also accountable for expenditures and the effective and legal use of district
vehicles. Therefore, all trips and costs must be approved within the following pekeyregulations:

1.

Principals, by delegation from the superintendent, may authorize the use of district vehicles for
educational field trips and state-sanctioned co-curricular activities for which funds have been
budgeted.

Principals may also authorize the use of district vehicles for other school-related activities. Expenses
for such activities shall be paid by the participants or student organizations;

Overnight trips must have approval from the principal, superintendent and the Board prior to
departure. Such overnight trips requests shall be submitted through the superintendent or designee to
have the approval of the bBoard threugh-the-superintendent. Parents shall be provided an itinerary
and must give permission for student participation prior to the trip. Expenses for unbudgeted-trips
which are not budgeted must be paid by the participants or student organizations;

Trips over an extended number of days require approval from the principal and the superintendent.
Expenses are-teshall be paid by the participants or student organizations. Requests to HYuse of-district
vehicles must be submitted approved-byto-the-superintendent for approval.

Emergency procedure plans and itineraries for any trip or event must be filed with the superintendent
and the principal prior to the trip;

Scheduled departure times shall be maintained. Planned refreshment stops may be made on long
trips. Discretion must be exercised in the duration of such stops. Refreshment stops mustte not
unduly delay the return of the bus to the school;

Chaperons, coaches or staff will maintain discipline and are responsible for the safety of students on
educational field trips and co-curricular activity trips. However, bus drivers shall have the ultimate
authority involving safety and disciplinary decisions relating to travel,;

Students demonstrating unruly-unsafe behavior or whom do not abide by the code of conduct may be
prohibited from participating in future edueattonal-field trips or co=curricular trips. Disciplinary
action is the responsibility of the principal or designee;

Students attending school functions via school transportation will return by the same transportation
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10.

11.

12.

The only exception will be if a custodial parent requests, in person, efthe supervisor allow theirthat
the student return with the parent. Reasonable methods will be used to verify the parent’s identity;

Trips occurring outside the school year require the approval of the principal, the superintendent and
the bBoard. Expenses for such trips shall be paid by the participants or student organizations. Use of
district vehicles beyond a 25-mile radius, for other than league competitions or other than a one-day
basis, may be permitted. Legal and effective use of vehicles will be ascertained by the
superintendent.

Emergency procedure plans and itineraries for any such trip or event must be filed with the principal
and the superintendent;

StadenttravetrequestsRequests for travel involving students over 100 miles-eut-ef-state; one-way or
any overnight travel must have prior beard-approval from the Board and designated staff.

Any request for a meal or meals for a field trip or special event to the nutrition department shall be
submitted not less than 10 school days prior to the event. Budget codes will be included with the
request for any meals which cannot be claimed through Federal program regulations.

School nurse should be consulted with list of students at least two weeks in advance of a field trip so
that any supports needed for medication administration or other protocols can be arranged
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Name of Group: School:

Reynolds School District
Initial Request for Field Trip Over 100 Miles One-Way

This trip is: O Activities/Athletics trip O Educational trip

O Over 100-miles from district or is out-of-state

[ Overnight [0 Multiple days travel

Note: This initial request must be submitted and approved 30 days before any commitment can be made or

before any money-making activities can be started.

Date Request Submitted: Date(s) of Activity:

If sufficient space is not available on this form, supporting data should be attached.

1.

Purpose of the trip. (Complete related section on the next page.)

2. List staff member(s) responsible for students. List all other supervisors on trip.

3. School equipment to be used:

4.  Lodging:

5. Will Student Travel Insurance be obtained? Yes No

6.  Estimated number of students: Estimated number of supervisors:

7. Parent permission slip on file: Yes No

8. Person or persons initiating request: Date:
Principal approval: Date:
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List itinerary.

How will the activities on the trip provide opportunities for students to obtain new skills, insights,
knowledge or appreciations?

What effect does the trip have on other classes or programs?

Estimated cost of trip $ . Describe how the trip will be funded. (School
funding? Fund raisers? Student/Parent funding?)

Describe methods of transportation. List names of drivers, types of automobiles, and whether a
Type 10/20 license will be required for drivers (see Policy EEAE).

Describe supervision plans to ensure maximum safety for students.

Explain what meal(s) are needed for this trip or event:
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Reynolds School District
STUpENT CoNTRACT: FIELD TRIFS AND AWAY-FROM=SCHOOL ACTIVITIES

To: Student and Parent(s)

The Reynolds School District is proud of its students and is confident that in most circumstances student
conduct on field trips and away-from-school activities will be reasonable and prudent. However, in the
event that a student chooses not to abide by the rules established by the adult(s) in charge, ke/shethey
should be aware of the consequences. The student should fill in the information requested below and sign
the contract. If the student is under 18 years of age, hishertheir parent shoutd-must also sign.

Student Name:

School:

Description of field trip/activity:

This trip is an: O Activities/Athletics trip OO0 Educational trip

Location/Destination:

Date(s) of field trip/activity:

Name(s) of person in charge of field trip/activity:

I understand that the above named trip is an official school activity and that all rules and regulations
applying in the Reynolds School District are in effect. Among these rules are the following:

All directions and guidelines established by the adult(s) in charge will be followed;
There will be no use of alcoholic beverages or other drugs at any time;

There will be no smoking while on the bus or van;

All established time schedules will be followed;

Reasonable and proper behavior will be maintained at all times during the trip.

MRS

I recognize that in the case of serious violation of the rules, that my parent(s) will be called collect and that
I will be sent at home at their expense.

Student Signature Date

Parent Signature Date

(Complete student health history on next page.)
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Reynolds School District
HearLtH HisToRrY FOR ScHoOL FiELD TRrirs

Student Name:
Birth Date:
Address:

Home FelepPhone:

Parent/Guardian Name:

Home/Cell FelepPhone;

Work FetepPhone:

Parent/Guardian Name;

Home/Cell FetepPhone;

Work FetepPhone:

Person to be called in case of emergency if parent/guardian cannot be reached:

Name:

Relationship:

Telephone:

MiedicaliContact Information:
Telephone:

Please list any allergies (bee sting, medications, etc.) or illness that the school should be aware of:

Medications student is currently taking:

Any special information/instructions concerning medication:

I hereby give my permission for non-prescription medication (for example, aspirin) to be given to my child
if deemed advisable by designated school personnel. In case of surgical emergency, | hereby give
permission to the physician selected by the school director, or in kisthertheir absence, kisheror designee, to
hospitalize, secure treatment for and to order injections, anesthesia or surgery for my child as named

above.

Any directions to the contrary should be specified on the reverse side of this form and signed.
Activity:

Parent/Guardian Signature Date

Corrected 3/01/23; Corrected 3/16/23
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Reynolds

Code: IICC

Adopted: 2/11/10
Revised/Readopted: 12/08/10; 10/11/17; 6/13/18
Orig. Code: Icc

Volunteers

Community patrons who voluntarily contribute their time and talents to the improvement and enrichment
of the public schools’ instructional and other programs are valuable assets. The Board encourages
constructive participation of groups and individuals in the school to perform appropriate tasks during and
after school hours under the direction and supervision of professional personnel.

Volunteerism is designed to supplement, not supplant, regular district programs and staff. Selection and
appointment of volunteers by the superintendent or htsther-designee will be made following a district
approved screening process. Any person authorized by the district for volunteer service into a volunteer
position having direct, unsupervised contact with students shall undergo-submit to anatronwide in-state
criminal records check. A volunteer allowed to have direct, unsupervised contact with students, in a
position identified by the district as requiring a fingerprint-based criminal records check, shall undergo a
state and national criminal records check based on fingerprints. (See Board policy GCDA/GDDA —
Criminal Records Checks and Fingerprinting and its accompanying administrative regulation.)

A volunteer who knowingly makes a false statement, as determined by the district, on a district volunteer
application form may be denied the ability to volunteer in the district.

Any electronic communications with students by a volunteer for the district will be appropriate and only
when directed by district administration. When communicating with students electronically regarding
school-related matters, volunteers shall use district e-mail using mailing lists and/or other internet
messaging to a group of students rather than individual students or as directed by district administration.
Texting or electronically communicating with a student through contact information gained as a volunteer
for the district is prohibited.

Nonexempt employees' may be permitted to volunteer to perform services for the district provided the
volunteer activities do not involve the same or similar type of services” as the employee’s regularly
assigned duties. In the event a nonexempt employee volunteers to perform services for the district that are
the same or similar as the employee’s regularly assigned duties, the Board recognizes that under the Fair
Labor Standards Act (FLSA), overtime or compensatory time must be provided.

! There are three types of FLSA exemptions: those for executive, administrative and professional employees. Generally,
employees who are exempt under the executive, administrative or professional exceptions must primarily perform executive,
administrative or professional duties at least 50 percent% of the employee’s time.

? Instructional assistant duties are generally viewed to be the same type of service, supervising and instructing students, as
coaching.
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Volunteers will receive no remuneration for tasks and will ordinarily be recruited for an identified and
specific purpose.

The administration is responsible for the recruitment, -use, coordination and training of volunteers.
These assignments will be carried out as directed or delegated by the superintendent. Every effort should
be made to use volunteer resources in a manner which will ensure maximum contribution to the welfare
and educational growth of students.

If possible, the initial volunteer assignment will include a date the assignment will end. Upon completion
of the assigned service, transfer to another assignment may be considered.

Volunteers shall be subject to an annual review of services performed and may be terminated from service
for violation of board policy, administrative regulations or school rules. Addi-&eﬂaﬂ-yrvlolunteers may be
transferred or terminated at any time by the superintendent or histher-designee.

END OF POLICY

Corrected 1/24/24
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Reynolds

Code: IKE
Adopted: 12/08/10
Orig. Code: IKE

Promotion and Retention of Students**
The Bboard is dedicated to total and continuous development of each student enrolled. The professional
staff are expected to place students at the grade level best suited to them academically, socially and
emotionally.

Students will normally progress annually from grade to grade.

A student who cannot demonstrate proficiency in each subject area or who are not making adequate
progress toward demonstrating proficiency in their grade levels, may be considered for retention.

A student may be considered for promotion if the student has satisfied the requirements for the student’s
current grade level.

A request for retention or promotion may be made by a parent or guardian, a teacher, or a student. A
recommendation for retention or promotion of a student will be made only after prior notification and
explanation to the student’s parent or guardian.

The final decision for promotion or retention will rest with school administration in collaboration with the
directors of schools.

The district will maintain administrative regulation(s) to implement this policy.

END OF POLICY

Legal Reference(s):

ORS 332,107 OAR 581-022-2000 OAR 581-022-22T0
Corrected 3/15/23
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OSBA Model Sample Policy

Code: JBAA-AR
Revised/Reviewed:

Section 504 — Students®*/*

In order to meet the requirements of Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act of 1990 and the Americans with Disabilities Act Amendments Act of 2008 (ADA), the
following procedures have been established:

Definitions

1. A student is considered a “qualified individual with disabilities” under Section 504 if the student:

a.  Has a physical or mental impairment which substantially limits one or more major life
activities, even when mitigating measures, such as medication, prosthetics, hearing aids, etc.,
ameliorate the effects of the disability (e.g., any student receiving services under the
Individuals with Disabilities Education Act (IDEA), students with diabetes). The term does not
cover students disadvantaged by cultural, environmental or economic factors;

b.  Has arecord or history of such an impairment (e.g., a student with learning disabilities who
has been decertified as eligible to receive special education under IDEA, a student who had
cancer, a student in recovery from chemical dependencies);

c.  Isregarded as having such an impairment. A person can be found eligible under this provision
if the student:

(1) Has a physical or mental impairment that does not substantially limit a major life activity
but is treated by the district as having such a limitation;

(2) Has a physical or mental impairment that substantially limits a major life activity only as
a result of the attitudes of others towards such impairment (e.g., a student who is obese);
or

(3) Has no physical or mental impairment but is treated by the district as having such an
impairment (e.g., a student who tests positive with the HIV' virus but has no physical
effects from it).

d.  Has a qualifying disability that is episodic or in remission.

2. “Physical or mental impairment” means any physiological disorder or condition, cosmetic
disfigurement or anatomical loss affecting one or more of the following body systems: neurological;
musculoskeletal; special sense organs; respiratory including speech organs; cardiovascular;
reproductive; digestive; genito-urinary; hemic and lymphatic; skin; endocrine; or any mental or
psychological disorder, such as intellectual disability, organic brain syndrome, emotional or mental
illness and specific learning disabilities;

3. “Major life activities,” as defined by the ADA, means functions such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, working, eating,

"'HIV - Human Immunodeficiency Virus

HR4/17/174/04/24 | PHSL 212 Section 504 — Students**/* — JBAA-AR
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sleeping, standing, lifting, bending, reading, concentrating, thinking, communicating; and major
bodily functions including, but not limited to, functions of the immune system, normal cell growth,
digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and reproductive
functions;

“Program or activity” includes all district programs and activities. The district will also ensure that
contracts with those who provide services to the district, such as alternative programs, also provide
students with disabilities an equal opportunity to participate in the program or activity;

“Potentially disabling conditions” under Section 504, if they substantially limit a major life activity,
may include, but are not limited to:

a.  Attention deficit disorder (ADD);

b. Behavior disorders;

c.  Chronic asthma and severe allergies;

d.  Physical disabilities such as spina bifida, hemophilia and conditions requiring students to use
crutches;

e. Diabetes.

District Responsibilities

The superintendent or designee will:

1.

HR4/17/174/04/24 | PHSL

Provide written assurance of nondiscrimination whenever the district receives federal money in
accordance with application guidelines;

Designate an employee to coordinate the district’s compliance efforts with Section 504;
Provide procedures to resolve student, parent and employee complaints of discrimination;

Provide notice to students, parents, employees, including those with vision or hearing impairments,
of the district’s policy of compliance with Section 504 prohibiting nondiscrimination in admission or
access to or treatment or employment in district programs or activities. District aids, benefits and
services will afford students with disabilities equal opportunity to obtain the same result, gain the
same benefit or reach the same level of achievement as students without disabilities, in the most
integrated setting appropriate to the student’s needs. Notice will specify the employee designated by
the district to coordinate the district’s Section 504 compliance efforts;

Annually identify and locate students with disabilities who are Section 504 qualified in the district
and who qualify for services;

Annually notify students with disabilities and their parents or guardians of the district’s
responsibilities under Section 504;

Provide parents or guardians with procedural safeguards:
a.  Notice of their rights under Section 504, including the right to request an impartial hearing as

provided by Oregon Administrative Rule (OAR) 581-015-2390;
b.  An opportunity to review relevant records.

213 Section 504 — Students**/* — JBAA-AR
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8. Provide all employees assigned to work with a student with specialized needs to assist the student
with educational, behavioral, medical, health or disability-related support access to the 504 Plan.

Transportation

1. If'the district proposes to terminate transportation services for a student who qualifies for services
under Section 504, the district will first determine the relationship between the student’s behavior
and disability and provide the parent with notice of rights.

2. Ifthe district places a student in a program not operated by the district, the district will ensure that
adequate transportation to and from the program is provided at no additional cost to the parent or
student than would be incurred if the student were placed in programs operated by the district.

Evaluation

1. The district will conduct an evaluation of any student who, because of a disability, needs or is
believed to need accommodations or related services. Such evaluation will be completed by an
evaluation team comprised of a group of persons knowledgeable about the student, the meaning of
the evaluation data and placement options. The team will be appointed by the superintendent or
designee. Such evaluation will be completed before any action is taken with respect to the initial
placement of the student in a regular or special education program and any subsequent, significant
change in placement.

All employees assigned to work with a student with specialized needs to assist the student with
educational, behavioral, medical, health or disability-related support needs of the student must be
consulted with when the 504 Plan for the student is being developed, reviewed or revised. This
includes being invited to, and compensated for attending, meetings regarding the students 504 Plan
and other meetings regarding the student, when the decisions made and issues discussed are related
to the responsibilities of the employee to support the student or when the employee has unique
information about the student’s needs and present level of performance.

2. Tests and other evaluation materials will:

a.  Be validated and administered by trained personnel;
b.  Tailored to assess educational need and not merely based on IQ scores;
c.  Reflect aptitude or achievement. All tests must measure what they purport to measure.

Placement

In interpreting evaluation data and making placement decisions, the evaluation team will:
1.  Draw upon information from a variety of sources;

2. Ensure that all relevant information is documented and considered;

3. Ensure that the student is educated with students without disabilities to the maximum extent
possible.

Reevaluations
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1.  The evaluation team will periodically reevaluate all students identified as qualified to receive
services under Section 504. Minimally, students will be reevaluated every three years.

2. A reevaluation will be conducted by the evaluation team whenever a significant change in placement
occurs. Examples of significant changes in placement include, but are not limited to:

a. Expulsion;

b.  Serial suspensions which exceed 10 school days in a school year. Consideration will be given
to the frequency of suspensions, the length of each and their proximity to one another;

c.  Transferring or placing the student in alternative education or other such programs;
Graduation;

e. Significantly changing the composition of the student’s class schedule (e.g., moving the

student from regular education to the resource room, etc.).
Discipline

1.  Before implementing a suspension or expulsion that constitutes a significant change in the placement
of a student with disabilities under Section 504, the evaluation team will conduct a reevaluation of
the student to determine whether the misconduct in question is caused by the student’s disability and,
if so, whether the student’s current educational placement is appropriate:

a. If it is determined that the misconduct of the student is caused by the student’s disability, the
evaluation team will continue the evaluation, following the requirements of Section 504 and
the ADA for evaluation and placement, to determine whether the student’s current educational
placement is appropriate. Due process procedures that meet the requirements of IDEA may be
used to meet the procedural safeguards of law;

b.  Ifitis determined that the misconduct is not caused by the student’s disability, the student may
be excluded from school in the same manner as are similarly situated students who do not have
disabilities.

2. When the placement of a student with disabilities under Section 504 is changed for disciplinary
reasons, the student and parents are entitled to the procedural protections as specified above. These
protections include appropriate notice to parents, an opportunity for their examination of pertinent
records, an impartial hearing with the participation of the parents and an opportunity for
representation by counsel and a review procedure.

3. The district may take disciplinary action against a student with disabilities under Section 504 who is
engaged currently in the use of alcohol or illegal drugs to the same extent that it takes disciplinary
action against students not having disabilities. As provided by law, due process procedures specified
above will not apply to disciplinary actions arising from the use or possession of alcohol or illegal
drugs. Regularly established district due process procedures will, however, be provided.

4.  Students with disabilities under Section 504 who are also covered by IDEA will be disciplined in
accordance with Board policy JGDA - Discipline of Students with Disabilities and the
accompanying administrative regulation.

Complaints
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Student, parent or staff complaints of noncompliance with the provisions of Section 504 will be reported to
the superintendent or designee and processed in accordance with established district complaint procedures.
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OSBA Model Sample Policy

Code: JEA
Adopted:

Compulsory Attendance**
{Highly Recommended. ORS 339.010 requires the attendance of children between the ages of 6 and 18 years who have not
completed grade 12 in public school; ORS 339.020 compels parents or guardians of the child to maintain attendance in public
school unless otherwise exempted. }

Except when exempt by Oregon law, all children between ages 6 and 18 who have not completed the 12th
grade are required to regularly attend a public, full-time school during the entire school term. Persons
having legal control of a child between the ages 6 and 18, who has not completed the 12th grade, are
required to hawesend the child attend to school and maintain the child in regular attendance during the
entire school term.

All children five years of age who have been enrolled in a public school are required to attend regularly
while enrolled in the public school. Persons having legal control of a child, who is five years of age and
has who have enrolled the child in a public school, are required to havesend the child attend to school and
maintain the child in regular attendance during the school term.

Attendance supervisors shall monitor and report any violation of the compulsory attendance law to the
superintendent or designee. [A citation for violation of ORS 339.035 may be issued. ]

The-distriot-will-devel ores forissine aeitation

A parent who is not supervising their child by requiring school attendance may also be in violation of
Oregon Revised Statute (ORS) 163.577(1)(c); failing to supervise a child is a Class A violation.

Exemptions from Compulsory School Attendance
In the following cases, children shall not be required to attend public, full-time schools:

1. Children being taught in a private or parochial school in courses of study usually taught in
kindergarten through grade 12 in the public schools, and in attendance for a period equivalent to that
required of students attending public schools.

2. Children proving to the Board’s satisfaction that they have acquired equivalent knowledge to that
acquired in the courses of study taught in kindergarten through grade 12 in the public schools.

3. Children who have received a high school diploma or a modified diploma.

4.  Children being taught, by a private teacher, the courses of study usually taught in kindergarten
through grade 12 in the public school for a period equivalent to that required of students attending
public schools.

5. Children being educated in the home by a parent, legal guardian or private teacher[:][.]
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a.  When a student is taught or is withdrawn from a public school to be taught by a parent, legal
guardian or private teacher, the parent, legal guardian or private teacher must notify the
Multnomah Education Service District (ESD) in writing within 10 days of such occurrence. In
addition, when such a heme-sehooted student moves to a new ESD, the parent, guardian or
private teacher shall notify the new ESD in writing, within 10 days, of the intent to continue
heme-sehooling. The ESD shall acknowledge receipt of any notification in writing within 90
days of receipt of the notification. The ESD is to notify, at least annually, the school districts of
home-schooled students who are registered with the ESD and reside in their district;

b.  Each child being taught by-a-parent-or-private-teacheras described above shall be examined no
later than August 15, following grades 3, 5, 8 and 10:

(1) If the student was withdrawn from public school, the first examination shall be
administered at least 18 months after the date the student withdrew from public school;

(2) If'the child never attended public or private school, the first examination shall be
administered prior to the end of grade 3.

C. Procedures for homeschooling students with disabilities are set out in Oregon Administrative
Rule (OAR) 581-021-0029;
d.  Examinations testing-eaeh-ehttd shall be from the list of approved examinations from the State

Board of Education;

e. The examination must be administered by a neutral, individual qualified to administer tests on
the approved list provided by the Oregon Department of Education;

f. The person administering the examination shall score the examination and report the results to

the parent or guardian. Upon request of the ESD superintendent, the parent or guardian shall
submit the results of the examination to the ESD;

g.  All costs for the test instrument, administration and scoring are the responsibility of the parent
or guardian;

h.  In the event the ESD superintendent finds that the child is not showing satisfactory educational
progress, the ESD superintendent shall follow the guidelines in Oregon Revised Statutes and
Oregon Administrative Rules.

Children whose sixth birthday occurred on or before September 1 immediately preceding the
beginning of the current school year, if the parent or guardian notified the child’s resident district in
writing that the parent or guardian is delaying the enrollment of their child for one school year to
better meet the child’s needs for cognitive, social or physical development, as determined by the
parent or guardian.

Children who are present in the United States on a nonimmigrant visa and who are attending a
private, accredited English language learner program in preparation for attending a private high
school or college.

Children excluded from attendance as provided by law.

Children who are eligible military children' are exempt up to 10 days after the date of military
transfer or pending transfer indicated in the official military order.

! “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children, as determined under rules adopted by the State Board of Education.
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10. An exemption may be granted to the parent or guardian of any child 16 or 17 years of age who is
lawfully employed full-time, or who is lawfully employed part-time and enrolled in school, a
community college or an alternative education program as defined in ORS 336.615.

11.  An exemption may be granted to any child who is an emancipated minor or who has initiated the
procedure for emancipation under ORS 419B.550 - 419B.558.

END OF POLICY

Legal Reference(s):

ORS 153.018 ORS 339.990 OAR 581-021-0026

ORS 163.577 ORS8H7065 OAR 581-021-0029

ORS 339.010 - 339.095 BRS807-066 OAR 581-021-0076

ORS 339.139 OAR 581-021-0077
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OSBA Model Sample Policy

Code:

JEA-AR

Revised/Reviewed:

Compulsory Attendance Notices**

{Highly Recommended. Compulsory attendance for education and/or registering homeschool students with the local ESD are
statutory requirements of persons in charge of students ages 6 through to 18. This administrative regulation supports procedures
required of public education providers. The district should consult with the ESD on which superintendent will issue a citation, if
at all, for violations of ORS 339.035 before adopting bracketed language.}

Appropriate notices on student absences or irregular attendance may be issued by the district in accordance
with law. [A citation may be issued by the superintendent or designee for noncompliance of ORS 339.035'
in accordance with ORS 339.095.]

1.  Attendance Supervisor

The attendance supervisor shall:

a.

Determine that thewhether a parent or guardian has failed to enroll their child and to maintain
the child in regular attendance at a public school. “Regular attendance” means attendance
which does not include more than eight unexcused one-half day absences, or the equivalent
thereof, in any four-week period in which school is in session;

Provide written compulsory attendance noncompliance notification to the parent or guardian
within 24 hours of werifreatton notification of the violation from the proper authority. If the
student is a-yreuth-effenderan adjudicated youth on parole or probation, at the same time notice
is given to the parent or other person, the attendance supervisor shall notify the student’s
parole or probation officer of the student’s absence;

Serve the notification personally or by certified mail. The notification will be written in the
native home language of the parent or guardian of the student;

Ensure that notification includes a statement requiring the student to appear at the public
school on the next school day following receipt of the notice and to maintain regular
attendance for the remainder of the school year;

Ensure that the notification states that the parent or guardian has the right to request an
evaluation to determine if the child should have an individualized education program (IEP) or

Section 504 plan (“504 plan”), #+the-ehild-doesnoteurrenthy-have-andER or right to request a

review of their child’s current IEP or 504 plan;

Provide a copy of the notice and-pertinent-attendaneereeerds to the superintendent or designee

at the time notice is given to the parent or guardian;.

' ORS 339.035 provides requirements for teaching by private teacher, parent or guardian.
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ﬂet-rﬁe-&&en—h-&s—net—eemphed—wrth—the-neﬁee The attendance supervisor, w1th1n three days of

knowledge of noncompliance by the parent or guardian, shall notify the superintendent.

Superintendent or Designee

- o o m

a1f after review of attendanee reeordsa student’s record, a citation in violation of ORS 339.035 appears

warranted, prior to issuing the citation, the superintendent or designee shall provide written
notification to the parent or guardian of the student and the student. The notice will be written in the
native language of the parent or guardian. The notice will be delivered personally or by certified mail
and will state that:

a. The student is required to attend regularly, a sekeet full-time school during the school year;

b. A citation for violation of eempuisery-attendaneetawsORS 339.035 may be issued by the
superintendent or designee;

c.  The parent or guardian has the right to request: é=Aan evaluation to determine if the student
should have an IEP or 504 plan, if the student does not have one;, ex#Aa review of the student’s
current IEP. or 504 plan;

d.  e-The parent or guardian and student are required to attend a scheduled conference with the
superintendent or designee. The date, time and place of conference will be specified in the
notice.

If an evaluatlon or reV1ew as descrlbed in item c. above has been requested Fthis conference Aray

p&rent—h-&s—been—eemp}eted w1ll be scheduled after 1ts completlon ]

Conference

The superintendent or designee will may conduct a conference with the parent or guardian and
student. Auxiliary aids and services will be provided upon advance request. The superintendent or
designee willmay:

a. Review Oregon’s compulsory attendance law and the student’s attendance record;

b. Determine the reasons for the noncompliance;

C. Develop a plan for student attendance improvement (i.e., contract, etc.);

d.  Inform the parent and student of other available resources in the district and community, if
available;

e.  Discuss the potential consequences for continued compulsory attendance noncompliance,

including the potential for the issuance of a citation and the consequences for violation of the
Board’s student conduct and truancy policies, if applicable.
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[District Name
Address, City, State, Zip Code
Phone: ]

whxdkx* [ATTENDANCE SUPERVISOR’S] NON-ENROLLMENT NOTICE #**#%#%

Date
Parent(s)/Guardian
Address

Dear )
(Parent/Guardian)

After review of attendance records, your child (name) is not exempted
from compulsory attendance for school, under provisions of ORS 339.030, and is not currently enrolled in school.

In accordance with Oregon law, children between ages 6 through 18 must be enrolled in school. Please enroll your
child at [name of school] no later than the next school day following receipt of this notice and maintain your child in
regular attendance for the remainder of the school year.

You may request an evaluation to determine if your child should have an individualized education program (IEP) or
Section 504 plan (“504 plan”), or request a review of your child’s current IEP or 504 plan.

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].

Sincerely,

[Attendance Supervisor] [Principal]

[cc: [Principal][/Superintendent]|
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[District Name
Address, City, State, Zip Code | Phone: ]

wxx%%* [ATTENDANCE SUPERVISOR’S] IRREGULAR ATTENDANCE NOTICE **%%%%
Date

Parent(s)/Guardian
Address

Dear

(Parent/Guardian)

After review of attendance records, your child (name) is not maintaining
regular attendance at a public school as required by ORS 339.065. [“Regular attendance” is defined by Oregon law
as attendance which does not include more than eight unexcused one-half day absences or the equivalent thereof in
any four-week period school is in session.] According to attendance records, your child has had [ ] unexcused
absences from school on the following dates: [ ].

Please send your child to school no later than the next school day following receipt of this notice and maintain your
child in regular attendance for the remainder of the school year.

You may request an evaluation to determine if your child should have an individualized education program (IEP) or
Section 504 plan (“504 plan”), or request a review of your child’s current IEP or 504 plan. If you request an
evaluation for, anHER or a review of a current IEP or 504 plan, a conference will be held after such evaluation or
review has been completed.

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].
Sincerely,
[Attendance Supervisor] [Principal]

[cc: [Principal] [/Superintendent]]
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[District Name
Address, City, State, Zip Code
Phone: ]

**SUPERINTENDENT’S NOTICE OF-COMPEELESORY- AT HENDANCENONCOMPHANCE**

Date

Parent(s)/Guardian
Address

Dear )
(Parent/Guardian)

According to district records, you were notified by the district’s attendance supervisor on [date] that your child,
[name], [is not yet enrolled in school] [is not maintaining regular school attendance] [is not enrolled with the local

education service district] as required by Oregon eempuisery-attendanee laws.

Your child was required to appear in school no later than the next school day following your receipt of the notice and
to maintain regular attendance for the remainder of the school year. District records indicate your child continues to
be absent from/a public school. A child is required to regularly attend a full-time school.

You [may request an evaluation of your child’s individualized education program (IEP) or Section 504 plan or a
review of yeur-ehitld’s-eurrentHEPsame. | [requested an evaluation to determine if your child should have an
individualized education program (IEP) or Section 504 plan.] [ [requested a review of an existing IEP or Section 504
plan for your child] and the requested evaluation or review was completed on [date].]

IreeeordaneewithdawsrerYou and your child are reguired requested to attend a conference with [designated school
official] o [date] t [time] to-diserss:

1.

2 5

1. The development of a plan for improvement;

2. Resources available to help your child be successful in school, referrals to other agencies as may be needed

and such alternative education information as may be requlred by law;
Any questlons you may have concernlng he

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].

Sincerely,

[Superintendent][/Designee] |
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Code: JEBA

S Adopted: 1/04/07

Re Olds Revised/Readopted: 4/13/2011; 6/26/2013; 4/13/2016;
A\ 6/08/2016; 2/08/2022

School District Orig. Code(s): JEBA

Early Entrance**
Kindergarten Transfer
A student will be admitted to kindergarten if Hhisther} their fifth birthday occurs on or before
September 1, is a kindergarten student transferring from a public school in another district, or
is recommended for early admission through the Early Intervention Program.
First Grade Transfer
A student will be admitted into the first grade if Phisther} their birthday occurs on or before
September 1. In addition, the student whose sixth birthday occurs after that date may be
admitted to the first grade if the/she] they:

1. Are a first-grade student transferring from a public school or from a district-approved
private school;

2. Completed a successful year in a district-approved public kindergarten the previous
year and would be continuing Hhisther} their formal education.

