
Article 5 STUDENTS Policy No. 5209

Page 1 of 1

Students

School Library Materials and Parent Access

The District will provide parents/guardians and educational decisionmakers access to 
information regarding books available in the District’s school library, and an opportunity to 
receive notification when their student checks out a library book.

For purposes of this policy, the “school library” means the collection of books maintained by the 
District in a library or media center, as designated by the Superintendent or the Superintendent’s 
designee, located on school property and managed by district staff for student circulation. The 
term “school library” does not include:

1. Classroom libraries or book collections maintained by individual teachers; 
2. Instructional textbooks or curriculum materials issued to students;
3. Digital instructional materials, online databases, or subscription research services; and,
4. Materials accessed through a library not managed or supervised by the District. For 

purposes of this policy, a “book” means a bound or printed work cataloged within the 
District’s school library circulation system.

The District will maintain a catalog of books available in each designated library. Such catalog 
will be made available for viewing by parents/guardians, and educational decisionmakers 
through a method designated by the Superintendent or the Superintendent’s designee.

The District will provide parents/guardians and educational decisionmakers the opportunity to 
opt-in to receive notification when their student checks out a book from a designated library. If a 
parent/guardian or educational decisionmaker elects to receive such notifications, the District 
shall provide such notice, which will include the:

1. Title of the book;
2. Author(s); and,
3. Date the book must be returned.  

Requests to receive library checkout notifications must be submitted through a written request or 
through a process identified by the Superintendent or the Superintendent’s designee.  

The Superintendent or the Superintendent’s designee may develop procedures to implement this 
policy, and staff, parents/guardians and educational decisionmakers must follow these 
procedures.
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