




Conference Information 
ComerenceDates&Times( 

•. December 2-4, 2026 7:30am-5:00pm
Name of where conference/ training is being held 
(i.e. Hotel, School, College, Convention Center): The Roosevelt New Orleans

Airline Information 
Note: Conference registration and travel arrangements will only be made after school board approval. Only 
airfare, lodging, and conference registration are eligible for payment prior to traveling. All other expenses 
will be reimbursed after travel per LCSD Policy GBCF: Work-Related Travel. 

Attach your preferred and most economical flight schedule (i.e. Southwest, Delta, United, etc.) 

Date & Time you wish to DEPART: 

Date & Time you wish to RETURN: 
12/1 /26 6:30am 

12/4/26 8:00pm 
List any special notes here: 

Are you renting a caro Ye1t/l No How many days? 

Note: Car insurance should be declined as the district insurance provides adequate coverage. 

Lodging Information 

Note: Lodging must be made by Attendee or Site for purchase order payments only. No district office 
credit card charges. 

b%�rDiemRate): 157.00 All travelers agree to share lodging as 
�YesONo appropriate? 

Register under what name(s )? 

TBD 
Name, Address, Phone number of 
lodging establishment: The Roosevelt New Orleans, A Waldorf Astoria Hotel130 Roosevelt WayNew Orleans, LA 70112, US 

DEADLINKDATE: Code Information: 

NOTE: Please furnish a copy of any information you have on tire conference, workshop, training, etc. Please email 
travel request with SIGNATURES to Superintendent's office for approval. 
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