Early Entry for Kindergarten or First Grade

Early entry into kindergarten or first grade may be allowed for a student whose needs would
be best met in the school program based on an analysis by qualified professional staff of

Haisthertthe student’s:
a. [Cegnitive-developmenty: Academic readiness;

b. Social development; including emotional development and behavioral development;
c. Physical development.

The superintendent shall identify the screening processes and instruments, which will provide
a dependable assessment of the preceding criteria.

Parents may be required to pay the cost of the special testing involved.

END OF POLICY

Legal Reference(s):
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1-1


kjeffries
Highlight

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Cross-Out

kjeffries
Cross-Out

kjeffries
Cross-Out

kjeffries
Cross-Out

kjeffries
Cross-Out

kjeffries
Cross-Out


ORS 339.115
ORS 343 395

SB 321 (2015)

227
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https://www.oregonlegislature.gov/bills_laws/ors/ors327.html
https://www.oregonlegislature.gov/bills_laws/ors/ors339.html
https://www.oregonlegislature.gov/bills_laws/ors/ors336.html
https://www.oregonlegislature.gov/bills_laws/ors/ors343.html
https://www.oregonlegislature.gov/bills_laws/ors/ors336.html

Code: JEBA-AR
Re 57 I lOldS Revised/Reviewed: 4/13/2011; 6/26/2013;
4/13/2016;

School District

Early Entrance into Kindergarten/First Grade**

If a request for early admission to kindergarten or first grade is received by the building
principal of the student’s home school, the following guidelines will be used:

1.

A child attaining age five or six after September 1 but prior to fNevember1+5¢
September 30, qualifies for consideration of admittance to kindergarten or first grade,
respectively. Requests for early entry will be taken from Hared—+teJualy3+H May 1 to
June 15 of each school year;

The Request for Early Entrance forms must be filled out by a parent(s). The completion
of these forms will activate an early entry referral. Members of the early entry

committee are: kindergarten and/or first grade teachers, fthe-sehoeolpsyehologisttor
otherHeensedpsyehelogist}; building principal, and any other identified professional,

as appropriate;

The parents will be informed that the child will be assessed in the following areas:

a. fCegnitive-development]: Academic readiness;

b. Social development, including emotional and behavioral development; and
c. Physical development.

Parent(s) will be informed that test scores should be in the {953 80" percentile for their
age in order to be considered for early admission into kindergarten/first grade. The
child’s advanced development in feegnitive}, academic readiness, social, including
emotional and behavioral development and physical functioning, are taken into
consideration in the evaluation. Opportunities in social settings are an important part of
the consideration for early entry. This can be done in a variety of ways including
preschool, daycare, Sunday school, play-dates with peers, Early Kindergarten Transition,
etc.;

The early entry committee will review the test information and parent interview forms by

the-seeend-weekoefAuneust July 31;

The early entry committee will make recommendations for early school admission to the

superintendent and parent(s) will be notified by the-seeend-week+nrAtgust August 15. In
addition, fthe-AssessmentResultsRepert); a letter with the decision information, and
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directions for appeal will be mailed to the parent(s) within ten (10) school days of the
decision;

A written appeal can be made by the parent(s) to the superintendent who may affirm,
reverse or modify the early entry committee’s decision. A subsequent hearing may be
held with the board if the respective decision does not meet with the approval of the
parent(s).

Guidelines for Early Entranceoftgto Kindergarten/First Grade** - JEBA-AR
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OSBA Model Sample Policy

Code: JGA
Adopted:

Corporal Punishment**
{Optional policy. While State law prohibits the use of corporal punishment, having a policy which states this is optional. }

The use of corporal punishment in any form is strictly prohibited in the district. No student will be subject
to the infliction of corporal punishment.

“Corporal punishment” is defined as the willful infliction of, or willfully causing the infliction of, physical
pain. Corporal punishment does not include the use of physical force authorized in ORS 161.205 (2), (4) or
(5) for the reasons specified therein, or physical pain or discomfort resulting from or caused by

participation in athletic competition or other such recreational activity, voluntarily engaged in by a student.

No teacher, administrator, other school personnel or school volunteer will subject a student to corporal
punishment or condone the use of corporal punishment by any person under their supervision or control.
Permission to administer corporal punishment will not be sought or accepted from any parent or school
official.

A parent or legal guardian of a minor child may use reasonable physical force upon the minor child when
and to the extent the person reasonably believes the physical force is necessary to maintain discipline or
promote the welfare of the minor child, unless the physical force constitutes abuse as defined in ORS
418.257 or 419B.005.

A staff member is authorized to employ reasonable physical force upon a student when-andonly to the
extent that the application of physical force is consistent with ORS 339.285 - 339.303 and is not corporal
punishment as defined in ORS 339.250(9). Physical force shall not be used to discipline or punish a
student.

A staff member found in violation of this policy may be subject to discipline up to and including dismissal.
A volunteer found in violation of this policy by administration may be subject to sanctions and/or
prohibited from volunteer service in the district.

The superintendent shall inform all staff members and volunteers of this policy.

END OF POLICY

Legal Reference(s):

ORS 161.205 ORS 339.240
ORS 332.107 ORS 339.250 OAR 581-021-0050 — 0075
OAR 584-020-0040
4/22/214/04/24 | LF 230 Corporal Punishment** — JGA
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OSBA Model Sample Policy

Code: JGAB
Adopted:

Use of Restraint or Seclusion™®*
{Required policy. The requirement for this policy comes from OAR 581-021-0556(12).}

The Board is dedicated to the development and application of best practices within the district’s public
educational/behavioral programs. The Board establishes this policy and its administrative regulation to
define the circumstances that must exist and the requirements that must be met prior to, during, and after
the use of restraint or seclusion as an intervention with district students.

The use of the following types of restraint on a student in the district is prohibited:
1. Chemical restraint.

2. Mechanical restraint.

3. Prone restraint.

4.  Supine restraint.

5. Any restraint that involves the intentional and nonincidental use of a solid object, including a wall
or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an imminent
life-threatening injury or to gain control of a weapon.

6.  Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, neck or throat.

7. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, unless the
restraint is necessary for the purpose of extracting a body part from a bite.

8.  Any restraint that impedes, or creates a risk of impeding, breathing.

9.  Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on
a student’s neck, throat, genitals or other intimate parts.

10. Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on
the stomach or back by a knee, foot or elbow bone.

11.  Any action designed for the primary purpose of inflicting pain.

The use of a seclusion cell is prohibited.

" The use of a solid object, including furniture, a wall, or the floor, by district staff performing a restraint is not prohibited if the
object is used for the staff’s own stability or support while performing the restraint and not as a mechanism to apply
pressure directly to the student’s body.
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Restraint or seclusion may not be used for discipline, punishment, retaliation or convenience of staff,
contractors or volunteers of the district.

Restraint may be imposed on a student in the district only under the following circumstances:

1. The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily
injury to the student or others; and

2. Less restrictive interventions would not be effective.
Seclusion may be used on a student in the district only under the following circumstances:

1. The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the
student or others; and

2. Less restrictive interventions would not be effective.

If restraint or seclusion is used on a student, by trained staff or other staff available in the case of an
emergency when trained staff are not immediately available due to the unforeseeable nature of the
emergency, e.g., teacher, administrator[, or volunteer], it will be used only for as long as the student’s
behavior poses a reasonable risk of imminent and substantial physical or bodily injury to the student or
others and less restrictive interventions would not be effective. Students will be continuously monitored by
staff for the duration of the restraint or seclusion.

Definitions

1.  “Restraint” means the restriction of a student’s actions or movements by holding the student or using
pressure or other means.

“Restraint” does not include:

a. Holding a student’s hand or arm to escort the student safely and without the use of force from
one area to another;
Assisting a student to complete a task if the student does not resist the physical contact; or

c.  Providing reasonable intervention with the minimal exertion of force necessary if the
intervention does not include a restraint prohibited under Oregon Revised Statute (ORS)
339.288 and the intervention is necessary to:

(1) Break up a physical fight;

(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety,
including running in front of a vehicle or climbing on unsafe structures or objects; or

(3) Effectively protect oneself or another from an assault, injury or sexual contact with the
minimum physical contact necessary for protection.

2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student
is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary
confinement of a student alone in a room with a closed door, whether the door is locked or unlocked.
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“Seclusion” does not include the removal of a student for a short period of time to provide the
student with an opportunity to regain self-control if the student is in a setting from which the student
is not physically prevented from leaving, or a student being left alone in a room with a closed door
for a brief period of time if the student is left alone for a purpose that is unrelated to the student’s
behavior.

3. “Seclusion cell” means a freestanding, self-contained unit that is used to isolate the student from
other students or physically prevent a student from leaving the unit or cause the student to believe
that the student is physically prevented from leaving the unit.

4.  “Serious bodily injury” means any significant impairment of the physical condition of a person, as
determined by qualified medical personnel, whether self-inflicted or inflicted by someone else.

5. “Substantial physical or bodily injury” means any impairment of the physical condition of a person
that requires some form of medical treatment.

6. “Mechanical restraint” means a device used to restrict the movement of a student or the movement
or normal function of a portion of the body of a student.

“Mechanical restraint” does not include:

a. A protective or stabilizing device ordered by a licensed physician; or
b. A vehicle safety restraint when used as intended during the transport of a student in a moving
vehicle.

7. “Chemical restraint” means a drug or medication that is used on a student to control behavior or
restrict freedom of movement that is not prescribed by a licensed physician or other qualified health
professional acting under the professional’s scope of practice for standard treatment of the student’s
medical or psychiatric condition; and administered as prescribed by a licensed physician or other
qualified health professional acting under the professional’s scope of practice.

8. “Prone restraint” means a restraint in which a student is held face down on the floor.
9.  “Supine restraint” means a restraint in which a student is held face up on the floor.

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan
shall be constantly monitored by staft for the duration of the intervention. Any room used for seclusion of
a student must meet the standards as outlined in Oregon Administrative Rule (OAR) 581-021-0568.

The district shall only utilize t-he—{—}- a tralnmg program of for restraint or seclusion feruse to train staff
and use in the district. As ~ : & Wthh has been
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The district shall preserve, and may not destroy, any records related to an incident of restraint or seclusion,
including an audio or video recording. The records must be preserved in the original format and without
alteration in accordance with law.

An annual review of the use of restraint and seclusion during the preceding school year shall be completed
and submitted to ODE to ensure compliance with district policies and procedures.

The results of the review and annual report shall be documented and shall include at a minimum:
1. The total number of incidents involving restraint;

2. The total number of incidents involving seclusion;

3. The total number of seclusions in a locked room,;

4.  The total number of students placed in restraint;

5. The total number of students placed in seclusion;

6.  The total number of incidents that resulted in injuries or death to students or staff as a result of the
use of restraint or seclusion;

7. The total number of students placed in restraint or seclusion more than 10 times in a school year and
an explanation of what steps have been taken by the district to decrease the use of restraint and
seclusion for each student;

8.  The total number of restraint or seclusion incidents carried out by untrained individuals;
9.  The demographic characteristics® of all students upon whom restraint or seclusion was imposed;

10. The total number of rooms available for use by the district for seclusion of a student and a
description of the dimensions and design of the rooms.

This annual report shall be made available to the public at the district’s main office and on the district’s
website, and to the Board. At least once each school year the parents and guardians of students of the
district shall be notified about how to access the report.

The district shall investigate all complaints regarding the use of restraint and/or seclusion practices
according to the procedures outlined in Board policy KL - Public Complaints and KL-AR - Public
Complaint Procedure. The complaint procedure is available at the district’s administrative office and is
available on the home page of the district’s website.

? Including race, ethnicity, gender, disability status, migrant status, English proficiency and status as economically
disadvantaged, unless the demographic information would reveal personally identifiable information about an individual
student.
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The complainant, whether an organization or an individual, may appeal a district’s final decision to the
Oregon Department of Education pursuant to OAR 581-002-0001 - 581-002-0023. This appeal process is
tdentifred represented in administrative regulation KL-AR(2) - Appeal to the Deputy Superintendent of

Public Instruction.

The superintendent shall develop administrative regulations to carry out the requirements set forth in this

policy and to meet any additional requirements established by law related to the use, reporting, and written
documentation of the use of restraint or seclusion by district staff. A staff member who violates this policy
or its administrative regulation may be subject to discipline, up to and including dismissal.

END OF POLICY

Legal Reference(s):

ORS 161.205
ORS 339.250
ORS 339.285
ORS 339.288
ORS 339.291
ORS 339.294
ORS 339.297
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OAR 581-021-0061
OAR 581-021-0550
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OAR 581-021-0563
OAR 581-021-0566
OAR 581-021-0568
OAR 581-021-0569
OAR 581-021-0570
OAR 581-022-2267
OAR 581-022-2370
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OSBA Model Sample Policy

Code: JGAB-AR
Revised/Reviewed:

Use of Restraint or Seclusion®*
{Required administrative regulation. ORS 339.294 requires a district to establish procedures to follow during and after an
incident involving the use of restraint or seclusion. This administrative regulation helps support those procedures.}

Procedure

1. Ifrestraint or seclusion continues for more than 30 minutes, school staff will attempt to immediately
notify parents or guardians verbally or electronically.

2. Following an incident involving the use of restraint or seclusion, school staff will provide parents or
guardians of the student the following:

a.  Verbal or electronic notice of the incident by the end of the school day when the incident
occurred.
b.  Written documentation of the incident within 24 hours that provides:

(1) A description of the restraint or seclusion including:

(a) The date of the restraint or seclusion;
(b)  The times the restraint or seclusion began and ended; and
(c) The location of the incident.

(2) A description of the student’s activity that prompted the use of restraint or seclusion;.

(3) The efforts used to de-escalate the situation and the alternatives to restraint or seclusion
that were attempted;.

(4) The names of staff of the district who administered the restraint or seclusion;.

(5) A description of the training status of the staff of the district who administered the
restraint or seclusion, including any information that may need to be provided to the
parent or guardian.; and

c.  Timely notification of a debriefing meeting to be held and of the parent’s or guardian’s right to
attend the meeting.

d.  Immediate', written notification of the existence of any records{*} related to an incident of
restraint or seclusion (including photos or audio or video recording).

3. Ifthe restraint or seclusion was administered by a person without training, the administrator will
ensure written notice is issued to the parent or guardian of the student that which includes notice of

the lack of training, and the reason why-a-person-withouttraining-administered-the restraint or

! “Immediate” means to act as soon as possible without undue delay, but in no case later than within 24 hours of the incident.
(OAR 581-021-0556 (2)(e))

2 {Such records shall be maintained in accordance with ORS 339.294(9).}
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seclusion was administered by a person without training. The administrator will ensure written
notice of the same to the superintendent.

4.  An administrator will be notified as soon as practicable whenever restraint or seclusion has been
used.

5. Ifrestraint or seclusion continues for more than 30 minutes the student must be provided with
adequate access to bathroom and water every 30 minutes. If restraint or seclusion continues for more
than 30 minutes, every 15 minutes after the first 30 minutes, an administrator for the district must
provide written authorization for the continuation of the restraint or seclusion, including providing
documentation for the reason the restraint or seclusion must be continued. Whenever restraint or
seclusion extends beyond 30 minutes, staff of the district will immediately attempt to verbally or
electronically notify a parent or guardian.

6. A district Restraint and/or Seclusion Incident Report must be completed and copies provided to
those attending the debriefing meeting for review and comment. The completed Restraint and/or
Seclusion Incident Report Form shall include the following:

Name of the student;

Name of staff member(s) administering the restraint or seclusion;

Date of the restraint or seclusion and the time the restraint or seclusion began and ended;
Location of the restraint or seclusion;

A description of the restraint or seclusion;

A description of the student’s activity immediately preceding the behavior that prompted the
use of restraint or seclusion;

A description of the behavior that prompted the use of restraint or seclusion;

Efforts to de-escalate the situation and alternatives to restraint or seclusion that were
attempted;

1. Information documenting parent or guardian contact and notification.

mo e o

B

7. A documented debriefing meeting must be held within two school days after the use of restraint or
seclusion;. The parent or guardian of the student must be invited to attend the meeting’, and the
meeting will include staff members involved in the intervention must-be-ineladed-inthe-meeting and
any other appropriate personnel. The debriefing team shall include an administrator. At the
debriefing meeting, the district shall review, in its entirety, any audio or video recording[*] preserved
as a record of the incident involving restraint or seclusion in accordance with law. Written notes shall
be taken and a copy of the written notes shall be provided to the parent or guardian of the student.

? “Meeting” means the debriefing meeting at which the audio or video recording will be viewed. (OAR 581-021-0556(9))

* To the extent practicable without altering the meaning of the record, the district shall segregate or redact from such a record

any personally identifiable information of other students before disclosure to the student’s parent or guardian. If the district is
unable to segregate or redact personally identifiable information of other students without altering the meaning of the record, the
district shall disclose the record to the student’s parent or guardian in its original format and without any alteration. “Disclose”
means to inform the student’s parent or guardian that the record exists; that the record in its original format and without
alteration will be available for review by the parent or guardian privately and in the debriefing meeting; and that a copy of the
record will be provided to the student’s parent or guardian upon request in its original and unaltered format except to the extent
that the redaction is needed to protect the personally identifiable information of another student. (ORS 339.294; OAR
581-021-0556(10)0
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10.

I1.

The parent or guardian has the right to request another meeting in the event they were unable to
attend the debriefing meeting scheduled to be held within two school days of the incident.

If serious bodily injury or death of a student occurs in relation to the use of restraint or seclusion,:

a.  Oral notification of the incident must be provided immediately to a parent or guardian of the
student and to the Oregon Department of Human Services (DHS); and

b.  wWritten notification of the incident must be provided to the-Department-of Humean
ServieesDHS within 24 hours of the incident.

If serious bodily injury or death of a staff member occurs in relation to the use of restraint or
seclusion, written notification of the incident must be provided within 24 hours of the incident to the
superintendent, to the Superintendent of Public Instruction within24-heurs-efthe-tnetdenter and, if
applicable, to the union representative for the affected person,+-appheable.

The district will shall maintain a record of each incident in which injuries or death occurs in relation
to the use of restraint or seclusion.

[The district, upon request from DHS regarding an investigation of an incident of restraint or
seclusion as suspected child abuse, shall disclose any records preserved to DHS or its designee
which are deemed relevant to the subject investigation, in its original format and without any
alteration. ]

Restraint and/or seclusion as a part of a behavioral support plan in the student’s Individual
Education Program (IEP) or Section 504 plan.

1.

2.

Parent participation in the plan is required.

The IEP team that develops the behavioral support plan shall include knowledgeable and trained
staff, including a behavioral specialist and a district representative who is familiar with the restraint
and seclusion training practices adopted by the district.

Prior to the implementation of any behavioral support plan that includes restraint and/or seclusion, a
functional behavioral assessment must be completed. The assessment plan must include an
individual threshold for reviewing the plan.

If a student is involved in five incidents in a school year, the team, including a parent or guardian of
the student, will form for the purpose of reviewing and revising the student’s behavior plan and
ensuring the provision of any necessary behavioral supports.

Use of restraint and/or seclusion in an emergency by school administrator, staff or volunteer to
maintain order or prevent a student from harming themself, other students or school staff.

Use of restraint and/or seclusion under these circumstances with a student who does not have restraint
and/or seclusion as a part of their IEP or Section 504 plan, is subject to all of the requirements established
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by Board policy and this administrative regulation with the exception of those specific to plans developed
in an [EP or 504 plan.
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OSBA Model Sample Policy

Code: JH
Adopted:

Student Welfare**
{Optional policy.}

supervision does not 1nclude early mornlng or the tlme followmg usual departure unless students are
present for a scheduled school-sponsored activity. her she A

the-fstudent/parent handbook):

The district further assures requires the following practices:

1.  Maintaining a safe school environment; apprepriate designated personnel will be responsible for
periodically inspecting the physical condition of all equipment, buildings and grounds;

2.  Observationofsafepractices-onthe-part efExpecting school personnel and students to observe safe

practices, particularly in those areas of instruction or extracurricular activities that offer special
hazards;

3.  Offering Providing safety education to students as is germane to particular subjects such as, but not
limited to, science, professional technical, health and physical education courses;

4.  Providing, fhretugh-the-serviees-ofthe-sehoelnurse;} first-aid care for students in case of accident or

sudden illness; and

5. Providing adequate supervision on the grounds when they are used by students during established
school hours or school-sponsored activities.

fradditien; sSchool personnel will be concerned about andschool safety issues, including but not limited
to, safety issues in or on school property and awareness of suspietous-strangers persons loitering in or near
school buildings or sitting in parked vehicles nearby. Staff shall report all such instances to the principal

terdesigneel—The principal ferdesignee] will notify law enforcement if the circumstances warrant such
action.

: rstrangersStudents will be instructed
on personal safety and that of others in accordance w1th State Health Standards Students will be instructed
to tell or report to teachers, their parents, law enforcement or school security personnel of any suspieteus

strangerssafety concerns.

END OF POLICY

Legal Reference(s):

ORS 332.107 OAR 581-022-2220 OAR 581-022-2225
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OSBAModel Sample Policy

Code: JHC
Adopted:

Student Health Services and Requirements**
(Delete in lieu of new board policy using code EBBA - Student Health Services**)

Although the district’s primary responsibility is to educate students, the students’ health and general
welfare is also an important Board responsibility. The Board believes school programs should be
conducted'in a manner that protects and enhances student and employee health and is consistent with good
health practices.

[Thedistrict shall staff nursing services appropriate for students with medical needs and
prevention-oriented health services per applicable requirements of Oregon Revised Statutes (ORS)
336.201 and Oregon Administrative Rule (OAR) 581-022-2220.]

The district shall provide:
1. One registered nurse or school nurse for every 125 medically fragile students;

2. Oneregistered nurse or school nurse or one licensed practical nurse under the supervision of a
régistered nurse or school nurse for each nursing-dependent student; and

3. One registered nurse or school nurse for every 225 medically complex students.
The district may use the most cost effective means available to meet the above requirements.

[The nurse(s) employed by the district shall be licensed to practice as a registered nurse or nurse
practitioner in Oregon and will function as an integral member of the instructional staff, serving as a
resource person to teachers in securing appropriate information and materials on health-related topics. ]

[Any nurse(s) providing services on behalf of the district shall follow all applicable requirements of ORS
Chapter 678 and OAR Chapter 851. This includes, but is not limited to, delegation in accordance with
OAR 851-047, which includes performing a nursing assessment of the patient prior to delegation,
providing adequate supervision during the delegation, and evaluating the skills, ability and willingness of
the delegee!'|

The district shall maintain a prevention-oriented health services program which provides:
1. Pertinent health information on the students, as required by Oregon statutes or rules;
2. Health appraisal to include screening for possible vision or hearing problems;

3. Health counseling for students and parents, when appropriate;

! For additional delegation requirements, see OAR 851-047-0030.
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. care and first-aid assistance that are appropriately supervised and isolate the sick or injured
om the student body;

. and prevention of communicable diseases as required by Oregon Health Authority, Public

h Division, and the county health department;

6.  Assistance for students in taking prescription and/or nonprescription medication according to
ished district procedures;

7. es for students who are medically fragile or have special health care needs;
8. tion of school health services with school health education programs.

The Board directs its district health staff to coordinate with health personnel from other public agencies in
matters pertaining to health instruction or the general health of students and employees.

In rdance with the requirements of federal law, the district recognizes its responsibility to notify

pa in,advance of any nonemergency, invasive physical examination® or screening that is required as
co attendance; administered and scheduled by the school in advance; and not necessary to protect
the immediate health and safety of the student, or of other students. Notification will be provided at least
annually at the beginning of the school year or when enrolling students for the first time in school and will
in pecific or approximate dates during the school year when such activities are scheduled or

ex e scheduled.

Pr hall be developed and implemented to carry out this policy. All district employees will be

ap heir responsibilities in this area. Parents shall have the opportunity to request their students be
exempt from participation in vision or hearing screening. The district will abide by those requests.

E LICY
Legal rence(s):

? The term “invasive physical examination,” as defined by law, means any medical examination that involves the exposure of
private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does not
include a hearing, vision or scoliosis screening. The term does not include any physical examination or screening that is
permitted or required by state law, including physical examinations or screenings that are permitted without parental
notification.
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ORS 336.211 OAR 581-022-2220
OAR 581-022-2050 OAR 581-022-2225
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OSBA Model Sample Policy

Code: JHCA/JHCB
Adopted:

Immunization,

- Ao BR-Yeree sHoye o
Sereeningand School Sports Participation®*
{Highly recommended policy.}

Immunization

Proof of immunization must be presented at the time of initial enrollment' in school or within 30 days of
transfer to the district in accordance with Oregon law. Proof consists of a signed Certificate of
Immunization Status form documenting either evidence of immunization, a religious, philosophical beliefs
and/or medical exemption or immunity documentation.

Physieal xaminationSchool Sports Participation

A student participating in extracurricular sports in grades 7 through 12 is required to submit to an
appropriate School Sports Pre-Participation Examination® prior to their initial participation in a related
district program. The form* is to be completed and signed by a parent or guardian giving permission for
the student to participate and signed by a medical provider authorized by law® who has examined and
evaluated the student The completed form(s) must be returned as dlrected fte—the—sehee-l—e—fﬁee]—"l:he Beard

A student who is subsequently dlagnosed with a significant illness or has had a major surgery is required
to have a physical examination prior to further participation H#rextracurriettarsports.

! The district shall immediately enroll a homeless student experiencing houselessness in the school selected even if the student is
unable to produce records normally required for enrollment.

2 Documentation requirements for exemptions are outlined in ORS 433.267.

3 The required form is available at https://www.osaa.org/governance/forms, a copy may be obtained from a school office, or a
form generated by the medical provider may be used if it meets requirements of law in OAR 581-021-0041.

* The form may be used in either a hard copy or electronic format.
>This physical examination must be conducted by a physician possessing an unrestricted license to practice medicine, a licensed

naturopathic physician, a licensed physician assistant, a licensed nurse practitioner or a licensed chiropractic physician who has
clinical training and experience in detecting cardiopulmonary diseases and defects.
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A student who exhibits signs, symptoms or behaviors consistent with a concussion following an observed
or suspected blow to the head or body, or who has been diagnosed with a concussion will not be allowed to
participate in any athletic event or training on that day, unless an athletic trainer licensed by the Board of
Athletic Trainers or a physician licensed pursuant to ORS 677.100 - 677.228 has determined the student
has not suffered a concussion.® Except as allowed above, a student excluded for concussion reasons will
not be allowed to return to participate in an athletic event or training until the following three conditions
have been met:

1.  Itis not the same day as the student exhibited signs, symptoms or behaviors, experienced a blow to
the head or body, or was diagnosed with a concussion;

2. The student no longer exhibits signs, symptoms or behaviors consistent with a concussion; and

3. The student has received a medical release form from a health care professional’.

A student who continues to participate in extracurricular sports in grades 7 through 12 shall be required to
complete a physieal sports examination once every two years, thereafter.

® For more information regarding medical releases for students in grades 9-12, see OSAA rules.

7 “Health care professional” includes a chiropractic physician, a naturopathic physician, a psychologist, a physical therapist, an
occupational therapist, a physician assistant or a nurse practitioner who is licensed or registered under the laws of Oregon.
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END OF POLICY

Legal Reference(s):

ORS 326.580 ORS 336.479 OAR 333-050-0010 - 050-0120
ORS3362H ORS 336.485 - ORS 336.490 OAR581-021-0617

ORS 336213 ORS 433.235 - 433.280 OARS81-621-003+

ORS 336214 OAR 333-019-0010 OAR 581-021-0041

OARSE1-022-2220

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of the Every Student Succeeds Act, 42
U.S.C. §§ 11431-11435 (2018).

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232¢g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (20202024).

OREGON-SEHOOEAECTIATES ASSOCHATON, GSAATANDBOOK:
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Reynolds

hool District

Code: JHCA
Adopted: 9/14/16
Revised/Readopted: 9/28/22
Orig. Code: JHCA

12 must have a physical examination performed by a physician possessing an
ce medicine, a licensed naturopathic physician, a licensed physician assistant,
icensed chiropractic physician who has clinical training and experience

competltlon

Additionally, stude ici in extracurricular sports are required to have a physical
examination every . ical examination is the responsibility of the

reviewed by the coach prior to th ents shall not participate without signed
parental and physician permission.

A student who is subsequently diagnose
to have a physical examination prior to furthe

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 336.479

OREGON SCHOOL ACTIVITIES ASSOCIATION, OSAA HANDBOOK.

! Form available at www.osaa.org.

Physical Examination for Students Participating in
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Revnolds

School District
Code: JHCB
Adopted: 1/04/07

Revised/Readopted: 6/09/10; 4/09/14; 9/14/16;
6/13/18; 9/28/22

Orig. Code: JHCB

Immug
In accc tatute (ORS) 433.267 through 433.273, and Oregon Administrative
Rule (OA 019-0014, all students enrolling in an Oregon school for the first

2. The medical exemptio i f the Certificate of Immunization Status form, completed and
signed by a physician;

3. The religious exemption, Secti : nization Status form, completed and
signed by a parent or guardian.

The policy is in effect for all students not exe
reasons’.

Initial Entry Requirement

fails to submit a Certificate of Immunization Status form with an appropriatel or one
dose of each required vaccine.

Requirement of Student Transfers

A student transferring from one Oregon school to another Oregon school or wh sfers from a school in
another state to an Oregon school is allowed 30 days to provide their record to the school. A parent or
guardian must sign an Immunization Record Statement provided by the school. The administrator can
choose to use an exclusion date effective at the end of 30 days of attendance, or may use the next state

! Documentation required for exemption is outlined in ORS 433.267.

Immunization, Vision Screening/Eye Examination and
248 Dental Screening** — JHCB
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mandated exclusion date. The exclusion date is written on the Immunization Record Statement/Exclusion
Order for No Record. A copy must be given to the parent or guardian.

30-Day Notification

Administrators are to inform the health department if the immunization record is not received by the end
of the 30-day period. However, administrators do not have the authority to exclude a student who does not
comply. All exclusions must be done under the authority of the local health department.

Administrators agt hauired to deny school attendance to any student excluded by the health department. In
addition, if tha® Cluc, ¥,student does not meet the requirement within four school days, it is the
responsibili® St the adri histrator to notify the attendance supervisor of the unexcused absence.

Visiget Creening/Eye E; mination

The parer_ar guardia® Ur a stud (w9 is 7 years of age or younger and is beginning an education
program wiw _aict fort cfirst e, wshall, within 120 days of beginning the education program,
submit a certification that

1.  The student h& 2ceived a Vi_an screenix yor eye examination; and

2. Any further examiric_wn, treatmentgt “assistance necessary.

The certification is not requireu if the® urent or guardian propides a statement to the district that:
1. The student submitted a certific_%on to a prior eg® ationy_wider; or

2. The vision screening or eye examine..on isd itrai, 50 the relig ous beliefs of the student or the
parents or guardian of the student.

Dental Screening

The district shall file in the student’s dental health recorc any dental scaf iing certi.cations and any
results of a dental screening known by the district. The district will ¢ ~ide to the parefhor guardian of
each student, standardized information developed by the Oregon/€ Zith Authority’st e director
regarding dental screenings, further examinations or necessary treatments and prat tative' e including
fluoride varnish, sealants and daily brushing and flossing.

The parent or guardian of a student who is 7 years of age or younger and. ‘eginning a._ducation
program with the district for the first time, shall submit a certification withirii 20 days of beginning the
education program, that the student has received a dental screening within the g ious 12 months.

The certification is not required if the parent or guardian provides a statement to the district that:

1.  The student submitted a certification to a prior education provider;

2. The dental screening is contrary to the religious beliefs of the student or the parent or guardian of the
student; or

Immunization, Vision Screening/Eye Examination and
249 Dental Screening** — JHCB
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3. The dental screening is a burden for the student or the parent or guardian of the student in the
following ways:

a.  The cost of obtaining the dental screening is too high;
b.  The student does not have access to an approved screener;
c.  The student was unable to obtain an appointment with an approved screener.

The certification may be provided by a licensed dentist, a dental hygienist or a health care practitioner as
defined by state law. The certification must include the:

regon Department of Education that identifies the percentage of
ion for the previous year, no later than October 1 of each year.

END OF POLICY

Legal Reference(s):

ORS 326.580 OAR 581-021-0017

ORS 336.211 OAR 581-021-0031

ORS 336.213

ORS 336.214

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, r Student Succeeds Act, 42
U.S.C. 8§ 11431-11435 (2018).

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 12329 (2018); Fa ights and Privacy, 34

C.F.R. Part 99 (2020).
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OSBAModel Sample Policy

Code: JHCC
Adopted:

Communicable Diseases - Students
(Recommend delete: the requirement for this policy was found in OAR 581-022-2220, which has since

been revised and requirement removed in lieu of a new requirement for a Communicable Disease Plan.
Refer to policy GBEB and GBEB-AR.)

The district shall provide reasonable protection against the risk of exposure to communicable disease for
students. Reasonable protection from communicable disease is generally attained through immunization,
exclusion or other measures as provided by Oregon law, by the local health department or in the
Communicable Disease Guidance published by the Oregon Department of Education (ODE) and the
Oregon Health Authority (OHA). Services will be provided to students as required by law. A student will
not attend school while in a communicable stage of a restrictable disease or when an administrator has
reasongtessuspect that any susceptible student has or has been exposed to any disease for which the student
is requiredto be excluded in accordance with law and per administrative regulation JHCC-AR -
Communicable Diseases - Students. If the disease is a reportable disease, the administrator will report the
occurrence to the local health department. The administrator will also take whatever reasonable steps it
considers nécessary to organize and operate its programs in a way which both furthers the education and
protects. the health of students and others.

The distrietymay, for the protection of both the student who has a restrictable disease and the exposed
student, provide an educational program in an alternative setting.

The district will include, as a part of its emergency plan, a description of the actions to be taken by district
petsonnel’in the case of a declared public health emergency or other catastrophe that disrupts district
operations.

The district shall protect the confidentiality of each student’s health condition and record to the extent
possible'and consistent with federal and state law. In cases when a restrictable or reportable disease is
diagnosed and confirmed for a student, the administrator shall inform the appropriate employees with a
legitimate educational interest to protect against the risk of exposure.

The superintendent will develop administrative regulations necessary to implement this policy.

END OERPOLICY

Legal Reference(s):

ORS 431.150 -431.157 OAR 333-019-0010 OAR 437-002-0377
ORS 433.001 - 433.526 OAR 333-019-0014 OAR 581-022-2220
OAR 333-018 OAR 437-002-0360

OREGON DEPARTMENT OF EDUCATION and OREGON HEALTH AUTHORITY, Communicable Disease Guidance (2020).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232¢g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (2019).
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OSBAModel Sample Policy

Code: JHCC-AR
Adopted:

Communicable Diseases — Student
(Recommend delete: the requirement for this AR was found in OAR 581-022-2220, which has since been
revised and requirement removed in lieu of a new requirement for a Communicable Disease Plan.)

In aceordance with state law, administrative rule, the local health authority and the Communicable Disease
Guidance, the procedures established below will be followed.

1.  “Restrictable diseases” are defined by rule and include but are not limited to COVID-19',
chickenpox, diphtheria, hepatitis A, hepatitis E, measles, mumps, pertussis, rubella, Salmonella
enterica serotype Typhi infection, scabies, Shiga-toxigenic Escherichia coli (STEC) infection,
shigellosis and infectious tuberculosis, and may include a communicable stage of hepatitis B
infeetion if, in the opinion of the local health officer, the person poses an unusually high risk to
others (e.g., a child that exhibits uncontrollable biting or spitting). Restrictable disease also includes
any other communicable disease identified in an order issued by the Oregon Health Authority or the
local public health officer as posing a danger to the public’s health. A disease is considered to be a
restrictable disease if it is listed in Oregon Administrative Rule (OAR) 333-019-0010, or it has been
designated to be a restrictable disease by the local public health administrator after determining that
1t poses a danger to the public’s health.

2. 7 Susceptible” for a child means lacking documentation of immunization required under OAR
333-050-0050.

3 Reportable disease” means a disease or condition, the reporting of which enables a public health
authority to take action to protect or to benefit the public health.

Restrictable Diseases

1. A student of the district will not attend a district school or facility while in a communicable stage of
a restrictable disease, including a communicable stage of COVID-19%, unless authorized to do so
under Oregon law. When an administrator has reason to suspect any child has a restrictable disease,
the.administrator shall send the student home.

2. Ampadministrator shall exclude a susceptible child from school if the administrator has reason to
suspect that the student has been exposed to measles, mumps, rubella, diphtheria, pertussis, hepatitis
A, or hepatitis B, unless the local health officer determines that exclusion is not necessary to protect
the public’s health. The administrator may request the local health officer to make a determination as
allowed by law. If the disease is reportable, the administrator will report the occurrence to the local
health department.

! Added per OAR 333-019-1000(2).

2 “Communicable stage of COVID-19” means having a positive presumptive or confirmed test of COVID-19.

R7/31/20 | LF 252 Communicable Diseases — Student — JHCC-AR
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Afvadministrator shall exclude a student if the administrator has been notified by a local public
health administrator or local public health officer that the student has had a substantial exposure to
an individual with COVID-19 and exclusion is deemed necessary by same.

A"student will be excluded in such instances until such time as the student or the parent or guardian
of the student presents a certificate from a physician, a physician assistant licensed under Oregon
Revised Statute (ORS) 677.505 - 677.525, a nurse practitioner licensed under ORS 678.375 -
678.390, local health department nurse or school nurse stating that the student does not have or is not
a.cartier of any restrictable diseases.

‘Fheydistrict may, for the protection of both the student who has a restrictable disease and the exposed
student, provide an educational program in an alternative setting. A student may remain in an
alternative educational setting until such time as a certificate from a physician, physician assistant,
nurse practitioner, local health department nurse or school nurse states that the student does not have
or is not a carrier of any restrictable disease, or until such time as a local public health administrator
states that the disease is no longer communicable to others or that adequate precautions have been
taken to minimize the risk of transmission. A restrictable disease exclusion for chickenpox, scabies,
staphylococcal skin infections, streptococcal infections, diarrhea or vomiting may be removed by a
school nurse or health care provider.

More stringent exclusion standards for students from school may be adopted by the local health
department.

The district’s emergency preparedness plan shall address the district’s plan with respect to a declared
public health emergency at the local or state level.

Reportable Diseases Notification

1.

All employees shall comply with all reporting measures adopted by the district and with all rules set
forth by the Oregon Health Authority, Public Health Division and the local health department.

An administrator may seek confirmation and assistance from the local health officer to determine the
appropriate district response when the administrator is notified that a student or an employee has
been exposed to a restrictable disease that is also a reportable disease.

An administrator shall determine other persons who may be informed of a student’s communicable
disease when a legitimate educational interest exists or for health and safety reasons in accordance
with Taw.

Education

R7/31/20 | LF

The administrator or designee shall seek information from the district’s school nurse or other
appropriate health officials regarding the health needs/hazards of all students and the impact on the
educational needs of a student diagnosed with a restrictable disease or exposed to a restrictable
disease.

The administrator or designee shall, utilizing information obtained above, determine an educational
program for such a student and implement the program in an appropriate (i.e., regular or alternative)
setting.

253 Communicable Diseases — Student — JHCC-AR
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3. ministrator or designee shall review the appropriateness of the educational program and the
ional setting of each individual student diagnosed with a restrictable disease.
nd Training

1. The administrator or designee shall, on a case-by-case basis, determine what equipment and/or
supplies are necessary in a particular classroom or other setting in order to prevent disease

ission.
2. ministrator or designee shall consult with the district’s school nurse or other appropriate
officials to provide special training in the methods of protection from disease transmission.
3. All district personnel will be instructed annually to use the proper precautions pertaining to blood

and body fluid exposure per the Occupational Safety and Health Administration (OSHA). [(See
olicy EBBAA).]

E
T
E
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odel Sample Policy

JHCCA

Students - HIV, HBV and AIDS**
(Recommend delete: the requirement for this policy was found in OAR 581-022-2220, which has since
been revised in lieu of a new requirement for a Communicable Disease Plan.)

T
A

will adhere strictly in policies and procedures to the Oregon Revised Statutes and the Oregon
ve Rules as they relate to a student infected with HIV or HBV or diagnosed with AIDS'.

The dlstrlct recognizes a parent (student) has no obligation to inform the district of an HIV, HBV or AIDS
ion, and that the student has a right to attend school. If the district is informed of such a student,

guidelines shall be requested of the parent (student). These guidelines shall include who may have
ormatlon who will give the information, how the information will be given and where and when the
will be given.

When informed of the infection, and with written permission from the parent (student), the district will
develop procedures for formulating an evaluation team. The team shall address the nature, duration and
se isk as well as any modification of activities. The team shall continue to monitor the student’s
conditi he district will make reasonable accommodations to allow students living with HIV infection
to e in school-sponsored physical activities.

Notification of alternative education programs shall be made to the parent or eligible student, if an HIV,
HBYV or AIDS student withdraws from school.

[ may also develop procedures for rumor control, infection control, student accommodations
and ¢ relations/media. ]

ENDOF POLICY

Legal Reference(s):

"' HIV - Human Immunodeficiency Virus; HBV - Hepatitis B Virus; AIDS - Acquired Immune Deficiency Syndrome

R7/01/17 | PH 255 Students - HIV, HBV and AIDS** — JHCCA
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ORS 336.615 to -336.665 ORS 433.045

ORS 339.030 OAR 333-018-0000
ORS 339.250 OAR 333-018-0005
ORS 433.008 OAR 581-022-2060

OAR 581-022-2220

OREGON DEPARTMENT OF Epucation and OREGON HEALTH AuTHORITY, Communicable Disease Guidance (2017).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232¢g (2012); Family Educational Rights and Privacy, 34

C.E(2017).
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OSBA Model Sample Policy

Code: JHCCF
Adopted:

Pediculosis (Head Lice)
. . : . .

{Optional policy.}

A student with a suspected case of head lice may be referred to designated trained staff for a screening.
The screening will be done in a confidential manner by trained personnel.

School personnel will notify the parent or guardian of a student found with head lice and may provide
information on apprepriate treatment. The student will be allowed to remain in school.

folowed:
Suggested school measures for head lice provided in Communicable Disease Guidance for Schools issued

by the Oregon Department of Education and Oregon Health Authority will be consulted.

END OF POLICY

Legal Reference(s):

9/28/17 | PH4/04/24|LF 257 Pediculosis (Head Lice) — JHCCF
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Reynolds

School District

Code: KAA
Adopted: 1/04/07
Revised/Readopted: 1/12/11
Orig. Code: KAA

Community Relations

All members of the community, including those who have no direct contact with the district or its schools,
have a right to be informed about the activities and actions of the district. They have-the-riehtwill be
given opportumtles to become 1nv01ved in the dlstrlct activities and to glve 1nput on dlstrlct dec1s10ns The
bBoard direets - ' : : catte S 72
largeand-to prov1de opportumtles for the pubhc to ive 1nput to the bBoard and admlmstratlon (See
Board policy BDDH — Public Comment at Board Meetings).

END OF POLICY

Legal Reference(s):

ORS 332.107

Corrected 4/19/23
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Revnolds

i School District

Code: KAB
Adopted: 1/12/11
Orig. Code: KAB

Parental® Rights**

The Boardboard recognizes the importance of promoting parental input in decision making related to their
student’s health and general well-being;; in determining district and student needs for educational services;
and; in program development and district operations. To assist the district in this effort, and in accordance

with law,the-Every-Student-SteeeedsAetof 2045-FESSA9; the district affirms the right of parents, upon

request, to inspect:

1. A survey created by a third party before the survey is administered or distributed by the district to a
student, including any district survey containing “covered survey items’*-as-definee-byESSA;

2. Any instructional material used by the district as part of the educational curriculum for the student;

3. Any instrument used in the collection of personal information from students for the purpose of
marketing or for selling that information or otherwise providing that information to others for
that purpose.

As provided by law, parents of district students will also, upon request, be permitted to excuse their
student from “covered activities -as-definred-byESSA= The rights provided to parents under this policy,
transfer to the student when the student turns 18 years of age, or is an emancipated minor under applicable
state law.

2 “Covered survey items”mmder£SS# include one or more of the following items: political affiliations or beliefs of the student
or the student’s family; mental and psychological problems of the student or the student’s family; sex behavior or attitudes;
illegal, antisocial, self-incriminating or demeaning behavior; critical appraisals of other individuals with whom respondents
have close family relationships; legally recognized privileged or analogous relationships, such as those of lawyers, physicians
and ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and income, other than that
required by law to determine eligibility for participation in a program or for receiving financial assistance under such a
program.

3 “Covered activities” requiring notification -under ESSA include activities involving the collection, disclosure or use of
personal information collected from students for the purpose of marketing or for selling that information or otherwise providing
that information to others for that purpose; the administration of any survey containing one or more of covered survey items;

and any nonemergency, invasive physical examination or scrgggping that is required as a condition of attendance and
administered and scheduled by the school in advance. See the administrative regulation for additional definitions.



The superintendent will ensure that activities requiring parental notification are provided as required by
law and that reasonable notice of the adoption or continued use of this policy is provided to parents of
students enrolled in district schools. The input of parents will be encouraged in the development, adoption
and any subsequent revision of this policy.

The superintendent shall develop administrative regulations to implement this policy, including provisions
as may be necessary to ensure appropriate notification to parents of their rights under federal law and
district procedures to request review of covered materials, excuse a student from participating in covered
activities and protect student privacy in the event of administration or distribution of a survey to a student.

END OF POLICY

Corrected 4/19/23
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Reynolds

Code: KAB-AR
Revised/Reviewed: 1/12/11
Orig. Code: KAB-AR

Parental* Rights**

The following definitions and procedures will be used to implement the parental rights:requtrementsof
the-Every-Student-SteeeedsAet-of 205-FESSAY):

Definitions

1. “Survey,” as defined by federal law and as used in Boardbeard policy and this regulation, includes
an evaluation. It does not apply to a survey administered to a student in accordance with the
Individuals with Disabilities Education Act (IDEA);

2. “Covered survey items” means one or more of the following items: political affiliations or beliefs of
the student or the student’s family; mental and psychological problems of the student or the student’s
family; sex behavior or attitudes; illegal, antisocial, self-incriminating or demeaning behavior;
critical appraisals of other individuals with whom respondents have close family relationships;
legally recognized privileged or analogous relationships, such as those of lawyers, physicians and
ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and
income, other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such a program;

3. “Covered activities,” requiring notification,~unrdertESSAJ) means those activities involving the
collection, disclosure or use of personal information collected from students for the purpose of
marketing or for selling that information or otherwise providing that information to others for that
purpose; the administration of any survey containing one or more covered survey items; and any
nonemergency, invasive physical examination or screening that is required as a condition of
attendance, administered and scheduled by the school in advance and not necessary to protect the
immediate health and safety of the student, or of other students. This provision does not apply to
physical examinations or screenings that are permitted or required by law, including physical
examinations or screenings permitted without parental notification;

4.  “Third parties” include, but are not limited to, school volunteers, parents, school visitors, service
contractors or others engaged in district business, such as employees of businesses or organizations




participating in cooperative work programs with the district and others not directly subject to district
control;

“Instructional material” means instructional content that is provided to a student, regardless of its
format, including printed or representational materials, audiovisual materials and materials in
electronic or digital formats (such as materials accessible through the Internet). The term does not
include academic tests or academic assessments;

“Personal information” means individually identifiable information including a student or parent’s
first and last name; a home or other physical address (including a street name and the name of the
city or town); telephone number; or a social security identification number;

“Invasive physical examination” means any medical examination that involves the exposure of
private body parts, or any act during such examination that includes incision, insertion or injection
into the body. It does not include a hearing, vision or scoliosis screening and does not apply to any
physical examination or screening that is permitted or required by an applicable state law, including
physical examinations or screenings that are permitted without parental notification.

Requests to Inspect Materials

Parents may inspect surveys, instructional materials or instruments used to collect personal student
information for marketing purposes before such items are administered or distributed by a school to a
student as follows:

3.

4,

Requests may be directed to the school office by phone or in person;

Requests must be received by the district no later than five working days following receipt of
notification by the district of its intent to administer or distribute such items;

Materials may be reviewed at the school office or mailed by the district;

Requests to mail materials must be accompanied by a self-addressed, stamped envelope.

Requests to Excuse Student from Covered Activities

A parent may request that theirkistrer student be excused from participation in any of the following
covered activities:

2.

3.

The collection, disclosure or use of personal information collected from students for the purpose of
marketing or selling that information to others;

Any district or third party survey;

The administration of nonemergency, invasive physical examinations or screenings.

All such requests must be:

1.

Directed to the principal in writing;

262



2. Received by the district no later than five working days following receipt of notification by the
district of its intent to administer or distribute such items.

Student Privacy

The district recognizes its responsibility to protect student privacy in the event of administration or
distribution of a survey to a student containing one or more covered survey items.

A student’s personal information that may be collected as a result of such surveys will be released only
with prior, written parental permission. The district will use reasonable methods to identify and
authenticate the identity of the parents, students, school officials, and any other parties to whom the district
discloses personally identifiable information from educational records.

Notification

Each principal shall be responsible for ensuring appropriate notification to parents of their rights under
federal law, Boardbeard policy and this regulation. Accordingly, notification will:

1.  Be made at least annually at the beginning of the school year or at other times during the school year
when enrolling students for the first time in school;

2. Include the specific or approximate dates during the school year when covered activities are
scheduled or expected to be scheduled.

Corrected 4/19/23
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Code: KBA

Adopted: 1/12/11
Revised/Readopted: 2/12/14; 6/13/18
Orig. Code: KBA

Public Records**

(13 b 2

A request to inspect or receive a copy of a public record shall be in writing and will be presented to the

district supermtendent’s office.

A “public record” includes any writing that contains information relating to the conduct of the public’s
business, prepared, owned, used or retained by the district regardless of physical form or characteristics,
unless otherwise exempted by law.! “Writing” means handwriting, typewriting, printing, photographing
and every means of recording, including letters, words, pictures, sounds, or symbols or combination
thereof and all papers, maps, files, facsimiles or electronic recordings. Public record does not include any
writing that does not relate to the conduct of the public’s business and that is contained on a privately
owned computer.*

superintendents-offreets-open: All such information will be made available to individuals with disabilities
in an accessibleapprepriate format, upon request and with appropriate advanced notice. Auxiliary aids and
services available to ensure equally effective communications to qualified persons with disabilities may

! There are multiple definitions for “public record” in ORS 192. This definition comes from ORS 192.311 and applies to the
inspection of records.

% In accordance with Bialostosky v. Cummings, 319 Or. App. 352 (2022), an individual board member may be considered a
public body for public record purposes. Consequently, records created and retained solely by individual board members may be
considered public records.
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include large print, Braille, audio recordings, readers, assistance in locating materials or other equally
effective accommodations.

The Boardboard supports the right of the people to know about programs and services of their schools and
will make reasonable effortsevery-effort to disseminate information. Each principal is authorized to use at
means available means to keep parents and others in theefhisArer particular school’s community informed
about the school’s program and activities.

The Board reserves the right to establish a fee schedule which will reasonably reimburse the district for the
actual cost of making public records available pursuant to law. The district will not be obligated to
complete a request for which the requester has not paid the fee as permitted by state law. There will be no
additional charge for auxiliary aids and services provided for guatifted persons with disabilities.

Employee and Volunteer personal res1dent1al addresses personal electronic mail addresses,fother-than
ASSTE y c yees); social security numbers,
dates of birth and personal telephone or cellular numbers, and other information listed in Oregon Revised
Statute (ORS) 192.355 as exempt, contained in personnel records maintained by the district are exempt
from public disclosure pursuant to ORS 192.363 - 368445 and ORS 192. 35556% (3) District electronic
mail addresses assignedSteh AR : : ;
er*vol-un-tem-or-as-ot-l-rerwsejn-owded by the d1str1ct to drstrrct employees are not exempt-l-aw This
exemption does not apply to a substitute teacher, as defined in ORS 342.815, when requested by a
profess1onal educat1on assoc1at1on of wh1ch the substitute teacher may be a member. Distriet-eleetronte

The district will not disclose the identification badge or card of an employee without the employee’s
written consent if the badge or card contains the employee’s photograph and the badge or card was
prepared solely for internal use by the district to identify district employees. A duplicate of the photograph
used on the badge or card shall not be disclosed.

The district shall not, in accordance with state law, disclose personal information for the purpose of
enforcement of federal immigration laws.

The district shall retain and maintain its public records in accordance with Oregon Administrative Rule
(OAR) 166-005-0010 and Chapter 166, Division 400 and ORS Chapter 192.

END OF POLICY

Legal Reference(s):

ORS 150,805 OAR 1 37-004-080001) DAR 166-400

ORS Chapter 192 OAR 166-005-0010

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2021); 28 C.F.R. Part 35
{2021).

Orecon Der't orF Justice, Orecon Atrorney GeneraL, Public Records and Meetings Manual.
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Code: KBA-AR
Revised/Reviewed: 1/12/11; 9/14/16; 6/11/18
Orig. Code: KBA-AR

Public Records

In compliance with Oregon law the following guidelines apply to the dissemination, inspection and
examination of the public records of the district:

1. A public records request shall be submitted in writing through the district superintendent’s office at
1204 NE 201* Avenue, Fairview, Oregon.

2. Upon receipt of a written request, the district shall respond within five business days'
acknowledging receipt of the request or completing?® the district’s response to the request. If the
district provides an acknowledgment of the request, it must:

a. Confirm that the district is the custodian of the requested record;
Inform the requester that the district is not the custodian of the requested record; or
c.  Notify the requester that the district is uncertain whether the district is the custodian of

the requested record.

3. Ifthe district is the custodian of the requested record, as soon as reasonably possible but not later
than 10 business days after the date the district is required to acknowledge receipt of the request as
described above, the district shall:

a. Complete its response to the public records request in accordance with ORS 192.329(2). If
the district determines that a record is exempt from public disclosure, the district will include
a statement to that effect and that the requester may appeal the decision pursuant to state law;
or

b.  Provide a written statement that the district is still processing the request and a reasonable
estimated date by which the district expects to complete its response based on the
information currently available.

4.  The time periods, established by Oregon law and identified above in Section 2 or 3, will not apply to
the district if compliance would be impracticable because:

a.  The staff or volunteers® necessary to complete a response to the public records request are
unavailable;

! “Business day” means a day other than Saturday, Sunday or a legal holiday, and on which at least one paid employee of the
district is scheduled to and does report to work. Business day does not include any day on which the central administration
offices of the district are closed.

% The district response to a public records request will be considered complete when it complies with criteria in Oregon law
(ORS 192.329).

3 Staff member or volunteers who are on leave or are not sch@8dled to work are considered to be unavailable.



b.  Compliance would demonstrably impede the district’s ability to perform other necessary
services; or
c. Of the volume of the public records request being simultaneously processed by the district.

In these situations, thethe district shall, as soon as practicable and without unreasonable delay,
acknowledge a public records request and complete the response to the request.

The district may request additional information or clarification from the requester for the purpose of
expediting the district’s response to the request as permitted by law. If the district requests additional
information or clarification, in good faith, the obligation to complete the request is suspended until
the requester provides the requested information or clarification or affirmatively declines to provide
the information or clarification. If the requester fails to respond within 60 days to a good faith
request from the district for information or clarification, the district shall close the request.

If a copy of a public record is requested, the district will provide a single copy. If a request to inspect
a public record is made and the record is maintained in a machine readable or electronic form, the
custodian shall provide the record in the form requested, if available. If the public record is not
available in the form requested, it will be made availableprevided in the form the record is
maintained.

If a person who is a party to a civil judicial proceeding to which the district is a party or who has
filed notice under Oregon Revised Statute (ORS) 30.275(5)(a) asks to inspect or to receive a copy of
a public record that the person knows relates to the proceeding or notice, the individual must submit
the request in writing to the designated custodian of district records and at the same time to the
district’s attorney.

Information will be made available to individuals with disabilities in an accessibleapprepriate
format upon request and advance notice. Auxiliary aids and services available to qualified persons
with disabilities may include large print, Braille, audio recordings, readers, assistance in locating
materials or other equally effective accommodations.

Where the labor effort exceeds 30—16 minutes, labor materral and out- of-pocket charges w1ll be
charged to the requester siH-beretmb _ . ]

bepe Aa—aq eceted—M

rema-bvrrsed—at—ﬂ&e—estﬁ&hshed—ra:t&eﬁ%—per—pag&Aumhary a1ds and servics for qualified

persons with disabilities will be available at no additional charge.

Costs will be as follows:

a Clerical time: $40 per hour;

b.  Administrator time: $90 per hour;
c.  Attorney time: $300 per hour;

d.  Printing: $0.25 per page.

If the district has informed the requester of a permitted fee, the obligation of the district to complete
its response to the request is suspended until the fee has been received by the district. If the requester
fails to pay the fee within 60 days of the date they were informed of the fee or fails to pay the fee
within 60 days of the date on which the d1str1ct 1nformed them of the denlal of the fee waiver, the

district shall close the request.
records-to-the-distriet’sfaettties:

Corrected 4/19/23
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Code: KBCA
Adopted: 1/04/07
Readopted: 1/12/11
Orig. Code: KBCA

News Media and News Releases

The bBoard recognizes that information carried by the media is important for meeting the goal of
informing the public about the district. The bBoard directs the superintendent to establish a cooperative
relationship with the media, and to establish regular channels of communication between the district and
the media.

When members of the media visit the schools to gather information or photographs for a news story, they
shall first report to the administrator in charge. The administrator or designee may accompany the media
representative during his-erhera visit. To allow for the safety and privacy of students and their families,
the administrator may limit photographing or interviewing of specific students.

The procedures listed below will be followed in giving official information to the news media:

1. The Board chair will be the official spokesperson for the Board, unless this duty is delegated;

2. News releases that are of districtwide interest or that pertain to established district policy will be the
responsibility of the superintendent or designee:;

3. All communications will be approved by the director of communications or designee prior to

release. END OF POLICY

Legal Reference(s):
ORS 192 640 ORS 332.107

Corrected 4/19/23
5/31/17 | PH News Media and News Releases — KBCA
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Code: KG
Adopted: 1/04/07
Readopted: 5/11/11
Orig. Code: KG

Community Use of District Facilities

Community groups will be permitted and encouraged to use district facilities when such uses do not
interfere with district programs. The superintendent will encourage the involvement of staff, parents of
students and community in the development of guidelines for community use of district facilities. All such
arrangements will be subject to the following provisions:

Rental Charges and Approval of Use

All district facility rentals will be approved by the superintendent or designee through an established
process.

The superintendent or designee will be responsible for specific building-use regulations, except special
requests not covered by Board policy.

te—use—d-rs-tﬂet—faeﬂ-l-t-tes- Local pubhc school orgamzatlons such as parent teacher groups may use facﬂltles
without a room rental or equipment charges. Local public school organizations will be charged actual costs
when it becomes necessary to pay custodial or supervisory salaries beyond regular hours and for primary
insurance coverage when required. The administration is directed to recapture costs associated with
operating district facility(ies).

The superintendent or designee will develop rules and regulations to carry out the intent of this policy, and
these administrative regulations will:

1.  Provide for adequate security and supervision, proper care, appropriate use and recapture all
appropriate costs;

2. Require that all facilities remain drug#, tobacco, inhalant delivery system and alcohol free;

3. Establish a fee schedule to be used in determining user priority and room, as well as equipment
charges;

4, Provide criteria for non-district users;

5. Provide flexibility for multiple use, interagency use and-or cooperative use agreements including,
but not limited to, an additional insured provision on user’s primary general liability insurance;

6.  Provide for special reserve account(s), which may be by site and dlstrlct facilities and maintenance,
to heuse-receive related fees and charges. Fees rare ' dteated-for-reptacemer




END OF POLICY

Corrected 4/19/23; Corrected 1/24/24
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Code: KGB
Adopted: 11/08/17
Orig. Code: KGB

Public Conduct on District Property

No person on district property or any district grounds, including parking lots, shall:

1.

10.

I1.

12.

Haze, harass, intimidate, bully or menace another, or engage in behavior deemed by the district to
endanger the safety of students, employees, self or others;

Use or engage in abusive verbal expression or physical conduct that interferes with the
performance of students, event officials or sponsors of approved activities;

Damage the property of another or of the district;

Initiate or circulate a report, one knows to be false, concerning an alleged hazardous substance,
impending fire, explosion, catastrophe or other emergency that will take place in or upon a school;

Construct or transport to district property for temporary or permanent purposes any structure not
approved for construction on, or transportation to, district property;

Uproot, pick, cut, mutilate or remove plant life or other natural resources of any kind. Roots, tubers,
flowers and stems may not be collected. Soil or rock may not be dug up or removed;

Dump or spill any sewage, waste water or other fluids from any vehicle;

Use district waste containers or other district property for the deposit of waste or refuse generated
from household, commercial, industrial, construction or other uses not related to approved use on
district property;

Block, obstruct or interfere with vehicular or pedestrian traffic on any district road, parking area,
walkway, pathway or common area. Occupying or impeding access to any district facility in a
manner that interferes with the approved use of such facility by district employees, students or other
authorized users is prohibited;

Fly, launch or otherwise operate motorized model airplanes/helicopters/rockets or other similar
propulsion devices unless approved in advance by the district;

Operate an unmanned aircraft system (UAS) or drone unless granted permission from the
superintendent or designee;

Distribute or post circulars, notices, leaflets, pamphlets or other written or printed material
in violation of Board policy KJA - Materials Distribution;
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

Operate a concession, solicit, sell or offer for sale any goods, wares, merchandise, food, beverages or
services without prior district approval. Public sales and solicitation on district property will be
governed by Board policies KGA - Public Sales on District Property, KI - Public Solicitation in
District Facilities and KJ - Advertising in District Facilities;

Operate a motor vehicle in an area other than on roads and in parking areas constructed or
designated for motor vehicle use. Vehicles shall be driven in a safe manner, at posted speeds and
will only be appropriately parked in areas designated by the district. Motorized vehicles such as
minibikes, scooters, go-carts, all-terrain-vehicles, snowmobiles and other similar devices are
prohibited on district grounds. Bicyclists must comply with motor vehicle and bike regulatory
signs;

Use a skateboard, rollerblades, scooter or similar device. Use of such is-otherthanin-destgnated
areas-during-nonsehoothours at the user’s risk;

Bring an animal into a district building without prior administrator approval and, where appropriate,
only when proof of current rabies vaccination has been provided. Dogs are permitted on district
grounds only when confined to a vehicle or on a leash and when kept under the physical control of
the individual at all times. The owner is responsible for the animal’s behavior and containment and
for the removal of the animal’s wastes while on district property. Other use will be in accordance
with Board policy ING — Animals in District Facilities. All other animals on district property are
prohibited. Animals serving the disabled are permitted as provided by law;

Camp overnight, loiter or otherwise be present on district property after the conclusion of approved
activities or as otherwise posted or authorized by the district. Individuals are prohibited from
entering any portion of district premises at any other time for purposes other than those which are
lawful and authorized by district officials;

Use or operate any noise-producing machine, vehicle, device or instrument in a manner that, in the
judgment of district officials, is disturbing to, or interferes with, the orderly conduct of district
programs or approved activities;

Impede, delay or otherwise interfere with the orderly conduct of the district’s educational program or
any other activity taking place on district property which has been authorized by the district;

Bring, W possess a-n-tn‘ratrt-hﬁﬂzed—ﬁreaﬂﬁ or use aﬂ-yhﬁt-her-rnst-rtm‘reﬁt—trsed-as-a-daﬂgemrs-@f
deadly-a weapon as prohibited by defiredn c o

and federal law and Board policy;

Possess, consume, sell, give or deliver unlawful drugs and/or alcoholic beverages. Possess, sell, give
or deliver drug paraphernalia;

Use, distribute or sell tobacco products or inhalant delivery systems, in any form-Pro-Chtidren#Aet
of1994-0R5433-835t6-433-596-0ARS58+-021+-01H0);

Wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign or
other item that is evidence of membership or affiliation with any gang. Use speech or commit any
act or omission in furtherance of the interests of any gang or gang activity. A “gang” is defined as a
group that identifies itself through the use of a name, unique appearance or language including
hand signs, claiming of geographical territory or the espousing of a distinctive belief system that

frequently results in criminal activity; 273



24. Violate posted regulatory signs;

25.  Willfully violate other district policies, administrative regulations or school rules designed to
maintain public order on school property.

Persons having no legitimate purpose or business on district property, or those violating or threatening to
violate the above rules, may be issued a trespass citation and ejected from the premises, excluded from
district-approved activities temporarily or permanently and/or referred to law enforcement officials.

The superintendent will ensure that appropriate notice of these rules is provided.

END OF POLICY

Corrected 1/25/23; Corrected 4/19/23

274


http://policy.osba.org/orsredir.asp?ors=ors-161
http://policy.osba.org/orsredir.asp?ors=ors-166
http://policy.osba.org/orsredir.asp?ors=ors-433
http://policy.osba.org/orsredir.asp?ors=ors-164
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-806
http://policy.osba.org/orsredir.asp?ors=ors-164
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-333-015
http://policy.osba.org/orsredir.asp?ors=ors-166
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-581-021
http://policy.osba.org/orsredir.asp?ors=ors-166
http://policy.osba.org/orsredir.asp?ors=ors-431
http://policy.osba.org/orsredir.asp?ors=oar-584-020

Revnolds

i School District

Code: KGC/GBK

Adopted: 1/04/07

Revised/Readopted: 1/12/11; 9/09/15; 6/13/18; 4/28/23
Orig. Code: KGC/GBK/JFCG

Prohibited Use, Distribution or Sale of Tobacco Products
and Inhalant Delivery Systems

To be consistent with Oregon law, the use, distribution or sale of tobacco products or inhalant delivery
systems by staff and all others is prohibited at all times on district premises, in any building or facility, on
district grounds, including parking lots, in any vehicle owned, leased, rented or chartered by the district,
school or public charter school and at all district- or school-sponsored activities. Staff or others authorized
to use any private vehicle to transport district students to school-sponsored activities are prohibited from
using tobacco products and inhalant delivery system products or similar devices in those vehicles while
students are under their care.

For the purpose of this policy, “tobacco products” is defined to include, but not limited to, any lighted or
unlighted cigarette, cigar, pipe, bidi, clove cigarette, and any other smoking product, spit tobacco, also
known as smokeless, dip, chew or snuff in any form. This does not include products that are USFDA-
approved for sale as a tobacco cessation product or for any other therapeutic purpose, if marketed and sold
solely for the approved purpose.

For the purpose of this policy, “inhalant delivery system” means a device that can be used to deliver
nicotine or cannabinoids in the form of a vapor or aerosol to a person inhaling from the device; or a
component of a device or a substance in any form sold for the purpose of being vaporized or aerosolized
by a device, whether the component or substance is sold or not sold separately. This does not include
products that are USFDA-approved for sale as a tobacco cessation product or for any other therapeutic
purpose, if marketed and sold solely for the approved purpose.

Advertising

Clothing, bags, hats and other personal items used by staff to display, promote or advertise tobacco
products or inhalant delivery systems are prohibited on district grounds or premises, including parking
lots, at school-sponsored activities or in district vehicles. Tobacco product or inhalant delivery system
product advertising is prohibited, on all district premises, including parking lots, in all school-sponsored
publications and at all school-sponsored events. District acceptance of gifts or funds from the tobacco
product or inhalant delivery system product industries is similarly prohibited. The district will not contract
with other public or private alternative schools that allow the use of tobacco products or inhalant delivery
systems or products on campus.

Staff-Violations

StaffvViolations of this policy by staff will result in discipline up to and including dismissal.
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Violations by all others will result in appropriate sanctions as determined and imposed by the
superintendent or the Board. The district reserves the right to restrict access to district property by
individuals who are repeat offenders.

District Responsibility

W w-thatdistrict prohibits
the possession of tobacco products or inhalant delivery systems or products by persons under 21 years
of age on or off district grounds; in district buildings or at school- or district-sponsored activities.

This policy shall be enforced at all times.

The superintendent will develop guidelines as necessary to implement this policy, including provisions for
notification of the district’s policy, through such means as staff handbooks, newsletters, inclusion on
school event programs, signage at appropriate locations; disciplinary consequences; and procedures for
filing and handling complaints about violations of the district’s policy.

END OF POLICY
Legal Reference(s):
ORS 332.107 ORS 433.835 to -433.990 OAR 581-053-0330(1)(m)
ORS 336.227 OAR
ORS 339.883 OAR 581-021-0110 581-053-0430(12)

OAR 581-053-0531(11)
ORS 431A.175 OAR 581-053-0230(9)(s)

Pro-Children Act of 1994, 20 U.S.C. §§ 6081-6084 (2012).

Corrected 4/19/23
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Code: KH
Adopted: 1/12/11
Orig. Code: KH

Public Gifts to the District

Gifts which may serve to enhance and extend the work of the schools may be acceptedreeetved by the
district. It will be the district’s general policy to direct those who desire to make contributions to consider
equipment or services that are not likely to be acquired from public fund expenditures.

1.  Tangible property contributed to the schools becomes the property of the district and is subject to the
same controls and regulations that govern the use of other district-owned property.

2. Contributions of property or services that may involve majer costs for installation or maintenance,
beyond budgeted expenses, or initial or continuing financial commitments from district funds, will be
presented by the superintendent for Boardbesard consideration and approval.

3. Any groups planning to raise money for a gift to a school or the educational system will first consult
with the principal and superintendent regarding what kind of gift should be made. The superintendent
will develop guidelines for accepting gifts. Such guidelines will include a concern for fairness and
equity among schools.

4.  Priority lists of needed and desirable equipment, supplies or services will be kept in each school.

5. Conditions for contributions for a scholarship or scholarship fund shall be developed by
a scholarship committee appointed by the superintendent and approved by the bBoard.

6.  All gifts will be subject to the provisions of Boardbeardpolicy.

7.  Gifts accepted shall be used for the purpose for which they were donated.
Gifts accepted shall be used for the purpose for which they were

donated.

In accepting gifts, the district beard will be aware of the requirement that there should not be significant
differences among the various school facilities. The district Beard will take into consideration any
possible Title IX implications when considering acceptance of donations and/or gifts for athletics and
activities.

END OF POLICY

Legal Reference(s):

ORS 204 338 ORS 332.107
ORS 332.075 QRS 332,385

Corrected 4/19/23
277

5/31/17 | PH Public Gifts to the District — KH
1-1


kjeffries
Cross-Out

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Highlight

kjeffries
Cross-Out

kjeffries
Highlight

kjeffries
Cross-Out


.
(&

Reynolds

Code: KI
Adopted: 1/12/11
Revised/Readopted: 11/08/17
Orig. Code: KI

Public Solicitation in District Facilities

Fund raising and solicitation by non-school agencies or for non-school activities during school hours will
not be permitted without prior approval of the superintendent and/or principal.

Demonstrations of services or materials and canvassing of students or employees for the purpose of selling
products or services shall not be permitted in either the district’s schools or grounds, unless authorized by

the superintendent and/or principal.

No non-school-sponsored organization or individual may solicit funds or sell tickets within the district
without first securing permission through the superintendent and/or principal.

Whenever possible, solicitation should occur during non-classroom time.
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The administration of surveys, questionnaires and requests for information by non-school-connected
organizations are prohibiteddisaHewed. Exceptions may be approved by the superintendent. In the event
an exception is granted for the administration or distribution of a survey created by a third party, the
district will provide an opportunity for the student’s parent to inspect such survey upon request, before the
survey is administered or distributed by a school to a student.;-asreqttred-by-the EveryStudent-Streeeeds
Aetof20H5-FESSA): Any district survey containing any “covered survey items”-as-defined-by ESSA;

may also be inspected by parents.

Parents may also request that their student be excused from participation in such surveys. Requests may be
submitted in accordance with the provisions of Boardbeard policy KAB - Parental Rights and
accompanying administrative regulation.

As required by law, the superintendent shall ensure that notification is provided to parents of students at
least annually at the beginning of the school year or when enrolling students for the first time in school, of
the specific or approximate dates during the school year when such surveys are scheduled or expected to
be scheduled. The rights provided to parents under this policy transfer to the student when the student
turns 18 years of age or is an emancipated minor under applicable state law.

The district recognizes its responsibility to protect student privacy. Personal information that may be
collected as a result of such surveys will be released only with prior, written parental permission, unless as
otherwise provided by lawESSA and/or the provisions of Boardbeard policy JOB - Personally Identifiable
Information.

END OF POLICY
Legal Reference(s):
ORS 332107 DRS 339.880

32 ORATTY. GEN. OP. 209 (1965)

46 OR. ATTY. GEN, OP239 (1989)

Protection of Pupil Rights, 20 U.5.C. § 1232h (2012); Student Rights in Research, Experimental Programs and Testing, 34
C FR. Part 98 (2017),

Every Student Succeeds Act, 20 U.S.C. § 7928 (2012).

Family Education Rights and Privacy Act, 20 U.S.C. § 1232g (2012).

Corrected 4/19/23

! “Covered survey items” include one or more of the following items: political affiliations or beliefs of the student or the
student’s family; mental and psychological problems of the student or the student’s family; sex behavior or attitudes; illegal,
anti-social, self-incriminating or demeaning behavior; critical appraisals of other individuals with whom respondents have close
family relationships; legally recognized privileged or analogous relationships, such as those of lawyers, physicians and
ministers; religious practices, affiliations or beliefs of the student or the student’s parent; and income, other than that required by
law to determine eligibility for participation in a program or for receiving financial assistance under such a program.
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Advertising in District Facilities

It is the intent of the district to operate a nonpublic forum, and except as allowed in this policy,
advertisement is prohibited on district property.

Advertising which is consistent with community standards, school curriculum and academic goals, and
which is age-appropriate and consistent with district nondiscrimination policies, may be accepted for
placement in school publications and on certain district property. Advertising on district property shall be
prohibited where the circumstances, in the judgment of the superintendent or designee, may be considered
exploitative of the students of the district or may otherwise compromise the district’s educational mission.

The district will not accept advertisements which:

1.

2.

10.

11.

12.

Promote bias toward individuals, hostility, disorder, violence or fraudulent or unethical practices;

Promote the use of illegal drugs, alcohol, tobacco products, inhalant delivery systems, gambling or
firearms;

Attack or promote ethnic, racial, or religious groups;

Are sexually exploitative in nature or deal with sexual issues;
Are libelous;

Inhibit the functioning of the school;

Override the school’s identity;

Promote, favor or oppose the candidacy of any candidate for election, adoption of any bond issues,
or municipal or school election;

Promote any religious beliefs, or religious or political organization;
Contain vulgar and plainly offensive, obscene language;

Are associated with any company or individual whose actions are inconsistent with the district’s
mission and goals or community values; or

Promote any product or service not permitted to minors by law.

The superintendent may consider for approval revenue-enhancing activities that include, but are not
limited to, contracts or agreements for:
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1. Exclusive advertising of any product or service throughout the district or at specified locations or
times to a person, business or corporation in exchange for goods or services (e.g., scoreboards,
electronic message boards, athletic gear, exclusive right to sell beverages, bottled water, snacks,
meals, etc.);

2. Products or services that require the dissemination of advertising to staff, students, parents or others
or allow any person, business or corporation to obtain information from staff, students, parents or
others for the purposes of market research;

3. The use of district facilities or grounds in exchange for products, services or financial considerations
(e.g., cell phone towers, etc.);

4.  Technology hardware, software, satellite hook-up and/or access in exchange for free or reduced
prices and/or fees and/or advertising rights, or agreement to use equipment a certain number of hours
of the day, month, etc.;

5. Naming rights to district property in exchange for goods, services or monetary considerations.

Contracts shall include a provision allowing the district to terminate the contract if it is determined by the
district to have an adverse impact on district programs, services or activities. Revenue derived shall be
used for programs, services and/or activities as determined by the district.

The placement of advertisements on district property or in school publications does not constitute school
or district endorsement of any product, service, organization, or activity. Advertisements that imply or
declare an endorsement of a product, service, organization or activity are prohibited.

Revenues from advertisements in school publications shall be used to offset the cost of producing the
publications. Excess shall accrue to the organization sponsoring the activity. Revenues from advertising on
district property (i.e., scoreboards) shall be a resource to the district general fund or, if appropriate, to a
special fund.

The superintendent or designee shall approve advertisements on district property on a case-by-case basis.
Such advertisements may be renewed on a three-year basis.

END OF POLICY

Legal Reference(s):

ORS 2798.055 ORS QRS 332,107
279C 335 QRS 330 880

Corrected 4/19/23
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Commercial Advertising/Merchandise-Sales

Commercial advertising in district schools may be permitted by the superintendent or designee subject to
the following. Schools, with prior approval, may:

1.

10.

Publish advertising in any school newspaper, other school periodical, school or district publication,
web page or yearbook;

Distribute advertising or market research as part of a district-approved curriculum on advertising,
marketing or media literacy, etc.;

Post signs of school, district or public appreciation for financial or other support from any person,
business or corporation for the educational program in any school in the district;

Use free educational materials with incidental advertisements;
Permit demonstrations of educational materials and equipment;

Cooperate with nonprofit community organizations in making or posting announcements or
distributing program materials that supplement the school program provided that such cooperation
does not interfere with the school program and is consistent with the mission, goals and policies of
the district;

Utilize films or other educational materials and instructional aids, including newspapers and
magazines in either print or electronic form furnished by private sources, when the advertising
content is reasonable in the judgment of the superintendent or designee;

Permit participation, on a student-option basis, in essay, art, science and similar contests sponsored
by outside interests when such activities parallel the curriculum and contribute to the educational
program;

Release promotional material for nonschool athletic and cultural events through appropriate school
departments;

Accept limited advertising on extracurricular activity schedules and programs.

Other exceptions may be approved when, in the judgment of the superintendent or designee, students of
the district will benefit.
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When schools are permitted to participate in commercial ventures as provided by board policy and this
administrative regulation, the following restrictions will apply:

1.  There may be no obligation on the part of students or staff to sell products, make purchases or
distribute information;

2. No student will be expected to go door-to-door in soliciting funds or selling products;

3. The use of any advertising for alcohol, e tobacco products or inhalant delivery systems in district
publications or for any other purpose inconsistent with board policies and administrative regulations
is prohibited,

4.  If a commission, rebate or other consideration results from the sale of any approved product or
service, it will become the property of the district and distributed as directed by the superintendent or
designee;

5. Contracts considered for approval are subject to the competitive procurement requirements of
bBoard policies DJ - District Purchasing and DJC - Bidding Requirements and the district’s public
contracting rules. Competitive procurement as used in this regulation includes monetary as well as
in-kind contributions;

6.  Disclaimers will be made that advertisements do not indicate endorsement of a product or service.

No activity which requires staff or students to assist in promoting campaigns (financial, charitable,
educational or otherwise) will be permitted without the express permission of the superintendent. It is not
the function of the school to be a collection agency for civic, charitable, commercial or other entity
projects.

Corrected 4/19/23
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Readopted: 1/12/11
Orig. Code: KJA
Materials Distribution**
General-Hnformation

Requests by individuals or groups to distribute pamphlets, booklets, flyers, brochures and other similar
materials to students for classroom use or to take home shall be submitted to the school administration.
Materials and the proposed method of distribution shall be subject to review.

Materials shall be reviewed based on legitimate educational concerns. Such concerns include: the material
is or may be defamatory; the material is inappropriate based on the age, grade level and/or maturity of the
reading audience; the material is poorly written, inadequately researched, biased or prejudiced; the
material contains information that is not factual; the material is not free of racial, ethnic, religious or
sexual bias; or the material contains advertising that violates public school laws, rules and/or policy, is
deemed inappropriate for students or that the public might reasonably perceive to bear the sanction or
approval of the district.

The administration shall determine distribution procedures. Such procedures may include:

1.  Distribution to each student before or after class if materials are not directly related to
the instructional goals;

2. Notification to students or parents of the availability of the materials in a specified location if this
procedure is deemed less disruptive to the educational process; or

3. Solicitation of school-related groups such as parent organizations to distribute materials.
The practice of distributing pamphlets, booklets, flyers, brochures and other similar materials shall be

periodically reviewed to ensure that the mere volume of requests has not become an interruption to the
educational process.

Private Business Advertisements

Materials which have as their primary purpose the promotion or advertisement of a private business shall
not be distributed through the schools.

Any other materials not covered by this policy must be approved for distribution by the superintendent or
histrer designee.

END OF POLICY
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Adopted:

Signs and Banner

Signs and banners in and on all district facilities, owned or leased, shall be subject to the district’s
provisions which shall consider the health, safety and welfare of staff and students.

Signs and banners will be allowed in or upon buildings and other district facilities only with the prior
written approval of the superintendent or designee.

The following shall be applied in considering requests to display signs or banners:

1.  Signs and banners on sticks require special authorization of the superintendent or designee;
2. Signs and banners fastened to any structure of a building or structures immediately adjacent to
an open space shall not be allowed without specific prior written permission;
3. Signs and banner presenting recognizable health or safety hazards are prohibited;
4.  Signs and banners presenting false information shall be prohibited.
5. Signs and banners violating the Every Student Belongs policy shall be prohibited.
END OF POLICY
Legal Reference(s):
ORS 332.107

Corrected 4/19/23
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Adopted: 10/11/17
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Visitors to District Facilities**

The bBoard believes that a better understanding of its educational program and improved relationship
between the schools and community can be developed through school and classroom visitations of parents
and patrons. Such visitations should be encouraged, arranged and permitted within considerations of the
requirements of the educational program, the orderly administration of the school, school grounds and
classrooms and the safety and welfare of students.

The district is responsible for the schools’ supervision and administration. To ensure that school work is
not disrupted and that visitors are properly directed to the areas in which they are interested, all visitors to
district facilities must report to the school office upon entering school property.

1.

Teachers’” work must not be impeded by interruption of visitors or by unreasonable demands on their
time.

Visitors must not contact individual students except as authorized by the principal and/or teachers.

When in the interest of orderly educational programs and the safety of students it is determined by
the principal that some specific visitor or visitors shall not be permitted to enter the school facilities,
the principal shall do the following:

a.  Advise the person thathefshe-tsrefused admission is refused and give that person an
explanation for the refusal;
b.  Ifpossible and appropriate, attempt to arrange alternative visitation of school facilities.

A visitor with permission to visit may be directed to leave when any teacher or administrator
reasonably believes the visitor has engaged in physical violence, loud or disruptive speech
or behavior, violation of a posted school rule or illegal conduct.

A visitor may also be directed to leave by the staff member administratively in charge of the
building if the visit would be disruptive to the educational program or school order; would impede
the work of teachers through visitor’s interruptions or unreasonable demands on teacher time; or if
the visitors’ course of conduct would conflict with board policies, district or building regulations or
would violate the law.

A direction to leave revokes any permission to visit or license to enter. Whenever possible, the
direction should be given in writing or followed by written notice which identifies the issuer and
gives a brief statement of the reason for the direction to leave. The principal’s office should be
notified of any direction to leave and given a copy of any written notice.
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Those who insist on remaining despite a principal’s request to leave and who thereby create a
disruption of the carrying on of school business are subject to citizen’s arrest and a report made to
the appropriate law enforcement agency. Failure to leave will render a visitor liable for criminal
trespass pursuant to Oregon Revised Statutes.

Any visitor who believes thathe/she-hashad a visit has been unfairly limited, may request a meeting
with the superintendent. The latter shatt may meet proemptly with the visitor, investigate the dispute
and render a written decision. The superintendent’s decision may be appealed to the bBoard.

Any visitor who commits a violent act or threatens to commit a violent act toward a student or staff
member while on school grounds, at a school-sponsored event or on the way to and from school,
shall be reported immediately to the principal and/or superintendent. District emergency protocols
would be followed.

END OF POLICY

Legal Reference(s):

ORS 164.245 ORS 166.025 ORS 332.107
ORS 164.255 QRS 166.155 to -166.165 ORS 339.327

Corrected 1/24/24
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Revised/Readopted: 1/12/11; 9/09/15; 1/13/16;
4/13/16; 6/13/18

Orig. Code: KL

Public Complaints**

The district will develop and implement effective means of receiving concerns voiced by students, parents
and the public. The purpose of receiving concerns is to reduce potential areas of complaints and to
establish and maintain recognized channels of communication and accountability.

A “complaint” is a concern or problem presented with the district. Certain types of complaints, such as
complaints regarding, but not limited to, discrimination are treated with specific policies that outline the
process for resolution.

Complaints will be referred through the proper administrative process for resolving complaints as outlined
in administrative regulation KL-AR(1) - Public Complaint Procedure, for a solution before investigation
or action by the bBoard. Exceptions are complaints against the superintendent or complaints that involve
bBoard actions or bBoard operations.

Any complaint about school personnel other than the superintendent will be investigated by the
administration before consideration and action by the bBoard. The bBoard will not hear charges against
employees in a session open to the public unless an employee requests an open session.

A complaint of retaliation against a student er-a-stadent’s-parent who in good faith reported information
that the student believes is evidence of a violation of state and federal law, rule or regulation, should be
reported to the administrator.




A complainant must file a complaint within the later of either time limit set below, in accordance with
state law:

1. Within two years after the alleged violation or unlawful incident occurred or the complainant
discovered the alleged violation or unlawful incident. For incidents that are continuing in nature,
the time limitation must run from the date of the most recent incident; or

2. Within one year after the affected student has graduated from, moved away from or otherwise left
the district.

If your complaint addressed one or more of the issues identified below, you may use the complaint process
available in any of the following policies and administrative regulations (AR):

1.  Discrimination or harassment on any basis protected by law: board-Board policy AC, AC-AR;

2. Bias incidents or display of symbols of hate: Board policy ACB, ACB-AR;

3.  Board-Staff communications: Boardbeard policy BG;

4.  Equal Employment Opportunity: Boardbeard policy GBA;

5. Staff complaints: Board beard policy GBM;

6.  Sexual harassment (staff): Board beard policy GBN/JBA, GBN/JBA-AR(1), GBN/JBA-AR(2);

7. Sexual harassment (student): Board beard policy JBA/GBN, JBA/GBN-AR(1), JBA/GBN-AR(2);

8.  Hazing, harassment, intimidation, bullying, menacing or cyberbullying: Board beard policy
GBNA, GBNA-AR;

9.  Instructional resources, or instructional materials or library materials: Board board policy 1A, ITA-
AR;

10. Hibrary-material-seleetton—board-poheyHAC:

11.  10. Hazing, harassment, intimidation, bullying, menacing, cyberbullying, teen dating violence
or domestic violence: Board beard policy JFCF, JFCF-AR;

12.11. Sexual conduct with a student: Board beard policy JHFF/GBNAA, JHFF/GBNAA-AR;
1+3-12. Complaints regarding the Talented and Gifted Program (TAG): Board policy IGBB;
+4-13. Compliance with state standards: Board beard policy KL, KL-AR(1) and KL-AR(2).

The superintendent will develop and administer the complaint process.

If any complaint alleges a violation of Oregon Administrative Rule (OAR) Chapter 581, Division 22
(Standards), Oregon Revised Statute (ORS) 339.285 te-- 339.3803 or OAR 581-021-0550 to 581-021-0570
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(Restraint and Seclusion) or ORS 659.852 (Retaliation), and the complaint is not resolved through the
complalnt process, the complainant, who is a student, a parent or guardian of a student attending a school
in the district or a person who resides in the district, may appeal ng]_
to the Deputy Superintendent of Public Instruction as outlined in Oregon Administrative Rule (OAR) 581-

002-6646- (See KL-AR(2) - Appeal to the Deputy Superintendent of Public
Instruction).

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through administrative regulation AC-AR - Discrimination Complaint
Procedure, the complaint may meet the criteria to file an appeal with the Superintendent of Public
Instruction as outlined in OAR 581-62+-6649

END OF POLICY

Corrected 1/24/24
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Code: KL-AR(1)
Revised/Reviewed: 1/12/11; 4/08/15; 9/09/15;

1/13/16; 4/13/16; 6/13/18
Orig. Code: KL-AR(1)

Public Complaint Procedure

A parent or guardian of a student attending a school in the district, a person who resides in the district, a
staff member, or a student who wishes to express a concern should discuss the matter with the school
employee involved.

The Administrator: Step FwoOne

If the individual is unable to resolve a problem or concern with the employee, the individual may file
a written, signed complaint with the principal within five working days of the employee’s response.
The principal shall evaluate the complaint and render a decision within 5-five working days after
receiving the complaint. (A form is available, but is not required.) Complaints against a principal
may be filed with the directors of schools.

The Executive Director of Human Resources Superintendent-erBDesignee: Step FhreeTwo

If Step 20ne does not resolve the complaint, within 10 working days of the meeting with the

principal, the complainant;tf-hefshe-wishes-to-purste-the-actton;shal may file a signed, written
complaint with the executive director of human resources superintendent-or-destgnee clearly stating

the nature of the complaint and a suggested remedy. tAfermis-avattablesbutisnotrequireds

The executive director of human resources supermtendentor-destgnee shall investigate the
complaint, confer with the complainant and the parties involved and prepare a report of histhertheir
findings and histher conclusion, and provide the report in writing or in an electronic form to the
complainant within 10 working days after receiving the written complaint. (Approximately one week
in most cases will be required.)

The Superintendent: Step Three

If Step Two does not resolve the complaint, he complainant may appeal to the superintendent within
five working days of receiving the Step Two decision. The superintendent shall review the complaint,
and may confer with the complainant and other parties involved. The superintendent will issue a
conclusion in writing to the complainant within 15 working days after receiving the written appeal.
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The Board: Step Four

If the complainant is dissatisfied with the superintendent’s er-destgnee’s findings and/or conclusion,
the complainant may appeal the decision to the bBoard within 5-five working days of receiving the
superintendent’s decision. The bBBoard may hold a hearing to review the findings and conclusion of
the superintendent, to hear the complaint and to hear and evaluate any other evidence as it deems
appropriate. The Board may use executive session if the subject matter qualifies under Oregon law.
Appropriate action may include, but is not limited to, holding a hearing, requesting additional
information, and adopting the superintendent’s decision as the district’s final decision. All parties
involved, including the school administration, may be asked to attend such hearing for the purposes
of making further explanations and clarifying the issues.

If the bBoard chooses not to hear the complaint, the superintendent’s decision is final.

The complainant shall be informed in writing or in electronic form of the bBoard’s decision within
26-30 working days from the-hearingreceipt of the appeal by the bBoard. The bBoard’s decision will
address each allegation in the complaint and contain reasons for the district’s decision. The bBoard’s
decision will be final.

Complaints against the superintendent should be referred to the bBoard chair on behalf of the bBoard. The
bBoard chair shall present the complaint to the Boardbesard. If the Board beard decides an investigation is
warranted, the Board beard may refer the investigation to a third party. When the investigation is
complete, the results will be presented to the Boardboard. After receiving the results of the investigation,
the bBoard shall decidewithin26-days; in open session what action, if any, is warranted. The Board may
use executive session if the subject matter qualifies under Oregon law. A final written decision regarding
the complaint shall be issued by the Board within 30 days of receipt of the complaint. The written decision
of the Board will address each allegation in the complaint and reasons for the district’s decision.

293



Complaints against the-bBoard as a whole or against an individual board member should be made to the
bBoard chair on behalf of the bBoard. The bBoard chair shall present the complaint to the bBoard. If
the bBoard decides an investigation is warranted, the bBoard may refer the investigation to a third party.
When the investigation is complete, the results will be presented to the bBoard. After receiving the results
of the investigation, the board shall deciderwithin26-days; in open session what action, if any, is
warranted. A final written decision regarding the complaint shall be issued by the Board within 30 days of
receipt of the complaint. The written decision of the Board will address each allegation in the complaint
and reasons for the district’s decision.

Complaints against the bBoard chair may be made directly to the bBoard vice chair on behalf of the
bBoard. The bBoard vice chair shall present the complaint to the bBoard. If the bBoard decides an
investigation is warranted, the bBoard may refer the investigation to a third party. When the investigation
is complete, the results will be presented to the bBoard. After receiving the results of the investigation, the
bBoard shall decide;within26-days; in open session what action, if any, is warranted. A final written
decision regarding the complaint shall be issued by the Board within 30 days of receipt of the complaint.
The written decision of the Board will address each allegation in the complaint and reasons for the
district’s decision.

The district’s final decision for a complaint processed under this administrative regulation that alleges a
violation of OAR Chapter 581, Division 22 (Standards), ORS 339.285 te- 339.3803 or OAR
581-021-0550 to 581-021-0570 (Restraint and Seclusion), or ORS 659.852 (Retaliation), will be issued in
writing or electronic form. The final decision will address each allegation in the complaint and contain
reasons for the district’s decision. If the complainant is a student, parent or guardian of a student attending
school in the district or a person that resides in the district, and this complaint is not resolved through the
complaint process, the complainant may have-appeatrights withwith the district’s final decision to the
Deputy Superintendent of Public Instruction as outlined in Oregon Administrative Rule (OAR) ——
581-002-00400001 — 581-002-0023.

If the complaint alleges discrimination pursuant to ORS 659.850 (Discrimination) and the complaint is not
resolved at the local level through the Board’s administrative regulation AC-AR - Discrimination
Complaint Procedure, the complaint may meet the criteria to file an appeal with the Deputy
Superintendent of Public Instruction as outlinedmOAR 581-021-0049002-0001 - 581-002-0023.
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REyYNoOLDS ScHOOL DisTRicT COMPLAINT FORM

Person Making Complaint

Telephone Number Date

Who is the complaint against?

Nature of Complaint

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

Signature of Complainant: Date:

Office Use

Disposition of Complaint:

Signature: Date:

cc: District Office

Corrected 1/24/24
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Appeal to the Deputy Superintendent of Public Instruction
(Version 1)

(See version 2 for updated rule language)

For complaints that allege violation of Oregon Division 22 Standards, restraint and seclusion or retaliation
as defined in OregomRewvised State (ORS) 659.852, the complainant may have appeal rights for a
complaint with the Deputy Superintendent of Public Instruction, if the complainant has exhausted the local
complaint procedures and one of the following occurred:

1.

The district failed to render.a written decision within 30 days of the submission of the complaint at
each step identified in the district’s complaint process; or

The district failed to resolye the complaint within 90 days of the initial filing of the written
complaint with the district;unléssithe district and the complainant have agreed in writing to a longer
time period.

The appeal must be received by the Oregon Department of Education (ODE) no later than one year after
the date of the final decision of the district or if the district fails to issue a final decision, no later than two
years after the date the complainant first filed thé underlying complaint with the district.

1. The complaint upon which the appeal is based, must have filed with the district by the later of the
either stated below:

a.  Filed the complaint within two years after the alleged violation or unlawful incident occurred
or after the complainant discovered the alleged violation or unlawful incident. If the alleged
violation or unlawful incident is of a continuing naturestheright to file an appeal exists so
long as the complaint was filed within two years of the most recent incident; or

b.  One year after the affected student has graduated from, moved away from or otherwise left the
district.

2. The appeal shall be in writing submitted by mail, in person or electronically, and contain:

a.  The name and address of the person bringing the appeal;

b.  The name and address of the district which is alleged to have violated.the,statute or
administrative rule; and

c. A statement of the facts on which the appeal is based.

3. Upon receipt of the appeal, the Deputy Superintendent will determine whether the appeal alleges a
violation of a statute or administrative rule for which the Deputy Superintendent has jurisdiction and
whether the requirements contained in section 2. of OAR 581-002-0040 have been satisfied.

HR7/18/19 | PH Appeal to the Dgputy Superintendent of Public Instruction — KL-AR(2)
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a.  After these determinations, the Deputy Superintendent will either, not accept the appeal and
will notify the complainant and the district, or will accept the appeal and notify the
complainant and the district that the appeal has been accepted.

If the Deputy Superintendent has accepted an appeal and made notification to the complainant and
the district involved as described in OAR 581-002-0040, the district shall submit a written report
within 30 days of receipt of the notice which shall include:

a. A statement of facts;

b. A statement of district action, if any, taken in response to the complaint; if none was taken, the
reason(s) why no action was taken;

c. A stipulation, if one was reached, of the settlement of the complaint; and

d. A list oflamyscomplaints filed with another agency by the party concerning the subject of the
appeal.

The Deputy Superintendent may for good cause extend the time for the filing of a report by the
district.

Upon receipt of the district’s report, the Deputy Superintendent will conduct an investigation that
will include a review of the written materials submitted by the complainant and district and may also
include, but not be limited to:

Onsite investigations;
Interviews;

Surveys; and
Reviewing documents.

ao o

The Deputy Superintendent will issue a written final order that addresses each allegation in the
complaint that was accepted for appeal andicontains the reasons for the Deputy Superintendent’s
decision on whether or not the district is deficient. The final order will be issued within 90 days of
the date the Deputy Superintendent receives the district’s report,' or the Deputy Superintendent may
extend the time period for issuing a final order pursuant to OAR 581-002-0040(7)(b),(c).

If a violation is found, the Deputy Superintendent’s final order will include any necessary corrective
action to be taken by the district as well as any documentationste.be supplied by the district to ensure
that the corrective action has occurred.

Corrective action ordered by the Deputy Superintendent must be completed within the timelines
established in the final order.

Corrected 1/24/24

UIf the 90-day period for issuing the final order would conclude during the time when the schoots ofthe district are closed for
the summer, the final order will be issued within 90 days of the date the Deputy Superintendent received the district’s report
exclusive of the time the schools are closed for the summer. The Deputy Superintendent of Public Instruction may extend the
time period with agreement from the complainant. The Deputy Superintendent shall prepare a timeline and plan for
investigation and provide copies to the complainant and the district within two weeks of receiving the district’s report.
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Appeal to the Deputy Superintendent of Public Instruction
(Version 2)
(Reflects current rules; replaces old KL-AR(2))
An appeal process has been established by the Oregon Department of Education (ODE) by Oregon
Administrative Rules (OAR) 581-002-0001 — 581-002-0023" for complaints that allege violation of OAR
Chapter 581, Division 22 (Division 22 Standards), Oregon Revised Statute (ORS) 339.285 —339.303 or
OAR 581-021-0550 — 58 10210570 (Restraint and Seclusion), or ORS 659.852 (Retaliation).

The complainant may appealmthe district’s final decision for a complaint to the Deputy Superintendent of
Public Instruction if:

1.  The complainant has exhausted the,district’s complaint procedures except as otherwise allowed by
statute;

2. The district failed to render a written decision within 30 days of the submission of the complaint at
any step unless the district and complainant have agreed in writing to a longer time period for that
step; or

3. The district failed to resolve the complaint within 90 days of the initial filing of the complaint,
regardless of the number of steps in the disttict complaint process, unless the district and the
complainant have agreed in writing to a longer time period.

The appeal may include a complaint alleging a violation of ORS 659.852 if the complainant alleges that
retaliation occurred in response to a complaint for which the cofplainant received the district’s final
decision for a complaint.

The appeal must be received by ODE no later than:
1. One year after the date of the final decision by the district; or

2. If'the district fails to resolve the complaint, no later than two years afterthe date on which the
complainant first filed the complaint with the district.

The complaint upon which the appeal is based must have been initially filed with the district by the later of
the following two dates:

! The following is not a representation of the complete rules. See complete rules available on the Oregon Administrative Rules.

HR7/18/19 | PH Appeal to the Dgguty Superintendent of Public Instruction — KL-AR(2)
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1.  The date occurring two years after the date on which the alleged violation or unlawful incident
occurred or on which the complainant discovered the alleged violation or unlawful incident?; or

25 __The date occurring one year after the date on which the affected student graduated from, moved
away from or otherwise left the district.

The appeal shall:

1.  Be in wiiting;

2. Be submittediin person, by mail, or electronically.

The appeal must contain:

1. The name of the perseffiling the appeal;

2. The phone number,‘address, or email address, if available, of the person filing the appeal;
3. The name of the student if the person filing the appeal is filing on behalf of the student;
4. A statement of the facts on whi¢h*thgyappeal is based; and

5. Other information requested by ODE.

Upon receipt of an appeal, ODE will determine whether the appeal satisfies the requirements of OAR 581-
002-0003 and OAR 581-002-0005.

After these determinations, ODE will give written notice to the complainant and the district whether the
appeal has been accepted.

If ODE has accepted an appeal and gave notice to the complainant and the district involved, the district
shall submit a written response and all correspondence, documents, and other information ODE requested
within 30 days of receipt of the notice.

The district’s written response shall include:
1. A statement of facts;

2. A description of district action taken in response to the complaint; or 1f none was taken, an
explanation of the reason(s) why no action was taken;

3. Any stipulation reached concerning settlement of the complaint; and

4. A list of any complaints filed with another agency by the complainant concerning the subject of the
appeal to the extent that the district is aware of such complaints.

2 1f the alleged violation or unlawful incident is of a continuing nature, the date on which the alleged violation or unlawful
incident occurred is the most recent date on which the alleged violation or unlawful incident occurred.
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The Director of ODE may for good cause extend the time by which a district must make a submission
described above.

eipt of the district’s written response, ODE will conduct an investigation to determine whether
the district violated a rule or law described in OAR 581-002-0003.

ODE shall issue a final order pursuant to OAR 581-002-0017.

R Corrected 1/24/24

E
D
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Revyvnolds

School District

Code: KMC
Adopted: 1/04/07
Readopted: 1/12/11
Orig. Code: KMC

Community-Funded Activities or Programs

The Boardbeard recognizes that declining district resources may not permit the funding of certain
programs or school activities at current levels. Programs or activities may be reduced, suspended or
discontinued entirely due to budgetary reductions, reallocation of funds or other reasons.and-faeilities: The
Board alsobeard understands the important role and positive impact a comprehensive cocurricular and
extracurricular program can have on the individual development of its students, the total school climate
and the community at large.

The BoardTherefore-the-beard may grant permission to school-related or community individuals, groups
or organizations and others to provide financial support and/or conduct fund raising on behalf of the
district to operate designated programs and activities that have been reduced, suspended or discontinued
by the district, and facilities. Maintaining equal educational opportunities for all district students to meet
the requirements of Title IX will guide the district in all decisions to reinstate reduced, suspended or
discontinued programs and activities.

In the event an interested group of eitizens-district community members wishes to financially support the
activity, the following elements establish the minimum requirements:

1. District business office staff will prepare a budget for the activity;
2. The beard-Board must approve the activity prior to fund raising;

3. The Board beard-must approve the minimum amount to be deposited in the district accounts before
the activity expenses can be incurred;

4.  All funding necessary to reinstate a program or activity must be deposited in district accounts
established for that purpose no later than 30 calendar days prior to the starting date of the program or
activity, including the first day of practice for athletics;

5. All revenue must be deposited and disbursed from the districts accounts established for this purpose;

6.  In the event sufficient money is not raised, the proposed program or activity will continue to be
reduced, suspended or discontinued and not considered for reinstatement until the following year.
Money donated will be returned to the appropriate individual(s), groups or organizations within 90
school days in the event sufficient funds have not been raised, unless otherwise directed by the
individual, group or organization;
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7. Inno circumstance will students be coerced or compelled to participate in fund-raising activities.
Students may not be barred from participating in an activity because of a refusal to participate in
fund raising activities;

8. No direct payments to coaches or advisors unless through the districts payroll process;

9.  The district shall control the program, activity and or facility after funding requirements have been
met;

10.  All programs or activities reinstated due to the efforts of individuals, groups or organizations will
remain under the direct control of the district;

11. Each program or activity must be taught, coached or advised by a district-paid employee. Volunteer
advisers and coaches may also be permitted, subject to approval by the superintendent or designee
and consistent with established district procedures;

12.  Outside organizations may donate funds, equipment or supplies. All donations will be documented;
13. Transportation expenses will be charged to the activity;

14. A periodic account of all revenue and expenses will be given to the bBoard at the conclusion of the
activity;

15. Any unspent funds donated or raised on behalf of the district remaining at the conclusion of the
program or activity will be returned to the individual, group or organization or used as directed by
the individual, group or organization;

16. The donation must not put the district in violation of Title IX requirements for maintaining equal
opportunities for all district students.

The superintendent or designee is directed to develop an-administrativeregulationprocedures to implement
this policy, including a process for individuals, groups and organizations interested in submitting proposals
to fund district programs or activities that have been reduced, suspended or discontinued. Following the
superintendent’s review and recommendation, proposals will be submitted to the Boardbeard for final
approval.

END OF POLICY

Legal Reference(s):
ORS 294.305 to -294.565 ORS 328.441 to -328.470 ORS 332.107

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2012); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2017).

Corrected 1/24/24
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School District

Code: KN
Adopted: 1/12/11
Orig. Code: KN

Relations with Law Enforcement Agencies

The Boardbeard recognizes that districtwide cooperation with law enforcement agencies is essential for
the protection of staff and students, for maintaining a safe environment in district schools and for
safeguarding district property.

Programs and activities designed to enrich district curriculum and to develop and promote good citizenship
and a healthy attitude toward law enforcement agencies and officials will be encouraged by the district.
Law enforcement participation in such programs and activities is encouraged.

Law enforcement officials may enter school facilities if a crime has been committed on district property or
to investigate matters concerning staff and students upon request initiated by either agency officials or by
district administrators.

The superintendent or designee will develop administrative regulations to implement this policy, including
procedures for handling investigations, administrator requests for assistance and required referrals to law
enforcement agencies.

END OF POLICY

Legal Reference(s):
ORS 329.150 ORS 419B.015 ORS 419B.045
Letter Opinion, Office of the Attorney General (August 18, 1986).

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F. 3d 1201 (9" Cir. 2011).

Corrected 1/24/24
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Revyvnolds

School District

Code: KN-AR(1)
Revised/Reviewed: 1/12/11
Orig. Code: KN-AR(1)

Relations with Law Enforcement Agencies**

Request to Interview a Student or to Conduct an Investigation by Law Enforcement (Other
Investigations)

1. Interviews or investigations by law enforcement officials not based on allegations of child abuse, a
warrant for an arrest or search or probable cause that an illegal act or crime is occurring or has been
committed on district property, may be permitted upon request and with principal or designee
approval.
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2. The law enforcement official shall contact the administrator, provide adequate identification;
properly-tdentify-himselt/herself, inform the administrator of the nature of the investigation and
provide the name of the student to be interviewed.

3. The administrator shall verify and record the identity of the law enforcement official or other
authority.

4.  Requests to interview a student during school hours should be, in the opinion of the administrator,
important and urgent to justify interrupting school activities.

5. The administrator will attempt to notify the student’s parent(s)! prior to granting the interview. If the
parent(s) does not give consent to have their child interviewed, then the interview should not take
place.

6.  If the parent(s) cannot be contacted, the administrator may grant permission for the questioning to
proceed if the student agrees to be interviewed or in the event of compelling emergency
circumstances.

7. If the administrator has been unable to contact the parent(s) then the administrator shall make a
reasonable attempt to notify the parent(s) as soon as possible after the interview.

8. All such interviews shall be conducted in privacy, out of the view of staff, students and others.

9.  An administrator shall be present at all times during the interview unless the student’s parent(s) is
present and asks the administrator not to participate or the district official is otherwise prohibited
from being present by law.

10. The administrator shall maintain a written record of all such interviews conducted.

Questioning of a Student Suspected of a Crime, Arrest of a Student or Taking a Student into

Custody

1.  When a student is a suspect in a criminal act and is to be questioned by a law enforcement official

for the purpose of establishing involvement in the act, questioning will be allowed on district
property only with parental consent. Normally, such questioning should occur outside school hours,
off district property.

At no time will a student be released to a law enforcementan officer without one of the following:

a. A warrant;

b. A court order;

c. Arrest;

d.  Protective custody resulting from ehitd-abuse of a child investigation;

! As used in this policy, the term parent includes legal guardian or person in a parental relationship. The status and duties of a
legal guardian are defined in ORS 125.005(4) and 125.300-125.325. The determination of whether an individual is acting in a
parental relationship, for purposes of determining residency, depends on the evaluation of the factors listed in ORS 419B.373.
The determination for other purposes depends on evaluation of those factors and a power of attorney executed pursuant to ORS
109.056. For special education students, parent also includes a surrogate parent, an adult student to whom rights have
transferred and foster parent as defined in OAR 581-015-2000.

HR6/21/18 | SL Relations with Law Enforcement Agencies — KN-AR(1)
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e.  Permission of the parent.

3. In all cases, other than ehild-abuse of a child cases, where a student is to be taken from the building
by a law enforcement official, the administrator will verify the official’s identity and make a
reasonable effort to notify the student’s parent(s). Law enforcement officials have the primary
responsibility for notifying the parent(s) in such instances. Administrators must request law
enforcement officials to complete the appropriate form provided by the district. (See KN-AR(2) -
Investigations Conducted on District Premises)

Abuse of a Child Investigations

rvestigationtavolves—<h buse -adrnistratorsand POy Ha ot oty the parent. Any
investigation of abuse of a child will be directed by the Oregon Department of Human Services (DHS) or
law enforcement officials as required by law. The DHS or law enforcement agency will first notify the
administrator of the investigation, unless the administrator is a subject of the investigation. The
administrator must request the investigating official fill out the appropriate form (See JHFE/GBNAB-
AR(2) — Abuse of a Child Investigations Conducted on District Premises). If the investigating official
refuses to fill out or sign the form, the administrator may complete the form but should not deny the
official’s request to interview the student on school property. If the investigating official does not have
adequate identification the administrator shall refuse access to the student. The administrator or designee
may be present at the interview of the student at the discretion of the investigating official. When the
subject matter of the interview or investigation involves abuse of a child, administrators and school

employees shall not notify the parents.

Administrator-Initiated Requests

On occasion, principals may need, or be required to seek law enforcement assistance. Any student
violation of the district’s weapons policy shall be reported to the appropriate law enforcement agency.
Abuse of a childChild-abuse also requires immediate referral to the DHS or law enforcement officials.
Additionally, principals and/or designee(s) may report to law enforcement officials, other violations of law
occurring on district property or at school-sponsored activities, as deemed appropriate.

Corrected 1/24/24
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R l d As a community, we prepare lifelong learners to achieve
e 0 S their full potential in a complex and interconnected world.

School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Intergovernmental Agreement (IGA) Columbia Regional Autism Services
Type: Xl Action Item [J Report / Presentation

Policy: IGBAJ: Special Education — Free Appropriate Public Education

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students L] Culturally Responsive Teaching
[J Student and Staff Wellness [J Professional Development

Summary / Background:

Columbia Regional’s Autism Services provides professional development, technical assistance,
and/or consultation to Reynolds School District for students who are eligible under Autism
Spectrum Disorder.

The previous contract covered services from July 1, 2023 through June 30, 2024. The proposed
IGA covers services from July 1, 2024 through June 30, 2025.

Previous Board Action:
The Board previously authorized an IGA with Portland Public Schools on behalf of Columbia
Regional Program for Autism Services in August 2023.

Financial Implications:
The 2024-25 Budget includes allocation of Autism Services. Total calculated for the proposed
agreement is $286,000.00.

Motion:
A. Motion Made by Board Member:
a. | move that Board authorize an IGA with Portland Public Schools on behalf of the
Columbia Regional Program for Autism services.
B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion
D. Call for Board Vote
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INTERGOVERNMENTAL AGREEMENT
between
SCHOOL DISTRICT NO. 1J, MULTNOMAH COUNTY, OREGON
(PORTLAND PUBLIC SCHOOLS) on behalf of COLUMBIA REGIONAL INCLUSIVE SERVICES
and
REYNOLDS SCHOOL DISTRICT

Contract No. IGA

THIS IGA SHALL BE BINDING ON THE DISTRICT ONLY IF IT IS
SIGNED BY THE DEPUTY CLERK OR AUTHORIZED DESIGNEE

This Intergovernmental Agreement (“Contract’) is made by and between School District No. 1J, Multhomah County, Oregon
(“Portland Public Schools” or “District’) on behalf of Columbia Regional Inclusive Services (“Columbia”) and Reynolds School
District (“Agency”) pursuant to authority granted in ORS Chapter 190. District and Agency agree as follows:

AGENCY DATA

Agency Name: Reynolds School District
Agency Contact Person: Deb Miller
Address: 1204 NE 2015t Ave

City, State, ZIP: Fairview, OR 97024
Telephone: 503-661-7200 x 3216
Email: dgmiller@rsd7.net

District Point of Contact: Darthea Park (dpark@pps.net), Columbia Regional Inclusive Services, Portland Public
Schools, P.O. Box 3107, Portland, Oregon 97208-3107

*All information in this contract is subject to public records law. Please contact the District Point of Contact listed
above if you have questions.

TERMS AND CONDITIONS

1. Term and Termination. This Contract becomes effective on July 1, 2024. Unless earlier terminated as provided below,
this Contract shall continue through June 30, 2025.

2. Early Termination. Unless otherwise specified herein, this Contract may be terminated as follows:

a. Mutual: District and Agency may terminate this Contract at any time by their written agreement.

b. Unilateral: Either party may terminate this Contract upon providing 30 days’ written notice to the other party.

3. Contract Documents. This Contract consists of these Terms and Conditions and the documents (“Exhibits”) listed
below in descending order of precedence. A conflict in these documents shall be resolved in the priority listed below
with these Terms and Conditions taking precedence over all other documents. The Exhibits to this Contract include the
following documents:

Exhibit A (Statement of Work)
Exhibit B (Budget)

4. Statement of Work. Agency shall perform the work described in Exhibit A (Statement of Work).
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5.

10.

1.

12,

Maximum Total Payment; Invoices. The District will make no payment until this Contract is fully executed by the
authorized representatives of both parties. District shall pay Agency up to a maximum total payment, including all
expenses whatsoever, of $286,000 for services provided by Agency. Agency shall invoice Columbia upon work
completion and submit invoices to the person and address below:

Darthea Park (dpark@pps.net)
Columbia Regional Inclusive Services
833 NE 74t Ave.

Portland, Ore. 97213

Upon work completion and Columbia acceptance, District invoice approval, and in accordance with these Terms and
Conditions, District shall pay Agency net 30 days.

Independent Contractor Status. By its signature on this contract, Agency certifies that the service or services to be
performed under this Contract are those of an independent agency as defined in ORS 670.600, and that Agency is
solely responsible for the work performed under this Contract. Agency represents and warrants that Agency, its
subcontractors, employees, and agents are not "officers, agents, or employees" of the District within the meaning
of the Oregon Tort Claims Act (ORS 30.260 through 30.300). Agency shall be responsible for all federal, state, and
local taxes and any and all fees applicable to payments for services under this Agreement.

Subcontracts; Assignment. Neither party may subcontract, assign, or transfer (collectively, “Subcontract”) any part
of this Contract without the prior written consent of the other party. If consent to a Subcontract is properly given, then in
addition to any other provisions of this Contract, the subcontracting party shall hold its subcontractor to all the terms
and conditions of this Contract that would otherwise bind the party to whom consent was given. The parties agree that
any such Subcontracts shall have no binding effect on the consenting party to this Contract.

Access to Records. Each party shall have access to the books, documents, and other records of the other party
(electronic or otherwise) that are related to this Contract for the purpose of examination, copying, and audit, unless
otherwise limited by law.

Ownership of Work. Agency agrees that all work products created or developed for District by Agency pursuant to
this Contract are intended as “works made for hire” and shall be the exclusive property of the District. If any such work
products contain Agency’s intellectual property that is or could be protected by federal copyright, patent, or trademark
laws, Agency hereby grants District a perpetual, royalty-free, fully-paid, non-exclusive, and irrevocable license to copy,
reproduce, deliver, publish, perform, dispose of, and use or re-use, in whole or in part, and to authorize others to do so,
all such work products. District claims no right to any pre-existing work product of Agency provided to District by Agency
in the performance of this Contract, except to copy, use, or re-use any such work product for District use only. If this
Contract is terminated by either party or by default, then in addition to any other rights provided by this Contract, District
may require Agency to transfer and deliver such partially completed reports or other documentation that the Agency
has specifically developed or specifically acquired for the performance of this Contract.

Criminal Background Check. Agency authorizes District to obtain information about Agency and Agency’s history
and to conduct a criminal background check, including fingerprinting, of any officer, agent, or employee of Agency that
will have unsupervised contact with students. Agency also agrees to cause Agency’s employees and/or subcontractors,
if any, to authorize District to conduct such background checks. Agency shall pay all fees assessed by Oregon
Department of Education for processing the background check. District may deduct the cost of such fees from a
progress or final payment to the Agency under this Contract, unless Agency elects to pay such fees directly.

Confidentiality; FERPA Re-disclosure. Family Education Rights and Privacy Act (“FERPA”) prohibits the re-
disclosure of confidential student information. Except in very specific circumstances, Agency shall not disclose to
any other party without prior consent of the parent/guardian any information or records regarding students or their
families that Agency may learn or obtain in the course and scope of its performance of this Contract. Any re-disclosure
of confidential student information must be in compliance with the re-disclosure laws of FERPA. Agency is not to re-
disclose information without prior written notification to and written permission of Portland Public Schools. If Portland
Public Schools grants permission, Agency is solely responsible for compliance with the re-disclosure under §99.32(b).
Consistent with FERPA'’s requirements, personally identifiable information obtained by Agency in the performance of
this Contract must be used only for the purposes identified in this Contract.

Compliance with Applicable Law. Each party shall comply with all federal, state, and local laws applicable to public
contracts and to the work done under this Contract, and all regulations and administrative rules established pursuant to
those laws.
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13.

14.

15.

16.

17.

18.

Mutual Indemnification. Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and the Oregon
Tort Claims Act (ORS 30.260 through 30.300), Agency shall indemnify and defend District from and against all liability,
loss, and costs arising out of or resulting from the acts of Agency, its officers, employees, and agents in the performance
of this Contract.

Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and the Oregon Tort Claims Act (ORS 30.260
through 30.300), District shall indemnify and defend Agency from and against all liability, loss, and costs arising out of
or resulting from the acts of District, its officers, employees, and agents in the performance of this Contract.

Insurance.

[] Agency and District are self-insured according to the statutory limits set in the State of Oregon for any liability,
property, and auto claims. The parties represent and warrant that they have and will maintain adequate funding of this
self-insurance to cover any claim that may result from or arise out of this Contract. In addition, Agency is self-insured
for its workers’ compensation for employees and shall provide benefits as prescribed by the State of Oregon.

OR

X At all times while providing services under this Contract, Agency shall maintain in force at Agency’s expense
insurance coverage at least equal to the value of this Contract and the following insurance coverage(s), as applicable:

a. Workers” Compensation. As required by ORS 656.017, subject employers shall provide workers’ compensation
coverage in accordance with ORS Chapter 656 for all subject workers. Agency and all subcontractors of Agency
with one or more employees shall have this insurance unless exempt under ORS 656.027. Agencies that are
statutory subject employers shall submit a certificate of insurance to District showing proof of coverage.

b. Professional Liability / Errors & Omissions (E&O). If Agency is providing services that require a state license
(including, but not limited to, accounting, architectural, auditing, dental, legal, medical, and psychiatric), then Agency
shall maintain professional liability / E&O insurance coverage of at least $1,000,000 for each claim, incident, or
occurrence, and at least $2,000,000 annual aggregate coverage. This coverage shall provide extended reporting
period coverage for claims made within two years after this Contract is completed or otherwise terminated according
to its terms.

c. General Liability. Agency shall maintain general liability insurance coverage of at least $1,000,000 for each claim,
incident, or occurrence, and at least $2,000,000 annual aggregate coverage.

d. Motor Vehicle Liability. If Agency is providing services that require Agency to transport District personnel, students,
or property, then in addition to any legally required insurance coverage, Agency shall maintain motor vehicle liability
insurance of at least $1,000,000 for each claim, incident, or occurrence.

e. Additional Requirements. All insurance coverage shall be provided by an insurance company having an A.M. Best
rating of at least A- and/or licensed to do business in Oregon. Agency alone is responsible for paying all deductibles
and retentions. A cross-liability clause or separation of insureds condition shall be included in all general liability
policies required by this Contract. Agency’s coverage shall be primary in the event of loss.

f. Certificate of Insurance. Upon District request, Agency shall furnish to District a current certificate of insurance for
each of the above coverages within 48 hours of District request. Each certificate must state the relevant deductible
or retention level. For general liability coverage, the certificate must state that District, its agents, officers, and
employees are additional insureds with respect to Agency’s services provided under this Contract. The certificate
must specify an additional insured endorsement, and Agency shall attach a copy of the endorsement to the
certificate. If requested by District, Agency shall also provide complete copies of insurance policies to District.

Controlling Law; Venue. Any dispute under this Contract or related to this Contract shall be governed by Oregon law,
and any litigation arising out of the Contract shall be conducted in courts located in Multnomah County, Oregon.

Amendments; Renewal. Any amendments, consents to or waivers of the terms of this Contract shall be in writing and
signed by both parties. The parties may renew this Contract by their signed, written instrument.

Waiver; Severability. Waiver of any default or breach under this Contract by either party does not constitute a waiver
of any subsequent default or a modification of any other provisions of this Contract. If any term or provision of this
Contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the
remaining terms and provisions shall not be affected, and the rights and obligations of the parties shall be construed
and enforced as if this Contract did not contain the particular term or provision held invalid.

Counterparts. The parties may execute this Contract in counterparts, each of which constitutes an original and all of
which comprise one and the same Contract. Counterpar$déhay be delivered by electronic means.
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19. Entire Agreement. When signed by the authorized representatives of both parties, this Contract and its attached
exhibits is their final and entire agreement. As their final expression, this Contract supersedes all prior and
contemporaneous oral or written communications between the parties, their agents, and representatives. There are no
representations, promises, terms, conditions, or obligations other than those contained herein.

I HAVE READ THIS CONTRACT AND ITS ATTACHED EXHIBITS, IF ANY. | CERTIFY THAT | HAVE THE AUTHORITY
TO SIGN AND ENTER INTO THIS CONTRACT ON BEHALF OF THE PARTY | REPRESENT AND AGREE TO BE
BOUND BY ITS TERMS.

AGENCY DISTRICT

Signature Emily Courtnage
Director, Purchasing & Contracting

Printed Name and Title Date

Date

COLUMBIA REGIONAL CONTACT:

Darthea Park

Columbia Regional Inclusive Services
833 NE 74t Avenue

Portland, Or 97213

503.916.5570

TIN: 93-6000830
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Exhibit A

Autism Services Statement of Work

Columbia Regional Inclusive Services and Agency will partner to deliver the following regional

services to eligible individuals with Autism Spectrum Disorder:

I. Program Modifications/Supports for School Personnel

Columbia Regional Inclusive Services (Columbia) shall provide one or more of the
following services:

Develop a calendar for professional development, coaching, technical assistance, and
identify for districts and EI/ECSE service providers the participation levels for each.
Assistance options for these shall include one or more of the following options:

a)
b)

d)

e)

f)

g)

h)

j)

Instructional assistant training through a series of one or more sessions;

Intensive professional development and technical assistance through a series of
sessions, and follow-up to support implementation as determined by contractor
and based on requests or needs identified by the school district;

Professional development and technical assistance via one or more sessions on
identified topics as determined by contractor and based on requests or needs
identified by the school district;

Professional development and technical assistance of evaluation to determine
eligibility via one or more sessions;

Workshops conducted by experts in the field;

Intensive program development technical assistance (i.e. EI/ECSE Program,
middle/high/transition program, elementary program) through a series of
sessions and follow-up;

Professional development and technical assistance on communication systems
development and implementation through a series of sessions and follow-up;

Professional development and technical assistance on intensive behavior support
through a series of sessions and follow-up;

Intensive technical assistance and coaching imbedded within a specific program
or classroom over a series of sessions and follow-up, or one-time session;

Facilitating a team in the Autism Self-Assessment and Development of Program
tool over a series of sessions or one time session;
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k)

Technical assistance or professional development in Team Facilitation in
conducting the Autism Self-Assessment and Development Program over a series
of sessions or one time session;

Provision of New Autism Specialist or Consultant professional development
through a series of sessions.

Il. Supplementary Aids and Services

Columbia Regional Inclusive Services and Agency shall provide one or more of the
following services:

a)

b)

c)

Consultant in IEP or other meetings;

Consultation for specific student programming in: provision of curriculum
accommodations, behavior support plans individualized schedules customized
materials, communication system development;

Provision of parent training via one or multiple sessions.

Columbia Regional Inclusive Services and Agency may provide one or more of the
following services:

a)

b)

Serve on school district or EI/ECSE evaluation teams, created in accordance with
OAR 581-015-2550, to determine eligibility for special education and related
services, early intervention, early childhood special education services, and
Regional Services.

Serve on Individualized Education Program (IEP) and Individualized Family Service
Plan (IFSP) teams, as those terms are defined in OARs 581-015-2210 and
581-015-2825.

Agency will complete the following contractual agreements:

Notify Columbia/PPS if indirect will be assessed and if so the amount. Indirect is
subtracted from the total amount of the contract;

Submit quarterly invoices that include financial documentation (expenditure
reports, payroll documents, etc.);

The final invoice must be submitted by July 10, 2025;

Each child/student who is regionally eligible for ASD will have a signed referral
form for Columbia Regional Inclusive Services kept in their district file;

Students eligible for regional services will be reported on the December 1, 2024
census as regionally eligible.
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EXHIBIT B

Reynolds School District

2024-25 Autism Services

Object 2024-25
Code Account Title Proposed Budget

110 Salaries $ 180,000

121 Substitutes S 1,000

130 Additional Pay S 1,000

210 PERS Employer contribution $ 32,000

220 Social Security Administration $ 14,000

231 Workers' Compensation $ 1,000

232 Unemployment Compensation ) 1,000

240 Employee Benefits S 40,000

Sub-total (Salaries) | $ 270,000

341 Travel: Within District S 1,000

342 Travel: Outside District $ 1,000

345 Travel: Professional Development $ 1,000

351 Telephone charges $ 1,000

410 Supplies and Materials $ 2,000

Sub-total (Costs) | § 6,000
690 Grant indirect charges S 10,000
Total (Salaries + Costs + Grant Indirect Charges) S $286,000

Columbia Regional Inclusive Services — Exhibit B
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R l d As a community, we prepare lifelong learners to achieve
e 0 S their full potential in a complex and interconnected world.

School District

To: Board of Directors
From: Frank Caropelo, Superintendent
Subject: Intergovernmental Agreement (IGA) — Portland Public Schools,

Columbia Regional for the Visually Impaired

Type: Action Item [ Report / Presentation
Policy: JBAA: Section 504 - Students
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students [ Culturally Responsive Teaching
[ Student and Staff Wellness [ Professional Development

Summary / Background:

Columbia Regional provides fee-for-service paraeducators to support students who are visually
impaired. Under the direction of a certified teacher of the visually impaired, the paraeducator
implements individualized instructional and behavioral programs with students, as prepared by
the teacher and/or general education teacher(s) according to each student's Individualized
Education Program. These paraeducators must have experience with Unified English Braille,
Nemeth, and assistive technology specific for individuals with vision loss.

The proposed IGA Agreement runs from August 1, 2024 through June 30th, 2025.

Previous Board Action:
The Board previously approved this agreement in August 2023, which expired June 30, 2024.

Financial Implications:
Total calculated cost for the proposed agreement is $78,000.

Motion:
A. Motion Made by Board Member:

a. | move that the Board authorize the attached IGA with Portland Public Schools
on behalf of the Columbia Regional Program for services provided by
paraeducators to support students who are visually impaired.

B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion

D. Call for Board Vote
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INTERGOVERNMENTAL AGREEMENT / REVENUE
between
SCHOOL DISTRICT NO. 1J, MULTNOMAH COUNTY, OREGON (PORTLAND PUBLIC SCHOOLS)
on behalf of COLUMBIA REGIONAL INCLUSIVE SERVICES
and
REYNOLDS SCHOOL DISTRICT

Contract No. IGA/R

THIS CONTRACT SHALL BE BINDING ON THE DISTRICT ONLY IF IT IS
SIGNED BY THE DEPUTY CLERK OR AUTHORIZED DESIGNEE

This Intergovernmental Agreement (“Contract’) is between School District No. 1J, Multnomah County, Oregon
(“Portland Public Schools” or “District”) on behalf of Columbia Regional Inclusive Services and Reynolds School
District (“Agency”) pursuant to authority in ORS Chapter 190. District and Agency agree as follows:

AGENCY DATA

Agency Name: Reynolds School District
Agency Contact Person: Deb Miller
Address: 1201 NE 201st Ave

City, State, ZIP: Fairview, OR 97024-2499
Telephone: 503-661-7200

Email: dgmiller@rsd7.net

District Point of Contact: Melissa Phillips (mphillip@pps.net), Columbia Regional Inclusive Services, Portland
Public Schools, P.O. Box 3107, Portland, Oregon 97208-3107

TERMS AND CONDITIONS

1. Term and Termination. This Contract becomes effective on August 1, 2024. Unless earlier terminated
as provided below, this Contract shall continue through June 30, 2025.

2. Early Termination. Unless otherwise specified herein, this Contract may be terminated as follows:
a. Mutual: District and Agency may terminate this Contract at any time by their written agreement.
b. Unilateral: Either party may terminate this Contract upon providing 60 days’ written notice to the other
party.
3. Contract Documents. This Contract consists of
a. [] these Terms and Conditions only.
OR

b. [X] these Terms and Conditions and the documents (“Exhibits”) listed below in descending order of
precedence. A conflict in these documents shall be resolved in the priority listed below with these
Terms and Conditions taking precedence over all other documents. The Exhibits to this Contract
include the following documents:

Exhibit A (Statement of Work) (Only if box 3.b checked)

Exhibit B (Paraeducator Job Description)
Exhibit C (Federal Terms and Conditions

4. Statement of Work. District shall perform the work described in Exhibit A.

5. Maximum Total Payment; Invoices. No payment shall be made until this Contract is fully executed by
the authorized representatives of both parties. Agency shall pay District up to a maximum total payment,
including all expenses whatsoever, of $78,000.00 for District services detailed in Exhibit A. District shall
send invoices to the Agency Contact Person listed above. Upon work completion, work acceptance,

REYNOLDS SCHOOL DISTRICT 316
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10.

1.

12,

invoice approval, and according to these Terms and Conditions, Agency shall pay District net 30 days.

Independent Contractor Status. By its signature on this contract, Agency certifies that the service or services
to be performed under this Contract are those of an independent contractor as defined in ORS 670.600, and
that Agency is solely responsible for the work performed under this Contract. Agency represents and warrants
that Agency, its subcontractors, employees, and agents are not "officers, agents, or employees" of the District
within the meaning of the Oregon Tort Claims Act (ORS 30.260 through 30.300). Agency shall be responsible
for all federal, state, and local taxes and any and all fees applicable to payments for services under this
Agreement.

Subcontracts; Assignment. Neither party shall subcontract or assign any part of this Contract without
the written consent of the other party.

Records Maintenance; Access to Records. Both parties shall retain and keep accessible all financial
records, books, documents, papers, plans, records of shipments and payments and writings (collectively,
“Documents”) for a minimum of six years, or any longer period that may be required by applicable law,
following final payment and termination of this Contract, or until the conclusion of any audit, controversy or
litigation arising out of or related to this Contract, whichever date is later. Each party shall have access to
the Documents whether in paper, electronic, or other form of the other party, which are related to this
Contract for the purpose of examination, copying, and audit, unless otherwise limited by law.

Confidentiality; FERPA Re-disclosure. Family Education Rights and Privacy Act (“FERPA”)
prohibits the re-disclosure of confidential student information. Except in very specific circumstances,
Agency shall not disclose to any other party without prior consent of the parent/guardian any information
or records regarding students or their families that Agency may learn or obtain in the course and scope of
its performance of this Contract. Any re-disclosure of confidential student information must be in
compliance with the re-disclosure laws of FERPA. Agency is not to re-disclose information without prior
written notification to and written permission of Portland Public Schools. If Portland Public Schools grants
permission, Agency is solely responsible for compliance with the re-disclosure under §99.32(b). Consistent
with FERPA'’s requirements, personally identifiable information obtained by Agency in the performance of
this Contract must be used only for the purposes identified in this Contract.

Compliance with Applicable Law. Each party shall comply with all federal, state, and local laws
applicable to public contracts, licensures, business registrations, and to the work done under this Contract,
and all regulations and administrative rules established pursuant to those laws.

Mutual Indemnification. Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and
the Oregon Tort Claims Act (ORS 30.260 through 30.300), District agrees that it shall indemnify and hold
harmless Agency against and from any costs, expenses, attorneys’ fees, damages, claims, grievances,
injury, or loss to which Agency may be subject directly relating to any wrongdoing, misconduct, wont of
care, skill, negligence, or default by Columbia or District's agents, employees, or assigns, in the execution
or performance of this Contract.

Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and the Oregon Tort Claims Act
(ORS 30.260 through 30.300), Agency agrees that it shall indemnify and hold harmless Columbia and
District against and from any costs, expenses, attorneys’ fees, damages, claims, grievances, injury, or loss
to which Columbia or District may be subject directly relating to any wrongdoing, misconduct, wont of care,
skill, negligence, or default by Agency, Agency’s agents, employees, or assigns, in the execution or
performance of this Contract.

Insurance. District is self-insured according to the statutory limits set in the State of Oregon for any liability,
property, and auto claims. District represents and warrants that it has and will maintain adequate funding
of this self-insurance to cover any claim that may result from or arise out of this Contract. In addition, District
is self-insured for its workers’ compensation for employees and shall provide benefits as prescribed by the
State of Oregon. If providing any services under this Contract, then at all times Agency shall maintain in
force at Agency’s expense insurance coverage at least equal to the value of this Contract and the following
insurance coverage(s), as applicable:

REYNOLDS SCHOOL DISTRICT 317
$78,000.00
Page 2 of 4

022222



13.

14.

Workers’ Compensation. As required by ORS 656.017, subject employers shall provide workers’
compensation coverage in accordance with ORS Chapter 656 for all subject workers. Agency and
all subcontractors of Agency with one or more employees shall have this insurance unless exempt
under ORS 656.027. Agencies that are statutory subject employers shall submit a certificate of
insurance to District showing proof of coverage.

Professional Liability / Errors & Omissions (E&O). If Agency is providing services that require a
state license (including, but not limited to, accounting, architectural, auditing, dental, legal, medical,
and psychiatric), then Agency shall maintain professional liability / E&O insurance coverage of at
least $1,000,000 for each claim, incident, or occurrence, and at least $2,000,000 annual aggregate
coverage. This coverage shall provide extended reporting period coverage for claims made within
two years after this Contract is completed or otherwise terminated according to its terms.

General Liability. Agency shall maintain general liability insurance coverage of at least $1,000,000
for each claim, incident, or occurrence, and at least $2,000,000 annual aggregate coverage.

Motor Vehicle Liability. If Agency is providing services that require Agency to transport District
personnel, students, or property, then in addition to any legally required insurance coverage,
Agency shall maintain motor vehicle liability insurance of at least $1,000,000 for each claim,
incident, or occurrence.

Additional Requirements. All insurance coverage shall be provided by an insurance company
having an A.M. Best rating of at least A- and/or licensed to do business in Oregon. Agency alone
is responsible for paying all deductibles and retentions. A cross-liability clause or separation of
insureds condition shall be included in all general liability policies required by this Contract.
Agency’s coverage shall be primary in the event of loss.

Certificate of Insurance. Upon District request, Agency shall furnish to District a current certificate
of insurance for each of the above coverages within 48 hours of District request. Each certificate
must state the relevant deductible or retention level. For general liability coverage, the certificate
must state that District, its agents, officers, and employees are additional insureds with respect to
Agency’s services provided under this Contract. The certificate must specify an additional insured
endorsement, and Agency shall attach a copy of the endorsement to the certificate. If requested
by District, Agency shall also provide complete copies of insurance policies to District.

Controlling Law; Venue. The parties agree that that Oregon law will govern any dispute under this
Contract or related to this Contract, and that they will conduct any litigation arising out of this Contract
in courts located in Multnomah County, Oregon.

Amendments; Renewal. Any amendments, consents to, or waivers of the provisions of this Contract
shall be in writing and signed by both parties. The parties may renew this Contract by their signed,
written instrument.

REYNOLDS SCHOOL DISTRICT 318
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16.

17.

Waiver; Severability. Waiver of any default or breach under this Contract by either party does not
constitute a waiver of any subsequent default or a modification of any other provisions of this Contract.
If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or
in conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the
rights and obligations of the parties shall be construed and enforced as if the Contract did not contain
the particular term or provision held invalid.

Counterparts. The parties may execute this Contract in counterparts, each of which constitutes an
original and all of which comprise one and the same Contract. Counterparts may be delivered by
electronic means.

Entire Agreement. When signed by the authorized representatives of both parties, this Contract and
its attached Exhibits is their final and entire agreement. As their final expression, this Contract
supersedes all prior and contemporaneous oral or written communications between the parties, their
agents, and representatives. There are no representations, promises, terms, conditions, or obligations
other than those contained herein.

I HAVE READ THIS CONTRACT, INCLUDING ITS EXHIBITS. | CERTIFY THAT I HAVE THE AUTHORITY TO
SIGN AND ENTER INTO THIS CONTRACT ON BEHALF OF THE PARTY | REPRESENT AND AGREE TO BE
BOUND BY ITS TERMS.

AGENCY DISTRICT
Signature Emily Courtnage
Director, Purchasing & Contracting
Printed Name and Title Date
Date
COLUMBIA REGIONAL CONTACT:
Melissa Phillips
Columbia Regional Inclusive Services
833 NE 74" Avenue
Portland, Or 97213
503.916.5570
TIN: 93-6000830
REYNOLDS SCHOOL DISTRICT 319
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EXHIBIT A
STATEMENT OF WORK AND PAYMENT

DUTIES
1. Columbia Regional Program (Columbia) shall
A. Provide regionally eligible SCHOOL-AGE children who are blind or visually impaired;

The following on a fee for service basis; Paraeducator
1) Paraprofessional with specific knowledge and skills to support blind or visually
impaired students. Skills include knowledge of Braille, both literary and Nemeth, the
expanded core curriculum, assistive technology, and accommodations and
modifications to access the general education curriculum.
2) Provide supervision and professional development for para educator

B. Include provision for substitute:
1) Paraprofessional
C. Provide limited supplies specific for accommodations and modifications for student(s).
2. Agency shall

A. Provide Columbia with information reasonable available to it on students including eligibility
information and the Individual Educational Plan documenting the need for para education
support.

B. Communication regarding absences of the student(s) and/or changes in the placement or
IEP.

PAYMENT and INVOICES

1. Payment under this Contract is based upon anticipated services requested by Agency for August
1, 2024 through June 30, 2025. The maximum total payment noted in Section 5 of the Terms and
Conditions is subject to enroliment fluctuations and service adjustments as agreed upon by both
parties. The maximum total payment is not limited to, or by, these estimates and shall be paid on
a per-student service request basis

2. Agency has requested the following services with associated billing rates based on the following
annual fee(s)

$78,000 for Columbia Regional Paraeducator to support student in general education and
district placements. (Actual rate may be less, will be based on the actual salary and
benefits of para educator and assigned).

3. Upon work completion, Columbia shall submit detailed invoices to District on the following
quarterly schedule:

November 2024:  For personnel August 28, 2024 through November 3, 2024

February 2025: For personnel November 4, 2024 through January 26, 2025

April 2025: For personnel January 27, 2025 through April 6, 2025

June 30, 2025: Final payment due for enrollment April 7, 2025 through June 30, 2025

4. Columbia Regional Program shall mail invoices to the person and address listed below:

$78,00.00 (maximum) 320
Exhibit A — Statement of Work



Attention: Deb Miller
Reynolds School District
1204 NE 2015t Avenue
Fairview, OR 97204-9642

Agency shall pay Columbia net 30 days, mailing payments to the address below:

Aaron Musk

Grant Accounting
Portland Public Schools
P.O. Box 3107

Portland, OR 97208-3107

$78,00.00 (maximum)
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Exhibit B

Para Educator - BV Provram
(B =BlIind/Y bsuallyv Impaired)

Definition
Under direction of a certified TVI, the Para educator implements individualized instructional and

behavioral programs with sfudents as prepared and directed by a teacher of vision impaired and/or

Jezavioial Ul
i

(he zenerz! education teacher according (o the IFSP or IEP. The Para educator assists in

specialized materials production specific for children who are blind or visually impaired including
the use of literary braille and Nemeth. Responsibilities may also include: training and coaching,
capacity building, training in and modeling of evidence based practices, instruction in the

Expanded Corc Curriculum, use of effective instructional strategies, and ways to support students
with visual impairments though improved educational outcomes and independence.

Qualifications

There is a minimum requirement of a high school diploma or equivalent. Experience and training
working with students who are blind or vision impaired. Experience and familiariarity with
Unified English Braille, Nemeth, and assistive techology specific for individuals with vision loss.
Must have the ability and willingness to work patiently and sensitively with students who have a
variety of special needs. Must read, understand and carry out oral and written instructions. The
employee is sometimes required to assist a student in standing, walking or sitting and may be
required to lift and/or move materials, boxes or equipment up to 25 pounds. Qualifications include
proficiency in computer and keyboarding skills, specifically in the use of Microsoft Word. The
BVI para educator should be willing to work in an itinerant sctting so must have access to reliable
transportation. Consistant attendance is required.

Classification Classified
Reports To Teacher of the Vision Impaired and/or Program Supervisor
Performance Responsibilitics

1. Successfully learn required skills including introductory braille, human guide techniques,
assistive technology, accommodations and modifications specific for students who are blind,

2. Understand appropriate disciplinary approaclies

3. Successfully assist teacher of vision impaired in implementation of specialized
programs

4.  Become familiar with subject matter, common core and expanded core
curricilum ' ' ’

5. Provide student tuforing under general dircction of the teacher of vision impaired and/or

classroom instructor
6.  Intorpret classroom related activities for vision-impaired students under direction of teacher of
vision impaired and/or classroom teacher
Help adapt and produce materials into large print or tactile {ormats including

7.

braille
8.  Communicate appropriately and regularly through use of email
9 Respect and maintain confidential information in all situations

10. Organize and manage equipment and consumable materials, including ordering and
maintaining current inventory
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11.

12:
13.

14,

Mode! and implemenl accommodations and modifications in specialized technology for
individuals with vision toss including braille devices and materials, assistive technology
including voice output, digital technology, braille devices, [0S and specialized software ete.
Implement instructional programs assigned by teacher of the visually impaired and/or
oricntation and mobility specialisi. Complete data collection as assigned.

Supervise student educalional activitics and take data related to student educational outcomes
and participation in individual and group situations.

Assist students who are blind/visually impajired with skills in use of adaptive equipment

and in making appropriate accommodations for best educational access.

Minimum Qualifications:

Usc of specialized techuology for the blind and visvally impaired, both hardware and
software, to ensure that students have access to the core curriculum (e.g. Computers, text to
speech software, Braille translation sofiware, ctc.)

Model accommodations and modifications in specialized technology for individuals with
vision loss including braille devices and materials, assistive technology including voice
output, digital technology, braille devices, 10S and specialized software etc.

Inmplement instructional programs assigned by teacher of the visually impaired and/or
orientation and mobility specialist. Complete data collection as assigned.

Supervise student educational activitics and take data rclated to student educational
outcomes and participation in individual and group situations.

Assist students who arc blind/visually impaired with skills in use of adaptive equipment
and in making appropriate accommodations for best educational access.

Use of specialized technology for the blind and visually impaired, both hardware and
software, to cnsure that students have access to the core curriculum (e.g. Computers, text to
speech software, Braille translation software, etc.)

Model evidence based strategies that have been proven to be effective with students with
vision impairment and the abilily to model the following strategies: hand under hand
guidance, human guide, and use of descriptive language in the classroom.

Model and implement strategies to adapt and accommodate classroom materials for students
with visual impairments.

Have the ability to work in a wide variety of educational settings, special education
classrooms, general education classrooms and the community.

Work effectively with both students and adult Jearners.

Accomplish complex tasks with minimum supervision.

Collect and maintain accurate date

Work as a team member; strong communication and public relations th]Is“ collaborative;
consistent.

Exercise careful judgment in the performance of tasks and projects.

Work well under pressure with frequent interruptions.

Adapt materials as necessary for access (o the general education curriculum.

Convey information regarding CRP programs and services,

Travel throughout the four counties served by Columbia Regional Program.

Preferred Qualifications
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res degree or two years college in a special education ot other human services field OR

ce working with students with vision loss.
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EXHIBIT C

Federal Terms and Conditions

The following terms apply to the Contract because federal funds under [Department of Education will be used to pay for at
least part of the project. If any term in this Exhibit C conflicts with any term in the body of the Contract, this Exhibit C will
control.

1. Remedies. In addition to the remedies explicitly set forth in the body of the Contract, District may exercise all rights or
remedies available at law, in equity, or otherwise in the event of any breach by Contractor.

Termination. District may terminate the Contract for cause or for convenience as set forth in the body of the Contract.

Nondiscrimination; Equal Employment Opportunity. If the Contract involves “construction work” as defined in
41 CFR Part 60-1.3, then Contractor must:

a. Not discriminate against any employee or applicant for employment because of race, color, religion, sex, sexual
orientation, gender identity, or national origin.  The contractor must take affirmative action to ensure
that applicants are employed and that employees are treated during employment without regard to their race, color,
religion, sex, sexual orientation, gender identity, or national origin. This action includes but is not limited to the
following:

1) Employment, upgrading, demotion, or transfer;

2) Recruitment or recruitment advertising;

3) Layoff or termination;

4) Rates of pay or other forms of compensation; and
5) Selection for training, including apprenticeship.

Contractor must post in conspicuous places that are accessible by employees and applicants for employment
notices setting forth the provisions of this nondiscrimination clause;

b. State in all solicitations or advertisements for employees placed by or on behalf of Contractor that all qualified
applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation,
gender identity, or national origin;

¢. Not discharge or in any other manner discriminate against any employee or applicant for employment because the
employee or applicant has inquired about, discussed, or disclosed the compensation of
the employee or applicant or another employee or applicant. This provision, however, does not apply to instances
in which an employee who has access to the compensation information of other employees or applicants as part of
the employee’s essential job functions discloses the compensation of other employees or applicants to individuals
who do not otherwise have access to the information, unless the disclosure is in response to a formal complaint or
charge and in furtherance of an investigation, proceeding, hearing, or action, including an investigation conducted
by the employer, or is consistent with Contractor’s legal duty to furnish this information;

d. Send to each labor union or representative of workers with which it has a collective bargaining agreement or other
contract or understanding a notice advising the labor union or workers’ representatives of Contractor’'s commitments
under this Section 3.d. Contractor must post copies of the notice in conspicuous places that are accessible
by employees and applicants for employment;

e. Comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, regulations, or
relevant orders of the Secretary of Labor, and furnish all information or reports required by or pursuant to them.
Contractor must also permit access to its books, records, or accounts by the administering agency and
the Secretary of Labor for purposes of ascertaining compliance with these rules, regulations, or orders; and

f. Include the requirements of this Section 3 in every subcontract or purchase order unless exempted by rules,
regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order 11246 of
September 24, 1965, so that these requirements will be binding on each subcontractor or vendor. Contractor must
take any action with respect to any subcontract or purchase order as the administering agency may direct as a
means of enforcing these requirements, including sanctions for noncompliance. If Contractor becomes involved in
or is threatened with litigation with a subcontractor or vendor as a result of direction by the administering agency,
then Contractor may request that the United States enter into the litigation to protect the interests of the United
States.
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10.

In the event that Contractor does not comply with any nondiscrimination clause under this Exhibit C or the Contract,
District may cancel, terminate, or suspend the Contract in whole or in part and Contractor may be declared ineligible for
further government contracts or federally assisted construction contracts in accordance with procedures authorized
in Executive Order 11246 of September 24, 1965. Additional sanctions may be imposed and remedies invoked as
provided in that executive order; by rule, regulation, or order of the Secretary of Labor; or as otherwise provided by law.

[] Prevailing Wages. [CHECK THE BOX ONLY IF THE FEDERAL PROGRAM LEGISLATION REQUIRES
COMPLIANCE WITH THE DAVIS-BACON ACT] If the Contract is for a prime construction contract for more than
$2,000, then Contractor must comply with the Davis-Bacon Act (40 USC §§ 3141 to 3148), as supplemented by 29 CFR
Part 5. These requirements include but are not limited to:

a. Paying prevailing wages to laborers and mechanics in accordance with wage determinations made by the Secretary
of Labor;

b. Paying wages at least once every week; and

c. Complying with the Copeland “Anti-Kickback” Act (40 USC § 3145), as supplemented by the regulations set forth
in 29 CFR Part 3, which prohibits Contractor from inducing any person employed on the construction work to give
up any compensation to which that employee is entitled.

d. [] [CHECK THE BOX ONLY IF THE CONTRACT IS ALSO SUBJECT TO OREGON PREVAILING WAGES]
Payment of State of Oregon prevailing wages under ORS 279C.800 to .870 is also required under this Contract.
Contractor shall pay the higher of the applicable state or federal prevailing rate of wage as provided in the body of
the Contract.

Overtime Pay; Safety. If the Contract involves employment of mechanics or laborers and is for more than $100,000,
then Contractor must comply with 40 USC §§ 3702 and 3704, as supplemented by 29 CFR Part 5. These requirements
include but are not limited to:

a. Paying each laborer or mechanic one and a half times the basic rate of pay for all hours that the laborer or mechanic
works in excess of 40 hours in any one week; and

b. Not requiring any mechanic or laborer to work in surroundings or under working conditions that are unsanitary,
hazardous, or dangerous to health or safety.

Rights to Inventions. If the Contract is a “funding agreement” as defined under 37 CFR § 401.2 and the recipient or
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding the substitution
of parties, assignment, or performance of experimental, developmental, or research work under the funding agreement,
then the funding recipient or subrecipient must comply with the requirements of 37 CFR Part 401 and any additional
implementing regulations.

Environmental Compliance. If the Contract is for more than $150,000, than the parties must comply with the Clean
Air Act (42 USC §§ 7401 to 7671q) and the Federal Water Pollution Control Act (33 USC §§ 1251 to 1387), including
all applicable standards, orders, or regulations issued under these Acts.

Prohibited Contract Awards. In accordance with 2 CFR Part 180, no contract relating to the Contract may be made
with any party included on the list of government-wide exclusions in the System for Award Management.

Anti-Lobbying. If the Contract is for more than $100,000, any contractor that applies or bids for an award relating to
the Contract must file the certification required by 31 USC § 1352, certifying that the contractor has not and will not
appropriate federal funds to pay any person or organization influencing or attempting to influence an officer or
employees of the federal agency, a member of Congress, an officer or employee of Congress, or an employee of a
member of Congress in connection with obtaining a contract, grant, or other award covered by 31 USC § 1352 involving
federal funds. The contractor must also disclose any lobbying with nonfederal funds that takes place in connection with
obtaining an award of federal funds.

Procurement of Recovered Materials. The parties must comply with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 include but are not
limited to:

a. If the purchase price of the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal
year exceeded $10,000, procuring only items designated in 40 CFR Part 247 that contain the highest percentage
of recovered materials practicable, consistent with maintaining a satisfactory level of competition;

b. Procuring solid waste management services in a manner that maximizes energy and resource recovery; and

c. Establishing an affirmative procurement program for procurement of recovered materials identified in Environmental
Protection Agency guidelines.
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R l d As a community, we prepare lifelong learners to achieve
e 0 S their full potential in a complex and interconnected world.

School District

To: Board of Directors
From: Frank Caropelo, Superintendent
Subject: Intergovernmental Agreement (IGA) — Portland Public Schools,

Columbia Regional, Deaf & Hard of Hearing Classrooms

Type: Action Item [ Report / Presentation
Policy: IGBAJ: Special Education — Free Appropriate Public Education
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students [ Culturally Responsive Teaching
[ Student and Staff Wellness [ Professional Development

Summary / Background:

Columbia Regional’s Deaf and Hard of Hearing Program provides educational services to the
Reynolds School District for students who are deaf and hard of hearing. In 2023-24, six (6)
Reynolds School District students received Deaf and Hard of Hearing services through the
Columbia Regional Program. Reynolds School District students served under this IGA required a
level of support only Columbia Regional Program can provide at the present time.

The proposed agreement runs from August 21, 2024 through June 30, 2025.

Previous Board Action:
The Board previously authorized an IGA with Portland Public Schools on behalf of Columbia
Regional Program for Deaf and Hard of Hearing students in August of 2023.

Financial Implications:
Total calculated cost for the proposed agreement is $422,450. The agreement includes pricing
that is subject to enrollment fluctuations and service adjustments based on need.

Motion:
A. Motion Made by Board Member:
a. | move that the Board an IGA with Portland Public Schools on behalf of the
Columbia Regional Program for Deaf and Hard of Hearing Services.
B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion

D. Call for Board Vote
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INTERGOVERNMENTAL AGREEMENT / REVENUE
between
SCHOOL DISTRICT NO. 1J, MULTNOMAH COUNTY, OREGON (PORTLAND PUBLIC SCHOOLS)
on behalf of COLUMBIA REGIONAL INCLUSIVE SERVICES
and
REYNOLDS SCHOOL DISTRICT

Contract No. IGA/R

THIS CONTRACT SHALL BE BINDING ON THE DISTRICT ONLY IF IT IS
SIGNED BY THE DEPUTY CLERK OR AUTHORIZED DESIGNEE

This Intergovernmental Agreement (“Contract”) is between School District No. 1J, Multnomah County, Oregon
(“Portland Public Schools” or “District”) on behalf of Columbia Regional Inclusive Services and Reynolds School
District (“Agency”) pursuant to authority in ORS Chapter 190. District and Agency agree as follows:

AGENCY DATA

Agency Name: Reynolds School District
Agency Contact Person: Deb Miller
Address: 1204 NE 201st Ave

City, State, ZIP: Fairview, OR 97024-2499
Telephone: 503-661-7200x3216

Email: dgmiller@rsd7.net

District Point of Contact: Jennifer Goshman (jgoshman@pps.net), Columbia Regional Inclusive Services,
Portland Public Schools, P.O. Box 3107, Portland, Oregon 97208-3107

TERMS AND CONDITIONS

1. Term and Termination. This Contract becomes effective on August 21, 2024. Unless earlier terminated
as provided below, this Contract shall continue through June 30, 2025.

2. Early Termination. Unless otherwise specified herein, this Contract may be terminated as follows:
a. Mutual: District and Agency may terminate this Contract at any time by their written agreement.
b. Unilateral: Either party may terminate this Contract upon providing 60 days’ written notice to the other
party.
3. Contract Documents. This Contract consists of
a. [] these Terms and Conditions only.
OR

b. [X] these Terms and Conditions and the documents (“Exhibits”) listed below in descending order of
precedence. A conflict in these documents shall be resolved in the priority listed below with these
Terms and Conditions taking precedence over all other documents. The Exhibits to this Contract
include the following documents:

Exhibit A (Statement of Work) (Only if box 3.b checked)

Exhibit B (Projected list of students)
Exhibit C (Calendar)

4. Statement of Work. District shall perform the work described in Exhibit A.

5. Maximum Total Payment; Invoices. No payment shall be made until this Contract is fully executed by
the authorized representatives of both parties. Agency shall pay District up to a maximum total payment,
including all expenses whatsoever, of $422,450.00 for District services detailed in Exhibit A. District shall
send invoices to the Agency Contact Person listed above. Upon work completion, work acceptance,
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1.

12

invoice approval, and according to these Terms and Conditions, Agency shall pay District net 30 days.

Independent Contractor Status. By its signature on this contract, Agency certifies that the service or services
to be performed under this Contract are those of an independent contractor as defined in ORS 670.600, and
that Agency is solely responsible for the work performed under this Contract. Agency represents and warrants
that Agency, its subcontractors, employees, and agents are not "officers, agents, or employees" of the District
within the meaning of the Oregon Tort Claims Act (ORS 30.260 through 30.300). Agency shall be responsible
for all federal, state, and local taxes and any and all fees applicable to payments for services under this
Agreement.

Subcontracts; Assignment. Neither party shall subcontract or assign any part of this Contract without
the written consent of the other party.

Records Maintenance; Access to Records. Both parties shall retain and keep accessible all financial
records, books, documents, papers, plans, records of shipments and payments and writings (collectively,
“Documents”) for a minimum of six years, or any longer period that may be required by applicable law,
following final payment and termination of this Contract, or until the conclusion of any audit, controversy or
litigation arising out of or related to this Contract, whichever date is later. Each party shall have access to
the Documents whether in paper, electronic, or other form of the other party, which are related to this
Contract for the purpose of examination, copying, and audit, unless otherwise limited by law.

Confidentiality; FERPA Re-disclosure. Family Education Rights and Privacy Act (“FERPA”)
prohibits the re-disclosure of confidential student information. Except in very specific circumstances,
Agency shall not disclose to any other party without prior consent of the parent/guardian any information
or records regarding students or their families that Agency may learn or obtain in the course and scope of
its performance of this Contract. Any re-disclosure of confidential student information must be in
compliance with the re-disclosure laws of FERPA. Agency is not to re-disclose information without prior
written notification to and written permission of Portland Public Schools. If Portland Public Schools grants
permission, Agency is solely responsible for compliance with the re-disclosure under §99.32(b). Consistent
with FERPA'’s requirements, personally identifiable information obtained by Agency in the performance of
this Contract must be used only for the purposes identified in this Contract.

Compliance with Applicable Law. Each party shall comply with all federal, state, and local laws
applicable to public contracts, licensures, business registrations, and to the work done under this Contract,
and all regulations and administrative rules established pursuant to those laws.

Mutual Indemnification. Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and
the Oregon Tort Claims Act (ORS 30.260 through 30.300), District agrees that it shall indemnify and hold
harmless Agency against and from any costs, expenses, attorneys’ fees, damages, claims, grievances,
injury, or loss to which Agency may be subject directly relating to any wrongdoing, misconduct, wont of
care, skill, negligence, or default by Columbia or District’'s agents, employees, or assigns, in the execution
or performance of this Contract.

Subject to the limitations of the Oregon Constitution (Article XI, Section 7) and the Oregon Tort Claims Act
(ORS 30.260 through 30.300), Agency agrees that it shall indemnify and hold harmless Columbia and
District against and from any costs, expenses, attorneys’ fees, damages, claims, grievances, injury, or loss
to which Columbia or District may be subject directly relating to any wrongdoing, misconduct, wont of care,
skill, negligence, or default by Agency, Agency’s agents, employees, or assigns, in the execution or
performance of this Contract.

Insurance. District is self-insured according to the statutory limits set in the State of Oregon for any liability,
property, and auto claims. District represents and warrants that it has and will maintain adequate funding
of this self-insurance to cover any claim that may result from or arise out of this Contract. In addition, District
is self-insured for its workers’ compensation for employees and shall provide benefits as prescribed by the
State of Oregon. If providing any services under this Contract, then at all times Agency shall maintain in
force at Agency’s expense insurance coverage at least equal to the value of this Contract and the following
insurance coverage(s), as applicable:
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14,

Workers’ Compensation. As required by ORS 656.017, subject employers shall provide workers’
compensation coverage in accordance with ORS Chapter 656 for all subject workers. Agency and
all subcontractors of Agency with one or more employees shall have this insurance unless exempt
under ORS 656.027. Agencies that are statutory subject employers shall submit a certificate of
insurance to District showing proof of coverage.

Professional Liability / Errors & Omissions (E&O). If Agency is providing services that require a
state license (including, but not limited to, accounting, architectural, auditing, dental, legal, medical,
and psychiatric), then Agency shall maintain professional liability / E&O insurance coverage of at
least $1,000,000 for each claim, incident, or occurrence, and at least $2,000,000 annual aggregate
coverage. This coverage shall provide extended reporting period coverage for claims made within
two years after this Contract is completed or otherwise terminated according to its terms.

General Liability. Agency shall maintain general liability insurance coverage of at least $1,000,000
for each claim, incident, or occurrence, and at least $2,000,000 annual aggregate coverage.

Motor Vehicle Liability. If Agency is providing services that require Agency to transport District
personnel, students, or property, then in addition to any legally required insurance coverage,
Agency shall maintain motor vehicle liability insurance of at least $1,000,000 for each claim,
incident, or occurrence.

Additional Requirements. All insurance coverage shall be provided by an insurance company
having an A.M. Best rating of at least A- and/or licensed to do business in Oregon. Agency alone
is responsible for paying all deductibles and retentions. A cross-liability clause or separation of
insureds condition shall be included in all general liability policies required by this Contract.
Agency’s coverage shall be primary in the event of loss.

Certificate of Insurance. Upon District request, Agency shall furnish to District a current certificate
of insurance for each of the above coverages within 48 hours of District request. Each certificate
must state the relevant deductible or retention level. For general liability coverage, the certificate
must state that District, its agents, officers, and employees are additional insureds with respect to
Agency’s services provided under this Contract. The certificate must specify an additional insured
endorsement, and Agency shall attach a copy of the endorsement to the certificate. If requested
by District, Agency shall also provide complete copies of insurance policies to District.

Controlling Law; Venue. The parties agree that that Oregon law will govern any dispute under this
Contract or related to this Contract, and that they will conduct any litigation arising out of this Contract
in courts located in Multnomah County, Oregon.

Amendments; Renewal. Any amendments, consents to, or waivers of the provisions of this Contract
shall be in writing and signed by both parties. The parties may renew this Contract by their signed,
written instrument.
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17.

Waiver; Severability. Waiver of any default or breach under this Contract by either party does not
constitute a waiver of any subsequent default or a modification of any other provisions of this Contract.
If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or
in conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the
rights and obligations of the parties shall be construed and enforced as if the Contract did not contain
the particular term or provision held invalid.

Counterparts. The parties may execute this Contract in counterparts, each of which constitutes an
original and all of which comprise one and the same Contract. Counterparts may be delivered by
electronic means.

Entire Agreement. When signed by the authorized representatives of both parties, this Contract and
its attached Exhibits is their final and entire agreement. As their final expression, this Contract
supersedes all prior and contemporaneous oral or written communications between the parties, their
agents, and representatives. There are no representations, promises, terms, conditions, or obligations
other than those contained herein.

| HAVE READ THIS CONTRACT, INCLUDING ITS EXHIBITS. | CERTIFY THAT | HAVE THE AUTHORITY TO
SIGN AND ENTER INTO THIS CONTRACT ON BEHALF OF THE PARTY | REPRESENT AND AGREE TO BE
BOUND BY ITS TERMS.

AGENCY DISTRICT
Signature Emily Courtnage
Director, Purchasing & Contracting
Printed Name and Title Date
Date
COLUMBIA REGIONAL CONTACT:
Jennifer Goshman
Columbia Regional Inclusive Services
833 NE 74t Avenue
Portland, Or 97213
503.916.5570
TIN: 93-6000830
REYNOLDS SCHOOL DISTRICT 331
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EXHIBIT A
STATEMENT OF WORK AND PAYMENT

DUTIES
1. Columbia Regional Inclusive Services (Columbia) shall:
A. Provide regionally eligible SCHOOL-AGE children Deaf and Hard of Hearing classroom services.

B. Provide the following staff support:

1) Certified Teachers of the Deaf and Hard of Hearing (“DHH")

2) Paraprofessionals

3) Speech Pathologist, specializing in Speech/Language for DHH

4) Social Worker, specializing in support for DHH

5) ASL Interpreters determined by student need and individualized education plan (“IEP”)
team decisions at the billing rate stated below.

6) Access to audiological services

7) Access to Low Incidence Disabilities Specialists (ASL Support)

C. Include provision for substitute:

1) Teacher

2) Paraprofessional

3) ASL Interpreter
D. Provide limited supplies.

E. Provide access to interpreters available for extracurricular activities at the billing rate stated
below.

2. Agency shall
A. Arrange and provide, at its sole cost, all student transportation to and from the classroom.

B. In conjunction with the Columbia DHH classroom teacher, develop and participate in an annual
IEP for students and consider such amendments to the IEP as may be suggested by Columbia.

C. Provide Columbia with information reasonably available to it on students.

PAYMENT and INVOICES

1. Payment under this Contract is based upon anticipated services requested by Agency for August
21, 2024 through June 30, 2025. The maximum total payment noted in Section 5 of the Terms
and Conditions is subject to enroliment fluctuations and service adjustments as agreed upon by
both parties. The maximum total payment is not limited to, or by, these estimates and shall be
paid on a per-student service request basis.

Reynolds School District, $422,450.00
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Agency has requested the following services with associated billing rates based on the following annual
fee(s):

$46,750 for Columbia DHH classroom & interpreter services, K — 5t grade students
$63,100 for Columbia DHH classroom & interpreter services, middle school students
$78,000 for a full interpreter for student fully mainstreamed in general education

$75,000 for a full-time 1:1 paraeducator for student fully mainstreamed in general
education

remmested  INtErpreters available for extra-curricular activities at $90/hour

NN W

3. Upon work completion, Columbia shall submit detailed invoices to District on the following
quarterly schedule:

o November 2024 For enroliment August 21, 2024 through October 31, 2024

e February 2025: For enroliment November 1, 2024 through January 24, 2025

o April 2025: For enrollment January 27, 2025 through April 3, 2025

e June 30, 2025: Final payment due for enrolliment April 4, 2025 through June 30, 2025
4. Columbia Regional Inclusive Services shall mail invoices to the person and address listed below:

Attention: Deb Miller, SpEd Director
Reynolds School District

1204 NE 201st AVE

Fairview, OR 97024-2499

5. Agency shall pay Columbia net 30 days, mailing payments to the address below:

Aaron Musk

Grant Accounting
Portland Public Schools
P.O. Box 3107

Portland, OR 97208-3107

Reynolds School District, $422,450.00
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2024-25 District Calendar
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* Staff meeting for high schools only

, . Early Release for Staff Professional Meeting and Learning. Does NOT apply to high
Schools closed due to holid break d
choots closed e fo holiday erbreak perio O |chools. 9725, 1023, 11120, 12018, 2126, 319, 4123, 5/21)
First/last day of school for students (8/27 & 6/10): 7th-8th &10th-11th grade
* End of rter (10/31, 1/24, 4/3
at comprehensive middle schools and high schools start on 8/28 ‘ nd of quarter ( )
Teacher Professional Development/planning day (no school for students); Preservice
+ Day/evening conferences (no school for students) (11/25, 11/26) = Planning/PD Days: 8/21-8/26; Planning Days: 11/4, 1/28, 4/7
= * 3/3 No Students. Optional TSI/CSI Professional Learning
‘ Statewide inservice (no school for students) @ Possible snow make-up day (2/17, 6/11, 6/12, 6/13)
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d-Term Progress Reports ( ) OR ** Staff meeting for all schools
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Indicates a major religious or cultural holiday or event to avoid scheduling conflicts.
For holidays lasting multiple days, only the first and last day are indicated. See backpgpge for details.
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2024-25 District Calendar

Major Religious Holidays and Cultural Events 2024-25

Schools work to avoid scheduling special school events on major religious holidays and cultural events to be inclusive of all
students. This includes the scheduling of field trips, back-to-school night, outdoor school, assemblies, major tests, PTA and
site council meetings, student performances, etc. This list of holidays/events does not include all students’ traditions and
there may be other dates to avoid scheduling conflicts for students.

Oct. 2-4 Rosh Hashanah* Mar. 5 Ash Wednesday

Oct. 11-12 Yom Kippur* Feb. 28 - Mar. 29 Ramadan*
Oct. 14 Indigenous Peoples’ Day Apr. 18 Good Friday

Oct. 31 Diwali Apr. 20 Easter

Nov. 29 Native American Heritage Day Mar. 30 - Apr. 1 Eid al-Fitr*
Dec. 25 - Jan. 2 Hanukkah* April 12 - 20 Passover*

Dec. 25 Christmas June 6 & 7 Eid al-Adha*
Dec. 26. - Jan. 1 Kwanzaa June 19 Juneteenth

Jan. 29 Lunar New Year

*Observance of Jewish and Muslim holidays begin at sundown on the first day listed and end at nightfall on the last date
specified.
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R l d As a community, we prepare lifelong learners to achieve
e 0 S their full potential in a complex and interconnected world.

School District

To: Board of Directors
From: Frank Caropelo, Superintendent
Subject: Intergovernmental Agreement (IGA) between David Douglas School

District and Reynolds School District

Type: Action Item L] Report / Presentation
Policy: IGBA: Students with Disabilities — Child Identification Procedures
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

X Marginalized Students O Culturally Responsive Teaching
[ Student and Staff Wellness O Professional Development

Summary / Background:

The David Douglas School District Early Intervention/Early Childhood Special Education Services
(EI/ECSE) Intake and Evaluation Team will act as the designated referral and evaluation agency
for Reynolds School District. The EI/ECSE Intake and Evaluation Team will be responsible for
ensuring all referred children aged birth to five years of age receive screening, and when
necessary, evaluation for potential eligibility and services for EI/ECSE.

Oregon’s Early Intervention/Early Childhood Special Education (EI/ECSE) Services provides a
seamless system to support the developmental and educational needs of children ages birth to
five and their families. EI/ECSE programs ensure that children who qualify for special education
receive a Free and Appropriate Public Education (FAPE) as required in the Individuals with
Disabilities Act (IDEA).

The proposed 24-25 contract runs from July 1, 2024 through June 30, 2025.

Previous Board Action:
The Board previously approved this agreement in March 2024.

Financial Implications:
The 2024-25 Budget includes an allocation of funds in the amount of $733,732.00.

Motion:
A. Motion Made by Board Member:
a. | move the Board approve the IGA with David Douglas School District for the
services of providing Early Intervgagion/Early Childhood Special Education



Evaluation Services on behalf of families in the Reynolds School District for
school year 2024-2025.

B. Motion Seconded by Another Board Member

C. Points of Clarification / Discussion

D. Call for Board Vote

337



DDSD 2425013

Contract ID#

David Douglas School District Contractor
Contract ID#

INTERGOVERNMENTAL AGREEMENT (IGA)
between
David Douglas School District No. 40
and
Reynolds School District No. 7

Pursuant to authority granted in ORS Chapter 190, this Intergovernmental Agreement
("Agreement") is between David Douglas School District No. 40, a public school district of the
State of Oregon (hereafter “DDSD”) and Reynolds School District No. 7, a public school district of
the State of Oregon (hereafter, “RSD”), each separately a “Party” and collectively “the Parties”.

The Parties mutually agree as follows:

Term of Agreement. The initial Agreement term shall be July 1, 2024 through June 30,
2025.

Scope of Work. The Parties shall perform the work described in Exhibit 1.
Payment for Work. RSD shall make payments to DDSD as noted in Exhibit 2.

Agreement Documents. This agreement consists of the following documents, which are
listed in descending order of precedence:

This Intergovernmental Agreement document,
Exhibit 1 - Scope of Work;

Exhibit 2 — Compensation; and

Exhibit 3 — RSD Insurance.

A conflict in the Agreement documents shall be resolved in the priority listed above with this
Agreement taking precedence over all other documents. These Agreement documents are the
entire agreement between the Parties and shall supersede any prior representation, written or oral.

STANDARD TERMS AND CONDITIONS

1.  Relationship. DDSD and RSD intend that the relationship between the Parties to be at all
times and for all purposes under this Agreement that of independent contractors. Each Party
shall be responsible exclusively for their respective officers, employees and agents.

2.  Subcontracts and Assignments. Neither Party shall subcontract or assign any part of the
Agreement without the prior written approval of the other Party.

3. Termination. This Agreement may be terminated as follows unless otherwise specified
herein:

a. Mutual Agreement. DDSD and RSD, by written mutual agreement, may terminate this
Agreement at any time.
Page3B8f 9



DDSD 2425013

Contract ID#

b. For Convenience upon 60 days written notice. Either Party may terminate the
Agreement for convenience upon 60 calendar days written notice, except that if the
services provided under the contract relate to a provision of special education services,
the effective date of termination of services shall be 60 school days after the date the
individualized education program team determines that the student’s placement will be
changed unless prohibited by law. Termination shall not prejudice any right or obligation
of the parties already accrued under the Agreement prior to the effective date of
termination.

c. Breach. Either Party may terminate this Agreement in the event of a material breach by
the other Party. To be effective, the Party seeking termination must give the other Party
written notice of the material breach, what actions the Party seeking termination wants
the other Party to take/complete in order to cure the material breach, and of its intent to
terminate if the material breach is not cured within 15 calendar days. The breaching
Party shall give the non-breaching Party written notice of the actions it took/takes to cure
the material breach before the 15 calendar days to cure expires. If the breaching Party
does not entirely cure the material breach within 15 calendar days from the date of the
notice from the non-breaching Party, this Agreement shall automatically terminate,
unless the Parties mutually agree in writing to extend the timeline to cure.

d. Termination by either Party shall not constitute a waiver of any claim either Party may
assert against the other Party under the terms of this Agreement. DDSD shall not be
liable for indirect or consequential damages arising or resulting from early termination of
this Agreement.

Access to Records. Each Party shall have access to the books, documents and other
records of the other which are related to this Agreement for the purpose of examination,
copying and audit, unless otherwise limited by law.

Confidentiality. No reports, information, and/or data given to or prepared or assembled by
the Parties under this Agreement shall be made accessible to any individual or organization
by either Party without the prior written approval of the other Party. As required by the 20 USC
1232(g) (Family Educational Rights and Privacy Act, “FERPA”), and ORS 326.565, DDSD
shall not disclose any information or records regarding students or their families that DDSD
may learn or obtain in the course and scope of its performance of this Contract.

FERPA Re-disclosure. The Parties recognize that the Family Educational Rights and Privacy
Act (FERPA) imposes strict penalties for improper disclosure or re-disclosure of confidential
student information including but not limited to denial of access to personally identifiable
information from education records for at least five years (34 CFR 99.33(e)). Therefore,
consistent with the requirements of FERPA, personally identifiable information obtained by the
Parties in the performance of this Agreement may not be re-disclosed to third parties without
written consent of the students’ parent/guardian and must be used only for the purposes
identified in this Agreement.

Compliance with Applicable Law. Each Party shall comply with all federal, state, and local

laws and all regulations and administrative rules established pursuant to those laws
applicable to public contracts and to the work done under this Agreement.
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Mutual Indemnity and Hold Harmless. Subject to the conditions and limitations of the
Oregon Constitution and the Oregon Tort Claims Act, ORS 30.260 through 30.300, as
applicable to a local public body, DDSD shall indemnify, defend and hold harmless RSD, its
officers, agents, and employees, from and against all liability, loss and costs arising out of or
resulting from the negligent acts or omissions of DDSD, its officers, employees and agents in
the performance of this Agreement. Subject to the conditions and limitations of the Oregon
Constitution and the Oregon Tort Claims Act, ORS 30.260 through 30.300, as applicable to a
local public body, RSD shall indemnify, defend and hold harmless DDSD, its officers, agents,
and employees, from and against all liability, loss and costs arising out of or resulting from the
negligent acts or omissions of RSD, its officers, employees and agents in the performance of
this Agreement.

Insurance. RSD will provide proof of insurance coverage as provided in Exhibit 3.

Governing Law. The provisions of this Agreement shall be construed in accordance with the
laws of the State of Oregon. Any legal action involving any question arising under this
Agreement must be brought in Multnomah County Circuit Court. If the claim must be brought
in a federal forum, then it shall be brought and conducted in the United States District Court
for the State of Oregon. RSD AGREES TO THE JURISDICTION OF THESE COURTS.

Work Performed on DDSD Property. At all times when RSD or RSD’s employees, agents,
subcontractors, or officers are present on DDSD property or other location(s) for the purpose
of providing service(s) under this Agreement, RSD and RSD’s employees, agents,
subcontractors, and officer must sign in at the location’s main office to receive an in-
school/building identification/visitor’s badge and display the badge on their person at all times.

Unsupervised Contact with Students and Criminal Background Checks. Unsupervised
contact with students means contact that provides the person opportunity and probability for
person communication or touch with students when not under direct DDSD supervision. As
required by ORS 181.534 and 326.603, RSD will work with DDSD to ensure that RSD’s
employees, officers, subcontractors, and agents will have no direct, unsupervised contact with
students while at any DDSD school or other DDSD location(s). RSD will work with DDSD to
ensure compliance with this requirement. When unsupervised contact with students is
required under a contract with DDSD, before any work begins under this Agreement, RSD
shall ensure, at its expense, that any person RSD assigns to perform services under the
Agreement meets all the State of Oregon’s and DDSD’s criminal background check
requirements. DDSD may add the cost of such fees to invoices to RSD under this Agreement,
unless RSD elects to pay such fees directly. DDSD will ensure its employees performing
services under this contract will meet all the State or Oregon’s and DDSD'’s criminal
background check requirements.

Licenses. At all times during the term of this agreement, RSD and DDSD represent that they
have any and all currently required licenses, certifications or other evidence of the necessary
skills, abilities, and professional knowledge needed to carry out the terms of this Agreement.

Ownership of Work Product. Any and all goods and services developed for DDSD pursuant
to this Agreement are intended as works made for hire. Works made for hire are the
exclusive property of DDSD. RSD hereby irrevocably assigns to DDSD all of its right, title,
and interest in any to any and all of the work product, whether arising from copyright, patent,
trademark, trade secret, or any other state or federal intellectual property law or doctrine.

RSD forever waives any and all rights relating to the work product including any and all rights
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arising under Title 17 USC section 106A or any other rights of identification of authorship or
rights of approval, restriction or limitation on use or modification.

Merger Clause. There are no covenants, promises, agreements, conditions, or
understandings between the Parties, either oral or written, other than those contained in this
Agreement and its Exhibit(s) as noted on page 1 of this agreement.

Waiver, Severability. Waiver of any default or breach under this Agreement by DDSD does
not constitute a waiver of any subsequent default or a modification of any other provisions of
this Agreement. If any term or provision of this Agreement is declared by a court of competent
jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and
provisions shall not be affected, and the rights and obligations of the Parties shall be
construed and enforced as if the Agreement did not contain the particular term or provision
held invalid.

Force Majeure. Neither DDSD nor RSD shall be held responsible for delay or default caused
by any contingency beyond its control, including, but not limited to war or insurrection, strikes
or lockouts by the Parties’ own employees, fires, natural calamities, riots, demands or
requirements of governmental agencies other than DDSD or RSD.

Representations. RSD and DDSD represent and warrant that any and all work under this
Agreement shall be performed in a good workmanlike manner and in accordance with the
highest of professional standards.

Employee, Agent, Subcontractor, or Officer Removal. RSD will immediately remove any
RSD employee, agent, subcontractor, or officer from performing any service(s) under this
Agreement upon receipt of notification that DDSD determined, in DDSD’s sole discretion, that
removal of the employee, agency, subcontractor, or officer is in DDSD’s best interest.

Modification. No waiver, consent, modification or change in the terms of this Agreement shall
bind either Party unless in writing signed by both Parties. A written waiver, consent,
modification or change shall be effective only in the specific instance and for the specific
purpose given. Handwritten revisions made to this Agreement, which are not initialed and
dated by both Parties, shall be deemed to have been rejected.

Joint authorship. RSD has reviewed this Agreement and negotiated for change to any
language that RSD found vague. Accordingly, anyone constructing and/or interpreting this
Agreement shall not construe any of its terms strictly against either Party.

Time is of the essence. Time of the essence in all terms, provisions, covenants, and
conditions contained in this Agreement and its attachments.

Performance audit. DDSD will conduct a performance audit to determine whether the terms,
conditions, obligations, agreements and understandings of this Agreement are met.
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24. Notices. All notices or demands of any kind required or desired to be given by DDSD or RSD
must be in writing and shall be deemed delivered upon depositing the notice or demand in the
United States mail, certified or registered, postage prepaid, addressed to the respective Party
at the address listed below.

David Douglas School District No. 40 Reynolds School District No. 7

Attn: Patt Komar Attn: Frank Caropelo
Director of Administrative Services Superintendent

11300 NE Halsey St. 1204 NE 201t Avenue
Portland, OR 97220 Fairview, OR 97024

| have read this Agreement including the attached Exhibit(s). | certify that | have the authority to
sign and enter into this Agreement. | understand the Agreement and agree to be bound by its
terms.

David Douglas School District No. 40 Reynolds School District No. 7
By: Patt Komar By:
Director of Administrative Services

Date Date
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EXHIBIT 1

SCOPE OF WORK

The Parties agree that DDSD staff will provide Early Intervention/Early Childhood Special
Education (EI/ECSE) Evaluation Services as provided in the following scope of work.

The DDSD EI/ECSE Intake and Evaluation Team will act as the designated referral and evaluation
agency for RSD. The EI/ECSE Intake and Evaluation Team will be responsible for ensuring all
referred children aged birth to five years of age receive screening, and when necessary, evaluation
for potential eligibility and services for EI/ECSE.

The Team consists of EI/ECSE Evaluation Specialists, Speech and Language Pathologists, a
Physical Therapist, an Occupational Therapist, intake personnel, and an interpreter if needed. The
Team coordinates with Columbia Regional Program for hearing and vision evaluations.

DDSD EI/ECSE Evaluation Team will:

1.

2.

11.

12.

13.

14.
15.

16.
17.

18.
19.

Develop interagency agreements for Child Find, screening and evaluations with community
partner agencies.

Coordinate Child Find activities with community partner agencies to locate young children
who may qualify for Early Intervention or Early Childhood Special Education Services
Gather and review records and schedule screenings and/or evaluations for all referred
children.

Prepare files for all newly referred children.

Monitor record requests to outside agencies to ensure paperwork is received for completion
of the evaluation/eligibility process.

Complete pre-evaluation conferences with parent(s)/caregiver(s) to determine areas of
concern and develop an evaluation plan.

Conduct a comprehensive evaluation in the five developmental domains for El and in
specific areas of concern for ECSE within federal and state timelines.

Write evaluation reports and share results with the team, including parent(s) at an
eligibility/IFSP meeting.

Complete eligibility process for EI/ECSE.

Review all transfer files to determine if additional testing is required for Oregon eligibility.
Conduct pre-evaluation conferences and evaluations within 30 days of transfer.

Screen newly referred children, who are turning five years old by September 1, and who will
be transitioning to kindergarten when they are referred after June 15.

Determine children eligible under a school-age disability category if they will be turning five
during the school year and transitioning to kindergarten the following September 1.

Invite a RSD representative to participate in the eligibility/IFSP meetings for all children
turning five by September 1 of the upcoming school year.

Forward copies of the eligibility statements to RSD for all 3, 4, and 5 year old children.
Complete the El to ECSE transition evaluations and eligibility determinations for children in
RSD.

Provide interpreter services for the intake, screening, evaluation, and eligibility process.
Coordinate under a separate contract support for RSD transition to kindergarten
evaluations.

Share monthly referral and evaluation data.

Comply with all federal and state requirements for referral, screening, evaluation, and
eligibility procedures.
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DDSD 2425013

Contract ID#

Participate in ODE System Performance Review and Improvement for standards specific to
referral, screening, evaluation and eligibility.

Bill Medicaid for screening and evaluation for children enrolled in Medicaid and whom are
referred and found eligible.

If services of a school psychologist are required to complete an eligibility the costs would be
covered through Medicaid funding.

RSD will:

1.
2.

Identify a liaison to coordinate with DDSD regarding the contract.
Submit payment for the evaluation team based on Exhibit 2.

The Parties jointly will:

1.

Be mutually involved and cooperate in the planning and coordination of referral and
evaluation services for children birth to five.

Avoid duplication of services whenever possible by coordinating efforts for Child Find,
referral, screening and evaluation.

Arrange a meeting at any time if either district recognizes the staffing needs have changed.
Comply with laws and policies related to the confidentiality of information gathered about
children and families.

Provide services in good faith and establish a system for conflict resolution.

Cooperate in program reviews and participate in advisory committees as requested by
either Party.

Report all allegations of child abuse and neglect to child welfare.
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EXHIBIT 2
COMPENSATION

DDSD will invoice RSD quarterly at the end of each calendar quarter on a pro-rata basis for early
childhood/early intervention evaluations. The total cost of the evaluations to RSD will not exceed
$733,732 for 2024-25 based on 4.75 FTE + increase in supplies. RSD shall remit payment to
DDSD within 30 days of receipt of the invoice.

RSD should direct billing questions to Accounts Receivable, David Douglas School District,
Business Office, 11300 NE Halsey St., Portland, OR 97220,
accounts receivable@ddouglas.k12.or.us, 503-261-8220.

Page3'ef 9


mailto:accounts_receivable@ddouglas.k12.or.us

Contract ID#

DDSD 2425013

EXHIBIT 3
RSD INSURANCE REQUIREMENTS

RSD shall at all times maintain in force, at RSD’s expense, each insurance noted below:

Workers Compensation insurance in compliance with ORS 656.017, which requires subject employers to
provide workers' compensation coverage in accordance with ORS Chapter 656 for all subject workers. RSD
and all subcontractors of RSD with one or more employees must have this insurance unless exempt under
ORS 656.027.

THIS COVERAGE IS REQUIRED. Attach Certificate of Insurance.

Professional Liability/E&O insurance with a combined single limit of not less than 1 $500,000,

[1 $1,000,000, 1 $2,000,000 each claim, incident, or occurrence, with an annual aggregate limit of [
$500,000, (1 $1,000,000, (1 $2,000,000. This is to cover damages caused by error, omission, or negligent
acts related to professional services provided under this Contract. This coverage must be provided and
remain in force for two years after the completion of the contract.

[0 Required X Not required

Commercial General Liability insurance, on an occurrence basis, with a limit of not less than [ $500,000,
1 $1,000,000, X $2,000,000 each occurrence for Bodily Injury and Property Damage, with an annual
aggregate limit of 1 $1,000,000, 1 $2,000,000, X 3,000,000. This insurance must include contractual
liability coverage.

Required [0 Not required

Commercial Automobile Liability insurance with a combined single limit, or the equivalent of not less than
[1 $500,000, [1 $1,000,000, 71 $2,000,000 each occurrence for Bodily Injury and Property Damage, including
coverage for owned, hired or non-owned vehicles.

] Required Not required

Additional Requirements. Coverage must be provided by an insurance company admitted to do business
in Oregon or rated A- or better by Best's Insurance Rating. RSD shall pay all deductibles and retentions. A
cross-liability clause or separation of insureds condition must be included in all commercial general liability
policies required by this Contract. RSD's coverage will be primary in the event of loss.

Certificate(s) of Insurance Required. RSD shall furnish a current Certificate(s) of Insurance to DDSD prior
to contract execution. The Certificate(s) shall provide that there shall be no cancellation, termination, material
change, or reduction of limits of the insurance coverage without 30 days' written notice from the RSD's
insurer to DDSD. The Certificate(s) shall also state the deductible or retention level. For commercial general
liability, the Certificate shall also provide that DDSD, its agents, officers, and employees are Additional
Insureds with respect to RSD's services to be provided under this Contract. An additional insured
endorsement shall be attached to the Certificate of Insurance. No work shall commence until DDSD receives
the certificate and additional insured endorsement. If requested, complete copies of insurance policies shall
be provided to DDSD.
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e 0 S their full potential in a complex and interconnected world.

School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Trading Up Overnight Field Trip Request to Salem, Oregon
Type: X Action Item [0 Report / Presentation

Policy: IICA: Field Trips and Special Events

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

X Marginalized Students & Culturally Responsive Teaching
X Student and Staff Wellness X Professional Development

Summary / Background:

RLA Trades School-To-Career Co-Curricular Activity for Underwater Welding, Manufacturing and
Aerospace Engineers. Students will receive a tour of each site, an orientation of entry
requirements, and utilize tools of each of the trades. These sites are unique in they specialists
employee and expand potential trades careers for Trades graduates. This trip is a new
experience and provides students with the opportunity to network and develop skills from
professionals within this specific labor community.

Previous Board Action:
The Board approves all overnight field trips and has approved similar trips to this in the past.

Financial Implications:
All expenses will be paid by RLA through Measure 98 funds. The total estimated expense is
$3,500, which includes all meals, lodging, and activities.

Motion:
A. Motion Made by Board Member:
a. | move that the Board approve the RLA Trading Up overnight trip as presented.
Motion Seconded by Another Board Member
Points of Clarification / Discussion
D. Call for Board Vote

O w
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Code: IICA-AR
Adopted: 12/08/10

Field Trips and Special Events**

The board recognizes the educational value of field trips and co-curricular activities involving
transportation. The board is also accountable for expenditures and the effective and legal use of district
vehicles. Therefore, all trips and costs must be approved within the following policy:

1.

Principals, by delegation from the superintendent, may authorize the use of district vehicles for
educational field trips and state sanctioned co-curricular activities for which funds have been
budgeted.

Principals may also authorize the use of district vehicles for other school-related activities.
Expenses for such activities shall be paid by the participants or student organizations;

Overnight trips shall have the approval of the principal and be brought to the attention of the
superintendent. Parents shall be provided an itinerary and give permission for student participation
prior to the trip. Expenses for unbudgeted trips must be paid by the participants or student
organizations;

Trips over an extended number of days require approval from the principal and the superintendent.
Expenses are to be paid by the participants or student organizations. Use of district vehicles must be
approved by the superintendent.

Emergency procedure plans and itineraries must be filed with the superintendent and the principal
prior to the trip;

Scheduled departure times shall be maintained. Planned refreshment stops may be made on long
trips. Discretion must be exercised in the duration of such stops. Refreshment stops must no unduly
delay the return of the bus to the school;

Chaperons will maintain discipline and are responsible for the safety of students on educational field
trips and co-curricular activity trips. However, bus drivers shall have the ultimate authority involving
safety and disciplinary decisions relating to travel;

Students demonstrating unruly behavior may be prohibited from participating in future educational
field trips or co-curricular trips. Disciplinary action is the responsibility of the principal or designee;

Students attending school functions via school transportation will return by the same transportation.
The only exception will be if a parent requests, in person, of the supervisor that the student return
with the parent;

348 Field Trips and Special Events** - [ICA-AR
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10.

Trips occurring outside the school year require the approval of the principal, the superintendent and
the board. Expenses for such trips shall be paid by the participants or student organizations. Use of
district vehicles beyond a 25 mile radius, for other than league competitions or other than a one-day
basis, may be permitted. Legal and effective use of vehicles will be ascertained by the
superintendent.

Emergency procedure plans and itineraries must be filed with the principal and the superintendent;

A bus field trip request for less than 15 people will not be authorized. If, upon arrival at the pick up
site, there are less than 10 students and chaperons to be transported, the field trip will be cancelled;

Student travel requests over 100 mile round trip must be board approved;
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Reynolds School District
INITIAL REQUEST FOR STUDENT TRAVEL OVER 100 MILES ROUND TRIP

Name of Group:_Reynolds [earning Academy Trades Program School: RLA

Note: This initial request must be submitted and approved 30 days before any commitment can be made or
before any money-making activities can be started.

Date Request Submitted: August 21 2024 Date(s) of Activity: April 28-30, 2025

If sufficient space is not available on this form, supporting data should be attached.

1. Purpose of the trip. (Complete related section on the next page.)
Please accept this proposal for a Trades School-To-Work and field education trip to Seattle, Washington
While there students will learn the Divers and AJAC trades as well as the construction and engineering of the
Space Needle and be provided with the opportunity to connect to a possible future career in related areas.
Students will be able to network with Labor staff, gain helpful insight into tricks of the trade and gain a full
and complete understanding of what labor is truly about while broadening their educational options while
developing the valuable skills of hands on application, work ethic and integrity.
They will also learn to work in teams to communicate concepts, collaborate on projects as well as learning to
problem solve and make good decisions about projects and career options.

2. List staff member(s) responsible for students. List all other supervisors on trip.
Two RLA Staff: Sean McFall, Trades Crew Leader, Angie Gilbert, STW/Trades Coordinator

3. School equipment to be used:
RLA Proposes to use a District Activity Van for transportation to North Coast, Oregon

4.  Lodging:
Students will stay in the dorms provided at the Camp.

5. Will Student Travel Insurance be obtained? Yes X No

6.  Estimated number of students: 14 Number of supervisors: 2

7. Parent permission slip on file: X Yes No

8. Person or persons initiating request: Angie Gilbert, Trades Coordinator Date: August 2024

9.  Principal approval: Stacy Talus Date: August 2024

Decision: Preliminary approval to continue with planning Yes No

If denied, reason

District Activities Coordinator Date

Final Approval Yes No

District Activities Coordinator Date
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Reynolds School District
PURPOSE OF TRIP

1. Itinerary:

Itinerary:

April 28 -Travel to site.
e leave school at 9:30am arrive in Seattle at 1:30
e -check in and unpack, have dinner out
e -evening activities

April 29 -Aerospace Engineering
e arrive at site at 9am, presentation and site tour until 2pm
e city exploration activities
e have dinner out
e cvening activities

April 30-Seattle Dive Institute
e (lean up/Breakfast at 7:30, arrive at site at 9:30am, presentation and site tour until 12pm
e begin trip home by 12pm
e stop for lunch at 1:30pm
e arrive at school by 4pm

2. What are the objectives of the trip and how are the experiences provided on the trip related to the
class or school program?
Students will utilize skills developed while on the trip at other sites throughout the year and will be provided
with multiple opportunities to engage in activities to teach them the craft of marine manufacturing and
welding.

Anticipated Outcomes

Fosters improved basic academic skills (i.e. math and reading)

Ties classroom curricula to the field

Provides students with rewarding and educational career experiences
Provides students with new and exciting apprenticeship connections
Provides awareness of, and potentially access to career opportunities
Bonds students together

mmoOow>»

Educational Goals:

I. School-To-Career Opportunities
A. Build effective partnerships and operational relationships between Trades (staff, students) and our
partners.
B. Foster the exchange of ideas, strategies, and experiences within the group and other apprenticeship
communities.
C. Form partnerships with potential employers.
i. Enhance networking skills to identify and secure jobs
ii. Create “job shadow” and internship opportunities
iii. Creates awareness in students about trade organizations
and apprenticeships programs.
iv. Teaches students about on-the-job training.
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v. This trip also reflects the state’s mandate to teachers to incorporate essential skills into their
classrooms.

2. Education: (Ignites Learning) integration of classroom and field experience.

A.

B.
C.

Teaches students how academics apply to the everyday workplace (answers the question, “where will |
ever use this?”)

Broadens understandings in basic core curriculum.

Math

a. Calculate depths, measure grades, etc.

b. Map reading and comparison of scales

c. Comparison of project completion in percentages

d. Land use comparison and density of native vs. invasive species

e. Calculate rate of work in relation to area cleared/dug and distance traveled
Science

a. The physics of how things are made, moved and utilized
b. Material Handling

Social Studies
a. History of how the trades came into being and their importance in the world.
b. What has been accomplished through trades (i.e., socially, morally, economically)

Health
a. Stimulates interpersonal communication and positive self-awareness.
b. Teaches safety and conscienceousness both on and off the job site.
c. Promotes healthy lifestyle by introducing students to positive physical activity/best practices

English
a. An essay based on experience which meets essential skills requirements. (to be completed
upon return to class)
b. Required journaling that allows for personal reflections on overall experience and lessons
learned
c. Assignments related to their technical writing class about forms and reports

H. Career Related Learning/Essential Skills

i. Develops Problem Solving Skills
ii. Develops Decision Making Skills
iii. Teaches Teamwork
iv. Encourages Career Development
v. Develops Personal Management Skills
vi. Creates Communication Opportunities
vii. Creates self-empowerment opportunities
viii. Enhances project skills
a. Exposes students to different management techniques for
b. Teaches students how to work with different leadership styles
c. Guides students on how to coordinate and manage projects.
ix. How to respond and be successful in stressful and new environments
x. How to identify and use key leadership skills.
xi. Ongoing assessment of career and life opportunities.

3. Interactive Communication/Service Learning

A.

B.
C.
D
E

Will allow students to contribute in a positive way to their classroom curriculum
Will provide students avenues for volunteerism and community service

Will encourage the development of leadership skills

Will foster a sense of career responsibility in students

Will open dialogue with potential community partners
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3. How will the activities on the trip provide opportunities for students to obtain new skills, insights,
knowledge or appreciations?

We will be spending three nights at Camp SAMBICA in Seattle Washington. Students will sleep here, work
in a group setting to make meals, spend time on team building activities and their academics while completing
homework assigned by the manufacturing partners.

This trip meets the requirements of the Trades Program objectives in co-curricular activities, goal setting,
team building and reflection of accomplishment and achievements. The Trades partners believe that overnight
trips to sites are a crucial part of student learning as they are more effectively able to experience the real
world through hands-on training. Students will receive educational opportunities through this hands-on
experience and have broadened community exposure.

4.  What effect does the trip have on other classes or programs?

This trip is part of the School-To-Work curriculum associated with the Trades Program and ties classroom to
field perfectly and only serves to increase learning between the two arenas. This trip serves to enhance and
expand student growth and learning as part of the measure 98 funds objectives.

5. Estimated cost of trip $_Approximately $3.500. Describe how the trip will be funded. (School
funding? Fund raisers? Student/Parent funding?)

Allocated and budgeted item from the RLA HSS funds. Estimated cost of trip Approximately $3,500. All
expenses will be paid by RLA and through HSS funds. Total estimated expenses include snacks,
breakfast, lunch and dinner for 16 people for two nights and three days ($1,800). Transportation is roughly
$600. They will stay at Camp SAMBICA at approximately $700 for two nights and $400 for additional
activities upon schedule availability.

6.  Describe methods of transportation. List names of drivers, types of automobiles, and whether a
Type 10/20 license will be required for drivers (see Policy EEAE).

This trip proposes to use a district activity vehicle for transportation to Seattle, Oregon. Sean McFall, a
certified Reynolds School District Activity Van Driver will be responsible for driving the vehicle.
7. Describe supervision plans to ensure maximum safety for students.

Standard Reynolds School District rules and regulations will be enforced and followed. Appropriate
disciplinary action will be taken if students are found to be in violation of any of these or Trade’s expectations.
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Reynolds School District
STUDENT CONTRACT: FIELD TRIPS AND AWAY-FROM-SCHOOL ACTIVITIES

To: Student and Parent(s)

The Reynolds School District is proud of its students and is confident that in most circumstances

student conduct on field trips and away-from-school activities will be reasonable and prudent. However,
in the event that a student chooses not to abide by the rules established by the adult(s) in charge, he/she
should be aware of the consequences. The student should fill in the information requested below and sign
the contract. If the student is under 18 years of age, his/her parent should also sign.

Student Name:

School:

Description of field trip/activity:

Location/Destination:

Date(s) of field trip/activity:

Name(s) of person in charge of field trip/activity:

I understand that the above named trip is an official school activity and that all rules and regulations
applying in the Reynolds School District are in effect. Among these rules are the following:

All directions and guidelines established by the adult(s) in charge will be followed;
There will be no use of alcoholic beverages or other drugs at any time;

There will be no smoking while on the bus or van;

All established time schedules will be followed;

Reasonable and proper behavior will be maintained at all times during the trip.

M

I recognize that in the case of serious violation of the rules, that my parent(s) will be called collect and that
I will be sent at home at their expense.

Student Signature Date

Parent Signature Date

(Complete student health history on next page.)
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Reynolds School District
HEALTH HISTORY FOR SCHOOL FIELD TRIPS

Student Name:
Birth Date:
Address:

Home Telephone:
Parent/Guardian Name:

Home Telephone:
Work Telephone:
Parent/Guardian Name:

Home Telephone:
Work Telephone:

Person to be called in case of emergency if parent/guardian cannot be reached:

Name:

Relationship:
Telephone:
Physician:
Telephone:
Last Tetanus Shot:

Please list any allergies (bee sting, medications, etc.) or illness that the school should be aware of:
Medications student is currently taking:

Any special information/instructions concerning medication:

I hereby give my permission for non-prescription medication (for example, aspirin) to be given to my child
if deemed advisable by designated school personnel. In case of surgical emergency, I hereby give
permission to the physician selected by the school director, or in his/her absence, his/her designee, to
hospitalize, secure treatment for and to order injections, anesthesia or surgery for my child as named
above.

Any directions to the contrary should be specified on the reverse side of this form and signed.
Activity:

Parent/Guardian Signature Date
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School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Trading Up Overnight Field Trip Request to Seattle, Washington
Type: X Action Item [0 Report / Presentation

Policy: IICA: Field Trips and Special Events

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Xl Marginalized Students & Culturally Responsive Teaching
X Student and Staff Wellness X Professional Development

Summary / Background:

RLA Trades School-To-Career Co-Curricular Activity for Automation, Transportation, Mechanics,
and Agriculture. Students will receive a tour of each site, an orientation of entry requirements,
and utilize tools of each of the trades. These sites are unique in they specialists employee and
expand potential trades careers for Trades graduates. This trip is a new experience and
provides students with the opportunity to network and develop skills from professionals within
this specific labor community.

Previous Board Action:
The Board approves all overnight field trips and has approved similar trips to this in the past.

Financial Implications:
All expenses will be paid by RLA through Measure 98 funds. The total estimated expense is
$2,800, which includes all meals, lodging, and activities.

Motion:
A. Motion Made by Board Member:
a. | move that the Board approve the RLA Trading Up overnight trip as presented.
Motion Seconded by Another Board Member
Points of Clarification / Discussion
D. Call for Board Vote

O w

356



Code: IICA-AR
Adopted: 12/08/10

Field Trips and Special Events**

The board recognizes the educational value of field trips and co-curricular activities involving
transportation. The board is also accountable for expenditures and the effective and legal use of district
vehicles. Therefore, all trips and costs must be approved within the following policy:

1.

Principals, by delegation from the superintendent, may authorize the use of district vehicles for
educational field trips and state sanctioned co-curricular activities for which funds have been
budgeted.

Principals may also authorize the use of district vehicles for other school-related activities.
Expenses for such activities shall be paid by the participants or student organizations;

Overnight trips shall have the approval of the principal and be brought to the attention of the
superintendent. Parents shall be provided an itinerary and give permission for student participation
prior to the trip. Expenses for unbudgeted trips must be paid by the participants or student
organizations;

Trips over an extended number of days require approval from the principal and the superintendent.
Expenses are to be paid by the participants or student organizations. Use of district vehicles must be
approved by the superintendent.

Emergency procedure plans and itineraries must be filed with the superintendent and the principal
prior to the trip;

Scheduled departure times shall be maintained. Planned refreshment stops may be made on long
trips. Discretion must be exercised in the duration of such stops. Refreshment stops must no unduly
delay the return of the bus to the school;

Chaperons will maintain discipline and are responsible for the safety of students on educational field
trips and co-curricular activity trips. However, bus drivers shall have the ultimate authority involving
safety and disciplinary decisions relating to travel;

Students demonstrating unruly behavior may be prohibited from participating in future educational
field trips or co-curricular trips. Disciplinary action is the responsibility of the principal or designee;

Students attending school functions via school transportation will return by the same transportation.
The only exception will be if a parent requests, in person, of the supervisor that the student return
with the parent;
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10.

Trips occurring outside the school year require the approval of the principal, the superintendent and
the board. Expenses for such trips shall be paid by the participants or student organizations. Use of
district vehicles beyond a 25 mile radius, for other than league competitions or other than a one-day
basis, may be permitted. Legal and effective use of vehicles will be ascertained by the
superintendent.

Emergency procedure plans and itineraries must be filed with the principal and the superintendent;

A bus field trip request for less than 15 people will not be authorized. If, upon arrival at the pick up
site, there are less than 10 students and chaperons to be transported, the field trip will be cancelled;

Student travel requests over 100 mile round trip must be board approved;
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Reynolds School District
INITIAL REQUEST FOR STUDENT TRAVEL OVER 100 MILES ROUND TRIP

Name of Group:_Reynolds [earning Academy Trades Program School: RLA

Note: This initial request must be submitted and approved 30 days before any commitment can be made or
before any money-making activities can be started.

Date Request Submitted: August 21, 2024 Date(s) of Activity: October 21-23, 2024

If sufficient space is not available on this form, supporting data should be attached.

1. Purpose of the trip. (Complete related section on the next page.)
Please accept this proposal for a Trades School-To-Work and field education trip to Seattle, Washington
While there students will learn the Divers and AJAC trades as well as the construction and engineering of the
Space Needle and be provided with the opportunity to connect to a possible future career in related areas.
Students will be able to network with Labor staff, gain helpful insight into tricks of the trade and gain a full
and complete understanding of what labor is truly about while broadening their educational options while
developing the valuable skills of hands on application, work ethic and integrity.
They will also learn to work in teams to communicate concepts, collaborate on projects as well as learning to
problem solve and make good decisions about projects and career options.

2. List staff member(s) responsible for students. List all other supervisors on trip.
Two RLA Staff: Sean McFall, Trades Crew Leader, Angie Gilbert, STW/Trades Coordinator

3. School equipment to be used:
RLA Proposes to use a District Activity Van for transportation to North Coast, Oregon

4.  Lodging:
Students will stay in the dorms provided at the 4H Camp in Salem.

5. Will Student Travel Insurance be obtained? Yes X No

6.  Estimated number of students: 14 Number of supervisors: 2

7. Parent permission slip on file: X Yes No

8. Person or persons initiating request: Angie Gilbert, Trades Coordinator Date: August 2024

9.  Principal approval: Stacy Talus Date: August 2024

Decision: Preliminary approval to continue with planning Yes No

If denied, reason

District Activities Coordinator Date

Final Approval Yes No

District Activities Coordinator Date
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Reynolds School District
PURPOSE OF TRIP

1. Itinerary:

Itinerary:

October 21 -Tour Tangent IBEW
e leave school at 8:30am arrive at IBEW Training site
e -tour until 2pm, have dinner at camp
e -evening activities

October 22 -Marathon Coach Manufacturing/ODOT
e arrive at center at 9am, presentation and site tour until 1pm travel to ODOT site
ODOT site visit until 3pm
have dinner out
evening activities

October 23-Travel Home
e clean up at 7am
e breakfast at 8am
e PEPE/Knife River Event-Albany 10-1
e stop for lunch at 1pm
e arrive at school by 3pm

2. What are the objectives of the trip and how are the experiences provided on the trip related to the
class or school program?
Students will utilize skills developed while on the trip at other sites throughout the year and will be provided
with multiple opportunities to engage in activities to teach them the craft of marine manufacturing and
welding.

Anticipated Outcomes

Fosters improved basic academic skills (i.e. math and reading)

Ties classroom curricula to the field

Provides students with rewarding and educational career experiences
Provides students with new and exciting apprenticeship connections
Provides awareness of, and potentially access to career opportunities
Bonds students together

mmoow»

Educational Goals:

I. School-To-Work Opportunities
A. Build effective partnerships and operational relationships between Trades (staff, students) and our
partners.
B. Foster the exchange of ideas, strategies, and experiences within the group and other apprenticeship
communities.
C. Form partnerships with potential employers.
i. Enhance networking skills to identify and secure jobs
ii. Create “job shadow” and internship opportunities
iii. Creates awareness in students about trade organizations
and apprenticeships programs.
iv. Teaches students about on-the-job training.
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v. This trip also reflects the state’s mandate to teachers to incorporate essential skills into their
classrooms.

2. Education: (Ignites Learning) integration of classroom and field experience.

A.

B.
C.

Teaches students how academics apply to the everyday workplace (answers the question, “where will |
ever use this?”)

Broadens understandings in basic core curriculum.

Math

a. Calculate depths, measure grades, etc.

b. Map reading and comparison of scales

c. Comparison of project completion in percentages

d. Land use comparison and density of native vs. invasive species

e. Calculate rate of work in relation to area cleared/dug and distance traveled
Science

a. The physics of how things are made, moved and utilized
b. Material Handling

Social Studies
a. History of how the trades came into being and their importance in the world.
b. What has been accomplished through trades (i.e., socially, morally, economically)

Health
a. Stimulates interpersonal communication and positive self-awareness.
b. Teaches safety and conscienceousness both on and off the job site.
c. Promotes healthy lifestyle by introducing students to positive physical activity/best practices

English
a. An essay based on experience which meets essential skills requirements. (to be completed
upon return to class)
b. Required journaling that allows for personal reflections on overall experience and lessons
learned
c. Assignments related to their technical writing class about forms and reports

H. Career Related Learning/Essential Skills

i. Develops Problem Solving Skills
ii. Develops Decision Making Skills
iii. Teaches Teamwork
iv. Encourages Career Development
v. Develops Personal Management Skills
vi. Creates Communication Opportunities
vii. Creates self-empowerment opportunities
viii. Enhances project skills
a. Exposes students to different management techniques for
b. Teaches students how to work with different leadership styles
c. Guides students on how to coordinate and manage projects.
ix. How to respond and be successful in stressful and new environments
x. How to identify and use key leadership skills.
xi. Ongoing assessment of career and life opportunities.

3. Interactive Communication/Service Learning

A.

B.
C.
D
E

Will allow students to contribute in a positive way to their classroom curriculum
Will provide students avenues for volunteerism and community service

Will encourage the development of leadership skills

Will foster a sense of career responsibility in students

Will open dialogue with potential community partners
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How will the activities on the trip provide opportunities for students to obtain new skills, insights,
knowledge or appreciations?

We will be spending two nights at the 4H camp in Salem, Oregon. Students will sleep here, work in a group
setting to make meals, spend time on team building activities and their academics while completing
homework assigned by the manufacturing partners.

This trip meets the requirements of the Trades Program objectives in co-curricular activities, goal setting,
team building and reflection of accomplishment and achievements. The Trades partners believe that overnight
trips to sites are a crucial part of student learning as they are more effectively able to experience the real
world through hands-on training. Students will receive educational opportunities through this hands-on
experience and have broadened community exposure.

What effect does the trip have on other classes or programs?

This trip is part of the School-To-Work curriculum associated with the Trades Program and ties classroom to
field perfectly and only serves to increase learning between the two arenas. This trip serves to enhance and
expand student growth and learning as part of the measure 98 funds objectives.

Estimated cost of trip $_Approximately $2.800. Describe how the trip will be funded. (School
funding? Fund raisers? Student/Parent funding?)

All expenses will be paid by RLA through measure HSS funds. Total estimated expense is $2,800 expenses
includes snacks, breakfast, lunch and dinner for 16 people for two nights and 3 days ($1,500). Transportation
is roughly $500. They will stay at 4H Camp at approximately $500 for two nights. Bowling $300.

Describe methods of transportation. List names of drivers, types of automobiles, and whether a
Type 10/20 license will be required for drivers (see Policy EEAE).

This trip proposes to use a district activity vehicle for transportation to Salem/Eugene, Oregon. Sean McFall,
a certified Reynolds School District Activity Van Driver will be responsible for driving the vehicle.
Describe supervision plans to ensure maximum safety for students.

Standard Reynolds School District rules and regulations will be enforced and followed. Appropriate
disciplinary action will be taken if students are found to be in violation of any of these or Trade’s expectations.
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Reynolds School District
STUDENT CONTRACT: FIELD TRIPS AND AWAY-FROM-SCHOOL ACTIVITIES

To: Student and Parent(s)

The Reynolds School District is proud of its students and is confident that in most circumstances

student conduct on field trips and away-from-school activities will be reasonable and prudent. However,
in the event that a student chooses not to abide by the rules established by the adult(s) in charge, he/she
should be aware of the consequences. The student should fill in the information requested below and sign
the contract. If the student is under 18 years of age, his/her parent should also sign.

Student Name:

School:

Description of field trip/activity:

Location/Destination:

Date(s) of field trip/activity:

Name(s) of person in charge of field trip/activity:

I understand that the above named trip is an official school activity and that all rules and regulations
applying in the Reynolds School District are in effect. Among these rules are the following:

All directions and guidelines established by the adult(s) in charge will be followed;
There will be no use of alcoholic beverages or other drugs at any time;

There will be no smoking while on the bus or van;

All established time schedules will be followed;

Reasonable and proper behavior will be maintained at all times during the trip.

M

I recognize that in the case of serious violation of the rules, that my parent(s) will be called collect and that
I will be sent at home at their expense.

Student Signature Date

Parent Signature Date

(Complete student health history on next page.)
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Reynolds School District
HEALTH HISTORY FOR SCHOOL FIELD TRIPS

Student Name:
Birth Date:
Address:

Home Telephone:
Parent/Guardian Name:

Home Telephone:
Work Telephone:
Parent/Guardian Name:

Home Telephone:
Work Telephone:

Person to be called in case of emergency if parent/guardian cannot be reached:

Name:

Relationship:
Telephone:
Physician:
Telephone:
Last Tetanus Shot:

Please list any allergies (bee sting, medications, etc.) or illness that the school should be aware of:
Medications student is currently taking:

Any special information/instructions concerning medication:

I hereby give my permission for non-prescription medication (for example, aspirin) to be given to my child
if deemed advisable by designated school personnel. In case of surgical emergency, I hereby give
permission to the physician selected by the school director, or in his/her absence, his/her designee, to
hospitalize, secure treatment for and to order injections, anesthesia or surgery for my child as named
above.

Any directions to the contrary should be specified on the reverse side of this form and signed.
Activity:

Parent/Guardian Signature Date
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R l d As a community, we prepare lifelong learners to achieve
e O S their full potential in a complex and interconnected world.

School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Recognition

Type: [ Action ltem Report / Presentation
Policy: KAA: Community Relations

Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
The Board will read the following resolution:
A. Resolution 2024-2025-002 Hispanic / Latino Heritage Month

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
A. Motion Made by Board Member:
a. I move that the Board approve Resolution 2024-2025-002 Hispanic / Latino
Heritage Month as presented.
B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion
D. Call for Board Vote
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chool District

Resolution 2024-2025-002
Proclaiming the Celebration of National Hispanic and Latino Heritage Month

WHEREAS, forty-four percent of enrolled students are Hispanic and/or Latino; and

WHEREAS, history is rich with Hispanic and Latino peoples, who positively influence and enrich our nation, our society, our
region, our state, and our schools;

WHEREAS, the contributions of persons with Latino and Hispanic heritage have been a consistent and vital influence in our
nation’s growth and prosperity for more than five centuries;

WHEREAS, Spanish, Mexican, and indigenous cultures were established in this region before Oregon obtained statehood.
Spanish sailor Juan Pérez and his Mexican crew explored the area along the coasts of Oregon and Washington in 1774.
From the mid 1800s to the mid 1900s, Latinos mined for resources, worked in the lumber industry, helped shape our
livestock industry through the "vaquero" (cowboy) tradition and built highways and railroads in Oregon. In the 1950s, Mexican
and Mexican-American Tejano families permanently settled in several regions of Oregon and Hispanic and Latino farm
workers were a crucial part of Oregon's agricultural economy. As early as the 1960s, Latino and Hispanics initiated
businesses meeting local demand in the service industry, health, manufacturing, and high-tech sectors, while establishing
themselves as integral community members working in public service and civic society. Today, over two-thirds of Hispanic
Oregonians were born in the United States and they continue to own business, serve as community leaders and vital
contributors within vocations, civic and community life.

WHEREAS, we recognize that the Latino / Hispanic identity is not a monolith and expands beyond the Spanish,
Mexican, and Mexican-American cultures.

WHEREAS, the Reynolds School Board has established that each and every student is to be celebrated and appreciated for
the distinct and vibrant contributions made by sharing cultures, language, ideas, beliefs and values within a school
community; and

WHEREAS, the Reynolds School Board has an adopted equity policy that states our commitment to closing the achievement
gap and creating an educational environment where all students have the opportunity to benefit equally from the educational
programs offered; and

WHEREAS, the Reynolds School District is working towards eliminating the racial predictability and disproportionality in all
aspects of education; and

WHEREAS, the contributions of our Latino and Hispanic students and families are a vital and vibrant part of our public school
system.

NOW, THEREFORE, BE IT RESOLVED that the Reynolds School Board of Directors proclaims September 15 - October
15, 2024, to celebrate Hispanic and Latino Heritage Month; and strongly encourages our staff and community to observe,
recognize, and celebrate the culture, heritage, and contributions of Hispanics / Latinos to our country, our state, our cities,
and our schools.

Adopted this 28th day of August 2024.

Signed: Attest:

Chair, Reynolds School Board of Directors Superintendent / Clerk
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School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: 2024-2025 Board Calendar

Type: Action ltem L] Report / Presentation

Policy: BC/BCA: Board Organization/Board Organization Meeting
Date: July 22, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
Policy BC/BCA calls for the Board to establish a time and place for regular meetings. The Board

reviewed a first draft at the July Business meeting and the following revisions have been made:

- September 11, 2024: Added Work Session
- March 18, 2025: Business Meeting moved to Tuesday instead of Wednesday, March 19th
due to school conferences.

Previous Board Action:
The Board approves a meeting calendar annually.

Financial Implications:
Not Applicable.

Motion:
A. Motion Made by Board Member:
a. | move that the Board approve the 24-25 Board Calendar as presented.
B. Motion Seconded by Another Board Member
C. Points of Clarification / Discussion
D. Call for Board Vote
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Board Meeting Calendar
2024_2025 S C hOO| YeO r Meetings are held at the Reynolds Edgefield Campus
_______________________________________________________________________________________________________________________________________|

2408 SE Halsey St. Troutdale, OR 97060

JULY 2024 AUGUST 2024 SEPTEMBER 2024
Sun Mon Tue Wed Thu Fi Sat Sun Mon Tue Wed Thu Fi Sat Sun Mon Tue Wed Thu Fi Sat
1 2 3 4 5 6 1 2 3 1 2 3 4 5 6 7
7 8 9 10 11 12 13 4 5 6 7 8 9 10 8 9 10 11 12 13 14
14 15 16 17 18 19 20 11 12 13 14 15 16 17 15 16 17 18 19 20 21
21 1 22 23 24 25 26 27 18 19 20 21 22 23 24 22 23 24 | 25 26 27 28
28 29 30 31 25 26 27 [ 28 29 30 3I 29 30
OCTOBER 2024 NOVEMBER 2024 DECEMBER 2024
Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat
1 2 3 4 5 1 2 1 2 3 4 5 6 7
6 7 8 9 100 11 12 3 4 ) 6 7 8 9 8 9 10 11 12 13 14
13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 18 19 20 21
20 21 22 | 28 24 25 26 17 18 19 [ 20 21 22 23 22 23 24 25 26 27 28
27 28 29 30 31 24 25 26 27 28 29 30 29 30 31
JANUARY 2025 FEBRUARY 2025 MARCH 2025
Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat
1 2 3 4 1 1
5 6 7 8 9 10 11 2 3 4 S 6 7 8 2 3 4 S 6 7 8
12 13 14 15 16 17 18 9 10 11 12 13 14 15 9 10 11 12 13 14 15
19 20 21 [ 22 23 24 25 16 17 18 19 20 21 22 16 17 718 19 20 21 22
26 27 28 29 30 31 23 24 25 [ 26 27 28 23 24 25 26 27 28 29
APRIL 2025 MAY 2025 JUNE 2025
Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat Sun Mon Tue Wed Thu Fi  Sat
30 31 1 2 3 4 5 1 2 3 1 2 3 4 5 6 7
6 7 8 9 100 11 12 4 S 6 7 8 9 10 8 9 10 11 12 13 14
13 14 15 16 17 18 19 11 12 13 14 | 15 16 17 15 16 17 118 19 20 21
20 21 22 | 283 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28
27 28 29 30 25 26 27 [ 28 29 30 3l 29 30

IMPORTANT DATES

July March

7/22 Business Meetin 10/9 Work Session 3/18 Business Meetin
T 10/25  Busness Meeling I
8/14  Work Session 4/9 Work Session

8/28 Business Meeting 11/20 Business Meeting 4/17 Budget Committee Training
September 4/23 __ Business Meeﬂnﬁ

9/11 Work Session 12/4 Work Session
Business Meeting

12/18 Business Meetin 5/1 Budget Committee Meeting

5/8 Budget Committee Meeting
Board Work Session 1/22 Business Meetin 5/15 Budget Meeting (if needed)
Board Business Meeting E_ 5/28 Business Meetin
Budget Committee Work Session 2/12 Work Session _
Budget Committee Meeting 2/26 Business Meeting 6/18 Business Meeting

Board Professional Development
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School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Board Discussion and Reports

Type: [ Action ltem Report / Presentation

Policy: BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
A. Individual Board Member Reports or Announcements
B. Student Board Rep Announcements
C. Upcoming Board Meetings
a. Work Session: September 11, 2024
b. Business Meeting: September 25, 2024
D. Board Discussion

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.
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School District

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Adjournment of Meeting

Type: [ Action ltem Report / Presentation

Policy: BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings
Date: August 28, 2024

Connection to Strategic Plan Goal Topics:

Marginalized Students Culturally Responsive Teaching
Student and Staff Wellness Professional Development

Summary / Background:
The Board Chair will adjourn the meeting.

Previous Board Action:
Not Applicable.

Financial Implications:
Not Applicable.

Motion:
Not Applicable.
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